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3 Q&A3 Q&A

��  Gradual RollGradual Roll--Out and PilotOut and Pilot 

AgendaAgendagg
1. BACKGROUND & OVERVIEW1. BACKGROUND & OVERVIEW 

P d G lP d G l��  Purpose and GoalsPurpose and Goals 

2. HOW DOES E2. HOW DOES E--REPORTING WORK?REPORTING WORK? 
��  33--Part GuidancePart Guidance 
�� Electronic FormsElectronic Forms 
��  DemoDemo 
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3. Q&A3. Q&A 



    

e o re o r      

Purpose & Goals?Purpose & Goals?Purpose & Goals?Purpose & Goals? 

11 Improve fficiency f eportingImprove fficiency f eporting1.1. Improve efficiency of reportingImprove efficiency of reporting 
2.2. Improve reliability of dataImprove reliability of data 
3.3. Improve data securityImprove data security 
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Gradual RollGradual Roll--out & Pilotout & PilotGradualGradual RollRoll outout && PilotPilot 
 
��  is gradually introducing e reporting toEPAEPA is gradually introducing e--reporting to

stakeholdersstakeholdersstakeholdersstakeholders 
–– Currently 6 Electronic FormsCurrently 6 Electronic Forms 
–– Class IClass I (excluding(excluding MeBr) Producer, Importer, ExporterMeBr) Producer, Importer, Exporter
 

–– ClClassass IIII PProrodducer,ucer, IImpormportter,er, EExporxportteerr 
 
��  Plan toPlan to introduce additional electronic formsintroduce additional electronic forms 
 

��  Pilot scale version of electronic reportingPilot scale version of electronic reporting launchedlaunched 
in 2006in 2006 

��  5 companies participated5 companies participated 
–– TestedTested the formsthe forms with real datawith real data 
–– Identified and resolved technical problemsIdentified and resolved technical problems 
–– Ensured a userEnsured a user--friendly electronic reporting systemfriendly electronic reporting system 
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Electronic ReportingElectronic Reporting –– 
Some Key ConceptsSome Key Concepts
 

�� CCenenttrarall DDaattaa EExcxchhangeange (CDX)(CDX) 
–– CDX is EPA’s main portal for receivingCDX is EPA’s main portal for receiving 

eellececttronroniicc ddaattaa 
–– Each user registers with CDXEach user registers with CDX 
 

�� Data encryptionData encryption
 
–– Confidential data will be protectedConfidential data will be protected 
�� Encryption performedEncryption performed by a CDX JAVA Applet on theby a CDX JAVA Applet on the 

Client Machine Prior to SubmissionClient Machine Prior to Submission 
�� FileFile RemainsRemains EEncryptedncrypted UntilUntil PProcessedrocessed tt EPAEPA�� File Remains Encrypted Until Processed at EPAFile Remains Encrypted Until Processed at EPA 

–– Each user registers for digital signatureEach user registers for digital signature 
55 
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How Does the Process Work?How Does the Process Work?HowHow DoesDoes thethe ProcessProcess Work?Work? 
 

YYou will:ou will: 
�� PPreparerepare ddaatta usa usiing eng ellececttronroniic reporc reportitingng fformsorms 
 

�� Save files to PCSave files to PC 
 

�� ScanScan supportingsupporting documentationdocumentation ii lectroniclectronic ff
�� Scan supporting documentation into electronic formScan supporting documentation into electronic form 
�� Zip all necessary files for submissionZip all necessary files for submission 
�� Log onto CDXLog onto CDX�� Log onto CDXLog onto CDX 
�� EncryptEncrypt 
�� Send to EPA via CDXSend to EPA via CDX 

EPAEP  will:A will: 
�� Decrypt yDecrypt our dataoury dataDecrypt yourDecrypt datayour data 
�� Download data intoDownload EPAEP ’s ODS tracking’ systemdata into As ODS tracking system 
�� Review supporting documentationReview supporting documentation 66 
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Guidance DocumentGuidance Document –– 3 Parts3 PartsGuidanceGuidance DocumentDocument 33 PartsParts 
 

��  33 MMaaiinn StSteps:eps: 
 

��  Part 1Part 1 -- Registering with CDX and obtaining 
Registering with CDX and obtaining 
your digital signatureyour digital signature 

��  Part 2Part 2 -- PreparingPreparing Data for SubmissionData for Submission 

��  Part 3Part 3 -- Submitting Data to EPA Via CDXSubmitting Data to EPA Via CDX 
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Part 1Part 1 –– Registering for CDX andRegistering for CDX and 
Obtaining Your Digital SignatureObtaining Your Digital SignatureObtainingObtaining YourYour DigitalDigital SignatureSignature
 

�� One time registrationOne time registration
 

�� Detailed Step by--Step Guidance 
Detailed Step--by Step Guidance 

1)1) Register for CDX accessRegister for CDX access 
 

–– 

––

Takes about 20 minutes or lessTakes about 20 minutes or less 
2)2) Apply for a digital signatureApply for a digital signature 

PrintPrint ignign obtainobtain ddigitaligital signaturesignaturePrintPrint,, signsign agreementagreement toto obtainobtain digitaldigital signaturesignature 
–– Submit by fax andSubmit by fax and mailmail 
–– 

your digitalyour signaturedigital signature

WaitWait 48 hours for CDX Hel48 hours for CDX Helppdesk todesk topp pppprocess androcess and 
verifyverify 

–– Receive an e mail and instructions for downloadingdownloadingReceive an e--mail and instructions for 
youryour digitaldigital ssignatureignature 

3)3) Questions?Questions? Call the CDX Helpdesk at 1 888-Call the CDX Helpdesk at 1--888-
890 1995890--1995 88 
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Part 2Part 2 –– Preparing Data forPreparing Data for 
SubmissionSubmission 

�� 6 eparate electronic forms6 eparate electronic forms�� 6 separate electronic forms6 separate electronic forms 
–– Class I ProducersClass I Producers 
–– Class I ImportersClass I Importers 
–– Class I ExportersClass I Exporters 
–– Class II ProducersClass II Producers 
–– Class II ImportersClass II Importers 
–– Class II ExportersClass II Exporters 
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Part 2Part 2 –– Preparing Data (cont)Preparing Data (cont)Part 2Part 2 Preparing Data (cont)Preparing Data (cont) 

��  Electronic forms are inElectronic forms are in��  Electronic forms are inElectronic forms are in 
ExcelExcel 
��  Separate “tabs” forSeparate “tabs” forSeparate tabs forSeparate tabs for 

each part of the formeach part of the form 
��  Use “proceed to nextUse “proceed to nextUse proceed to nextUse proceed to next 

section” buttons tosection” buttons to 
navigate from tab to tabnavigate from tab to tab 
��  Some autoSome auto--calculationscalculations 

1010 
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Part 2Part 2 –– Preparing Data (cont)Preparing Data (cont) 
Saving ProcessSaving Process
 

YouYou wwillill savesave andand sendsend yyourour filesfiles iinn ttwowoYouYou willwill savesave andand sendsend youryour filesfiles inin twotwo
 

formats:formats:
 

format for automatic uploadformat for automatic upload to EPA’s trackingto EPA’s tracking 
systemsystem 

1.1. CSV FormatCSV Format (comma separated variables)(comma separated variables) 
–– Excel file automatically translated to CSVExcel file automatically translated to CSV 

22 EE ll FF2.2. Excel FormatExcel Format 
–– “Human spreadsheet if checking orreadable”“Human--readable” spreadsheet if checking or

verification neededverification neededverification neededverification needed 
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Part 2Part 2 –– Preparing Data (cont)Preparing Data (cont) 
Saving ProcessSaving ProcessSavingSaving ProcessProcess 

��  Be sure all entries are completeBe sure all entries are complete 
 

��  ClickClick ““ClickClick PreparePrepare ff buttonbutton 
SubmissionSubmission��  ”” buttonbuttonPreparePrepare forfor SubmissionSubmission 
–– Prompts creationPrompts creation of CSV fileof CSV file 


�� SomeSome formsforms wwillill ccreatereate 22 CSVCSV ffilesiles 
SomeSome formsforms willwill createcreate 22 CSVCSV filesfiles 

–– May prompt you to check data entries againMay prompt you to check data entries again 
–– You will need your 3 digit company ID – call Mike JamesYou will need your 3 digit company ID – call Mike James 
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Part 2Part 2 –– Preparing Data (cont)Preparing Data (cont) 
Saving ProcessSaving Process
 

�� SpecifySpecify�� aa locationlocation toto save/exportsave/export tthehe filefileSpecifySpecify aa locationlocation toto save/exportsave/export thethe filefile 
–– RememberRemember this location, you will need it whenthis location, you will need it when

subsubmittinmittingg vivigg aa CCDXDX 
�� Again,Again, DO NOT change the CSV name orDO NOT change the CSV name or

desidesiggnation!nation!gg
–– Must be a CSV to be accepted by EPA’sMust be a CSV to be accepted by EPA’s

tracking systemtracking system 

(The Excel file does not have an(The Excel file does not have an 


automatically generated file name)automatically generated file name)
1313 
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Part 2Part 2 –– Preparing Data (cont)Preparing Data (cont) 
Zipping ProcessZipping Process 

��  Data files must be zipped to be transmitted to EPAData files must be zipped to be transmitted to EPA 

��  Ensure the proper files are included in ONE zip fileEnsure the proper files are included in ONE zip file 
–– CSV file(s)CSV file(s)CSV file(s)CSV file(s) 
–– Microsoft Excel file(s)Microsoft Excel file(s) 
–– Attachments (e.g., 2Attachments (e.g., 2ndnd party transformation verificationparty transformation verification 

letters, bills of lading, invoices)letters, bills of lading, invoices) 
��  Once the submission is prepared and zipped, youOnce the submission is prepared and zipped, you 

1414 

are ready to submit via CDXare ready to submit via CDX 
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Part 3Part 3 –– Submitting Data to EPA ViaSubmitting Data to EPA Via 
CDXCDX 

�� Login to CDX at:Login to CDX at: cdx.epa.govcdx.epa.govp gp g
�� Provide your username and passwordProvide your username and password 
�� Follow stepFollow step--byby--step directions in guidancestep directions in guidance�� Follow stepFollow step byby step directions in guidancestep directions in guidance 
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Part 3Part 3 –– Submitting Data to EPA ViaSubmitting Data to EPA Via 
CDXCDXCDXCDX 

Please NotePlease Note 
��  The first time you submit, you will be asked to:The first time you submit, you will be asked to: 

Install Java 2 Runtime EnvironmentInstall Java 2 Runtime EnvironmentInstall Java 2 Runtime EnvironmentInstall Java 2 Runtime Environment 
–– Install ODS Public Key (lets you to encrypt your data)Install ODS Public Key (lets you to encrypt your data) 

��  If your first attempt to transfer data via CDX failsIf your first attempt to transfer data via CDX failsIf your first attempt to transfer data via CDX fails,If your first attempt to transfer data via CDX fails, 
log on to CDX and try againlog on to CDX and try again 
–– The installation process will sometimes interrupt dataThe installation process will sometimes interrupt data 

transfertransfer 
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EPA h d “P 3EPA h d “P 3 R i S b itt l”R i S b itt l”        

Part 3Part 3 –– Submitting Data to EPA ViaSubmitting Data to EPA Via 
CDXCDXCDXCDX
 

Please Note (cont)Please Note (cont)
 
�� 	 AfterAfter transferring your files via CDX, you willtransferring your files via CDX, you will 


receive:receive: 
 

–– AA confirmation statement on theconfirmation statement on the screen indicating CDXscreen indicating CDX 
has receivedhas received the encryptedthe encrypted filesfiles 

–– AAn en e-mailil iinndidicatcatiing tng thhee filfile was sent successe was sent successffuullllyy-ma

��  EPAEPA hhas prepareas preparedd aa “P“Parartt 33 –– RRououtitinene SSuubbmmittittaal”l” 
Guidance (noGuidance (no Java 2 or Encryption Key download)Java 2 or Encryption Key download) 

1818 



DEMODEMODEMODEMO 

1919 



    

R b IDR b ID  

A Few Reminders:A Few Reminders: 
Know Your Information!Know Your Information! 

�� Confirm your data is complete beforeConfirm your data is complete before 
encryption and submissionencryption and submissionencryption and submissionencryption and submission 
–– CSV files; Excel files; Supporting documentsCSV files; Excel files; Supporting documents 

�� Remember your company IDRemember your company ID 
–– If you forget your company ID, contact Mike JamesIf you forget your company ID, contact Mike James 

�� Note the file namesNote the file names 
�� Keep all passwords in a place you willKeep all passwords in a place you will 
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A Few RemindersA Few Reminders 
(cont)(cont) 

�� Reporting deadlines for electronic reports areReporting deadlines for electronic reports are 
the same as for paper formsthe same as for paper formsthethe samesame asas forfor paperpaper formsforms 
–– 45 days after reporting period45 days after reporting period (Class I)(Class I) 
 

3030 daysdays fterfter eportingeporting periodperiod ((ClassClass II)II) 
–– 3030 daysdays afterafter reportingreporting periodperiod (Class(Class II)II) 

�� CCompanompaniies must sues must subbmmiit papert paper fformsorms ffor tor thhee 


first two submissions to ensure seamlessfirst two submissions to ensure seamless 


transition to electronic reportitrans ngition to electronic reporting 
2121 
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R ti Y 2005   

FYIFYI –– What does that file name mean?What does that file name mean?FYIFYI 

�� CSV fileCSV names automatically generatedfile names automatically generated 

WhatWhat doesdoes thatthat filefile namename mean?mean? 
 

�� CSVCSV ffileile automaticallyautomatically generatedgenerated 
–– DO NOT change the nameDO NOT change the name 
 

�� IfIf ththee filfile namee name iis cs chhangeangedd,, EPA’EPA’ss ttracrackikingng 


systemsystem willwill not be able to upload your data.not be able to upload your data. 
�� File name contains 5 pieces of information:File name contains 5 pieces of information: 

1. Company ID 4. Date of Submission 
2. Year 

570_2005_Q3_10-11-2005_2PI.csv 
Company 
ID = 570 

Report Type 
Class II 

Production 

3. Quarter 5. Submission Code 

2222 

Submission Date = October 11, 20053rd 

Quarter 

Reporting Year 2005 



For more informationFor more information –– 
Check EPA’s web siteCheck EPA’s web site 

http://www epa gov/ozone/record/ereport htmlhttp://www epa gov/ozone/record/ereport htmlhttp://www.epa.gov/ozone/record/ereport.htmlhttp://www.epa.gov/ozone/record/ereport.html 
�� Electronic forms (Excel files)Electronic forms (Excel files) 

–– Class I and Class II Producers, Importers,Class I and Class II Producers, Importers, 
ExportersExporters 

�� ThreeThree--Part ePart e--Reporting GuidanceReporting Guidance 
�� Other news!Other news! 
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Contact InformationContact Information 
CDX HelpdeskCDX Helpdesk 
11--888888--890890--19951995 

Mike JamesMike James 
(202) 343(202) 343--91929192(202) 343(202) 343 91929192 

james.mike@epa.govjames.mike@epa.gov 

Staci GaticaStaci GaticaStaci GaticaStaci Gatica 
(202) 343(202) 343--94699469 

gatica.staci@epa.govgatica.staci@epa.govg @ gg @ g 

Jennifer BohmanJennifer Bohman 
(202) 343(202) 343--95489548 
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(202) 343(202) 343 95489548 
bohman.jennifer@epa.govbohman.jennifer@epa.gov 



QUESTIONS?QUESTIONS?QUESTIONS?QUESTIONS? 
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