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What is ACRES?

¢ Assessment, Cleanup and Redevelopment Exchange System
(ACRES)

* The system of record for calculating GPRA measures

* Electronic version of Property Profile Form
* Continuously incorporates feedback received from each user group

* Team ACRES is working on making ACRES a beneficial tool for project
management
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What is my role in ACRES as a Project Of

Project Officers:
¢ Review the data your grantee submits
¢ Ensure accuracy in reporting

* Data is consistent with the workplan

* Datais accurate
* Data is consistent with the quarterly reports

¢ DISCUSSION:

* What do you see as your role in ACRES?
* What are the challenges you encounter that keep you from having a successful PO review?

Once a grantee enters their data into ACRES, the work package comes to the
Project Officer (PO) for review. As the PO, you are responsible for checking
that accuracy and consistency of the data being reported. The data entered
by the grantee should match what is being reported in the workplan and
guarterly report.
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Why is my role important to ACRES?

Whose job is it anyway?

¢ Grantees: Responsible for entering the data
* Enhances credibility of the data
* Streamlines the data collection and management processes

* Reduces lag time in data appearing in reports and performance measure calculations

¢ Project Officers (POs): Responsibility and accountability for data quality are with the
Regions. POs are responsible for ensuring that the data meets our data quality standards.

¢ Headquarters: Responsible for overall data quality and system maintenance,
enhancements, and improvements.

Grantee entered data can be entered by the grantee themselves or contractors. Data
entry done directly by the grantee (or grantee contractor) ensure the credibility of the
data being entered, allows for better management of data, and the simplifies the review
process.

As a project officer, it is your job to meet the quality standards of the Brownfields’
program within your region. This can be done by overseeing grantees to ensure all data
is timely and accurate.
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Why is my role so important for ACRES?

¢
¢
¢
¢
¢

Accurate & complete grantee data is very important

Data is publically available via Cleanups in My Community

Data entered into ACRES is available to any requesting party through FOIA
Results are frequently reported to Congress

Senior management relies on the data to measure the success of the
program

¢ Incomplete or inaccurate data negatively skews the data set
¢ Critical PO review will improve data quality
¢ Audit trail

Your role as an EPA Project Officer is important because ACRES is the official system of
record for the Brownfields’ data. Any requested information or statistics for the Brownfields’
comes directly from ACRES. This includes congressional inquiries, FOIA requests, and Data
quality metrics. ACRES data is also available publically on Cleanups in My Community at
www.epa.gov/CIMC.
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Definitions

¢ Work Package

* Any set of related data that need to be entered, edited and/or approved together. For example, all
data from the PPF constitute a single work package

¢ Workflow

* The series of actions and states that a work package must pass through before being
completed/approved

¢ Status

* The condition of the work package at a given point within the workflow

* Indicates where the work package is in the process of being entered, reviewed, edited, and/or
approved

¢ Property Record

*  Permanent record in ACRES containing all property data in a format based on the hard-copy Property
Profile Form

* Updated when a property work package is approved

These are definition that will be useful to you when using the ACRES system. An easier way
to look at this is like a letter being delivered through the post office. The letter represents
the property record and the envelop represents the work package. The work package moves
from one location to another, in what we call the workflow. The status represents where the
envelop is as it travels to its final destination. The letter itself is permanent as the envelop
it’s being housed is temporary. Just like the property record and work package, respectively.
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What is the Q/A process?

¢ The ACRES workflow is a series of actions and states that a work package must pass
through before being completed
¢ The status of a work package indicates where it is in the workflow

You review CA data

CA enters data EPA Headquarters

CA edits their data You approve CA your data reviews the data
ACRES Workflow

The ACRES workflow is the term for linear process of entering, reviewing, and approving
data in a work package. The CAR starts a work package for a property. The work package
comes to you as the Project Officer for review. The PO approves the work package and it
goes to EPA Headquarters for review. When a work package is approved by Headquarters,
the property record in ACRES is updated and the work package is discarded.
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Data Organization in ACRES

¢ Each Cooperative Agreement is one record in ACRES
¢ Asingle property may be associated with more than one grant

RLF Loans/
Subgrants

Cleanup
Grant

' 4

[ 57 Chestnut Street } [ Dondra’s Drycleaner }

ACRES allows a property to be associated to multiple cooperative agreements. This is
done so that duplicate properties are not created in ACRES when a property has been
addressed by more than on cooperative agreement. There is no limit to how many
cooperative agreements can be associated to a property.
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What is the PO role in the Q/A process?

¢ The PO reviews CAR data for accuracy and completeness.
¢ Any data that is inadequate or incorrect should be updated.
¢ Once all data is verified as correct, accept the work package & send it to HQ for final review.

m ASSESSMENT, CLEANUP & Version 5.00.130 Release Notes
‘ 03/11/2014
/ \CI QE REDEVELOPMENT EXCHANGE SYSTEM Log Out
HOME FIND PROPERTY/COOPERATIVE AGREEMENT/TBA REPORTS ADMIN My Preferences | Feedback Contact Us
Quick Links News, Alerts & Notifications National Accomplishments for FY 14
Update User Information ACRES Online Training =l
Online training classes are offered to ACRES users each month, for both (see Program Accomplishment Report for complete accomplishment list)
beginners and far more experienced users. The early 2014 schedule offers:
See Users in My Region Pending Approved
Update My Email Preferences - "Getting Started"” - a class providing instruction to new users on submitting |= Assessments: 270 944
property data (approx. 60 minutes). Offered Tuesday. March 11th and Tuesday.
Run Program Accomplishment Report May 13th (2 pm Eastern). Cleanups: 19 75
= "The Mext Level” - a class providing training to Assessment. RLF, Cleanup, Le ed $:
? evera :
Sg&m'é:’éﬁiaﬁuﬁ_g?eerag T{Z’;‘iﬂ’:tm“ and Section 128(2) Recipients that are familiar with using ACRES. It trains on 9 $0.00 $424,039,802.00
perty Sp how ta make ACRES work for you and your property scenarios and also Jobs (Cleanup): P e
ACRES Online Training Information provides answers to some commonly asked questions (approx. 90 minutes).
Offered Tuesday, April 8th and Tuesday. June 10th (2 pm Eastemn). Jobs (Redevelopment): 5807 4391
About ACRES A RIR
cres E
For the full training schedule go here. - 24596 44087

Weork Packages To Review Op

Work Packages to ACRES CAITBA Cooperative
Review w | Property ID Agreement #

Status

Action Since

_ Accomplishment New _
Pending [7]
Mo 1

151 South Champlain 34021 Vermont Agency of Commerce and BF 97156901 Review Data Meeds Review = L s
Street Community Development @ 113172014 (Cooperative Agreement
Property Home) BCRLF Recipient)
Submission Archive) FY08
Aerofab - Parcel 17D 125444 Maine Department of Economic and BF 96135501 Review Data Needs Review MESis ™Eplon Mo 1
(Property Home) Community Development @ 12/13/2013 (Cooperative Agreement
Submission Archive) BCRLF Recipient)
FY10
Brindis Tannery 121662 Canton, Town of @ BF 96152601 Review Data MNeeds Review s s Bl Mo 1
(Property Home) Cleanup 7/10/2013 (EPA)

When a work package comes to your queue for review, Project Officers should be looking for accurate and complete
property data. If you review data that needs to be updated, a PO has two options. The first option is to send the work
package back to the CAR for updates. The second option is for you is to update the information yourself. Once the
work package is accepted in Regional Review, it is sent to Headquarters for National Program Review.
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What happens after the data is approved by the

¢ Final data is reported via Cleanups in My Community (CIMC). This is available to the public.

¢ Note that CIMC is updated with ACRES information once a month.

LEARM THE ISSUES | SCIENCE & TECHNOLOGY | LAWS & REGULATIONS | ABOUT EPA
ps in My C
Yous ace hece: ’ 203w Cleanco in My Comemunty (OMC)

Cleanups in My Community

Use Cloanups in My Community 10 Mmag 303 k51 Meas afate DOISOA 1 BeNg O NaS 2060 SHaNed L0 TGN Me Linted States Find
YOur SoOmmunty 363 Gl Gown 10 CHANeD S0CACS DR

o Sites, ACkNes and PIOgenes under EPA'S Susertuna RCRA angier Brow
¥ BCEnes e TPA'S Supeund andtr RCRA Ueany programs

0035 CHANED IOZAMSE

You can also 330 1ibal lands, BeownSelas orant areas and waler MONoang SLABINS 12 JOUr Mag, and Al down 10 Rurther Nlormaton
ALOUE Crants and wiler Quay

Find your community

S9ep 1) POk your QeOgraphic Ut

Sreet Adess v

$20p 2) Enter your Qrographic information: Erter address Radws (mi 1w [Listhji MaoR

SOR.

Choose a stade or terriony 1rom the map below of the §st to e nght. Alabama "l‘—""f“‘o'
o

aj
- v B
© . - o ~ —

il T .}

ACRES information is publically available through Cleanups in my Community at
www.epa.gov/cimc. As a Project Officer, when information is approved in ACRES it is made
available through CIMC. Updated ACRES information is passed to CIMC once a month. The
new data is available on CIMC around the 18th of the month.
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Getting into ACRES

¢ EPA users request ACRES access by adding ACRES to ‘My Communities’ via the EPA Portal.

¢ Each EPA user should login into ACRES using their EPA LAN credentials
(https://cfext.epa.gov/acres/index.cfm).

on the Web Access Management page

This page allows you to select communities that are available to you

Instructions:

in a community, check the box next to the community narme. You can joi
tisfied, click the "Request Access” button at the bottom. Some communities requ
an email when your enrollment in the community is approved by the community owner.

Tty that you are a member of click on the check box next to that community to remowve

n and leave multiple communities at one
ire authorization,

unity until you have made someone else the owner of
ed you can leave the community by following the

Your current communities are checked below. Add checks to new communities you want 1o reguest to

Join_ Uncheck any you want to leawe._

er rel ¥ Subcor i Workspace (AISW) Wiki

To register for ACRES, go to portal.epa.gov and login with your EPA LAN credentials. Once you
are logged into the EPA Portal, click the My Community Applications tab and click the ACRES
checkbox. Once you have added ACRES to your community, the ACRES Help Desk will receive
your request. You will receive an email once your request has been accepted. To login to
ACRES, go to https://cfext.epa.gov/acres/ and enter your EPA LAN credentials.
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ACRES Home Screen — My Projects Tab

I S s

Version 5.00. 210 Release Motes

i ACRE ASSESSMENT, CLEANUP &
REDEVELOPMENT EXCHANGE SY#

“IOME" FIND PROPERTY/COOPERATIVE AGREEMENT/TBA REPORTS ADWM.N My Preferences | Feedback Contact Us

11/04/2014
EMm Log Qut

Quick Links News, Alerts & Notifications I R 2 Accomplishments for FY 15
Update User Information ACRES Online Training i . ) .
Online training classes are offered to ACRES users each menth, for {see Program Accomplishment Report for complete accomplishment list)
See U in My Regi both beginners and for more experienced users. The Fall 2014
B RS M schedule offers: Pending Pending Approved
Update My Email Preferences = (Current FY) (Al FYs) PP
P i = "Getting Started” - a class providing instruction to new users cn T A .
- - SSessments: 11 130 2
; submitting property data (approx. 60 minutes). Offered Tuesday
Run Program Accomplishment Report November 11th (2 pm Eastern). .
Cleanups: 0 12 2
Submitting Data for Mere Than Ten Properties? = "The Next Level" - a class providing training to Assessment, RLF, .
Download the Multi-Property Spreadsheet Cleanup, and Section 128(a) Recipients that are familiar with using Leveraged $: $0.00 $15,827.973.00  $0.00
ACRES. It trains on how to make ACRES work for you and your
ACRES Online Training Information property scenarios and also provides answers to some commonly Jobs (Cleanup): 0 510 0
asked questions (approx. 90 minutes). Offered Tuesday, October 14th
About ACRES and Tuesday, December Sth (2 pm Eastern). Jobs (Redevelopment): [0} 494 1]
_ -| | Acres RiR: 5975 686.12

My Projects | Regional Status My Regional Cooperative Agreements

Work Packages IGNENETE Open Work Packages  All My Projects

Work Packages to ACRES Cooperative Cooperative Submitted Accompllshment New Region
Review w | Property ID Agreement Agreement # By Pending [7] Property g

Version 5.00.210 | Release Notes
My Preferences | ContactUs | Legal | Log Out

| earn More about A{‘RF% on FPA qowlACRES

‘Once logged into ACRES, your ACRES home screen will have an overview of all your important ACRES
data including work packages needing your review, a list of all your Cooperative Agreements, Regional
accomplishments, and News, Alerts, and Notifications. Quick links includes links for ACRES training and
updating your email preferences. News, Alerts & Notifications is where you can earn about the latest
things we are enhancing in ACRES for you. The Accomplishments Summary gives you a summary of3
pending and approved accomplishments for you region.
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ACRES Home Screen — Regional Status Tab

Welcome I ‘=

ﬁ CRE ASSESSMENT, CLEANUP & Vem“’"”“”‘]iﬂe'gg?ﬁgﬁi B
A REDEVELOPMENT EXCHANGE SYSTEM Log Out

HOME ™ FIND PROPERTY/ICOOPERATIVE AGREEMENT/TBA REPORTS ADMIN My Preferences | Feedback Contact Us

Quick Links News, Alerts & Notifications National Accom, nts for FY 14

Update User Information ACRES Online Training = ) ) :
Online training classes are offered to ACRES users each month, for both {see Program Accomplishment Report for complete accomplishment list)
See Users in My Region beginners and for more experienced users. The early 2014 schedule offers: .
Pending Approved
) - "Gelting Started” - a class providing instruction to new users on submitting )
Update My Email Preferences property data (approx. 60 minutes). Offered Tuesday, March 11th and Tuesday, |= Assessments: 270 944
May 13th (2 East
Run Program Accomplishment Report ay (2 pm Eastern) Cleanups: 19 78
- N + "The Next Level” - a class providing training to Assessment, RLF, Cleanup, .
Submitting Data for More Than Ten Properties? and Section 128(a) Recipients that are familiar with using ACRES. It trains on Leveraged $: $0.00 $424,039,802.00
Download the Multi-Property Spreadsheet how to make ACRES work for you and your property scenarios and also
provides answers to some commonly asked questions (approx. 90 minutes). Jobs (Cleanup): 1195 2872
ACRES Online Training Information Offered Tuesday, April 8th and Tuesday, June 10th {2 pm Eastern).
Jobs (Redevelopment): 5807 4391
About ACRES
For the full training schedule go here. Acres RfR: 24596 44087

My Projects | Regional Status My Regional Cooperative Agreements

Filter by:

Owmer: complishment ing: @ @ ® Region:

Seloct =l Aecomplish Fending: @ Al © yes © No SN ) 4 2 M3 Has4 Os
Status: New Property: @ a1 © ves © No e 7 s [la [10
Select [=]

Clear Filter

* A red "Status Since” value indicates the work package has remained in the same status for more than 90 days.
. | Cooperative Project Accomplishment New
open = Packages : Agreement ‘ _ Pendlng |Z| Property Reglon
Dunn and McCarthy Auburn, City of © BF 97214910 Ready for Regional ENRES "ENE (EPA) Schenine
(Property Home) Assessment Review Mitchell
(Submission Archive) FY10 52412012
Schine Theater Auburn, City of © BF 97214910 Ready for Regional pemmgen m—(FPA) Schenine Yes 2
(Property Home) Assessment Review Mitchell
(Submission Archive) FY10 5/24i2012
35R Canoga Street Auburn, City of © BF 97214910 Ready for Regional g8 (EPA) Schenine Yes 2
(Property Home) Assessment Review Mitchell
(Suhmiasinn Arrhival Fy1n R2419017

The Regional Status Tab allows you to filter for pending accomplishments, work packages
needing review, work packages that need attention including ones that have been in their
current status more than 90 days. My Regional Cooperative Agreements Tab lists all of the
CAs you are associated with
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How to search for a Cooperative Agreement/Property

ASSESSMENT, CLEANUP &
QPMENT EXCHANGE SYSTEM

HOME " FIND PROPERTY/COOPERATIVE AGREEMENT/TBA  XEPORTS

Quick Links

Update My Email Preferences

ACRES Online Training
Online training classes are offered to ACRES users each month, for both

Run Program Accomplishment Report

beginners and for more experienced users. The early 2014 schedule offers:

Submitting Data for More Than Ten Properties?
Download the Multi-Property Spreadsheet

« "Getting Started” - a class providing instruction to new users on submitting
property data (approx. 60 minutes). Offered Tuesday, March 11th and Tuesday.
May 13th (2 pm Eastemn).

ACRES Cnline Training Information

+"The Next Level” - a class providing training to Assessment, RLF, Cleanup,

About ACRES

and Section 128{a) Recipients that are familiar with using ACRES. It trains on
how to make ACRES work for you and your property scenarios and also

Work Packages To Review JOLEDR LT 5Tw ST T

Work Packages to ACRES Property
Review

provides answers to some commonly asked questions (approx. 90 minutes).
Offered Tuesday, April 8th and Tuesday, June 10th (2 pm Eastern).

For the full training schedule go here.

-

m

Welcome k& -

Version 5.00.130 Release Notes
03/11/2014

Log Out

My Preferences | Feedback Contact Us

(see Program Accomplishment Report for complete accomplishment list)

Pending
Assessments: 4
Cleanups: i]
Leveraged $: $0.00
Jobs (Cleanup): 0
Jobs (Redevelopment): i]
Acres RfR: 10.32

Approved
18

0

$13,194 533.00
8

425

193.64

-

m

My Projects | Regional Status My Regional Cooperative Agreements

All My Projects

Cooperative + | Cooperative Agreement
Agreement T #

Submitted
By

Accomplishment Pending

Region 4

Version 5.00.130 | Release Notes

My Preferences | ContactUs | Legal | Log Qut

Learn More about ACRES on EPA goviACRES

ACRES allows you to search for properties, cooperative agreements and TBA
properties on the Find Property/Cooperative Agreement/TBA tab.

15
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How to search by CA type

Welcome Rachel Lemtz
& zs Cl ?E ASSESSMENT, CLEANUP & Version 4.01.030 Release fes
REDEVELOPMENT EXCHANGE SYSTEM ogout
HOME FIND PROPERTYICOOPERATIVE AGREEMENT/TBA REPORTS ADMIN My Proferonces | Contact Us
FIND COOPERATIVE AGREEMENT/TBA
[ Rasilis B Cooperative Agreements/TBA Properties
-m’giﬁﬁjﬂd There are 55 Cooperative Agr /TBAs with the foll criteria: Regi 8 Cooperative Ag
Year: Al
Keyword
— o T
Recipient Name
_ @ Lakewood. City of Properties (3} View co 19938 Assessment
Cooperative ® Aurora, City of P28811001  Properties (4) View co 1999 Assessment
Sameent S ® Kemmerer. City of BP99837001  Propertios (1) View wy o 19% Assessment e
(— ] T ——
« Cooperative
Agreement Type @ Denver, City and County of & Stapleton Development Corporation 99877001 Properties (4) View co 1997 Assessment
%:’9 ::‘s’;’“’e Planning @ Yankion, City of 70101  Properties (9) Viev so 2002 Assessment
SZCRU: @ Summit County BPY2855401  Properties (3) View co 2001 Assessment
leanup
] Job Training @® Fort Belknap Indian Community BPI3853001  Properties (2) View MT 2001 Assessment
[ Section 128(a) State/Tribal
CTBAa @ Turtle Mountain Band of Chippewa BE39899701  Properties (1) View NO 1998 Assessment
Clan
At @ Evanston Urban Renewal Agency, City of BP99836503 Propertses (3) Viaw wYy 1998 Assessment
Agreement State © Colorado Department of Public Health and Emdronment V93850601 Properties (4) View co 1995 Assessment
I Colorado
oux Falls, Caty 26050 Pr ies (2) View sSsessme
Elisoia © Sioux Falls, City of V99860501 operties (2) so 1997 A ot
{Cj] ::dm:%z::‘: © Murray City V99860701 Properties (1) View ut 1997 Assessment :
g &:m«ng @® Provo Cay BP99850201 Properties (1) Visw uT 1996 Assessment
|1 an B S SR — moononacas s ) —

This search tool allows you to search based on certain criteria including CA#, CA type, state, ACRES

property ID # and property name. Using the filters, can reduce the search for a number of criteria. As

a PO, this is helpful because you can see who has reported properties for their cooperative

agreements. Older, closed out CAs should have at least one property associated with it. This

function can help with tracking whether sufficient progress is being made or making sure CAs have 1©
orted accomplishment data when they are near close out.
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Viewing the Property Home Page

»

Welcome & =) | | Rl
- Version 5.00.130 Release Notes
MA( :RE ASSESSMENT, CLEANUP & 03A11/2014
REDEVELOPMENT EXCHANGE SYSTEM Log Out
HOME  FIND PROPERTY/COOPERATIVE AGREEMENT/TBA  REPORTS My Preferences | Feedback Contact Us
Profile Information Profile Information Collapse All 1
Thi rty is add d
by '_‘:'_pmpe IR 12th and Jefferson
ACRES Property ID: 97781
Property Progress Property Progress Profile (epa.gov)
T i Property Address e ;
Assessment Activities at This 1200 - 1206 East Jefferson Street Submission Archive
Property Seattle WA 98122 Property Geographic Information
ize: Lat/Long:
Contaminants & Media Size: 0.22 47_5022%_122_31547
g S E v v Parcel Number(s): 7948300165 ‘ﬁi > [Map_Satelie
Controls Property Contact o 3 B
=il =04 (EPA) i way E Cherry St E(
Cleanup Activities acres_festi@sra.com ve * | 6@65
206-553-6378 iy =l ¥ ! o
James
Ready for Reuse Seattle K @) T
University Park Championsh =p
Redevelopment & Other ? il z
Leveraged Accomplishments b z
Additional Property Attributes 3 E Jefferson St E Jefferson St
> E 3 1!
- = = = o
] ™ & =
E Terrace St m
Cloemnl
Map dsta ©2014 Google, Sanbom _ Terms of Use Report a map emor
PLEASE NOTE: Information shown is the most current in ACRES and may include draft and approved data. il

From any of the previous views, you click on the Property Home hyperlink to go to the Property Home
page. There you will see all the data submitted by your recipient via ACRES. The property home screen
gives an overview of all the data entered for the property including assessment information, any
cleanup data entered, and contaminants and media affected. On the property home page you can alSo
view all cooperative agreements the property is associated to.
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Cooperative Agreement Home Screen

¢ Link to Compass Financial Data warehouse
¢ Link to the grant factsheet
¢ List of accomplishments/properties associated with the cooperative agreement

mACRE ASSESSMENT, CLEANUP & VoSN 5 00 20 el s
REDEVELOPMENT EXCHANGE SYSTEM Lt

HOME  FIND PROPERTY/COOPERATIVE AGREEMENT/TBA REPORTS ADMIN Feedback Contact Us

COOPERATIVE AGREEMENT HOME

Profile Information

Profile Information Collapse Al
Cooperafive Agreemen ! Treasure Coast Regional Planning Council

Cooperative Agreement #: BF95432011
Cooperative Agreement State: FL.
Anticipated Performance Cooperative Agreement Type: Assassment

Announcemen t Year: FY'11

iew Cooperative ement Profile Information
Cooperative Agreemen t Manage This Cooperative Agreement
Accomplishments 4

Award Date: 09/15/2011

Initial Project Period: Cooperative Agreement Comments ( View | Enter Data )
AP O ) Current POP End Date: o )
Status: © Open Cooperative Agreement Submission Archive

Properties Addressed By This
Cooperative Agreement
Funding Source: Regionally Funded
Assessmer nt Activities Total Funded: $1,000,000.00
Funding Type: Petroleum,Hazardous

Cleanup Activities

g‘;‘m%‘l‘gnal & Engineering PLEASE NOTE: Information shown is the most current in ACRES and may include draft and approved data

Redevelopment and Other Cooperative AgreementContacts . Collapas =
Leveraged Accomplishments

0 Primary Contact: H
Margaret Olson (EPA Regional Brownfields Team)
8

olson.margaret@epa.gov 404-562-8601

The cooperative agreement home screen gives an overview of cooperative agreement
including recipient name, CA#, award date, funding, and properties/accomplishments
that are associated to the CA. As a PO, helpful links on this page include the links to the
Compass Financial data warehouse and the Grant Fact Sheet tool. 18
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Cooperative Agreement Home Screen

The Ma nage thiS Cooperative mACRES ASSESSMENT, CLEANUP & e SRt

03052014
REDEVELOPMENT EXCHANGE SYSTEM Log Out

Agreement function allows POs e e e o i i
to:

Profile Information

COOPERATIVE AGREEMENT HOME

Profile Information

[ tive A t .
cz:f:éz AR, Vermont Agency of Commerce and Community Development

‘ VI ew curre nt CO (@) p e rat IVe . - Cooperate Agrcment: FOT 15601

Cooperative Agreement Type: BCRLF

M . Year: FY06
A t f t Cooperative Agreement
greement intformation g
Bre-POP Authorization Initial Project Period: 10/01/2006 to 09/30/2015 Manage This Cooperative Agreement

Current POP End Date: 09/30/2013

M M Properties Addressed By This Status: @ Open Cooperative Agreement Cooperative Agreement Comments  View | Enter Data )
nter Anticipate errormance . Sembsin e

Funding Sourca: Regionally Funded
Assessmer nt Activities Total Funded: 52.450,000.00
Funding Type: Hazardous Patroleum,
rr] e a S u re S Cleanup Activities
Institutional & Engineeri
Controls PLEASE NOTE: Information shown is the mest current in ACRES and may include draft and approved data

¢ Enter Sustainability information e e

. E‘mfgcu m(E‘PAﬂR wnfields Team)
¢ Enter Closeout Information bl e

(including Closeout Date, whether gm

closeout report was received and

DtEAh ipated Anticipated Amount Actual Am t@
Lessons Learned) ey __ Ca— M

Cleanup Jobs Leveraged 0 9 9

'
H100% v

A newly added feature for Project Officers is the PO Module. The PO module allows you
to easily update cooperative agreement information including any anticipated cleanup
leveraged dollars, redevelopment jobs leveraged, and other important performance
measures. When your cooperative agreement closes, you can enter closeout date, enter
any lessons learned and dates the closeout reports were received. o
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Managing your Cooperative Agreement

U\.lelcome ACKES lest EPA
m AC r\) E ASSESSMENT, CLEANUP & Version 5.00.200 Release Notes
REDEVELOPMENT EXCHANGE SYSTEM Log Out

HOME FIND PROPERTY/COOPERATIVE AGREEMENT/TBA REPORTS My Preferences | Feedback ContactUs

MANAGE THIS COOPERATIVE AGREEMENT

Anticipated Performance Cooperative Agreement Caliapse Al =
Sustainability Information Boise DEP TST
Cooperative Agreement #: BFOOTST120 Announcement Year: FY09
Closeout State: ID Initial Project Period: 10/01/2010 to 02/04/2015
- - Cooperative Ag t Type: A it Award Date: 07/22/2009
Review and Submit Status: © Open Cooperative Agresment Current POP End Date:

< Previous Page

Anticipated Performance Measures Collapse &
Activity Anticipated Amount Date Anticipated Actual Amount IE‘
Assessments 0 ] 2
Cleanup Dollars Leveraged $ 0.00 $0.00
Cleanup Jobs Leveraged 0 0
Redevelopment Dollars Leveraged $ 000 §0.00
Redevelopment Jobs Leveraged 0 0
Sustainability Information Collapse B

20
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What to look for when reviewing work packa;

Property Activity Information
¢ Assessment or Cleanup activity

¢ Is there correct funding level for each activity? Does it match the
quarterly reports?

¢ Assessment activity
* Was any contamination found requiring further investigation/cleanup?
* Are the assessment completion dates entered ?
* |s cleanup required (or necessary)?

¢ Cleanup activity

« Start date, completion date, Cleanup Completion Documentation, ICs/ECS
required/in place?

¢ Redevelopment activity

» Start date, funding levels/jobs recorded, basis to support data submitted?
21
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Work packages To Review- Regional Review

¢ Any work packages to review will appear under the ‘Work Packages to Review’
tab on you Home Screen.

. Walcama ACRES Tast EPA
ﬂ P CR E ASSESSMENMNT, CLEAMUP & Wersion 400 050 Fal ua.;'wau

REDEVELOPMEMNT EXCHAMGE SYSTERM Ligs
"Im FEMD PREOPERTY ODOPERATIVE AGREITHMEMT THA REFORTS
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Wioak FPackages To Roview
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o R w | Propercy I3 7 | AQresmesnt = Since = | Submitted By Fandimg [¥] Property ™ Fagion &
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When o*n the ACRES home screen, any work packages you need to review will be under your 'Ope;1
Work Packages’ tab. The name of the property, ACRES Property ID, link to the property home page,
cooperative agreement number, who submitted the work package, and other property information will

be listed. To review a work package, click the ‘Review data’ link; You will be directed to the property 22
profile form.
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Work packages To Review

¢ Once the work package is opened for review, modified data requiring review and advisory notes will

be listed.
¢ Any data entered by the grantee can also be updated during your review by clicking the ’Edit' link.
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b ‘ . s Laver aged. Cleanup Jols Leveraqed aooom pishimess
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When you are reviewing a work package, the top section will identify the data the CAR entered
requiring review. Also, ACRES will remind you when you need to watch out for additional fields
based on what the CAR reported to EPA. If there is any data that needs to be updated, you can use
the Edit function at the top of each section in ACRES. Any Submission notes entered by the CAR will3
be shown at the top of the screen above Part | of the Property Profile Form.
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Updating property data during Regional Ré

¢ Once the ‘Edit’ link is opened, the Property Profile Form will appear to allow for any
property updates.

Callapse All =

(RETE R iy Uil s e T Part I: Property Information
Cooperative Agreement . N - EPA Form # 6200-03 (9-2006) Form Approved
Recipient Information EEC'P'e:t Na;ne. IFCC:’IISQ DEP TST OMB Number No. 2050-0192 Expires 05-31-2016
roperty Name: French Cleaners
e Property Id: 156941

Information State: ID
Ci ive Agreement Type: Assessment * indicates a required field.

Cooperative Agreement Number: BFOOTST120
A Year FY09

State & Tribal
Brownfields/Voluntary
Response Program
b Submission Notes

Property Geographic Subs ion notes are a temporary note to your regional representative to ask questions or share comments about this work package. When the work package is approved, the
Information submission notes are deleted. For permanent notes, please enter Data Documentation.

Part II: Environmental Activities

Part lll: Additional Property
Information

Data Documentation
Cooperative Collapse =

Submission History

Date of Form: 08/12/2014

Submission Archive % For A it, Cleanup, R
Hazardous

[E] Petroleum

Iving Loan Fund and Multi-Purpose cooperative agreements, what type(s) of funding is being used at the property?

Collapse =

Property Backg nd

Property Name/Address Property Geographic Information

# Property Name: -
7 (501 Edit Fields
French Cleaners jiﬁ" W__J Map | Satelite || Latitud
* Address Line 1: =
+ = ESthAve
220 E. 4th Ave. =z = =
- » = T
Address Line 2: b1 A i =
] By £ B =
a = i1 )
% City: fthAve oo = E 4tRfve &
H @ & 3
Post Falls ©
* State: x ZIP Code:

,
D Railroad Ave Railroad

53854

Kontenai County =

As a PO, you can update any property information in the Property Profile Form
while the property is in regional review.
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Approving work package after review/upd:

¢ Once any property updates have been made, click the ‘Save & Return
to QA/ button at the bottom of the page. You will be directed back to

the QA Review page.

Mag A

W

s B0V Sergie - Tarmw wi Udn

e R

Haalrontal Callection Mathsd:

Seurce Map Scale HWemibior

Lasm bone abost ACRES on EES oo SCRES

return you back to the QA screen.

After you completed your changes, remember to hit the save button which will

25
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Property Home screen — Data to review

¢ To approve the work package and send to National Program Review, click the
Accept button.
¢ To send the work package back to the grantee for clarification, click the ‘Return

to Submitter for Clarification’ button.
**Reviewer Feedback is required when a work package is sent back for clarification.

Data Documentation Information Edit

Data in ACRES Data for Review

[Mo Data]

Reviewer Feedback

Return to Submitter for Clarification ;
e

Version 5.00.200 | Release Notes
My Preferences | Contact Us | Legal | Log Out

Learn More about ACRES on EPA.qow/ACRES

If you have any questions for the CAR before you submit the data as final, enter the questions under
‘Reviewer Feedback’ and click the ‘Return to Submitter for Clarification’ button to return the property to
the CAR to revise. If you have updated any information, it is VERY important that the data is accurate.
You are the only one reviewing it! It is ok to seek clarification from the CAR if you unsure about any
information entered. If all the data is accurate and complete, accept the information and this work -4

package is complete!
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Common Data Quality Issues

v Duplicate property records

v Importance of dollars and jobs leveraged

v’ Using consistent dates when a property is funded under multiple CAs
v Cleanup completion date definition

v Reporting the same leveraging information under multiple grants can
result in double-reporting of funding information

Here is a list of common data quality issues you will come across as a Project Officer. When
reviewing work packages, please check for these issues. One of the most common issues in
ACRES is duplicate property records. ACRES allows properties to be associated to multiple
cooperative agreements without creating duplicates. If leveraged funding is entered under
properties multiple cooperatives, it is possible for leveraged funding to be double-counted.
As a PO, it is your responsibility to ensure leveraged funding is not double-counted.
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Report Tools (Regional Performance Report on

Regional Performance Report on CAs:

¢ Provides visual overview of all CAs
in your region

¢ Filters available to screen by status
(opened/closed) and project officer

¢ Displays accomplishment numbers,
jobs leveraged and dollars
leveraged, acres RfR, etc. for each

CA

¢ Provides a link to the CA Home
page

¢ Can be exported to Excel for
printing

m ACRES Assessvencteane &
REDEVELOPMENT EXCHANGE SYSTEM
Ly

Regional Performance Report on Cooperative Agreements

Select Region: Region01 + Status: Open ¥  Project Officer: Al -

 Fitr JCleanFilters|

AllGrants | Assessment  TBA ~ AWP  Cleanup  RLF  State&Tribal = Multi Purpose

PO & Suted Recipient® o

Proj
|
rant (Gt | Vear Mvard i
tumber © Type  © Amounced * Date © End  ©

Feedback Contact Us.

Export to Excel

Job Training

0812512013 [03/30i2015 | 400.000.00 [30.00 00

9 Y2 W v

Version 5.00.130 | Release Notes
ContactUs | Lesal | LogOut

The Regional performance report on CAs is a tool for Project Officers to review all of cooperative agreements
in your region. The feature allows you to view information leveraged information and data for your all
cooperative agreements in your region. Regional Performance Report on CAs provides visual overview of all
CAs in your region, allows you to filter available to screen by status (opened/closed) and project officer,
displays accomplishment numbers, jobs leveraged and dollars leveraged, acres ready for reuse, etc. for each
CA, provides a link to the CA Home page, and can be exported to Excel for printing

B ACRES
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Report Tools (Regional Status)

The Regional Status tab displays properties assigned to both you and to your CARs.

Properties that need attention have their status displayed in red.

My Projects —Regional Status™ My Regional Cooperative Agreements

Filter by:

Select

* A red “Status Since" va

Open Work Packages

109 Penny Lane (COSSA)
(Property Home)

Filter List Clear Filter

Owmer: Accomplishment Pending: @ Al © Yes ) No
Select = NP y - " -
Status: ow Property: @Al ©vYes © No

lue indicates the rk package has remained in the same status for more than lays.

IDD ept. of Environmental
ny

Sedts n 128(a) State/Tribal
FY12

RP 97056209

> . Status Since

Edits in Progress
712972013

% | Owner

Tina Elayer (Cooperativ
Agreement Recipient)

& | Project

-

Officer ¥ | Pending [7]

Assessment

Export to Excel

g

12th and Jefferson King County @ BF 96015302 Ready for Regional Acres Cleaned Up No
(Property Home) Assessment Review Redevelopment Jobs
Submission Archive’ FY07 11/18/2013 Leveraged
142 E. Main, old DeLeon Propert Id ho Department of RP 97056207 Edi Progress Eric Traynor (Cox Susan Moral Phase | Environmental Y
(Property Home) nvironmental Quality @ 7‘2-‘2013 Agreement Re clp :) Assessmen t

S ction 128(a) State/Tribal Redevelopment Activity

FY10 Redevelopment Jobs
Leveraged

419 North Sth Idaho Office of Economic BF 00TRN122 Edits in Progress ACRES Training CAR ACRES No
(Property Home) Developmen tAT 3 311112014 (Cooperative Agreement ing EPA

Cleanup Recipient)

FY09
6th and Jackson Moscow, City of @ BF 00024101 R d f Regional Terri Griffith (EPA) Terri Griffith Yes
(Property Home) Assessment
Submission Archive) FY10 4 13 2012

King Cou ty Solid Waste BF 00J26801 Ready for Regional Terri Griffith (EPA) Terri Griffith  Cleanup Jobs Leveraged No

Division @ eview Acres Cleaned Up

Assessment 8/27/2012 Redevelopment Activity

FY10
9233 N_ Calvert Avenue Portland Office of BP 98029501 Regional Review Irma Manulat-Englis (EPA) Irma Manulat- No
(Property Home) Transportation, City of @ 2/19/2014 Englis

[ = ‘ ¥

The regional status tab on the home screen allows you to sort by work package owner or
project officer to find your region/CARs quickly. You can also filter by an individual CAR’s
name, etc. This also highlights work packages that need attention because they have been in
a work package status for an extending period of time. Work packages that have in the same
status for more than 90 days will be displayed in red. For more detail on the property a

.q stion, click the property home link. This will take you to the property home page.
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Future Enhancements

¢ Quarterly Reporting utility

* Use ACRES data to help build quarterly reports that can be electronically
filed. Will contain space to add paragraphs of text as well as display auto-
calculated financial data including costs incurred to date and total
remaining funding.

¢ ACRES Web Services

* Allow for interaction with external systems such as Brownfields Inventory
Tool, state, and community databases. Web services will provide the ability
to programmatically submit and receive data from ACRES

Along with all the new features, the ACRES team is constantly working on new
enhancements. Some of the future enhancements include the quarterly reporting utility that
would allow CARs to build their quarterly reports based on data entered into ACRES. Web
services will ACRES to interact with external systems so that CARs do have to enter their
information into multiple systems. The first system will be the Brownfields Inventory Tool.

B ACRES y



Common Acronyms

¢

® & & o

ACRES - Assessment, Cleanup,
Redevelopment Exchange
System

AWP- Area-wide planning
BF — Brownfields
CA — Cooperative Agreement

CIMC - Cleanups in my
Community

CAR - Cooperative Agreement
Recipient

IGMS- Integrated Grant
Management System

¢ JT-Job Training

OBLR - Office of Brownfields
Land Revitalization

B ACRES

¢

® & & o o

OSWER- Office of Solid Waste
and Emergency Response

PAR — Program Accomplishment
Report

PAT — Program Accomplishment
Tool

PO- Project Officer

POP — Period of Performance
RFR - Ready for Reuse

RLF - Revolving Loan Fund

TBA — Targeted Brownfields
Assessment

WAM - Web Application
Management
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Frequently Asked Questions

Answers to some frequently asked questions:

Q: My grantee asks me how to submit a work package. What instructions do | give?

A: After the grantee has completed entering data, scroll to the bottom of the form and click the ‘Go to
Review & Submit’ button. ACRES will display the work package information for review (they can correct
data at this time) and prompt the grantee to confirm the information by clicking the ‘Submit Data Now’
button at the bottom of the page. The grantee will be able to reopen the work package and edit the
package until their Project Officer reviews the work package, at which point it is Locked for Review.

Q: What resources are available to help my grantee?

A: There are online training courses monthly (2" Tuesday of each month) and training materials available
on the ACRES Information web page. http://www.epa.gov/acres/

Q: How can | see if a grantee is entering data on a grant/property?

A: You can use the reports discussed in this presentation. You can also use the Find Property/CA tab to
locate a specific property or CA, click the link for the property or CA, and review the information that has
been entered for the property to date.

Q: Can | enter data on Closed grants?

A: Yes, but there are reporting limitations for pre-2003 grants. Some information you want to report such
as jobs leveraged may not become available until after the grant is closed.

B ACRES


http://www.epa.gov/acres/
http://www.epa.gov/acres/

Frequently Asked Questions

Answers to some frequently asked questions:

Q: How do | make myself the primary contact/data reviewer for a cooperative agreement?

A: Contact your data coordinator or contact the Help Desk and you can be made the primary
contact/reviewer.

Q: | have received a work package to review and | need the grantee to make additional edits. How do |
inform the grantee of the requested changes?

A: At the bottom of the QA page, enter the note to the grantee in the Reviewer Feedback box and click
the Return to Submitter for Clarification button. This sends the work package back to the CAR with your
feedback.

Q: I would like to update the information for a property and | cannot contact the grantee, how do |
update property information?

A: POs do not have access to initiate data entry. To update property information, contact the ACRES Help
Desk to have the work package moved to regional review so the property can be updated.
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What if | Have Questions?

¢ ACRES Help Desk
acres help@epa.gov or (703)-284-8212

¢ ACRES Information web page:
http://www.epa.gov/acres

* Training Materials

* Copies of Presentation
* Quick Reference Guides
* Release Notes

* Alink to this page is available at the bottom of every ACRES
page including the Log In page.

B ACRES
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Questions?

South Bend, IN — RLF

Brewer, ME - Assessment

B ACRES
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