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EPA’s PGP Annual Reporting

PART I:

e Who must submit an Annual Report?

* When to file the Annual Report?

e What information is included in the Annual Report?

PART II:

e How to Submit an Annual Report electronically?
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Who must submit an Annual Report?

e Any Decision-maker who is required to submit an NOI and who
is a Large Entity;

Large Entity — any (1) private enterprise that exceeds the Small Business
Administration size standard as identified at 13 CFR 121.201, or (2) local
government that serves a population of 10,000 or more.

e Any Decision-maker required to submit an NOI and who is a
small entity with discharges to waters of the United States
containing U.S. National Marine Fisheries Service (NMFS) listed
resources of concern, as defined in appendix A of the PGP.

NOTE: Webcast on NOI requirements is available at
- under Trainings

- When to File an Annual Report?

e Decision-makers must file an Annual Report no later than
February 15 of the following year for all pesticide
activities covered under this permit occurring during the
previous calendar year.

Annual Report For pesticide

Submission Deadline |discharges occurring
in calendar year:

Feb 15, 2013 2012
Feb 15, 2014 2013
Feb 15, 2015 2014
Feb 15, 2016 2015
Feb 15, 2017 2016



http://www.epa.gov/npdes/pesticides
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When to File an Annual Report?

IMPORTANT NOTES:

e Once required to file an Annual Report, it must be filed
every year whether or not you have discharges from the
application of pesticides unless you file a Notice of
Termination

e If you were required to submit annual reports prior to the
termination of authorization under this permit, you must
file an annual report for the portion of the year up
through the date of termination.

Example-

-Filed an NOI on March 1, 2012

-Submitted an NOT on August 1, 2012

then

Required to file an annual report for the year 2012 for any
applications that occurred from March 1 to August 1, 2012.

What information is included in the Annual Report?

Electronic Submission Waiver

SECTION A - General Information

SECTION B - Adverse Incident and Corrective Actions

SECTION C - Pest Management Area & Treatment Area
Information

SECTION D - Certification




What information is included in the Annual Report?
Electronic Submission Waiver
e Decision-makers must file an Annual Report electronically

unless requesting a waiver because it would incur undue
burden or expense (will need to provide reason in paper

Annual Report form).
e Fill out the waiver section if you cannot file your Annual

report electronically.

Electronic Submission Waiver {skip if submitting through EPA's eNOI system)
[0 1 hereby acknowiedge my waiver request from the use of EPA's elecironic Notice of Intent system (eNOI) because my use of eNOI will incur undue
burden or expense over my use of this paper NOI form.

Eriefly describe the reason why use of the electronic system causes undue burden or expense.

Only for Paper Annual Report Form

What information is included in the Annual Report?
Section A - Operator Information

» Operator Name — refers to the organization, public entity, or
firm that is the Decision-maker. (i.e., Federal Agency, Name
of City or Mosquito Control Distinct).

+ This information is prepopulated when filing the Annual
report electronically but can be edited.
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What information is included in the Annual Report?
Section B - Adverse Incident & Corrective Action Info.

B.Adverse Incidents and Correstive Acfions
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corrective action.

« Identify if an adverse incident was observed and corrective actions taken and
fill in the information in Section B separately for each observed adverse incident.
+ See Part 6 of the Permit for more information on reporting adverse incidents and

What information is included in the Annual Report?
Section C - Pest Management Area (PMA) Info.

©.Pest Nanagement Areals) (use addifional pages for each Pest Manzgemert Area)
PestMamagemeitAea 1 L

1 Hate any s Tam occuma
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* Under PMA identify the
following info. for each
treatment area:

- Description of area.

- Use Pattern

- Name/Location of
waterbodies.

- Total area treated.

- Targeted pest(s).

- Discharge to NMFS
Listed Resources of
Concern.
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What information is included in the Annual Report?
Section C Cont. - Pest Management Area (PMA) Info.

o 1E® T5ame a5 poVDEa B SECI0N AY ||

« Under PMA identify the

111 following info. for each

L

|| = ||| =4 treatment area (cont.)
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e L T | - Awelicator(s) info.
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substances are added.
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What information is included in the Annual Report?
Pest Management Area vs. Treatment Area

* PMA - Area of land, including water, for which Operator has responsibility for
pest management - This was identified by Decision-makers when filing the
NOIs

« Treatment Area — Area of land, including water, where a pesticide application is
intended to provide pesticidal benefits within the PMA.

For Example —

1) A State may include the whole State as its PMA; however if the State only
treated 2 lakes within the State then the treatment area would be the 2 lakes.

2) A Mosquito Control District can identify the whole district boundaries as the

PMA and also identify the whole district boundary as the treatment area.
(PMA = Treatment Area)

12
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hat information is included in the Annual Report?
Section D - Preparer & Certifier Info.

- Annual Reports can be prepared by anyone but must be signed by a
person in @ managerial position who performs decision-making
functions.

(i.e., Superintendent, District Manager, Director of Operations)

- Signatory requirements found in Appendix B11 of the permit

- By signing Decision-maker certifies that all the information is true,

accurate, and complete.

i ing vialations.
L e e e e
wwes ||
st L
Signature/Responsible Offcial Date: UJ'LU’U_U_'
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Part II - How to Submit an Annual Report
Electronically

14
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How to Submit an Annual Report?
eNOI System Access

From Pesticides homepage: http://epa.gov/npdes/pesticides
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(CWA). As 2 result of the. & o Bubbcatons
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How to Submit an Annual Report?
eNOI System Access

National Pollutant Discharge Elimination System (NPDES)
Becaotiddtons | Sostacilly | Bt Versien  Seareh NPOES: m
£ Home » O Hoe > QUM Home » NEDES Home » sHOI Home » eNOI

Click eNOI
Button

NPDES Topics Alphabetical Index Glossary About NPDES

PA's Electronic Pesticide General Permit Notice of
Pesticides eNOI aNOI) Home Page

Pesticides Home

Click on the logo above to enter EPA's electronic Notice of Intent (eNOI) system.

EPA has developed an Electromic Notice of Intent (eNOI) system for pesticide Operators that need to submit

Matices of Intent (NOIs) for coverage under EPA's Pesticide General Permit (PGP). The eNOI system is a free
online service. Operators should use this system only i their pesticide discharges are located in a geagraphic
area whete EPA is the parmitting autharity. Please click the shOI logs 1o begin to fling an elsctionic Notice of

/= [PA's Electronic Pesticide General Permit Motice of Intent (eMOI) Home Page | NPDES | US EPA - Windaws Internet Explorer G

GB = (845t it eps govfnpdesipestiades/enci. i w4 % | P~

Be £ Ve Favockes ook e

Google VI PR X -

W 60 |45 ers Bectrons Pesticds GenaalPermi Notice o ... | fov B @~ hbee - CiTesk -
U.5. ENVIRONMENTAL PROTECTION AGENCY ]
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How to Submit an Annual Report?

Central Data Exchange (CDX)

SEPA. e

o DX,
Central Data Exchange Home v

For CDX Assistance click
here

Log-in to CDX

17

Central Data Exchange (CDX)

How to Submit an Annual Report?

Central Data Exchange

MyCDX i J Inbox (1) “ I My Profile l lSabmission Histary “

Services

Status Program Service Name

Role(s)

5 eNOI: Electronic Notice of Intent for the PGP, 2012 CGP, and VGP PGP

VOTR

/

Select “PGP”

18
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- How to Submit an Annual Report?

\ Pesticide General Permit MOT

reports,

Return To MyCDi

the LEW.

General Permit NOL

Welcome to EPA's Electronic Notice of Intent (eNOI) systam

Operators can submit, certify, view or terminate Pesticide General Permit MOIs and other

This link takes you to Stormwater eNOI and Vessels eNOIL

Stormwater eNOT: Facilities can submit, certify, view or terminate their Storrwater
General Permit NOIs and waivars, which include the MSGP, the CGP, the NOE, and

Wessels eNOL: Vessel Operators can submit, certify, view, or terminate their Vessel

19

ow to Submit an Annual Report?

(PGP)

Create Mew NOL

search for existing MOIS by:

NOTICE OF INTENT {(NOI) OF COVERAGE UNDER EPA’s NPDES PESTICIDE GENERAL PERMIT

Permit Mumber: DEGE7A04E
o
Operator Mame:
RS Employer Identification Nomber (ETN):
3 Operator State:
Click on ox
Permit #
Siew - of 1 <« > i Detach
AR required  ||Permit Mumber |operator name |Operator Type Status |Operator Stat|
Wes DEGBFA04E AWANTI TEST Federal Government Active Yirginia
The PGP NOI System will identify NOls that need to complete
an Annual Report (AR) and will flag those NOls for you on the
PGP NOI Home page.
20

12/19/2012
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Electronic Notice of Intent
- "1 Online Application

Pesticide Permit NOI1

‘elcome: Prasad Chumble

Review PGP Permit

Terminate | | File Annual Report | | Generats POF of MO

PERMIT NUMBER:: DEG87A04E

ou are required ta file aggual report for this permit,

Home

Your Permit Mumber will be used to identify this record and the

Sssociated Pest Management Aress. Record the permit number sbove 2uNLIAI Reports,
Create New NOT for use when modifying or terminating your record in the future,

Permit Status: Active
Add Certification Key

This Pesticide General Permit (PGP) Motice of Intent (NCI) can be
modified. If you would like to edit your existing PGP NOT information, or

7

Open the PGP NOI from the home page and on the NOI
Review Page you will find the ‘File Annual Report’ button in
the upper right-hand side of the screen.

Note: The ‘File Annual Report’ button appears on all NOIs but is

disabled on NOIs that do not meet the AR requirements. 21

How to Submit an Annual Report?

PGP Annual Report ® Select the reporting
Permit humber:  DEG87 AO4E ) / year

* For pesticide activities in calendar year: | Select One v K

. lect One

Opecaton Mipration Sy fchhake e Operator information is
* Operator Name: AVANTITEST | 2014
st ET=a oA prepopulated from NOI.
*City: Test T
* State: Delaware b/ MQ ke sure thS IS COH’eCf
*Zipt 12345 .
CreoraC e TR and make edits as

Fax: scientist
* Contact Name: Prasad Chumble necessa ry'
* Job Title: N .
itk tnl ey ® The last question on this
Adverse Incident page is about Adverse
* Was an adverse incident observed andjor corrective actions taken for af I nci d ents. Se I ect “Yes” or

O Yes, an adverse incident was observed andjor a corrective action wa:

(O Mo adverse incidents were observed or correct i s 1] ” e 1]
Previous Page | Save & Next | < NO cmol CIICk SGVG &

\
Next.”

22
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How to Submit an Annual Report?
PGP eAnnual Reporting (Section B — Only for Adverse Incidents)

PGP Annual Report

® If you answered ‘Yes' |7 nceradss

For pesticide activities in calendar year: 2012
o i

for Adverse Incidents |Auwerse tocident
you will be taken to | ==
ble, provide the date for any adverse incidents 2s 2 result of those

A applical
I-ut-mdm a6 deseribed in Part 6.4 of the permit:
) —

Section B oo

Dokt e i Opasmes mwnammnemdeumm
incdenk, who the Operalor seole with at EPA, &

[ ) Fi” in fhe boxes W“h mmmrm 04/18/2012 1216 P %_

Wha the Operator spoke with at EPA: |John Doe

adverse incident

the appropriate it et
answers. )
® If you only have 1 B;wimwﬁ;m :,;;‘m
incident to report, B o
select “Save & Next _| A—

Page”. That will take ml_ﬂ.mw
you to the next section.

How to Submit an Annual Report?
PGP eAnnual Reporting (Section B— Multiple Adverse Incidents)

PGP Annual Report
permit humber: AKGB7A083
For pesticide activities in calendar year: 2012
Aneusal Report Status: List of Incidents
Mver;: Incidemntaﬁ 07/02/2012 _Edit | Delete |
09/03/2012 _Edit | Delete
09/02/2012 _Edit | Delete |

I Previous Page | _Add Another Incident | _Save &Next Page ]I

- "Previous Page" will take you to operator information

- "Save Incident" will save your changes to the adverse incident and return you to the top of the page
where you can add another adverse incident o edit previously submitted adverse incidents.

- "Add Another Incident™ will open up a blank Adverse Incident.

-~ "Save & Next Page" will save your changes and take you to the PMA list page.

If you have multiple incidents - Your list of incidents will
appear on the right hand corner where you can view, edit
or delete them as necessary.

* After you have finished adding all incidents then click
“Save and Next Page”.

12



How to Submit an Annual Report?
PGP eAnnual Reporting (Section C — PMA info.)

By clicking “Edit..” \
Important Things to remember:

In this section, report if you had any
discharges to any of the PMAs listed
on your NOI.

If you select “YES” then you will
need to Add Treatment Area info.

v" You must answer “Yes” or

PGP Annual Report

Permit Number: AKGB7A083

For pesticide activities in calendar year: 2015
Annual Report Status: Draft

Pesticide ment Areas (PMA

- Please identify if you had a discharge to any PMA listed below, for PMA with a discharge provide|
treatment area information.
- Note: The following Decision-makers need to submit an annual report:
1) All Decision-makers that are large entities
2) Only Decision-makers that are small entities and have a discharge to an area containing N

PMA: Pest 22y
[* Have any discharges from pest control activities occurred in this calendar year G)Yes ) No
for which you are required to submit an annual report? -
Treatment Area(s)
- Caw

ﬂ Edit Treatment Area Discharge Information | |

“No” for all PMAs
v’ For PMAs where there are
discharges, you can have

PMA: Pest 22
[* Have any discharges from pest control actvities occurred in this calendar year —Yes (o
for which you are required to submit an annual report? -
Treatment Area(s)
- Camel

Edit Treatment Area Discharge Information

more than one treatment

area but you must have at
least one treatment area.

Previous Page |  Save & Next Page

How to Submit an Annual Report?
PGP eAnnual Reporting (Section C — Treatment Area Info.)

[PGP Annuat Report
Perm Numier: AKGEADEY

In this section enter Treatment onr’”

s
Descrgnar: yhyny

Area information.

2y

*Name of e Treaonert " fed below does. ok acpes on the paper Herual Regor o b = used here o betee crgarize youu idrmation. O he
wd POF e

gorens:

Area name to better organize
summary information. ~ g

* Nama of the Trastmant Ases:

Provide a short Treatment /'“m:mmz:mww

+ was h pest cortel sty i vou Mstiote
Vonsti Pan (PGMF)hefcre pestcise agpicaton?
e aoptcable

cling ocaten cesgron

System allows you to enter and
edit multiple applicator info. &
multiple products e

After filling info. Select “Save nva

You st o .

Treatment Area”

P a——

Betmto ALst | | S Tresiment oea

3 =t of oot
"Sine Treatmert Jva’ Wil S0 o G2  INALmAE Sk, PERCITF M GO A3 B0 e 1o 5 The 153 of 1he 56 whirt v can 82 arcr
Tresment ees or e prevousty b i Troserd drcas.

A At Triatmasd deos” W ot & bk Teatmart Aees

12/19/2012
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How to Submit an Annual Report?
PGP eAnnual Reporting (Section C — Treatment Area Info.)

* Your Treatment Areas will appear on the right hand
corner where you are able to view your Treatment
Areas and Edit or Delete them as necessary.

* If needed click “Add Another Treatment Area” to add

more
* After you have reviewed them click “Return to PMA List”

to return to the Pest Management Area Page.

PGP Annual Report

Permit Number: AKGB7A083

For pesticide activities in calendar year: 2013
Annual Report Status: Draft

Pesticide Management Ares:  Pest 22y
Description:  yhyhy

Treal nt Area(s) ITreatment Areas
Test

Return to PMA Ust || Add Ancther Trestment Area

- "Retum to PMA List™ will not save any edits to trastment area, applicator o product data and
retum You to your list of PMAS.
- "Save Area” will save your edits to treatment area, applicator and product data and

Edit | _Delete

retur you to the top of the page where you can add another Treatment Area or edit previously
submitted Treatment Areas.
“Add Another Treatment Area” will open up a blank Treatment Area.

How to Submit an Annual Report?
PGP eAnnual Reporting (Section C — PMA info.)

e After adding your Treatment

Areas, you will return to the [PeP Annual Report

For pesticide activities in calendar year: 2013

Pesticide Management Areq [ sas ora

L
(PMA) pCIge. - Please identify if you had a discharge to any PMA listed below, for PMA with a discharge provide
treatment area information.
PMA: Pest 22y
o All your Treatment Areds Ot e|f e auwres rompe cono sctvises ccured inthis caencaryearr @5 5%
Treatment Area(s)

displayed here —— 2| ™

® You have the opportunity to | mer=

[ Have any discharges from pest control activities occurred in this calendar year? () Y65 @

Edit Treatment Area Discharge Information

Treatment Area(s)

continue to edit your e
treatment areas on this page

® Once everything is correct i |
click ‘Save & Next Page’.——

14



® Certifier & Preparer
Information is
prepopulated.

® You will need to verify the
Certifier and Preparer
Information. If needed,
you can change the
Certifier /Preparer info.
here.

® After you verify, click
“Save & Next Page.” I

How to Submit an Annual Report?
PGP eAnnual Reporting (Section D - Certifier & Preparer Info.)

PGP Annual Report

Permit Number: AKG87A083

For pesticide activities in calendar year: 2013
Annual Report Status: Draft

Certifier Information
Printed Name: Tom Smith
Title: Inspector
Email: TSmith@test.com
Preparer Information

Preparer Name: Iohn Jones

Organization: Pest Management Inc

Phone: 7035551212

E-Mail: [ 220nes@test.com|
Previous Page | Save & Next Page |

S5

r

Annual Report Review Page

all of the information you
have entered.

e Edit any section of the
Annual Report

the Certifier or

e If you have the Certifier
role you can certify the
Annual Report

~ How to Submit an Annual Report? [

® The review page summarizes

® From the Review Page you can

® Submit the Annual Report to

= -—1

Annual Report Review Page

12/19/2012
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Preparer

e Select ‘Notify the Certifier’ - an
email will be sent to the Certifier
letting them know the AR is pending
their review. Preparer will get an
email notifying them that the
Certifier was sent an email.

e Certifiers will need to log into CDX,
search for the Annual Report from
the NOI Review page and certify.

* New Certifiers need to register with
CDX and will receive a key to gain
access to the AR (this is the same
system for the NOI). This key will

o™ associate their CDX account with
i%e their NOI and Annual Report.

ow to Submit an Annual Report?

What the Preparer sees

Preparer and Certifier Information
Edit this Section

Certifier Information Preparer Information

Printed Name: Bl Connell Preparer Name: Bl Connell
Titke: Avanti Corp. Organization:  Avanti Corporation
Email: bill@avanticorporation.com Phone: 7039161660

E-Mail: bil Gananticorpontioncom

NOI Reiew Notify the Certifier

Terminate | _File Annual Report | _ Generate POF of NOI

PERMIT NUMBER: DEG You are required to file annual report for this permit.

Your Pt Naember will be used to idertify the e orts
assocoted Pst Manogement Areo. Record the permit Annual Regor
g vour [ArecalRepurt - 2017 |

Permit Status: Active

This Pesticide General Permit (PGP) Notice of Intent (NOI) can be
modified. If you would like to edit your esisting PGP MO information,

Note: Information on using the CDX key
is discussed in the NOI tutorial

Certifier

* Select Accept, and
click “Certify Annual
Report”

* Once certified, an
Annual Report cannot
be edited!

Note: If the Preparer
and Certifier are the
same then you can go
ahead and directly
certify.

~ How to Certify an Annual Report?

What the Certifier sees

Preparer and Certifier Information

Edit this Section

Certifier Information Preparer Information|
Printed Name: Prasad Chumble Preparer Name: Bill Connell
Title: Scientist Organization:  Avanti Corpd
Email: chumble. prasad @epa.gov Phone: 7039161660

£-Mail: billeavartid

Read the following text and select your choice

I certify under penalty of law that this document and all attachments were
prepared under my direction or supervision in accordance with 2 system designed
to assure that qualified personnel properly gather and evaluate the information
submitted. On the basis of my inquiry of the person or persons who manage the
system, or those persons directly responsible for gathering the information, the
information submitted is, to the best of my knowledge and belief, true, accurate,
and complete. I am aware that there are significant penalties for submitting false
information, induding the possibility of fine and imprisonment for knowing
violations. I further certify that the applicant has sufficient title, right, or interest
in the property where the proposed activity ocours.

1 Accept

NOI Review | ! Certify Annual Report \l Notify the Centifier

12/19/2012
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- How to Certify an Annual Report?

Pesticide General Permit Confirmation:

Thank you for using the eNOI system to submit and certify your Annual Report for the Pesticide General Permit (PGP) MNetice of Intent
(NoI).

You have successfully completed the process and your annual report has been submitted to EPA.

Click the "Home" link below to go to the main home page.

Home
Review PGP Permit
Terminate: File Annual Report Generate PDF of NOL
& PERMIT NUMBER: DEGB7A05E ouare required o file annual repart for this permit,
To print a copy of the T o e e e
o ﬁ

Annual Report: 5 s

Permit Status: Active

“This Pesticide General Permit (PGP) Notice of Intent (NOI) can be

modfied.  you weuid e o et your exsting PGP NO informatin,

+Select AR from NOI
ReVieW Page PGP Annual Report [M]

Permit Number: DEG87A05E
For pesticide activities in calendar year: 2012
Annual Report Status: Certified Annual Report

*Click “Generate Annual
Report PDF” Opesatos Informatan

OwmerfOperator Name: Avanti Corporation
Street: 5520 Cherokee Ave

More information on the PGP:

www.epa.gov/npdes/pesticides

* For the archive of EPA’s "Webcast on
NPDES Permitting of Pesticide Discharges”
(background on which activities need a permit
and the PGP):

> Click on “Training & Meetings” on right side menu
> Click on “Pesticides”

PGP NOI homepage:
www.epa.gov/npdes/pesticides/enoi

Send any pesticide general permit related questions to:
pgp@epa.gov
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For Registration and Login Questions Specific to The
Central Data Exchange (CDX) contact:

e By Telephone: Person-to-person telephone support is available from
Monday - Friday 8:00 am to 6:00 pm (EST). Call (866) 890- 1995.
e By Email: Send email to

For Questions Regarding the eNOI system contact:
* By Telephone: Person-to-person telephone support is available from
Monday - Friday 8:00 am to 5:00 pm (EST). Call (866) 352-7755.

e By Email: Send email to Technical Support at
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