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PREFACE

Welcome to Training Module 5:
Using the e-CDRweb Reporting Tool

This is the fifth in EPA’s series of seven Training Modules to assist you in
complying with the requirements of the Chemical Data Reporting (CDR) rule.
This Training Module will explain how to access and use the e-CDRweb
reporting tool so that you may prepare your 2016 CDR Form U.

Detailed information about using e-CDRweb can also be found in the
Instructions for Reporting 2016 TSCA Chemical Data Reporting guidance
documents available on EPA’s website at https://www.epa.gov/cdr.

This Training Module does not substitute for the CDR rule and does not impose legally binding
requirements on the regulated community or on the U.S. Environmental Protection Agency.
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https://www.epa.gov/chemical-data-reporting/instructions-reporting-2016-tsca-chemical-data-reporting

Training Agenda: Module 5

 |ntroduction
e e-CDRweb Features

e Using e-CDRweb
— Accessing e-CDRweb on Central Data Exchange (CDX)
— Validating and Certifying the Completed Form U
— Submitting the Completed Form U
— Accessing Information about a Form U
— Amending a Previously Submitted Form U

e Submitting for the 2016 CDR

 Amending for the 2012 CDR or 2006 IUR

* Protecting Confidential Business Information (CBI)
 CDR Recordkeeping Requirements
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Introduction

Electronic Reporting under the CDR Rule is Now Required
* e-CDRweb is the free, EPA-provided, web-based reporting tool

for completing and electronically submitting the CDR Form U.
* The e-CDRweb:

— Allows the user to enter CDR data anywhere an Internet connection is
available

— Is an interactive web-based tool that includes embedded help files
— Does not require download or software install for use
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e-CDRweb Features

The following features are built into e-CDRweb:
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Built-in validation

Automated chemical identity/threshold checks
Automated company and site identity checks

Basic error checks and required field completion checks

Automatic generation of an encrypted file for electronic
submission via CDX



e-CDRweb Features

The following features assist Form U preparation:

Form U can be completed in more than one session
Form U can be saved for site records

For companies with their own data collection process,
e-CDRweb allows direct data transfers

— Companies can enter data directly into e-CDRweb by uploading an
Extensible Markup Language (XML) file

Amendments to previously submitted Form Us can be easily
completed

Joint submissions can be completed separately by the
manufacturer and the supplier

See Module 6 for further information about CDR Joint Submissions.
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Using e-CDRweb

Accessing e-CDRweb on CDX

» After you have registered with CDX*, you can begin to access e-CDRweb

* On the Chemical Information Submission System (CISS) home page,
choose “TSCA Chemical Data Reporting (CDR)” as your submission type

* A passphrase is necessary for accessing a Form U**

— A passphrase is used as an encryption key to protect data

— The Authorized Official (AO) must create the passphrase and must
remember it and distribute it only to authorized Supports for the site

— If the passphrase is lost or forgotten, a new Form U must be created
* Multiple people can edit different pages of a Form U at the same time

*See Module 4 for details on how to register with CDX, including identifying Authorized
Officials and Supports

**See Module 3 for details on how to complete CDR Form U
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Using e-CDRweb

Validating and Certifying the Completed Form U
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After the Form U has been completed and the AO clicks “Submit,” a validation
pop-up page appears if any errors or warnings are identified within a form.
The system will require you to address those issues before continuing.

A courtesy copy of the Form U can be printed for review and recordkeeping,
but may not be submitted to EPA.

Only the AO may certify, electronically sign, and submit the Form U.

The AO provides his/her CDX user name and password to electronically sign
and certify, which completes the certification statement required by EPA’s
chemical data reporting regulations at 40 CFR 711.15(b)(1).

A Copy of Record (CoR) will be generated allowing the Form U to be saved on
the user’s computer.




Using e-CDRweb

Submitting the Completed Form U
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The AO must enter his/her CDX password, and answer one of the 20-5-1
qguestions previously chosen during CDX registration in order to proceed.

The Authorized Official clicks the “Confirm” button to submit the completed
Form U to EPA via CDX. If the AO does not want to submit at this time, click
the “Cancel” button.

Once the Form U is submitted to EPA, a screen stating “The submission was
sent to the EPA” will appear. The AO will then click the “Finish” button.

After the Form U is processed and the AO’s signature is validated by EPA, a
confirmation e-mail will be sent to both the Authorized Official's registered
e-mail address and the Authorized Official’s CDX inbox.

A printable copy of the submitted Form U may be downloaded from the e-
CDRweb “CDR Form U” page.




Using e-CDRweb

Accessing information about a Form U
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To verify the status of a Form U, log into e-CDRweb and click the “Forms” tab
and the status column will indicate whether a form:

— has not been started;
— isin-progress;
— has been submitted;

An in-progress Form U cannot be cancelled; however if it is never submitted,
EPA will never receive it and it will effectively be cancelled.

To view which chemical substances were included in a previously submitted
Form U, click “Copy of Record” to view and print a copy.

To view which chemical substances are included in an in-progress Form U,
click the Site link, enter the passphrase for that Form U, and the navigation
tree will display the chemical substances included.




Using e-CDRweb

Amending a Previously Submitted Form U
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Once a Form U is submitted to EPA, the file will be locked. If it is necessary
to make changes, the form must be unlocked.

An Authorized Official must log in to CDX first and affirm in a multi-step
process that an Amendment is being made to unlock the form.

Only an AO or a Support (after the AO unlocks the form) can amend a
previously submitted Form U.

While a Support can save, finalize or cancel an amendment, only an AO may
sign and submit the amended form.

Cancelling an amendment will revert back to the previously signed Form U.

If the reporting period is ending and amendments have been made but not
submitted to EPA, the AO and any Supports will receive notices reminding
them the Form U must be signed and submitted to EPA to be considered
valid.




Reporting for the 2016 CDR

Companies wishing to submit information for the 2016 CDR

Add the required facility to your CDX account
Click the “Refresh Form List” button on the e-CDRweb “Forms” page
Access the Form U from the e-CDRweb “Forms” page

To amend a 2016 CDR submission, unlock the Form U, make necessary
changes and submit

Note: For the 2016 submissions, EPA will only accept electronic Form Us
prepared using the e-CDRweb tool and submitted through CDX.
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Amending 2012 CDR or 2006 IUR reports

Companies amending information for the 2012 CDR:

Add the required facility to your CDX account
Click the “Refresh Form List” button on the e-CDRweb “Forms” page
Access the Form U from the e-CDRweb “Forms” page

To amend a 2012 or 2016 CDR submission, unlock the Form U, make necessary
changes and submit

Note: For the 2012 submissions, EPA will only accept electronic Form Us prepared using the e-CDRweb tool and

submitted through CDX.

Companies providing information for the 2006 IUR:

Download the IUR 2006 software from the EPA webpage titled “2006 Resources
Archive” at http://www.epa.qov/chemical-data-reporting/2006-iur-resources

Refer to 2006 guidance documents also available on that webpage
Generate a new Form U and complete using instructions for 2006 reporting
Print the completed Form U and mail it to EPA

The 2006 Form U cannot be sent electronically

Note: A paper form will only be accepted by EPA for reporting for the past 2006 IUR submission period.
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Protecting CBI

Confidential Business Information (CBI) is protected when e-
CDRweb and CDX are used to submit a Form U as follows:

* e-CDRweb encrypts submissions using a Federal Information Processing
Standards (FIPS) compliant encryption module.

* File remains encrypted:
— While in progress within CDX
— While stored in CDX
— During transmission to EPA’s operational data repository.

* Files can only be decrypted with EPA’s private key when it reaches its final
destination.

* EPAis the only party that can convert encrypted text back to readable
text.
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CDR Recordkeeping Requirements

* You must maintain records that document any CDR information reported
to EPA for five years beginning on the last day of the applicable
submission period.

— For the 2016 submission period ending June 30, 2016, the records on which the CDR
report is based must be retained until June 30, 2021.
* You determine the format.
— Consistent with normal business practices.
— Required records include those that show production volume, plant site, and site-limited
status of each chemical substance reported.
* EPA suggests, but does not require, the following:

— Keeping records for longer than 5 years to refer to when new Form Us are being
prepared

— Keeping records to document your reasons for not filing a Form U; for example, records
to show that annual production volume at a site was less than 25,000 |b or 2,500 Ib for
chemicals subject to a reduced reporting threshold for the principal reporting year and
past reporting years (for 2016 forms).
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Where to Obtain Help

e [nstructions for Reporting 2016 TSCA Chemical Data
Reporting, accessible from www.epa.gov/cdr

e CDX Help Desk

— (888) 890-1995

— helpdesk@epacdx.net
 CDR Help

— eCDRweb@epa.gov
* TSCA Hotline

—(202) 554-1404

— tsca-hotline@epa.gov
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Training Modules for CDR Rule

There are seven Training Modules for the CDR rule. The Training
Module you have just completed is highlighted below in the list of
all seven Training Modules. Select another Training Module if you
wish to continue your review of the CDR.

Module 1: New Requirements for 2016 Chemical Data Reporting

Module 2: Reporting Requirements for the 2016 Chemical Data Reporting
Module 3: Completing Form U for 2016 Chemical Data Reporting

Module 4: Registering with CDX for Chemical Data Reporting

Module 5: Using the e-CDRweb Reporting Tool

Module 6: Joint Submissions for Chemical Data Reporting
Module 7: Byproducts and Chemical Data Reporting

m = V; Office of Chemical Safety and Pollution Prevention I 16




	Module 5: �Using the �e-CDRweb Reporting Tool
	PREFACE
	Training Agenda:  Module 5
	Introduction
	e-CDRweb Features
	e-CDRweb Features
	Using e-CDRweb 
	Using e-CDRweb
	Using e-CDRweb
	Using e-CDRweb
	Using e-CDRweb
	Reporting for the 2016 CDR
	Amending 2012 CDR or 2006 IUR reports
	Protecting CBI
	CDR Recordkeeping Requirements
	Where to Obtain Help
	Training Modules for CDR Rule


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



