ACRES: Changing a Cooperative
Agreement Assignment

* How to change (reassign) the contact for a grant/cooperative
agreement

* To be done due to Project Officer change or other reasons (historic
data approval, etc.)

* ASSESSMENT, CLEANUP &
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ACRES Online Training & , ; ;
Online training classes are offered to ACRES users each month, for (see Program Accomplishment Report for complete accomplishment list)
both beginners and for more experienced users. The Winter 2015 y
schedule offers: - Pending Pending
3 (Current (All FYs) Approved
= "Getting Started” - a class providing instruction to new users on FY)
submitting property data (approx. 60 minutes). Offered Tuesday Assessments: 144 149 94
January 13th (2 pm Eastern).
Cleanups:
= "“The Next Level” - a class providing training to Assessment, RLF, e 20 2 ¢
Cleanup. and Section 128(a) Recipients that are familiar with using Leveraged $:
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Select “User Administration”:
this tool allows you to view and change grant assignments
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Description

User Administration

User Administration Allows you to update contact information, ACRES system access, and cooperative agreement assignments.
Change Owner Change Owner Change the owner of work package without changing the cooperative agreement assignment.
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Click “See All Users”: this will show you users,
their access levels, and grant assignments
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User Administration: User Search

Administration To get the most complete results, please enter the fewest criteria.
Last Name:

User Administration

First Name:
Change Owner

State:
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Find the user who is currently assigned to the grant you wish to change
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User Administration: Search Results

Administration

Your search for all users in Region(s) 04 produced 566 results.

User Administration " y
Modify Search New Search Add New User

Change Owner

<« Previous Page Organization User Group User Role State &

m

Campblin. Karen @ City of Eustis Cooperative Agreement Recipient Cooperative Agreement Recipient FL
Cantner. Phil @ City of St. Marks Cooperative Agreement Recipient Cooperative Agreement Recipient FL
Caprita. Barbara @ U.S. EPA Region 4 EPA Regional QA GA

Regional Data Entry —
EPA Regional Brownfields Team
Regional TBA Data Entry

Carballo. Isabel @ South Florida Regional Planning Council FL

Carter. Olice @ U.S. EPA Region 4 EPA Regional TBA Data Entry GA
EPA Regional Brownfields Team
Regional Data Entry
Regional QA

Case. Test @ Test Case Cooperative Agreement Recipient Cooperative Agreement Recipient AL

Cato. Martha @ City of Valley Cooperative Agreement Recipient Cooperative Agreement Recipient AL
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Manage Cooperative Agreement Associations

User Administration

* Indicates required fields.

Change Owner

Title:

- Select “Manage Cooperative Agreement Associations” ||| =

* First Name:

Olice to bring up a list of this user’s cooperative

Middle Initial:

*Tastame: 7 agreement assignments

Carter
Job Title

Organization:

U.S. EPA Region 4
* Address Line 1:
61 Forsyth St, SW
Address Line 2:

Mail Stop

Mail Code
https://cfext.epa.gov/acres/index.cfm?fuseaction=admin.mainpage
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Select (check) the Cooperative Agreement you wish to reassign,
then press the “Edit Selected” button at the top of the column
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User Details: Associated Cooperative Agreement(s)

Administration As goperative Agreement
=
User Administration N
Recipient Name & e e R R e R e
[~] Anderson County ™ Assessment BP97463602 2002 N N
[] Annvillelnst - Annville KY Assessment BF00D11213 2013 N N
Institute/Jackson Co.
Ministries
[] Chattanooga, City of TN Cleanup BF95408208 2008 Y X
Chattanooga, City of TN Cleanup BF95440809 2009 Y Y
[7] Chattanooga. City of ™ Cleanup BF95462810 2010 N N
[1 City of Benham KY Cleanup BF0O0D11313 2013 N N
[7] Crab Orchard. City of KY Cleanup BF95461510 2010 N N
[T1 Cumberland Valley Area KY Assessment BF00D00112 2012 N N
Development District
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1. Use the pull-down menus to change the Primary Contact and Data Reviewer
* These do not necessarily need to be the same person

2. Click the “Save Changes” button
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Press “Confirm” and you’re done!!

For help, contact ACRES help:
acres help@usepa.onmicrosoft.com

703-284-8212
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