
ACRES: Changing a Cooperative
Agreement Assignment

• How to change (reassign) the contact for a grant/cooperative 
agreement

• To be done due to Project Officer change or other reasons (historic
data approval, etc.)



Start by clicking on the “Admin” Tab 
at the top of your welcome screen



Select “User Administration”:
this tool allows you to view and change grant assignments



Click “See All Users”: this will show you users,
their access levels, and grant assignments



Find the user who is currently assigned to the grant you wish to change



Select “Manage Cooperative Agreement Associations”
to bring up a list of this user ’s cooperative
agreement assignments



Select (check) the Cooperative Agreement you wish to reassign,
then press the “Edit Selected” button at the top of the column



1. Use the pull-down menus to change the Primary Contact and Data Reviewer
• These do not necessarily need to be the same person

2. Click the “Save Changes” button



Press “Confirm” and you’re done!!

For help, contact ACRES help: 
acres_help@usepa.onmicrosoft.com

703-284-8212

mailto:acres_help@usepa.onmicrosoft.com

