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1 Introduction

The United States Environmental Protection Agency (EPA) Office of Pesticide Programs (OPP)
developed the Pesticide Submission Portal (PSP) application to allow registrants to electronically
submit pesticide application packages to EPA. PSP allows registrants to create and submit
packages electronically. Applications for pesticide registration can be submitted, including
forms, studies, and draft product labeling. Applicants need not submit multiple electronic copies
of any pieces of their applications. In PR Notice 2011-3, EPA made clear that the requirement to
submit multiple copies of data is applicable only to paper submissions. Similarly, EPA interprets
the requirement to submit five copies of draft labeling in 40 CFR 152.50(e) to apply only to
applications made on paper. As electronic submissions are easily reproducible, EPA will accept
electronic applications containing one copy of all the required elements.

EPA encourages electronic submissions for the following regulatory actions:

e Product Registration — Section 3

New pesticide active ingredients

New pesticide products containing already-registered pesticide active ingredients
FIFRA 6(a)(2) study submissions
Amendments to registered pesticide products.

e Experimental Use Permit — Section 5
e Petitions for food tolerance

e Distributor products

e Notifications

e Inert Ingredient Request

e Pre-Application

A package created within PSP consists of all documents and metadata required by EPA to
properly process the package. Users may also upload and submit packages created in the e-
Submission XML format or the EPA e-Dossier Builder format.

In addition to preparing packages, users may also respond to Data Call-Ins (DCls). DCI
Acknowledgements, 90-Day Responses, and Data Submissions can be submitted through the
portal. Both Generic Data Call-Ins (GDCIs) and Product-Specific Data Call-Ins (PDCIs) are
supported.

1.1  Purpose

The purpose of this document is to provide instructions on how to use the PSP application. This
document provides guidance on how to properly prepare a package for submission to EPA.

After reviewing this document, users will be able to:
e Access the PSP application via the Central Data Exchange (CDX)

e Generate root master record identification numbers (MRIDs)
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e Navigate the PSP application and prepare packages for submission
e Upload batch packages in the e-Submission XML format

e Upload and modify packages created with e-Dossier Builder

e Submit packages to EPA for processing

e Respond to DClIs by submitting DCI Acknowledgements, 90-Day Responses, and Data
Submissions.
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2 System Requirements

To use the PSP application the following are required:
e An e-mail account
¢ A supported web browser with Java Script enabled and pop-up blockers disabled
e [nternet access

e CDX username and password

2.1  Supported Browsers

For optimal performance, it is recommended that you use Google Chrome to access the PSP

application. However, the following browsers are supported:
e Google Chrome 44 or above
- Go to the following link to download:
http://www.google.com/chrome

e Internet Explorer 11 (Internet Explorer 10 and below are not supported)
- Go to the following link to download:
http://windows.microsoft.com/en-US/internet-explorer/downloads/ie

e Mozilla Firefox 3.5 or above
- Go to the following link to download:
http://www.mozilla.com/en-US/firefox/all-older.html

e Safari 4 or above
- Go to the following link to download:
http://support.apple.com/kb/dI877

OPP Pesticide Submission Portal User Guide
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3 PSP Functionality
This section describes:
e The PSP User Roles
e How to access the PSP application
e How to navigate the PSP “‘Home’ screen
e How to access the PSP User Guide

3.1 PSP User Roles

Users can access the PSP application as one of two roles - Primary Submitter and Authorized
Agent. As a Primary Submitter, you can view all packages and DClIs created for your company,
sponsor and maintain Authorized Agent users’ access to the PSP application, prepare and submit
packages, and respond to DCls.

Important: The Primary Submitter is intended to be an official representative of the associated
company. However, if an agent registers as a Primary Submitter, they assume all the
responsibilities of the Primary Submitter. These responsibilities include sponsoring Authorized
Agents and managing their access.

As an Authorized Agent, you can only see the packages you created and are unable to sponsor
other users’ access to the PSP application. Authorized Agents may prepare and submit packages
and respond to DClIs.

For more information about user roles and CDX registration, please refer to the *OPP CDX
Pesticide Submission Portal Registration User Guide’ below:

https://cdx.epa.gov/content/documents/PSP/OPP CDX Pesticide Submission PortalRegistratio
n UserGuidevl.0p.pdf

3.2 Access PSP Application

To access the CDX ‘“Home’ page, navigate to https://cdx.epa.gov/.

Exhibit 3-1 below shows a screen capture of the ‘CDX ‘“Home’ screen.
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CD)X&

“EPA
-
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

= Contact Us

CD) Central Data Exchange

Log in to CDX
User ID

Password

“login| [Register with CDX

Forgot your Password?
Forgot your User 1D?
‘Warning Notice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data.

Exhibit 3-1: CDX Home Screen

Navigation: Enter a valid User ID and Password into the ‘User ID’ and ‘Password’ fields, and
click the “Log In” button.

After logging in, you will be navigated to the ‘MyCDX’ page. This page lists the program
services with which you are associated as well as your status and role(s) for those services. If you
are registered for the PSP application, you will see ‘PSP: Pesticide Submission Portal’ in the
services list. “Primary Submitter’ and/or ‘Authorized Agent” will appear as a blue link under the
‘Role’ column as shown in Exhibit 3-2 below.

Services & Manage

F

Status ~ Program Service Name ~ Role

a PSP: Pesticide Submission Portal IPrimagg Submitterl

a PSP: Pesticide Submission Portal IAuthorized Agent I

Exhibit 3-2: MyCDX Screen and Role Link

Navigation: Click a blue role link under the ‘Role’ column to enter the PSP application as that
role.

Note: If you are associated with multiple companies, you will have to choose the organization
name and company role/pesticide company number for which you are submitting. In this case,
dropdown boxes will display upon clicking the ‘Role’ link. If you are not associated with
multiple companies, proceed to the next section.
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Exhibit 3-3 below displays the organization name and company role/pesticide company number
dropdown boxes that appear when you are associated with multiple companies. The pesticide
company number is located next to the role within the ‘Program Client ID” dropdown box. In
this case, ‘456’ is the pesticide company number.

Application Profile Settings

Organization Name
| TEST ORG

Program Client 1D

Primary Submitter: 456

Program

Exhibit 3-3: Choosing the Organization Name and Company Role/Pesticide Company Number

Navigation: Choose the organization name, company role/number, and then click the *Proceed’
button to enter the PSP application. After clicking ‘Proceed,” you will be navigated to the PSP
‘Home’ screen.

3.3 PSP ‘Home’ Screen

The PSP *Home’ screen, shown in Exhibit 3-4, is the first screen within the PSP application. It
provides you with links and tabs to access various screens within the application. To navigate to
any of these screens, click the blue screen link or the screen tab located within the application
header. The links and tabs provide the same functionality.

Your name, company, and role are displayed as a link in the application header. Clicking this
link will log you out of both the PSP application and CDX. ‘CDX Links’ are displayed in the
application footer. Clicking this link will display a list of CDX resources to which you may
navigate. The CDX Helpdesk number is displayed next to ‘CDX Links.’

The PSP “‘Home’ Screen contains the following links:

e ‘Create New Package’ — Clicking this link will navigate you to the ‘Create Passphrase’
screen. After creating a passphrase for your package, you will be navigated to the ‘Package
Info’ screen where you can begin the package creation process. For more information about
creating packages, refer to Section 5.

e ‘Continue Saved Packages’ — Clicking this link will navigate you to the *Continue Saved
Packages’ screen. This screen lists in-progress packages with the ‘Awaiting User
Completion’ status. For more information about continuing saved packages, refer to Section
8.
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e ‘Package Status’ — Clicking this link will navigate you to the *Package Status’ page. This
screen lists packages submitted to EPA. For more information about checking a package’s
status, refer to Section 11.

‘Upload XML e-Submission Packages’ — Clicking this link will navigate you to the
‘Upload XML e-Submission Packages’ screen. This screen allows you to upload and submit
a package created using your company’s IT systems in the e-Submission XML format. This
page accepts zip files that contain an e-Submission XML and is meant for single application
submissions. For more information about uploading XML e-Submission packages, refer to
Section 7.1.

‘Upload e-Dossier Builder Packages’ — Clicking this link will navigate you to the ‘Upload a
Package Created by e-Dossier Builder’ screen. This screen allows you to upload and modify
a package created using e-Dossier Builder. For more information about uploading e-Dossier
Builder Packages, refer to Section 7.2.

‘Data Call-In’ — Clicking this link will navigate you to the ‘DCI List’ screen. This screen
allows you to submit DCIs and check their statuses. For more information about DCIs, refer
to Section 12.

e ‘Consortium Submission’ — Clicking this link will navigate you to the *‘Consortium List’
screen. This screen allows you to form consortia and submit associated data. It also allows
you to check the status of consortium submissions whether you are the Consortium Lead or a
member. For more information about consortium submissions, refer to Section 13.

e “Voluntary Submission’ — Clicking this link will navigate you to the “Voluntary Data
Submission List” screen. This screen allows you to submit and manage voluntary data
submissions. For more information about voluntary data submissions, refer to Section 14.

e ‘Generate Root MRIDs’ — Clicking this link will navigate you to the ‘Generate Root
MRIDs’ screen where you can generate root MRIDs for use in study documents. A valid
MRID is required for each ‘Study’ document type in a package. For more information about
generating root MRIDs, refer to Section 4.

e ‘Registration Review Label’ — Clicking this link will navigate you to the ‘Registration
Review Label Submission List’ screen. This screen allows you to submit and manage
registration review label submissions. For more information about registration review label
submissions, refer to Section 15.
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Pesticide Submission Portal

W he EPA's Pesicide Submission Portall
Cu S portal Supports tw s of missions: Pesticide Submission and Data Call-in Response. To begin a submission, please select a type balow
Please do not perform any submissions at midnight (aroun d 12:00 AM Eastern), The system will be undergoing maintenance at this time.
Registration Submission Re-evaluation General Services

Confinue Saved Packages Consortium Submission Generate Root MRIDs
v b tor st ants

Create New Package

To create a new PSP package

@ Upload XML e-Submission Packages
ot

Exhibit 3-4: PSP Home Screen

3.4  Access the PSP User Guide

Users can access this user guide at any time within PSP’s various screens. To access the user
guide, click the “Help’ tab in the application header and click the ‘Pesticide Submissions Portal
User Guide’ link. Exhibit 3-5 below displays a screen capture of the location of the user guide
link within the ‘Generate Root MRIDs’ screen.

Generate Root MRIDs

* Mumber of Root MRIDS

Genemte Root MRIDS

- coum-|
Exhibit 3-5: PSP User Guide Link
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4 Generate Root MRIDs

EPA uses MRIDs to track and manage information submitted to the pesticide program. An
MRID is a unique, eight-digit number assigned to each study submitted to EPA. The first six
digits are referred to as the root MRID. To submit a package through the PSP application that
will include a study, you must use a root MRID that was previously provided or generate a new
root MRID through the PSP application.

When using MRIDs please keep the following in mind:

e The first MRID always ends in '00' and must be assigned to the transmittal document that
describes the purpose of the submission and lists all of the included studies by title and
MRID.

e MRIDs ending in '01' through '99" are available for assignment to supporting studies.

e If a submission includes more than 99 studies, you will need more than one root MRID.
e List studies on the transmittal document in MRID order without any breaks in sequence.
e Do not use MRIDs from the same root MRID for different submissions.

e Print the MRID ending in '00" on the upper right corner of page one of the transmittal
document.

e Print each study's MRID on the upper right corner of the title page (page one).

You can access the ‘Generate Root MRIDs’ screen by clicking the ‘Generate Root MRIDs’ link
on the PSP *Home’ screen or by clicking the *Generate Root MRIDs’ tab in the application
header.

After clicking the ‘Generate Root MRIDs’ link, you will be navigated to the *‘Generate Root
MRIDs’ screen. A text box labeled ‘“Number of Root MRIDs” will be displayed. Enter the
necessary number of Root MRIDs and click the ‘Generate Root MRIDs’ button. Each root
MRID can be used by up to ninety-nine (99) study documents in a single application.

Exhibit 4-1 below displays a screen capture of the ‘Generate Root MRIDs’ screen.
Generate Root MRIDs

Enter the number of root MRIDs you need below, then click "Generate Root MRIDs". Each root MRID can be used by up to 99 study documents.
Each application must have its own root MRID.

* Number of Root MRIDs 2

Generate Root MRIDs I

Navigation: Enter the amount of necessary Root MRIDs and click the ‘Generate Root MRIDs’
button; a pop-up will display as the root MRIDs are generated. After system processing, the
newly generated root MRIDs are displayed on screen. Record these root MRIDs, as you will
need them later during the package creation process. The system will also send an email to the
email account associated with your CDX account containing the generated root MRIDs. You can
press the ‘Reset’ button to clear this screen of entries and generate additional root MRIDs.

Exhibit 4-1: Generate Root MRIDs
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Exhibit 4-2 below displays the root MRID generation results. Exhibit 4-3 below displays the
MRID results email that is sent to the user.

Generate Root MRIDs

Enter the number of root MRIDs you need below, then click "Generate Root MRIDs". Each root MRID can be used by up to 99 study documents.
Each application must have its own root MRID.

* Number of Root MRIDs 2

The following root MRIDs were generated. Click 'Reset’ to generate additional root MRIDs, or 'Back’ to return to the Home screen.
333049

333050

=

Exhibit 4-2: Generate Root MRIDs - Results

helpdesk@epacdx.net
CDX PSP Generate Root MRIDs Results

The following root MRIDs have been generated.

Company Name: TEST ORG
Company Number: 436

v 333049
o 333050

If you have questions concerning this message, you may contact the CDX Help Desk by
email at helpdesk(@epacdx.net or by calling the CDX Technical Support Staff through our
toll free telephone support on (888) 890-1995 between Monday through Friday from 8:00
am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached
al (970) 494-5500.

CDX Homepage
https://cdx.cpa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 4-3: Example Root MRIDs Email
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5 Prepare a Package for Submission Using PSP

This section describes the process to prepare a package for submission using the PSP application.
If you plan to include study documents in your package, please refer to Section 4 for instructions
on how to generate Root MRIDs.

5.1 Create Package

You can begin the package creation process by clicking the ‘Create New Package’ link on the
‘Home’ page. You can return to the PSP “‘Home’ screen at any time by clicking the ‘Portal’ link
at the top left of the screen.

Exhibit 5-1 below displays this option on the PSP “‘Home’ screen.

=)
L~} Pesticide Submission Portal  Help -
Fortal

Pesticide Submission Portal

ticide Submission and Data Call-n Response. To begin a submission, please select a type balow

Please do not perform any submissions at midnight (around 12:00 AM Eastern). The system will be undergoing maintenance at this time.

Registration Submission Re-evaluation General Services

Continue Saved Packages Consortium Submission Generate Root MRIDs
Tar comtrusa working on sarved PSP packages E H o bt s
05 SUBMISSIONS tor st s

Create New Package Data Galkin

To create a new PSP package.

Registration Review Label

Package Status
] CevIOUsly submitted

Voluntary Submission
n-DCH)

Exhibit 5-1: Create New Package Option

Navigation: Click the ‘Create New Package’ link to navigate to the ‘Create Passphrase’ screen
and create a package.

5.2 Create Passphrase

A passphrase protects your package from unauthorized disclosure while it is being prepared and
encrypts your package at both rest and submission. To associate a passphrase with a submission,
enter a passphrase that is at least 8 characters long. To protect your package, your passphrase
should contain a combination of letters and numbers. The passphrase you create may include
spaces, but should not contain special characters (for example, +, and *). You can associate the
same passphrase with multiple submissions.

You are responsible for remembering the passphrase and distributing it to only authorized
persons for the package.
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Important: If you forget the passphrase, you will be unable to access the package. If you lose or
forget the passphrase, you must create a new package and passphrase. For security reasons, the
system administrator does not have access to the passphrase and will not be able to retrieve it or
reset it to a new one. To prevent losing access to submissions, OPP suggests that each company
agree upon and use the same passphrase for all submissions. A shared passphrase also allows
users within the same company to perform submissions for others if needed. If the original
creator of a submission (either completed or in draft) is unavailable for whatever reason, the
shared passphrase ensures that someone from the same company can retrieve and/or complete
the submission. OPP will be unable to retrieve or unlock the submission for the company.

Exhibit 5-2 below displays a screen capture of the ‘Create Passphrase’ screen.

Create Passphrase

Please create a that is at least 8 characters in length and does not exceed 20 characters. To protect your account, your should contain a combination of ietiers and
numibers. The passphrase you create may Include spaces but should not contain special characiers (for example, +.7, and ") You can asscociate the same passphrase with miftiple
submissions

Your passphrase will be used as an encryption key to protect the contents of your data. Your data cannct be accessed without this passphrase. As a Primary Submitier, you are responsible for
remembering your passphrase and distributing it to only authorized agent(s}

‘You may alse create an cptional 'Passphrase Hint' that will be associated with this submission. VWhen trying to access this submission in the future. this 'Passphrase Hint' may aid in
remembering the passphrase. Please do not enter the actual passphrase as the ‘Passphrase Hint.'

Or, you can click "Cancel” to ratum to Home page.

New Passphrase

Confirm Passphrase

Do Mot Forget Your Passphrasel
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your
passphrase, you must create a new submission.

Exhibit 5-2: Create Passphrase Screen

Navigation: Create a passphrase and click the “Next’ button to navigate to the ‘Package Info’
screen.

Note: You may also create a passphrase hint (optional) to be associated with the submission. For
more information about passphrase hints, please refer to Section 16.

5.3  Navigation Tree

The navigation tree is located on the left side of each screen. The bottom portion of the
navigation tree contains tips (contextually based on the current screen) to guide you through the
package creation process. You can perform the following functions using the navigation tree:

e Collapse and Expand folders: Each section of the package falls under a collapsible folder
within the navigation tree, which allows you to save space or easily view items in the
navigation tree. When a folder is expanded, you can click the folder title link to collapse that
section of the navigation tree. When a folder is collapsed, you can click the folder title link to
expand that section of the navigation tree.
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e Navigate between screens: You can use the navigation tree to navigate between the various
screens within the PSP application. You can click the screen title link to navigate to the
selected screen.

Important: You are required to save all information entered on a particular screen before
navigating to the next screen or all entered information will be lost. A prompt will appear
after you click a link in the navigation tree indicating, ‘Are you sure you want to leave the
current page? Any unsaved changes will be lost.” If you click the ‘OK” button, you will be
taken to the requested screen without saving any of the data in the previous screen. If you

click the “Cancel’ button, the prompt will close and you will not be taken to the requested
screen.

The navigation tree on the left side of the screen will update once applications have been added
to your package. The application name within the navigation tree can be clicked to hide or
unhide the associated application.

Exhibit 5-3 below displays the navigation tree.

Package Info

Package Name

Description

cuments 15 this PRIA

Company Name  JOMNSON CHEMICALS

Appiestion Nama : Reguiatery Type * Apphication Type * Actioniz}

*

Exhibit 5-3;: Navigation Tree

5.4  Application Footer

The application footer is located at the bottom of each screen. You can perform the following
functions using the application footer:

The following exhibits, Exhibit 5-4, Exhibit 5-5, Exhibit 5-6, and Exhibit 5-7 show the different
screen captures for the application footer:

e Save: You can click the “‘Save’ icon at any stage of completing a package. After you click the
‘Save’ icon, the data entered on the screen will save. The ‘Save’ function does not validate
any data entered.
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{

M Save B Preview « Validate & Submit

Exhibit 5-4: Application Footer — Save

e Preview: You can click the ‘Preview’ icon at any stage of completing a package to preview
the submission. After you click the ‘Preview’ icon, a pop-up will display a PDF
representation of the package.

H Save B Preview « Validate & Submit

Exhibit 5-5: Application Footer — Preview

e Validate: You can click the *Validate’ icon at any stage of completing a package to check
for certain types of errors in a submission. A validation pop-up window generates when you
click the “Validate’ icon. The pop-up window displays a report of all validation errors
relating to a failed validation. Please refer to Section 9 if you need guidance about the
validation process.

MM Save BB Preview @« Validate €& Submit

Exhibit 5-6: Application Footer — Validate

e Submit: You can click the ‘Submit’ icon to submit the package after you have completed all
required sections. After you click the ‘Submit” icon and press ‘OK” in the pop-up window
that generates, you will be brought to the *Submitter Information’ screen. Refer to Section 10
for guidance on the submission process.

H Save &3 Preview «” Validate & Submit

Exhibit 5-7: Application Footer — Submit

e Help Links: You can click any of the Help links, located within the ‘CDX Links’ dropdown
at the bottom of each screen, at any stage of completing a package.

If you click the ‘CDX Homepage’ link, you will be taken to the CDX Homepage at:
e http://www.epa.qgov/cdx/

If you click the ‘MyCDX Homepage’ link, you will be taken to the CDX Login at:
e https://dev.epacdx.net/CDX/MyCDX

If you click the ‘EPA Homepage’ link, you will be taken to the EPA Homepage at:

e http://www.epa.gov/

If you click the “Terms and Conditions’ link, you will be taken to the CDX Terms and
Conditions screen at:

e https://cdx.epa.gov/Terms

If you click the “Privacy Notice’ link, you will be taken to the CDX Privacy and Security
Notice screen at:

OPP Pesticide Submission Portal User Guide March 28, 2018
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e https://cdx.epa.gov/privacy.asp

Exhibit 5-8 below shows the screen capture of the application footer ‘Help’ links:

CDX Homepage
MyCDX Homepage
EPA Homepage
Terms and Conditions

Privacy Notice

CDX Links -

Exhibit 5-8: Application Footer — Help Links

5.5 ‘Package Info’ Screen

The ‘Package Info’ screen (see Exhibit 5-9) allows you to record information about your package
as well as add applications to your package. The navigation tree on the left side of the screen will
populate as applications are added to your package. You can click any link in the navigation tree
to navigate to that portion of your package. All fields marked with a red asterisk are required.
The following fields are displayed on the ‘Package Info’ screen:

e Package Name: Enter a name for the package. This is a required field.
e Description: Enter a description for the package. This is an optional field.

e Is this PRIA: Designate if the package is subject to Pesticide Registration Improvement
Extension Act (PRIA) fees. This is an optional field.

e Company Name: The name of the company for which you are submitting. This field is not
editable and is pulled from CDX.

To add applications to your package, click the ‘Add Application” button and then click the check
box next to one or more of the regulatory types listed below:

e Distributor Product

e Experimental Use Permit — Section 5
e Inert Ingredient Request

e Pre-Application

e Product Registration — Section 3

e Tolerance Petition

Clicking a Regulatory Type check box will reveal its associated Application Type(s). You can
click the checkbox next to an Application Type to select it. Multiple Regulatory and Application

OPP Pesticide Submission Portal User Guide March 28, 2018
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types can be selected on this screen. After clicking an application check box, you will be able to
designate how many applications of that type will be included in your package.

Important: The Distributor Product regulatory type follows a different workflow than the other
regulatory types. The selection of different application types for Distributor Products takes place

on the ‘Application Info” screen. Please see Section 6 for guidance on preparing Distributor
Product applications.

Exhibit 5-9 below displays a screen capture of the ‘Package Info’ screen.

# EF-45088

Package Info
4

Appiic. :

' EUP-New-000001

Agpheation o - Package Name

Apphe

uments _—
4 InertReg-Amend-0000401 escription
1 &

Appl

Applicabon Documents Is this ARIA

Cempany Name

Application Name Application Type L Action(s)

x
x

x

¢ ‘Add Appication’ bution and chck

Exhibit 5-9: Package Info Screen

Navigation: Fill out all necessary fields on the ‘Package Info’ screen. Click the *‘Add
Application’ button.
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Exhibit 5-10 below displays the process of adding and saving applications to your package.

m After entering information, please click the 'Save' button to create application(s), or
please click the 'Cancel' button to discard them.

Distributor Product

¥ Experimental Use Permit - Section 5

v New 1

¥/ Amendment 1

¥ Inert Ingredient Request
New
Amendment

v 6(a)(2) Data 1

Pre-Application
Product Registration - Section 3

Tolerance Petition

Exhibit 5-10: Choose and Save Applications

Navigation: Select Regulatory type(s) and Application Type(s). After selecting an Application
Type, enter the number of that type of application that will be in your package and click the
‘Save’ button.
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Exhibit 5-11 below displays a screen capture of the completed ‘Package Info’ screen.
.l- JOHNSON CHEMICALS (Primary Submisier)

# EP-45058
Packape info Deseription
Package Documents
Applicationfs): 3

3 EUP-New-000001

To add a new application, please clck ihe "Add App
fdd Appicaton To edit an exiséng apphcation. please cick the *Ap)

Exhibit 5-11: Completed Package Info Screen

Navigation: After saving the applications to your package, a table will appear on screen
displaying the ‘Application Name,” ‘Regulatory Type,” ‘Application Type,” and ‘Action(s)’
columns. You can delete applications from your package by clicking the red “x’ icon in the
‘Actions’ column. You will have to confirm deletion via a pop-up window before the application
will be deleted. Clicking the blue link under the ‘Application Name’ column will take you to the
‘Application Info’ screen for that application. The application names default to a placeholder
name that you may change on their respective *Application Info’ screen. You can add more
applications by clicking the ‘Add Application’ button. After entering all requisite information on
the “‘Package Info’ screen and adding all applications, click the ‘Next’ button to navigate to the
‘Documents for the Package’ screen.

5.6 ‘Documents for the Package’ Screen

The ‘Documents for the Package’ screen (see Exhibit 5-12) allows you to upload and attach
package-level documents to your package. You will also be able to associate information with
each uploaded document by filling out the requisite fields. Several validation rules are in place
for this screen to ensure data quality and prevent errors.

Click the *‘Add’ button to enter information and upload documents. After clicking the ‘Add’
button, the fields become editable. Fill out all necessary fields and click the ‘Browse...” button to
select and upload a document. Click the ‘Save’ button to save your changes.

Important: At least one package-level document is required. Document file names cannot
exceed 200 characters. Examples of package-level documents include:

e Submission Cover Letters
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e Transmittal Documents
e Payment Receipts
The following fields are displayed on the ‘Document for the Package’ screen:
e Package Name: The name given to a package. This field is not editable.
e Document Type: Select the document type for the uploaded file. This is a required field.

e Document Upload: Click the ‘Browse...” button and select a file to upload. Empty files,
duplicate file names, and .exe files are not allowed into the system. Document file names
should not exceed 255 characters. This is a required field.

e Document Date: Specify a date, such as the creation date, to link to a document. This is an
optional field.

e Document Group: Enter a group to which the document is related. This is an optional field.

e Admin Number: Enter the Admin Number, Registration Number, or special local need
(SLN) number. Please refer to Appendix B — Admin Number for more information about
admin numbers.

e Contains CBI?: Indicate whether the document contains confidential business information
(CBI). This is a required field. For document types that should not include CBI, a read-only
text will display the following, “Please do not include CBI in the upload for this document

type.”
e Comment: Add comments to the document being submitted. This is an optional field.

Document Title — Only visible when the *‘Other’ Document Type is selected. Enter a title for the
document. This is an optional field. Exhibit 5-12 below displays a screen capture of the
‘Documents for the Package’ screen.
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Exhibit 5-12: Documents for the Package Screen

Navigation: Click the ‘Add’ button to upload a document and enter all required information.
Click the “Save’ button after entering all requisite information. After clicking ‘Save,’ the
uploaded document is displayed in a table at the top of the screen.

Exhibit 5-13 below displays the table that appears on the ‘Documents for the Package’ screen
once documents are added.
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{

Documents for the Package

Please submit package-evel Document(s) in the following fields.

Document Type File Name Document Date CBl Admin No,
Doc B- Task Force Information test bt Y
Dot G- Labels and Leaflets fest2 0810201 Y
Doc D- Uses testh it Y

m To add a new package-level Document please clck the 'Add button.
To edt an existing package-evel Document please click the ‘Dot Type"in the above st

Exhibit 5-13: Documents for the Package Table

Navigation: You can remove uploaded documents by clicking the red ‘x’ icon in the *Actions’
column of this table. To edit the details of a document, click the blue link in the ‘Document
Type’ column. You can add as many documents as needed by clicking the ‘Add’ button again.

After uploading all necessary documents, click the ‘Next’ button to navigate to the ‘Application
Info” screen for the first application in your package.

5.7  Application Info Screen

The *Application Info’ screen (see Exhibit 5-14) allows you to enter information about an
application included in your package. The fields on this screen are generated based on the
application type selected on the ‘Package Info’ screen. Not all fields will be shown for each
Application Type and Regulatory Type combination.

The following fields are displayed on the ‘Application Info’ screen:

e Application Name: Enter the name for the application. The system will assign a default
name if no name is specified. This is a required field.

e Initial Submission: Select whether the application is an initial submission. This is a required
field.

e Description: Enter a description for the application. The copy icon next to the ‘Description’
field allows you to copy the package description text that was entered on the ‘Package Info’
screen. This is an optional field.

e Admin Number: Enter the Admin Number, Registration Number, or SLN number. This is a
required field. Please refer to Appendix B — Admin Number for more information about
Admin Number.

e Regulatory Type: The Regulatory Type of the application. This field is not editable.
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e Application Type: The Application Type of the application. This field is not editable.
e Product Name: Enter the name of the product. This is a required field.
e Ingredient Name: Enter the name of the ingredient. This is a required field.

e Parent Section 3 No.: Enter the Parent Section 3 Registration Number associated with Me-
Too, SLN, Distributor Product, or another type of registration. This is a required field.

¢ Product/Risk Manager: Select the risk manager for the selected Regulatory Type and
Application Type combination. The ‘Product/Risk Manager’ dropdown is populated based on
the chosen application and regulatory type. This is a required field.

e Me-Too Indicator: Enter a “final” Me-Too Indicator for particular Regulatory Type —
Application Type combinations. This is a required field.

e Petition Type: Enter a final Petition Type for a particular Regulatory Type — Application
Type combination. This is a required field.

e Fast Track: Enter a “final” Fast Track Indicator for particular Regulatory Type —
Application Type combinations. This is a required field.

e Remarks: Provide questions, notes, or other remarks. This field is optional.

e Mark for Review: The *‘Mark for Review’ check box allows you to mark a page so that it
can be returned to at a later time. Clicking this check box highlights the screen in red within
the navigation tree and you will have to uncheck this option before you can pass validation of
the package. This field is optional. Exhibit 5-14 below displays a screen capture of the
‘Application Info’ screen.
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Exhibit 5-14: Application Info Screen

Navigation: After entering all required information, press the ‘Next’ button to navigate to the
‘Documents for the Application’ screen for the associated application.

5.8 Documents for the Application Screen

The ‘Documents for the Application’ screen (see Exhibit 5-15) allows you to upload and attach
documents to an application within a package. You will also be able to associate information
with each uploaded document by filling out the requisite fields. Fields are displayed based on the
chosen document type and sub-type. Not all fields will be shown for each document type and
sub-type combination.

Important: At least one application-level document is required for each application. Document
file names cannot exceed 200 characters. Examples of application-level documents include:

e Forms
e Labels
e Studies

Important: If you would like to add a study document to an application, proceed to Section
5.8.1 and return to this section. Once you have filled out the information for all of your
applications, proceed to Section 10.

The following fields are displayed on the ‘Documents for the Application’ screen:

e Package Name: The name given to the package. This field is not editable.
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e Application Name: The name given to the application. This field is not editable.
e Document Type: Select the document type for the uploaded file. This is a required field.

e Document Sub-Type: Select the document sub-type for the uploaded file. Available sub-
types are based on the document type chosen. This is a required field.

e Document Upload: Click the ‘Browse...” button and select a file to upload. Empty files,
duplicate file names, and .exe files are not allowed into the system. Document file names
should not exceed 255 characters. This is a required field.

e Document Title: Enter the title of the document. This is an optional field.

e Document Author: Enter the name of the person who generated the contents of the
document. If there are multiple authors, use commas to separate the names. This is an
optional field.

e Document Date: Enter a date, such as the creation date, to be linked to the document. This
can be either a required or an optional field based on the document type and document sub-

type.

e Document Group: Enter the document group to which the document is related. This is an
optional field.

e Contains CBI?: Indicate whether the document contains CBI. This is a required field. For
document types that should not include CBI, a read-only text will display the following,
“Please do not include CBI in the upload for this document type.”

e Page Count: Enter the number of pages in a study. This is a required field.

e Doc MRID: A MRID Number associated with a particular application cannot be reused with
any other application or packages. Please refer to Section 4 for information about how to
generate root MRIDs. A basic validation, ensuring that the MRID is an eight-digit number, is
performed on this field. The MRID is also validated against the backend at submission. This
is a required field for study documents.

¢ Lab Report Number: Enter the internal identification number for a study used by the lab
that produced the study. This is an optional field.

e Guideline Number: Enter the “Guideline Number” associated with a study. This is an
optional field.

e Comment: Enter comments about the document. This is an optional field.
Exhibit 5-15 below displays a screen capture of the ‘Documents for the Application’ screen.
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Application Name  EUP-New-000001
* Documant Type
» Document Sub-Type

- Documant Uplead _

Document Cate

Exhibit 5-15: Documents for the Application Screen

Navigation: Click the ‘Add’ button to enter information and upload documents. After clicking
the *‘Add’ button, the fields become editable. Different fields will display based upon the chosen
document type and sub-type. Fill out all necessary fields and click the ‘Browse...” button to

select and upload a document. Click the “‘Save’ button to save your changes. Exhibit 5-16 below
displays a screen capture of the ‘Documents for the Application’ table.

Document Type File Name DocumentDate ~ CBI MRID Actions
Doc B- Task Force Information testzip.zip Y (%
Other testd it 08/11/2015 Y (0%
Dot E- MRLs test-ok zip Y (9%

Exhibit 5-16: Documents for the Application Table

Navigation: After clicking the ‘Save’ button; the uploaded document is displayed in a table at
the top of the screen. As with the ‘Package Info’ screen, you can click the red “x’ icon in the
‘Actions’ column of this table to remove any uploaded documents. You can also click the blue

link in the *‘Document Type’ column to edit the details of that document. You can add as many
documents as needed by clicking the ‘Add’ button again.
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Exhibit 5-17 below displays the “‘Next’ button, which allows the user to proceed to the next
‘Application Info” Screen.

m To add a new application-level Document, please click the 'Add' button.
To edit an existing application-level Document, please click the "Doc Type" in the above list

Package Name  test
Application Name  DistPro-New-000001

* Document Type Please select an item ... v
* Document Sub-Type Please selectan item .. v

* Document Upload

Document Date
Document Group

+ Contains CBI? Yes No

Comment

Mark for Review

Previous  Next

Exhibit 5-17: Proceeding to the Next Application Info Screen

Navigation: After uploading all the necessary documents, click the “Next’ button to navigate to
the “‘Application Info’ screen for the next application in your package. If there are no subsequent
applications to edit, the button will read “Submit.” Proceed to Section 10 if you see a *Submit’
button.

Note: You will have to progress through the “Application Info’ and ‘Documents for the
Application’ screen for each application in your package. You should not start the submission
process until you have filled out the information for all of your applications.

5.8.1 Adding a Study Document on the Documents for the Application Screen

If you would like to add a study document to an application, navigate to that application by
clicking its ‘Application Documents’ link within the navigation tree. Click the ‘Add’ button and
enter data into all the requisite fields. Choosing the “Study’ document type will display the ‘Doc
MRID’ field. You will need a six-digit root MRID for each application in your package. If you
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need guidance on generating a root MRID, please refer to Section 4 at the beginning of this
document.

Note:

e A root MRID can only be used in a single application. Documents within different
applications cannot use the same root MRID.

e Eight-digit MRIDs must be unique for all *Study’ sub-type documents in a package. ‘Study
Profile’ and ‘Supplemental Study Data’ sub-type documents can share the same eight-digit
MRID and should carry the MRID of the parent study.

When entering a MRID, enter the six-digit root followed by a two-digit sequential number for
each document uploaded. For example, when adding the first study document, you would append
the digits ‘01’ to the root MRID 333049. For the next study document (assuming that the
document sub-type is ‘Study’) you would append ‘02’ to the 333049 root MRID. As such, the
first document would have a MRID of 33304901, and the second document would have a MRID
of 33304902. Exhibit 5-18 below displays study documents that have been saved to an
application.

Documents for the Application

Please submit application-level Document(s) in the following fields,

Document Type File Name Document Date CBlI W
Study festd.ixt 081012015 Y 33304903
Study Test3.in 081112015 Y 33304901
Study Test2.txt 08/1112015 Y 33304902

Exhibit 5-18: ‘Documents for the Application’ Table
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6 Distributor Product Applications

This section describes how to prepare the five types of Distributor Product applications that PSP
supports. The five types of Distributor Product applications are as follows:

e New Distributor Product
e Add Alternate Distributor Name to an Existing Distributor Product

e Cancel a Single Distributor Product (Including All Distributor Product Names for This
Product)

e Cancel a Single Distributor Product Name
¢ Reinstate a Cancelled Distributor Product

6.1  Adding Distributor Products to Your Package

To add Distributor Products to your package, navigate to the ‘Package Info’ screen. Once on the
‘Package Info’ screen, click the ‘Add Application’ button. Click the check box next to the
‘Distributor Product’” Regulatory Type. Enter the number of Distributor Product Applications
you will require and press the “‘Save’ button. Once saved, the Distributor Product will appear in a
table on the “Package Info’ screen. The application will also appear in the navigation tree.

Exhibit 6-1 below displays adding a Distributor Product Regulatory Type to a package.

After entering information, please click the 'Save' button to create application(s), or
please click the 'Cancel' button to discard them.

¥ Distributor Product 1

Experimental Use Permit - Section 5
Inert Ingredient Request
Pre-Application

Product Registration - Section 3

Tolerance Petition

Navigation: Select the check box next to ‘Distributor Product’ and indicate the required number
of applications in the text box. Click the *Save’ button once finished. Navigate to the
‘Application Info’ screen for your Distributor Product via the navigation tree.

Exhibit 6-1: Adding a Distributor Product to a Package

Once on the ‘Application Info’ screen for your Distributor Product, you will see the following
fields:
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e Regulatory Type: The regulatory type of the application. This field is not editable.

e Basic Product Registration No: The Basic Product Registration Number of the Distributor
Product. It is also known as the Parent Section 3 Number. This field is required.

e Distributor Company Number: The company number of the Distributor. This field is
required.

e Application Type: The type of application. There are five potential Distributor Product
application types. This field is required.

Fields will dynamically change based on the chosen Distributor Product application type.

Exhibit 6-2 below displays the initial Distributor Product *Application Info’ screen before any
applications are chosen.

# Test

Patkage Info

Application Info
Package Documents

Application{s): 1
DiztPro-000001
e Reguistory Typs  Distributor Product
Appicasen Documents - Basie Product Registration
No

Distributer Company
Number

Application Type

Exhibit 6-2: Initial Distributor Product Application Info Screen

Navigation: Enter all required information and choose a Distributor Product application type.
Once all information is entered and a Distributor Product type is chosen, the screen will darken
and a spinning status wheel will appear. The system will generate and display a list of active and
inactive Distributor Product names based on the entered information and application type.

Note: The system will validate your current company number with the entered *Basic Product
Registration No’ to ensure that you are accessing PSP with the correct submitting organization.

Note: A list of Distributor Product names will be generated for all Distributor Product
application types except for ‘New’ Distributor Products.
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6.1.1 New Distributor Products

After entering the *Basic Product Registration No’ and ‘Distributor Company Number’ on the
‘Application Info’ screen, choose the “New Distributor Product’ option from the “Application
Type’ dropdown. Once the ‘New Distributor Product’ option is chosen, additional fields will
appear on screen.

The additional fields are as follows:

e Application Name: The name of the application. You can change the name of the
application for easier identification. A default name will be generated by the system. This
field is required.

e Distributor Product Name: The name of the Distributor Product. This field is required.
e Description: Description of the application. This field is optional.

e Remarks: Allows the user to provide questions, notes, or other remarks. This field is
optional.

Exhibit 6-3 below displays a screen capture of the ‘Application Info’ screen for the ‘New
Distributor Product’ application type.

ackage In Application Info

Apglicatien(s): 1
DistPro

Regulatory Type Distribiutor Froduct

- Basic Product Reglstration
Ne

Distributar Company
Humber

- Apglication Type

Applization Name

Distribuser Pradust Name

Description

Remaris

Mark for Review

Exhibit 6-3: New Distributor Product Application Info Screen

Navigation: Enter information into all required fields and click the “Next’ button.

Note: The ‘Documents for the Application’ screen functions the same for all
regulatory/application types. For assistance with completing the ‘Documents for the Application’
screen, please refer to Section 5.8.
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6.1.2 Add Alternate Distributor Name to an Existing Distributor Product

After entering the ‘Basic Product Registration No’ and ‘Distributor Company Number’ on the
‘Application Info’ screen, choose the “‘Add Alternate Distributor Name to an Existing Distributor
Product’ option from the *Application Type’ dropdown.

The screen will darken and a spinning status wheel will appear. Once the system has finished
processing, a list of Distributor Product Names will appear on screen along with their status.
Additional fields will also appear on screen. The additional fields are as follows:

e Application Name: The name of the application. You can change the name of the
application for easier identification. A default name will be generated by the system. This
field is required.

e Distributor Product Name: The name of the Distributor Product. This field is required.
You have two options on this screen.

1. You may choose to enter a new Distributor Product name (indicated by the ‘Use New
Distributor Product Name’ radio button). After reviewing the table, enter a new
Distributor Product name in the *Distributor Product Name’ field.

2. Use an inactive Distributor Product name (indicated by the ‘Use Inactive Distributor
Product Name’ radio button). Upon selecting this radio button option, the table will
update and only display Distributor Products names with an ‘Inactive’ status. Select the
radio button next to the name you would like to use.

Exhibit 6-4 below displays the ‘Use New Distributor Product Name’ radio button.
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Exhibit 6-4;: Add Alternate Distributor Name to an Existing Distributor Product: First Option

Navigation: Enter a name into the “Distributor Product Name’ field and click the “Next” button.
Exhibit 6-5 below displays the ‘Use Inactive Distributor Product Name’ radio button option.

A EP45I11
L 1 Package info Application Info
Package Documents

4 Applicationis): 1
i DistPro-d

Regulatory Type

* Basic Product Registration 123-123
Ho

- Distributor Company
Humbar

Application Type

- Application Nams

Dstrbutor Product Name  ® Use Inactne Dsvibulor Preduct Name

Plsase select an inactive Distributor Product Name

Distributer Pragust Name - Smms e
Vactne
sect Hiier nactve

Aher entenng the requred micmmaton Mark for Review

salect an appicaton type in e

Exhibit 6-5; Add Alternate Distributor Name to an Existing Distributor Product: Second Option

Navigation: Select a Distributor Product Name and click the ‘Next’ button.
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6.1.3 Cancel a Distributor Product (Including All Distributor Product Names for This
Product

After entering the *Basic Product Registration No’ and ‘Distributor Company Number’ on the
‘Application Info’ screen, choose the “‘Cancel a Distributor Product (Including All Distributor
Product Names for This Product)’ option from the ‘Application Type’ dropdown.

The screen will darken and a spinning status wheel will appear. Once the system has finished
processing, a list of active Distributor Product Names will appear on screen. An additional field
will also appear on screen. The additional field is as follows:

e Application Name: The name of the application. You can change the name of the
application for easier identification. A default name will be generated by the system. This
field is required.

Text above the table will read: “These Distributor Product Names will be deleted together with
the Distributor Product:”

Exhibit 6-6 below displays the ‘Cancel a Distributor Product (Including All Distributor Product
Names for This Product)” application type.

. Haich Uplaads - Help =

# EP5111
I Package Info Application Info
Fackage Documents
Application{s): 1
4 DistPre-000001-Alt
Applcaton Info

Reguiatory Type  Dis¥iutor Product

Appicason Documents Basie Product Registration

No

Distributer Company
Humber

Application Type

Application Name

These Distributor Product Names will be deleted together with the Distributor
Product

Distributor Product Nama - Status  #

Vieed Exerminator Active

Afier entaring the required informaton

Mark fer Raview

Exhibit 6-6: Cancel a Distributor Product (Including All Distributor Product Names for This
Product) Application Info Screen

Navigation: Confirm the list of Distributor Product names and click the *‘Next’ button.
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6.1.4 Cancel a Single Distributor Product Name

After entering the *Basic Product Registration No’ and ‘Distributor Company Number’ on the
‘Application Info’ screen, choose the “‘Cancel a Single Distributor Product Name’ option from
the “‘Application Type’ dropdown.

The screen will darken and a spinning status wheel will appear. Once the system has finished
processing, a list of active Distributor Product Names will appear on screen. An additional field
will also appear on screen. The additional field is as follows:

e Application Name: The name of the application. You can change the name of the
application for easier identification. A default name will be generated by the system. This
field is required.

Text above the table will read: “Please select an active Distributor Product Name you would like
to cancel:”

Exhibit 6-7 below displays the *Cancel a Single Distributor Product Name’ application type.

Application Info

Reguiatory Type  Distritustor Prodis

Basic Product Reglstration
Ne

Distributor Company
Number

Application Type

Application Hame

Please select an active Distributer Preduct Name you would like to cancel:

Distributor Product Nama = Saws  #

Mark for Raview

Exhibit 6-7: Cancel a Single Distributor Product Name Application Info Screen

Navigation: Select the radio button next to the active Distributor Product Name that you would
like to cancel. Click the *Next’ button.
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6.1.5 Reinstate a Cancelled Distributor Product

After entering the *Basic Product Registration No’ and ‘Distributor Company Number’ on the
‘Application Info’ screen, choose the ‘Reinstate a Cancelled Distributor Product’ option from the
‘Application Type’ dropdown.

The screen will darken and a spinning status wheel will appear. Once the system has finished
processing, a list of inactive Distributor Product Names will appear on screen. An additional
field will also appear on screen. The additional field is as follows:

e Application Name: The name of the application. You can change the name of the
application for easier identification. A default name will be generated by the system. This
field is required.

Text above the table will read: “Please select one or more inactive Distributor Product Name(s)
you would like to reinstate along with the Distributor Product:”

Exhibit 6-8 below displays the ‘Reinstate a Cancelled Distributor Product’ application type.

# EP-45111 ; .
Patkage Info Application Info
Package Documents
Applization(z]: 1

' DistPro-000001-Alt

Regulatary Type [

Appication Infs

Applcaon Documents Basle Product Reglstration

No

+ Distributor Compary
Humber

« Application Type

Application Name

Pleace select one or more inactive Distributor Product Name(s) you would like to
reinstate along with the Distributer Product:

Distributor Product Name a, Stans  #

ect Killer Inactive

Mark for Review

=

Exhibit 6-8: Reinstate a Cancelled Distributor Product Application Info Screen
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7 Batch Upload

The batch upload functionality of the PSP application allows you to upload packages created
using the e-Dossier Builder application or your company’s IT systems in the XML e-Submission
format.

Important: Document file names within batch uploads cannot exceed 200 characters.

7.1 Upload Packages in the XML e-Submission Format

7.1.1 Home screen

To upload a package created using your company’s IT systems in the XML e-Submission
format, click the ‘Upload XML e-Submission Packages’ link on the ‘Home’ screen.

Exhibit 7-1 below displays the *‘Upload XML e-Submission Packages’ option on the ‘Home’
screen.

~
L~} Pesticide Submission Portal

Portal

Pesticide Submission Portal

v EPA'S Py

portal supy i0ns: Pesticide Submission and Data Call-in Response To begn a submission, please select a type balow
Please do not perform any submissions at midnight (aroun d 12:00 AM Eastern), The system will be undergoing maintenance at this time.
Registration Submission Re-evaluation General Services

Continue Saved Packages - Consortium Submission Generate Root MRIDs
i E Fe e sibmit data MRIDS
Ta contrue woeking on savid PSP packages e ;s ] " !
y 55 SubMISSINS for st i

Create New Package

To create a new PSP package

Package Status
wously submitted - 5 % Labels
C Upload eDossier Builder Packages Voluntary Submission
» crented by downloadable li S DI

@ |Un|n.-m XML e-Submission Pack:gesl
o up wated

Exhibit 7-1: Selecting ‘Upload XML e-Submission Packages’ Option

Navigation: Click the ‘Upload XML e-Submission Packages’ link on the home screen.

7.1.2 Upload Packages Screen

Click the “‘Browse...” button to upload a package created using your company’s IT systems in
the XML e-Submission format.

Important: Please ensure that files within your package do not contain special characters. In
addition, the XML within your package should have an e-PRISM prefix as the first part of the
file name.
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After uploading the package, press the ‘Submit’ button to submit the package to OPP. You will
be navigated to the ‘Create Passphrase’ screen to create a passphrase that will encrypt your
uploaded package.

Important: If you forget the passphrase, you will be unable to access the package. If you lose or
forget the passphrase, you must create a new package and passphrase. For security reasons, the
system administrator does not have access to the passphrase and will not be able to retrieve it or
reset it to a new one. To prevent losing access to submissions, OPP suggests that each company
agree upon and use the same passphrase for all submissions. A shared passphrase also allows
users within the same company to perform submissions for others if needed. If the original
creator of a submission (either completed or in draft) is unavailable for whatever reason, the
shared passphrase ensures that someone from the same company can retrieve and/or complete
the submission. OPP will be unable to retrieve or unlock the submission for the company.

You will need this passphrase to access the copy of record for your batch upload. The
submission process will begin once you have created the passphrase. If you need assistance
creating a passphrase, please reference Section 5.2. If you need assistance with the package
submission process, please refer to Section 10. If your package does not pass validation, you will
have to make modifications to the package contents and XML and then resubmit via the ‘Upload
XML e-Submission Packages’ option. Exhibit 7-2 below displays a screen capture of the
‘Upload XML e-Submission Packages’ screen.

Note: This screen will provide you a link to the correct page for uploading e-Dossier packages if
you mistakenly upload an e-Dossier package.

Upload XML e-Submission Packages

Sona

e ————
Exhibit 7-2: Navigate the Upload XML e-Submission Packages Screen

Navigation: Click the “‘Browse...” button and upload a package created using your company’s
IT systems in the XML e-Submission format. After the package is uploaded, click the ‘Submit’
button to start the submission process.
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7.2  Upload e-Dossier Builder Packages

7.2.1 Home Screen

To upload a package created using the e-Dossier Builder, click the ‘Upload eDossier Builder
Packages’ link on the “‘Home’ screen. Exhibit 7-3 below displays the *‘Upload eDossier Builder
Packages’ option on the “‘Home’ screen.

=)
L~} Pesticide Submission Portal  Help -
Fortal

Pesticide Submission Portal

Pesticide Submission and Data Call-n Response. To begin a submission, please select a fype balow

Please do not perform any submissions at midnight (around 12:00 AM Eastern). The system will be undergoing maintenance at this time.

Registration Submission Re-evaluation General Services

Continue Saved Packages Consortium Submission Generate Root MRIDs
y s SubMissions tor st nis

Create New Package

To create a new PSP package

o Package Status
WISy submitted
C | Upload eDossier Builder Packages |
" To upd Tested by downloadable
@ Upload XML e-Submission Packages
o uf satid

i Registration Review Label
St v Labeis

Voluntary Submission
= nDCl)

Exhibit 7-3: Selecting ‘Upload eDossier Builder Packages’ Option

Navigation: Click the ‘Upload eDossier Builder Packages’ link on the “‘Home’ screen.

7.2.2 Upload eDossier Builder Packages Screen

Click the “‘Browse...” button to upload a package created using the e-Dossier Builder. After
uploading the package, press the *Submit” button.

Important: Please ensure that files within your package do not contain special characters. In
addition, your package should contain a main.xml file, which eDossier Builder automatically
creates upon finalizing a package.

You will be navigated to the *Create Passphrase’ screen to create a passphrase that will encrypt
your uploaded package. You will need this passphrase to access your package.

Important: If you forget the passphrase, you will be unable to access the package. If you lose or
forget the passphrase, you must create a new package and passphrase. For security reasons, the
system administrator does not have access to the passphrase and will not be able to retrieve it or
reset it to a new one. To prevent losing access to submissions, OPP suggests that each company
agree upon and use the same passphrase for all submissions. A shared passphrase also allows
users within the same company to perform submissions for others if needed. If the original
creator of a submission (either completed or in draft) is unavailable for whatever reason, the
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shared passphrase ensures that someone from the same company can retrieve and/or complete
the submission. OPP will be unable to retrieve or unlock the submission for the company.

If you need assistance creating a passphrase, please reference Section 5.2. Uploaded e-Dossier
Builder packages are converted into an online PSP form after being submitted. After creating a
passphrase for your package, all package data will populate onto the necessary PSP application
and you will be navigated to the *Package Info’ screen to name your package. You may then
proceed with package validation and submission as you would with a package created using the
PSP application. If you need assistance with package creation and submission, please reference
Section 5 and Section 10, respectively.

Note: This screen will provide you a link to the correct page for uploading packages created by
your company’s IT systems in the XML e-Submission format if you mistakenly upload the
wrong package type. Exhibit 7-4 below displays a screen capture of the ‘Upload eDossier
Builder Packages’ screen.

Upload eDossier Bullder Packages

jease cick the Browse" button to upload e 2p fie created by the dowr

The &ysiein wil convest i 1o an onine PSP packane hafyiou can modify
B

=

Exhibit 7-4: Navigate the Upload e-Dossier Builder Packages Screen

Navigation: Click the ‘Browse...” button and upload a package created using the e-Dossier
Builder application. After the package is uploaded, click the *Submit’ button. You will be
navigated to the ‘Create Passphrase’ screen.
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8 Continue Saved Packages

You can return to a saved package at any time via the ‘Continue Saved Packages’ screen. This
option is located on the *Home’ screen and within the *Packages’ dropdown in the application
header.

The “Continue Saved Packages’ screen allows you to view and access all packages with a status
of ‘Awaiting User Completion.” All packages, which have not yet been submitted, will have this
status. You can create a new package from this screen by clicking the ‘Create New Package’
button. You can also delete packages by clicking the ‘Delete’ icon in the ‘Actions’ column. To
access a package, click the blue link within the ‘Package ID’ column to navigate to the ‘Enter
Passphrase’ screen for that package. Exhibit 8-1 below displays a screen capture of the ‘Continue
Saved Packages’ screen.

Continue Saved Packages

10 entnes found e Par Pags:
Package ID . Typs i el Actionis)
Eey o

5 »
x
x
o
x
x
»®
x

Exhibit 8-1: Continue Saved Packages Screen

Navigation: Click the blue link in the ‘Package ID’ column to navigate to the ‘Enter Passphrase’
screen for the selected package. After entering the passphrase you will be able to continue
editing the package.

Click the “‘Create New Package’ button to start the package creation process for a new package.
You can remove packages on this screen by clicking the ‘Remove’ icon in the ‘Actions’ column.

8.1  Enter Passphrase Screen

To edit a package you must first enter the passphrase that was used to encrypt that package. The
‘Enter Passphrase’ screen allows you to enter the passphrase associated with the submission.
Exhibit 8-2 below displays a screen capture of the ‘Enter Passphrase’ screen.
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Enter Passphrase

Please enter your passphrase for the submission and click the "Next" button.

Or, you can click "Cancel" to return to the Home page.

Package Name EP-538

Enter Passphrase

Do Not Forgot Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your

passphrase, you must create a new submission.

Exhibit 8-2: Enter Passphrase Screen

Navigation: Enter the passphrase that you originally created and associated with the package
and click the “Next’ button to navigate to the ‘Package Info’ screen, seen below in Exhibit 8-3.

Package Info

‘ackage Documents : S 2 :
Piease enter Package Informaton n the Seids below

- Package Name

Description

Is this PRIA

Company Nama

Add Apphcabon To-add a new apphcaton, please cick the 'Add Applcation’ bution and choose the component(s)

Cick the 'Add Applcaton’ butten and click

fhe Save’ bumon 1 save your changes
Fiekis with & red astersk are requined

Exhibit 8-3: Package Info Screen
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9 Validate

You can click the “Validate’ icon at any stage of completing a PSP package. The ‘PSP Package
Validation’ pop-up window is displayed when you click the “Validate’ icon. The ‘PSP Package
Validation’ pop-up window displays a report of all validation errors. During the validation
process, the application validates each screen of the PSP package to find missing and invalid
data.

Validation Errors: Errors can be fixed by clicking the error link. The links will display the
Screen Title Name (e.g., Package Info) and the associated error. After you click a link, the main
application screen will display the section where the error occurred so you can easily fix the
error. Once you have fixed the error, click the “Validate’ icon again to refresh the ‘PSP Package
pop-up window. If the information you fixed passes validation, the error will be removed from
the ‘PSP Package Validation’ pop-up window. You must fix all validation errors to submit the
package.

You can close the ‘PSP Package Validation’ pop-up window by clicking the *X’ button located
at the top right of the window. Exhibit 9-1 below shows the screen capture for the ‘PSP Package
Validation’ pop-up window:

PSP Package Validation:

» Package Info
o Package Name is required.
» Documents for the Package
o You have uploaded duplicated package level documents: ambiflufenamid Lab
Study.txt
* DistPro-New-1: Application Info
o Parent Section 3 Number is required.
o Product/Risk Manager is required.
* DistPro-New-1: Documents for the Application
o You have uploaded duplicated application level documents: Cover Letter.txt

Exhibit 9-1: PSP Package Validation Pop-Up Window
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10 Submit Package to EPA via CDX

Both Primary Submitters and Authorized Agents have the ability to sign and submit a PSP
package to EPA. Once you complete all required information and pass validation, the system will
allow you to submit.

10.1 Submitter Information Screen

Click the “‘Submit’ icon located in the application footer of the PSP application to access the
‘Submitter Information’ screen. The system requires you to review your contact information
provided during CDX registration and serves as a reminder for which company you are
submitting.

Exhibit 10-1 displays a screen capture of the “‘Submitter Information’ screen.

Submitter Information

Company Name
Company Number 123
Submitter's Role  Pramary Submier
Prefix 1
First Name
Middle Initial ~ F
LastHame
Phone Number
Email Address
Mailing Address 1 TEST ADDY
ciy  TESTCH
S GA

Postal Code 1

Exhibit 10-1: Submitter Information Screen

Navigation: Click the “Validate’ button; the screen will darken and a spinning status wheel will
appear while your package is checked for validation errors and viruses. After the validation
process completes, you will be navigated to the ‘Submission Process: Validate’ screen.

10.2 Submission Process: Validate Screen

The ‘Submission Process: Validate’ screen notifies you if your package contains validation
errors. If validation errors or viruses are found within your package, the screen will display a red
‘X’ icon and text on the screen will read: “Validation errors and/or viruses were found.” A pop-
up window containing a list of validation errors will also appear. All validation errors must be
resolved before a package can be successfully submitted. For more information about validation,
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refer to Section 9. If your package passes validation, the screen will display a green
‘Checkmark’ icon and text on the screen will read: “No validation errors were found. No viruses
were found.” Exhibit 10-2 below displays the screen capture for when no viruses or validation
errors are found.

Submission Process: Validate

Exhibit 10-2: Validation Passed

Navigation: Click the ‘Continue’ button to proceed to the ‘Submission Process: PDF
Generation’ screen.

Exhibit 10-3 below displays a screen capture of the ‘Submission Process: PDF Generation’
screen.
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come | o

Exhibit 10-3: PDF Generation

Navigation: Click the “View PDF’ button to see a PDF representation of your package and its
contents. After viewing and/or printing the PDF, you can click the *Continue’ button to proceed
to the ‘Cross-Media Electronic Reporting Regulation (CROMERR) Submission’ screen.

10.3 Submission Process: ‘Cross-Media Electronic Reporting Regulation (CROMERR)
Submission’ Screen.

EPA’s Cross-Media Electronic Reporting Rule (CROMERR) provides the legal framework for
electronic reporting under EPA’s regulatory programs. CROMERR sets performance-based,
technology-neutral system standards and provides a streamlined, uniform process for Agency
review and approval of electronic reporting. The CROMERR program ensures the enforceability
of regulatory information collected electronically by EPA and EPA’s state, tribal, and local
government partners.

On this screen, you will enter your CDX credentials, answer a 20-5-1 question associated with
your CDX account, and certify your submission. For additional information about the 20-5-1
questions, please refer to the CDX PSP Registration User Guide. If your package is successfully
submitted, you will receive a ‘Success’ confirmation. You will also receive an email from the
CDX Help Desk once your package has been successfully transmitted to OPP.

Exhibit 10-4 below displays a screen capture of the ‘CROMERR Submission’ screen.
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Exhibit 10-4: CROMERR Screen

Navigation: After successfully submitting your package, click the ‘Finish’ button to proceed to
the ‘Package Status’ page, where you can view the details of submitted packages. Exhibit 10-5
below displays a sample package transmission email.

Your PSP package (test) for THE DOW CHEMICAL CO. (123) has been
successfully transmitted to OPP.

Below are the application(s) included in this package and their tracking
number(s):
PreApp-New-000001: CDX_2015_000073

Company Name: THE DOW CHEMICATL CO.
Company Number: 123

If vou have questions concerning this message. you may contact the CDX Help
Desk by email at helpdesk(@epacdx.net or by calling the CDX Technical Support
Staff through our toll free telephone support on (888) 890-1995 between Monday
through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the
CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 10-5: Package Transmission Email
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11 Check Package Status and Download Copy of Record

The ‘Package Status’ screen allows you to check the status and details of your submitted
packages. You can check the tracking numbers of your applications on this screen, as well as
download a copy of record for your package. You can filter the packages on this screen by using
the “‘Submission Type’ and ‘Submission Status’ dropdowns. The status and submission date are
also shown. You will have to enter the passphrase used to encrypt the package, your CDX
password, and the answer to a 20-5-1 secret question to access the copy of record.

Refer to the ‘Package Status Legend’ within Exhibit 11-1 for the meanings of the different
statuses.

Package Status
Package Status Legend

In Transmission:
Panding: The packag
Falled Transmission to
Partial Success: P,
Successfully Tra

Submizsien Type: Al *|  Submission Status: AL| v I hems PerPage: 25 v
3 enines found

Status & Action]s)

i

:

E

Package 1D & Type & Packape Name bl Application(s} #

BL

Exhibit 11-1: Package Status Screen

Navigation: Clicking the ‘Show Detail’ button next to the application number will display the
tracking numbers associated with the applications in a submitted package. Clicking the ‘Copy of
Record’ button in the “Actions’ column will allow you to download a copy of record for your
application. Click the ‘Copy of Record’ button to proceed to the ‘Cross-Media Electronic
Reporting Regulation (CROMERR)’ screen shown in Exhibit 11-2.
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Cross-Media Electronic Reporting Regulation (CROMERR)

Please Enter Passphrase Log into CDX Answer Secret Question
Package Name UserID Question
test ANDREW.TEST What is the first and middle name of your oldest sibling?
Passphrase Password Answer

‘ ‘ ‘ sibling

meD e

Exhibit 11-2: Navigate the CROMERR Screen

Navigation: Enter the correct data into the fields and click the *“Next’ button to proceed to the
‘Copy of Record’ screen.

11.1 ‘Copy of Record’ Screen

The ‘Copy of Record’ screen allows you to download a copy of record for your package as well
as download copies of files within your package. Click the ‘Download Document’ icon within
the “Actions’ column to download the requisite materials.

Exhibit 11-3 below displays a screen capture of the ‘Copy of Record’ screen.
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To download a Copy of Record, cbck on the green amow under e Actonds) colemn,

Applicatien Actlon(s)
POF; ®

@

Exhibit 11-3: Copy of Record Screen

Navigation: Click the ‘Download Document’ icon within the ‘Actions’ column to download
copies of the materials within your package.
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12 Respondto DCls

PSP allows users to see and respond to both GDCls and PDCls that OPP has assigned for
specific chemicals and products. Through PSP, users can review DCI information and submit
DCI Acknowledgements, 90-Day Responses, and Data Submissions. Users will also be able to
download a copy of record for their responses. Note: You will receive a notification email from
OPP when a DCI is awaiting your completion in PSP. To access your DCIs, click on the ‘Data
Call-In’ link on the PSP *“Home’ screen. Upon clicking the link, you will be navigated to the
‘DCI List” screen. Exhibit 12-1 below displays the ‘Data Call-In’ link on the PSP “‘Home’ page.

Pesticide Submission Portal

s: Pesticide Submission and Data Call-n Response. To begin a submission, please select a type balow

Please do not perform any submissions at midnight (around 12:00 AM Eastern). The system will be undergoing maintenance at this time.

Registration Submission Re-evaluation General Services

Continue Saved Packages Consortium Submission Generate Root MRIDs
To contiue working on savod PSP packages E 1 data To gonaate oot MRIDS
Vienw [eENROUS SUDMISSIONS Ko atiace documants.

Create New Package Data Call-in
T new PSP package : Catins

Voluntary Submission

Exhibit 12-1: Data Call-In Link

Important: Document file names uploaded within the DCI section of PSP cannot exceed 200
characters.

Navigation: Click the ‘Data Call-In’ link on the PSP ‘Home’ screen.
12.1 DCI List Screen

The ‘DCI List’ screen allows you to see the details and statuses of DCIs that have been assigned
to your company. The type of DCI (PDCI or GDCI) is indicated as the first part of the ‘DCI
Number.” You may go back to the *Home’ screen by clicking the “Portal’ link at the top left of
the screen. The list of DCIs can be sorted by the various columns. They may also be filtered
using the drop down filters available above the list. Once any portion of a DCI is submitted, a
‘Show Detail’ icon will appear next to the DCI number. This icon will reveal the tracking
numbers associated with the DCI. Please see the screenshot below for reference. Previous data
submissions can be viewed via the ‘Show Previous Data Submission(s)’ icon in the ‘Data
Submission’ column (blue ‘i’ icon). Using the filters and sorting feature will allow you to
manage and customize your displayed list of DCIs. The ‘DCI Acknowledgement,” “90-Day
Response,” and *Data Submission’ columns can have any of the statuses indicated in the ‘Data
Call-In & Response Legend.” These statuses indicate which point you are at within the DCI
submission process. Exhibit 12-2 below displays the ‘DCI List’ screen.
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Important: Starting with PSP version 1.4, the ‘Data Call-In & Response Legend’ is now located
in the application header next to the “Help’ button. The legend can be accessed by clicking this
‘Status Legend’ button in the header. The legend modal can be seen in Exhibit 12-3 below.

You must have a Data Call-in from ERA to start a DC| Acknowledgement. To start a DCI Acknowiedgement, click on the "Start DCI Acknowledgement” link in the ¢

After the DCI Acknowledgement is transmitted to OPP, you may start a 90-Day Response. Please click on the "Start 30-Day Response” link in the comespending column,

column

Afer the intial 90-Day Response is successfully transmitied to and processed by OFPF, you may starl a Data Submission. Please click on the "Submit Data” link in the coresponding column, You

may submit multiple times to satisfy all requirements,

You can view and edit a DCI Acknor i 80-Day P or Data Submission before submitting. After submitting, you may downicad a copy of record
Company Name:
|uc| Number: | ALL +  DCI Acknowledgement Status: | ALL + | 90-Day Response Status: | ALL - I
10 itemys) found
90-Day
® Date lssued ~ Response = OPP Status s DC1 Acknowledgement ® 90-Day Rezponse ® Data Submission ®
Deadline
L Active - Awalting/Reviewing Change 20-Day Responss (Previous : it E
GDCI-C;SIED 11202015 027282016 Suecessiully T ed 1o OPP 5 : walting U gietion
E’} J Submissions St 2 + Submission Suscessful) & CHEEINLWR S
Active - Awailing/Reviewir Awatting Resu ISuccessiul
POCI051508-93 @ 111202015 022812016 e - Awalting Raviening Successtully Transmitted to OFP & Pending & king Ranisalon/=tcr dashe
Submissions Transmission of 90-Day Responss @
tive - Awaiting/Reviewl Aot cessful v
PDCI-051508-94 @ 11202015 0202812018 (Activd = saating e ving Successfully Transmitied to OPP & ARG SUCCoRsN Tiivission oE Pending £ ©
Submissions Data Submission &
Active - A Revigwd - 2 (Previou
GDOI-051503-95 @ 02282018 e IREVIENING  successtuly Transmitied 1o 0P & A {Frious Auwalting User Compistion ©
Submissions Submission Successtul) &
Agtive - Awaiting/Review -
GDCI-051503-9595 11202015 027282015 B e b Legacy DCI {No Action Needed) Legacy DCI (No Action Needed) Awalting User Completion @

Submissions

Help

Exhibit 12-2: DCI List Screen
Navigation: Review the DCI information on screen. If necessary, sort or filter the list of DClIs.

fou must have a Data Cal-In from EPA to start a DCI
Afer the DCI Acknowledgement is transmitted to OPI

After the initial 30-Day Response is successfully trant
may submit multiple times to satisfy all requiremeants.

You can view and edit a DCI Acknowledgement, 90-C

Company Name:
DCI Number: ALL * DClAck
10 itemis) found.
80
DCI Number ® Date Issued ~ Res
Ded
GDCI-051503-92 @ 1120205 oz
PDCI-051508-53 @ 1172002015 oz
PDCI-051508-94 & 11/20/2015 o2/
GDCI-051503-95 0 117202015 oz
GDCI-051503-9595 1172002015 oz

DCI Status Legend

No Action Available: Mo action is available for this type of respanse.
No Action Needed: This is a lagacy DCI, you don't need to submit a DCI Acknewledgement or 30-Day
Response.

g User C The R is in progress and has not been submitted yet.
Failed The R has validation errers and cannot be submitted.
In The sint from CDX to OPP.
Pending: The package has been transmitted to OPP and is awaiting proecessing,
Failed o OPP; The P failed to OPP.
Successfully Transmitted to OPP: The was dand p by OPP.
Start DCI A Submit an ack that you have received the Data Call-In from EPA.

Start 90-Day Response: Submit a 90-Day Respense for the Data Call-In.
Submit Data: Submit additional data to support your responses and satisfy guidelines

Submit Data (| Submit | data. Your previous submission was
successfully ransmitted to OFP.
Change 20-Day (Previous Change your 30-Day Response. Your

previous 90-Day Response was successfully transmitted to OPP. If you choose to change any of the responses

o the guidelines. you will lose any previously submitted data for that particular response

of 80-Day Resp You cannct submit data until your

]
revised 90-Day Resp

olumn. You
. Data Submission .
pus
has been submitted and fully transmitied to OPF. .
Awaiting Resubmission/Successhul
q of Data ou cannot change your 30-Day Response until Transmission of S0-Day Respanse ©
wour Data Sub 1 has been and fully tranamitted to OPF. ) L
pof pending £ @
ous
4
Submissions - ) - J

Exhibit 12-3: DCI Status Legend Modal

Navigation: After clicking the ‘Status Legend’ button in the application header, review the ‘DCI
Status Legend’ modal. To close the modal, click the ‘OK” button.
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12.2 DCI Acknowledgement

The DCI acknowledgement is a simple form that allows you to confirm you have received the
DCI from OPP and will submit the requisite data. To begin a DCI Acknowledgement, click the

‘Start DCI Acknowledgement’ link in the list as seen in Exhibit 12-4 below.

10 temis) found.

90-Day
DCI Number ® Date Issued =~ Response ® OPP Status
Deadiine
At - Awaiting Review
GDCI051503-92@  11/2012015 02282016 Sl
Submissions
Active - Aw Review
POCI-051508-93 @ 1112012015 02/28/2016 A g e
Submissions
POCH051508-94 @ 112012015 02282016 Active - Awalting/Reviewing
Submissions
GDCI051503-850) 142012015 022812016 PRS- SmtinaTaiewing
Submissions
tive - Avwalting/Review
GDCH-051503-9595 11/202015 022872018 ool e
Submissions
GOCI-209600- cliagingis iz Active - Awaiting/Reeviening
13522220 Submissions
GDCI-209600- = = Active - Awaiting Reviewing
0812672013 10042013
1358992 & 3 Submissions
Active - Awaiting Review
GDCI-2-999 D628/2013 0042013 A < AR evieving
Submissions
Active - Avaiting/Review
GDCH2-21 B 082612013 00412013 i
Submissions
G0CH2:96 0 082612013 0042013 At hoftedining

sslons

DCl Acknowledgement

Successiully Transmitted to OFF &
Successfully Transmitted to OPF &
Successfully Transmitted to OFP &
Successfully Transmitted to OFF &

Legacy DCI (No Action Needed)

Legacy DC! (No Action Needed)

Legacy DCI1 (No Action Needed)

Legacy DCI {No Action Needed)

(' Number of ltems Per Page: |20 v

Change 90-O

90-Day Response

¥ onss (Previous
Submission Successful) &

Pending &

Awalting Successful Transmission of

Data Submission

(Previcus
Submission Successful) &

Legacy DC| (Mo Action Needed)
Pending &
Nao Action Avallable
Legacy DCI (No Action Needed)
Legacy DCI (Mo Action Needed)

Legacy DCI (Mo Action Needed)

Data Submission s

Awalting Resubmiss =
Transmission of 30-Day Response @

Pending & @

Awalting Resubmission/Successful
Transmission of 30-Day Response @

No Action Avallable. @
ton O

bmit Data (Previous Submission
Successtu) & O

Data (Previcus Submission
Successtul) & @

Exhibit 12-4: Start DCI Acknowledgement Link
Navigation: Click the ‘Start DCI Acknowledgement’ link.

After clicking the link, you will be navigated to the *DCI Acknowledgement’ screen, seen in
Exhibit 12-5 below. You will see a list of DCI information displayed on screen, as well as two
checkboxes on the right side of the screen. Click the first checkbox to acknowledge receipt of the
DCI. The second checkbox is optional; it allows you to indicate whether you are an agent for the
specified company. After clicking the first checkbox, a blue ‘Submit” button will appear on
screen. Click this ‘Submit’ button once you are ready to begin the submission process.
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)
L~ DCiUst  Help ~
Portal

A DSl Number

GDCI-101101-1972
ocl A:knawledgemam

Salect the first check box o acknowledge your
receipt of this information. Select the second
check box if you are an agent for the spacified
company. Click the 'Submit' butten to submit

DCI ACKNOWLEDGEMENT (GDCI-101101-1972)

Please check the accuracy of the fellowing informatien for the Data Call-In.

Please acknowledge that you have rec

Company Name

Company Address

DCI Number

DCI Type

Issued Date

90-Day Deadline

CRM

Chemical Name

Chemical Number

EPA Registration

Number(s)

Guideline Number(s)

eived the DCI from OPP and submit the DC| Acknowledgement

TEST ORG I, M. . hava recalved from U.S. EPA's Office of

Pesticide Programs the pesticide DCI| (GDCI-101101-1972) for
Metribuzin on 11/20/2015 for TEST ORG.
Addltionally, | have reviewed the Data Call-In information

CHESTNUT RUN PLAZA, 974 CENTRE
ROAD WILMINGTON, DE 19805

GDCI-101101-1972
| am the agent for the registrant company: TEST ORG.

Generic

11/20/2015

02/28/2016

Metribuzin

101101

352-596; 352-888; 352-991

870.2500: 870.3200: 870.3250

your acknowlsdgement

CDX Links -

M save BIPreview « Validate (2 Submit

Exhibit 12-5: DCI Acknowledgment Screen

Navigation: Click the first checkbox and the second checkbox if applicable (optional). Click the
‘Submit’ button to begin the submission process.

Note: The process of completing the DCI Acknowledgement form is the same for both GDCls
and PDClIs.

After clicking ‘Submit,” click ‘OK” in the pop-up window that appears. The submission process
for DCls is identical to the one for submitting PSP packages. Please refer to Section 10 for
assistance with the submission process. Once you have finished the submission process, you will
be navigated back to the ‘DCI List’ screen. The DCI Acknowledgement you submitted will have
a status of ‘In Transmission’ under the ‘DCI Acknowledgement’” column. There will also be a
green ‘Copy of Record’ icon next to the status.

Important: You will not be able to start the 90-Day Response until the DCI Acknowledgement
status changes to ‘Pending.” When the status of the DCI Acknowledgement changes to
‘Pending,’ the “Start 90-Day Response’ link will appear in the ‘90-Day Response’ column. The
timing of these status changes will vary. Exhibit 12-6 below displays the ‘DCI List’ screen with
the ‘Pending” DCI Acknowledgement.
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Status Legend

10 itemis) found.

90-Day

DCINumber ¢  Date lssued ~ Response ¢ OPP Status
Deadline

GDCI-051503-2 0 11202015 021282015 Active - Awalting/Reviewing
Submissions

BOCHI051508-93 B 202015 02282016 Artive - Avaiting Reviewing
Submissions

Active - Awalting Review

PDCID5 150854 0 1202015 02222016 '8 - Awaiting/Reviewing
Submissions

ve - Auvalting Reviewin

GDCI-)51503-95 O 111202015 02282016 Actve - Ansiing Taviening
Submissions

GDCI-051503-9595 1172002015 021282016 Active - Avalting Reviewing
Submissions

GOGk-208e00- S i Active - Awaiting Reviewing
13522220 DDt Amas Submissions

COC- 220600 2620 . Active - AwaitingReviewing
s 0872672013 10042013 i

GDCI-2-999 06/26/2013 10042013 Active -“A‘-‘.m[ ngReviewing
Submissions

ve - Avaiting! e

GDCk2-810 06/26/2013 10/04/2013 Active - Awaiting Reviewing
Submissions

Active - Awaiting Reviewin

GDCL2-86 @ 08262013 10/04/2013 Active - Awalting/Reviewing

Submissions

DCl Acknowledgemant .

Successfully Transmitied to OFP &
Successiully Transmitted to OPP &
Successfully Transmitted to OPP &

Suscessfully Transmitted to OFF &

Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

Legacy DCI (Ne Action Needed)

Legacy DCI (No Action Needed)

Mumber of items Fer Fage: 20 v

90-Day Response

Change 90-Day Responsa (Previous
Submission Successiul) X

Pending &

;\-.\am.ﬂg Successful Transmission of
Data Submission &

5

Mo Action Avallable,

Legacy DCI {No Action Needed)

Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

Data Submission L

Aowaiting User Compietion @

Awaling ResubmissionSuccessful
Transmission of 80-Day Response @

Pending £ @

Awaiting User Completion

No Action Avallable. @

No Action Avallable. @

ion @

t Data (Previous Submission
Successtul) & O

ubmit Data (Previous Submission
Successful) £ @

Exhibit 12-6: ‘Pending’ DCI Acknowledgement

You will also receive a notification email from the CDX Help Desk indicating that your DCI
Acknowledgement was successfully transmitted to OPP as seen in Exhibit 12-7 below.

Your DCI Acknowledgement of Receipt (GDCI-101101-1972) has been successfully transmitted to OPP
and is awaiting processing. Your tracking number is CDX DCI 2016 _000001.

Your 90-Day Response is now open and you can start the submission.

Company Name: TEST ORG
Company Number: 123

If you have questions concerning this message, you may contact the CDX Help Desk by email at
helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free telephone
support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For
International callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 12-7: DCI Acknowledgement Email
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12.3 90-Day Response

The 90-Day Response allows you to review and respond to studies/guidelines as outlined in the
DCI. After indicating whether or not you will satisfy the DCI data requirements, you will get the
opportunity to respond to each guideline and provide additional documents/data as necessary.
The following sections detail 90-Day Responses for both PDCls and GDCls. To start a 90-Day
Response, click the “Start 90-Day Response’ link under the *90-Day Response’ column as seen
in Exhibit 12-6 above. You will have to create a passphrase for your 90-Day Response; please
refer to Section 5.2 for assistance with creating a passphrase.

Important: If you forget the passphrase to your DCI’s 90-Day Response, you will be unable to
access it. For security reasons, the system administrator does not have access to the passphrase
and will not be able to retrieve it or reset it to a new one. To prevent losing access to
submissions, OPP suggests that each company agree upon and use the same passphrase for all
submissions. A shared passphrase also allows users within the same company to perform
submissions for others if needed. If the original creator of a submission (either completed or in
draft) is unavailable for whatever reason, the shared passphrase ensures that someone from the
same company can retrieve and/or complete the submission. OPP will be unable to retrieve or
unlock the submission for the company. The same passphrase must be used throughout the life of
the DCI’s 90-Day Response.

12.4 GDCI 90-Day Response

The following sections detail the process of completing and submitting a GDCI 90-Day
Response. GDCIs may contain multiple EPA Registration Numbers. Unlike PDCls, GDCls
contain a single list of guidelines regardless of the number of EPA Registration Numbers. If you
choose to cancel or claim a generic data exemption for ALL EPA Registration Numbers, you
will not have to respond to any associated guidelines. Otherwise, any guideline responses you
indicate will be applied to all the EPA Registration Numbers for which you have agreed to
satisfy data requirements. Please refer to the subsequent GDCI sections for more details.

Important: If you forget the passphrase to your DCI’s 90-Day Response, you will be unable to
access it. For security reasons, the system administrator does not have access to the passphrase
and will not be able to retrieve it or reset it to a new one. To prevent losing access to
submissions, OPP suggests that each company agree upon and use the same passphrase for all
submissions. A shared passphrase also allows users within the same company to perform
submissions for others if needed. If the original creator of a submission (either completed or in
draft) is unavailable for whatever reason, the shared passphrase ensures that someone from the
same company can retrieve and/or complete the submission. OPP will be unable to retrieve or
unlock the submission for the company. The same passphrase must be used throughout the life of
the DCI’s 90-Day Response.

12.4.1 GDCI 90-Day Response Submission Screen

After clicking the “Start 90-Day Response’ link, you will be navigated to the ‘90-Day Response
Submission’ screen. This screen contains summary information about the DCI. You can also
upload DCI-level documents on this screen. A navigation tree is also present, pictured below in
Exhibit 12-8.
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# DCI Numbar

il 90-Day RESPONSE (GDCI-101101-1972)

50-Day Response Submission

| EPA Reg. No. 352-536 Please review the following information of the Data Call-in,

! EPA Reg, No. 352-888

EPA Reg. Mo. 382-531
Requirement Status &
Registrant's Response

| Acute dermal lrritation -

Company Name Summary of the DCI (GDCI01101-1972)

Company Address

There are 3 EPA Product Registration Number(s) and 3 Guideline
Requirement Number(s) associated with this DCI, pleass make

Ll sure that you respond to each of them
| 21/28-day demal toieity - DCl Number  GDCL101101-1872
£70.3200 EPA Product Registration Mumbar(s)
S0-day dermal toxicty - DCl Type  Generic 152.555
352-888
870.3250
Issued Date  11/20/2015 352-991
Adadtional Email Recipients
90-Day Deadiine 0212872016 Guideline Requirement Number(s)
8702500
CRM 870.3200
B70.3250
Chemical Name  Metribuzin
Chemical Number 101101
Raview the information displayed on-screen
and click the ‘Next' bution. You may upload
File Name File Type SubTypes Action(s]
DC| level documents by clicking the "Add DCI TP n(s)
Level Document’ bution Cover Letter it Comespondance Submission Cover Latter x

e

Add DC| Level Document

M save @Preview « Valdate CSubmit

Exhibit 12-8: GDCI Navigation Tree
The following fields are displayed on the ‘90-Day Response Submission’ screen:

e Company Name: The name of the company for which the DCI was issued. This field is not
editable.

e Company Address: The address of the company for which the DCI was issued. This field is
not editable.

e DCI Number: The DCI number. This field is not editable.

e DCI Type: Indicates whether the DCI is a GDCI or PDCI. This field is not editable.
e Issued Date: The date the DCI was issued. This field is not editable.

¢ 90-Day Deadline: The 90-Day deadline of the DCI. This field is not editable.

e CRM: The Chemical Review Manager. This field is not editable.

e Chemical Name: The name of the chemical associated with the DCI. This field is not
editable.

e Chemical Number: The number of the chemical associated with the DCI. This field is not
editable.

The ‘Summary of the DCI’ table on the right side of the screen displays the EPA Product
Registration Numbers and Guideline Requirement Numbers associated with the DCI.

The document upload section contains the following document types:
e Correspondence

- Submission Cover Letter

- Voluntary Cancellation / Use Deletion

- Time Extension Request
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e Study

— Transmittal Document

Please note: If you upload any study documents, you must have a corresponding Transmittal
Document uploaded at the DCI level. If you upload studies in subsequent data submissions,
you must have a new transmittal document for each of those data submissions.

Exhibit 12-9 displays the *90-Day Response Submission’ screen.

Summary of the DCI (GDCI-101101-1872)

A D0 Humber
GDCI-101101-1872

Compary Name  TEST ORG

Company Address

DCIMumber  GDCI- 1011011572

Fils Type

EPA Praduct Registration Numbans)

Gusidetine Requirement Humber|s)

SunType

Exhibit 12-9: GDCI 90-Day Response Submission Screen

Review all displayed information and upload DCI level documents if necessary. To upload
documents, click the *Add DCI Level Document’ button. After clicking the button, choose a
‘Document Type’ and ‘Document Subtype’ and upload files by clicking the ‘Browse...’
button. You may also enter comments if desired. After selecting a document for upload, click
the “‘Save’ button. Any uploaded documents will display in the documents table in the center of
the screen. You may remove any uploaded documents by clicking the red ‘Delete’ icon in the
‘Action(s)’ column. Refer to Exhibit 12-10 below.
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Exhibit 12-10: Navigate the GDCI 90-Day Response Submission Screen

Navigation: Review the displayed information and upload DCI level documents if desired. Click

the ‘Next’ button.

Note: For information about the *Save,” *Preview,” “‘Validate,” and “‘Submit’ buttons in the
application footer, proceed to Section 5.4. Otherwise, proceed to the next section.

12.4.2 GDCI EPA Product Registration Screen

This screen contains basic information about an EPA Registration Number. On this screen, you
may choose one of three radio button options. Select a radio button option for each EPA
Registration Number (if more than one) before proceeding to the ‘Requirement Status &
Registrant Response’ section.

The following information is displayed on the ‘EPA Product Registration’ screen:

e EPA Registration Number: The EPA Registration Number associated with the DCI. This
field is not editable.

e Product Name: The name of the product associated with the DCI. This field is not editable.

The following radio button options are available:

e | wish to cancel this product registration voluntarily: Selecting this option will cause a
file upload section to appear. Exhibit 12-11 below displays this selection. A document must
be uploaded to support the cancellation. Click the ‘Add Document’ button, choose a
‘Document Type” and ‘Subtype,” and upload a document via the ‘Browse...” button. Any
uploaded documents will appear in the documents table in the center of the screen. You can
delete added documents by clicking the red ‘Delete’ icon in the ‘Action(s)’ column. The
document types are as follows:

- Correspondence
=  Company Letter
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= General Correspondences

EPA Product Registration (EPA Reg. No. 352-596)

EPA Reg No. 352-991

Requemment 2atus &

EPA Registration Number w249
Registrant's Responte

aticn

FProdusct Hame DUPONT CANOPY 5P HERBICIDE

File Mame File Typs SubType Aastian|s)

Exhibit 12-11: GDCI Voluntary Cancellation

Navigation: Upload a supporting document and click the *“Next’ button to respond to the other
registration numbers (if any).

e | am claiming a Generic Data Exemption because | obtain the active ingredient from
the source EPA registration number listed below: Selecting this option will cause a
‘Source EPA Registration Number’ text box to appear. Exhibit 12-12 below displays this
selection. You may enter multiple Source EPA Registration Numbers by clicking the blue
‘Add Another Source EPA Registration Number’ link. You may delete any added numbers

by clicking the red ‘Delete’ icon next to the text box. After you have finished adding
numbers, click the ‘Next’ button.
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A OCINumber
GOCK01101.1872

EPA Product Registration (EPA Reg. No. 352-596)

|- EPAReg No 3528
EPAReg. No 352691

i Reguirement Status &

Registrant’s Respense EPA Registration Numbar 352596

Product Name DUPCGNT CANOPY 5P HERBICIDE

Addsonal Emad Recipients & 1am claiming a Genenc Data Exemption because | chtan the acive ingredient from e source EFA regsiration number isted below

Saurce EPA Registration
Humber

Saures EPA Registration 2343 ®
Number

=30

Exhibit 12-12: GDCI Generic Data Exemption

Note: All entered Source EPA Registration Numbers will be validated during submission or
when you press the “Validate” button in the Application Footer.

Navigation: Enter all required ‘Source EPA Registration Numbers’ and click the ‘Next’ button
to respond to the other registration numbers (if any).

e | agree to satisfy Generic Data requirements as indicated on the attached form entitled
“Requirements Status and Registrant’s Response”: Selecting this option requires no
additional data. Exhibit 12-13 below displays this selection. After selecting this option, click
the “Next’ button and you can continue navigating through the DCI.
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# OCI Number
GOCK181101-1972

EPA Product Registration (EPA Reg. No. 352-596)

EPA Reg. No. :
Requirement Status &
Reglstrant’s Response EPA Registration Numbar 162598
Acyte demal Imtation

Product Name DUPONT CANOPY SP HERBICIDE

Exhibit 12-13: GDCI Agree to Satisfy Data Requirements

Navigation: After selecting this option, click the ‘Next’ button to respond to the other
registration numbers (if any).

Note: If an option has been selected for all EPA Registration Numbers, click the ‘Next’ button to
proceed to the ‘Requirement Status & Registrant’s Response’ section (Section 12.4.3).

Important: Your responses to the guidelines in the ‘Requirement Status & Registrant’s
Response’ section will only apply to the EPA Registration Numbers for which you agreed to
satisfy the Generic Data requirements (third radio button). If you select the first or second radio
button for ALL EPA Product Registration Numbers, you will not have to fill out responses for
any of the guidelines. In this case, a gray strikethrough line will appear in the navigation tree and
red text will appear on the guideline pages. See Exhibit 12-14 below for reference.
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# DCI Number
GDCH1011011972

l 90-Cay Response Submission

| EPAReg. N 352586

| EPAReg. No 352888

| L ¢ EPAReg No 352-991

b Requirement Status &

| Registrant's Respanse

ol Acuta o Iritatic

a7

L. 1 Additional Email Recipients.

GuideLine Number

Study Title

Target Submission Date

Protocol

Use Pattern

Test Substance

Time Frame (manth)

+ Registrant Response

Comments

Select a respense from the ‘Registrant's
Response’ drop down. Salect a document
1ypa and upload a supporting dacumant if
applicatile. You may entar any additional
nformation into the ‘Comments' text box

o

review « Validate (G Submit

Requirements Status and Registrant's Response (Guideline No. §70.2500)

870.2500

Acute dermal Iftation

07/20¢2016

N

D: /R AA DD

EP: MP. TGAI

8

Pleass select a Registrant Respon v

cam EEaca

You don't need to fill out this form because you either canceled the product registration|s) or claimed generic data exemption(s) for all EPA Product Registration Numbers.
*You can skip reviewing the guidelines by clicking the *Additional Contact’ button to add more emall recipients, or the 'Submit' button to start the submission process,

Legend and Footnote (Guideline Ne. 870.2500)

Usa Pattern

D - Aguatic food trop

R - Agricultural premises and aquipmant
AA - Antifouling coatings

DD - Aguatic areas

Test Substance
EP; MP; TGAI - End Use Product; Manufacturing Use Proguct
Technical Grade Active Ingredient

Footnote(s)
3. Not required if test material is comosive to skin or has a pH of less

than 2 or greater than 11.5
5. Nat recjulred It tast materlal s & gas or a highly volatlle liquld.

Exhibit 12-14: GDCI Response to Guidelines Not Needed

Navigation: Since no guidelines require a response, you may click the ‘Additional Contact’
button to specify additional email recipients for DCI email updates, or the *Submit’ button to

begin the submission process.

12.4.3

GDCI Requirements Status and Registrant’s Response Screen

This screen contains information about a Guideline Number within the DCI. On this screen, you
may choose a response from the ‘Registrant Response’ dropdown. After selecting a response,
additional fields or a document upload section may appear so that you can submit data to support
your response. You may also enter comments about the response into the ‘Comments’ text box.
You must respond to all guidelines before submitting the 90-Day Response.

The following information is displayed on the ‘Requirements Status and Registrant’s Response’

screen:

e GuideLine Number: The Guideline Number associated with the DCI. This field is not

editable.

e Study Title: The study associated with the guideline. This field is not editable.

e Target Submission Date: The targeted date for submission. This field is not editable.

e Protocol: The protocol for the guideline. This field is not editable.

e Use Pattern: The use pattern for the guideline. This field is not editable.

e Test Substance: The test substance for the guideline. This field is not editable.

e Time Frame (month): The time frame for the guideline. This field is not editable.

e Required Information: The required documents for the particular ‘Registrant Response’
selected. This field is not editable.
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You may select a response for the guideline via the ‘Registrant Response’ drop down. You can
also copy a response to all guidelines within a DCI by clicking the blue icon next to the
‘Registrant Response’ drop down and clicking ‘OK” in the pop-up window. This will ensure that
all guidelines have the selected response applied to them. You can later change the response for
the affected guidelines if you wish. See Exhibit 12-15 below.

# DCINumber

GOCHO1161-1872 Requirements Status and Registrant’s Response (Guideline No. 870.2500)

GuideLine Number 70.25 Lagend and Footnots (Guideline No. 870.2500)

Requitement Status &
Regisr 's Response

Study Tile  Acube dermal iriaban

Target Submission Dawe 07207201

Protocol M

Use Pamern ;R AR DL

Test Substanca  EF LS TGA

Time Frame (month) &

- Regiswrant Respense ekina Dik m

Comments

Exhibit 12-15: ‘Copy Response Code to Other Guidelines’ Button

The possible responses for ‘Registrant Response’ are:

e Developing Data: Selecting this response indicates that you will provide study data at a later
date. There is no document upload or data required as part of the 90-Day Response
submission for this response. If you choose ‘Developing Data,” you can click ‘Next’ to
proceed to the next guideline.

e Agreement to Cost Share: This response requires at least one ‘General Correspondence’
document upload. When selecting a response that requires a file upload, there are two radio
buttons available. The ‘Add New Document’ radio button should be used when you want to
upload a new document to the response. Click the *Add New Document’ radio button. The
document types are as follows:

- Form

= Form 8570-32 Certification of Attempt to Enter into an Agreement with
other Registrants for Development of Data.

- Correspondence
= General Correspondences

Select the ‘Correspondence’ document type and the ‘General Correspondences’ subtype. Enter
any comments if necessary. Upload a document via the ‘Browse...” button. Click the ‘Save’
button. The uploaded document will appear in the documents table in the center of the screen.
You may delete an uploaded document by clicking the red ‘Delete’ icon in the ‘Action(s)’
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column. After uploading a document, you will not be able to change your ‘Registrant Response’
selection. You will have to delete all uploaded documents before you can change your response.
See Exhibit 12-16 below.

Use Fartern
A DCINumber

GOCI101101-1872 Tast Substanes
Time Frame (month) @ Fo:u:_ou[:l R

- Reglstrant Response Agreement to Cast Share " @

Comments

File Nama Type SubType MRID Action(s)

Comespondence  General Comespondences x

Add Now Document Uss Previous| Iy Uploaded Document
- Document Type
Document Subtype

Comments

Exhibit 12-16: Agreement to Cost Share

Navigation: Click the ‘Add New Document’ radio button. Select a document type and subtype
and upload a document via the ‘Browse...” button. Click the ‘Save’ button and click ‘Next’ if
you are finished uploading documents to the response. Clicking ‘Next” will navigate you to the
next guideline in the DCI.

The “Use Previously Uploaded Document’ radio button allows you to reference a document that
has already been uploaded so that it does not have to be uploaded again. Your response codes
must match between guidelines if you want to reuse documents. After selecting the ‘Use
Previously Uploaded Document’ radio button, a drop down list of uploaded files will appear
within the file upload section. Simply select the document you would like to reuse from the
‘Uploaded Documents’ section and click the ‘Reuse’ button. The referenced document will
appear in the documents table. You may remove the reference to an uploaded document by
clicking the yellow icon in the *Action(s)’ column. See Exhibit 12-17 and Exhibit 12-18 below.
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A DGI Number
GDCH01101-1972
]

EPAReg No. 38
4 Requirement Statu

Registrant's Response
| Az t

apph
miomation nle the ‘Commen

UsePattern DO AAR D Test Substance
TGAL- Technical Grade Act

Footnate(s)

Time Frame {manth)

- Reglstrant Respoense Agrement 1o Cost Shara : =
Cemmants
File Hame Type SubTypa MRID Agtion(s)
Add New Document l = Use Previcusly Uploaded Documaent I

Uploaded Documents

Dacument Type

Docume nt Subtype

Uploaded File

@ el

Exhibit 12-17: Reuse Document Option

#& DCINumber
GODCI101101-1872

Requirement Status &
Registrant’s Respense
{irmiation -

y enter any addibona
information inta thi ‘Comments’ text bax

File Name Type MRID Actionis)

Usa Praviously Uploaded Documant

Exhibit 12-18: Reused Document in the Documents Table

Navigation: Click the ‘Use Previously Uploaded Document’ radio button. If any documents are
available for reuse, select the appropriate document from the ‘Uploaded Documents’ drop down.
If no documents are available for reuse, you will get an appropriate message. Click the ‘Reuse’
button and click ‘Next’ if you are finished uploading documents to the response. Clicking ‘Next’
will navigate you to the next guideline in the DCI.
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e Offer to Cost Share: This response requires at least one ‘General Correspondence’ and one
‘Form 8570-32 (Certification of Attempt to Enter into an Agreement with other Registrants
for Development of Data)’ document upload. This response has the same document types as
‘Agreement to Cost Share.” Upload the necessary documents and click the ‘Next’ button to

proceed to the next guideline.

e Submitting Existing Data: This response allows you to upload study documents. It features

the standard file upload feature, but also allows you to enter an MRID for your study via the
‘MRID’ field. For assistance with generating a root MRID, please refer to Section 4. The

document types are as follows:

- Study

Data Entry Spreadsheet Template (DEST)
Data Waiver Request

Protocol

Study

Study Profile

Supplemental Study Data

Transmittal Document

Water Monitoring Data

Upload all necessary documents and click the “‘Next” button to proceed to the next guideline. See

Exhibit 12-19.

Note: The MRIDs you enter will be validated during submission or when you press the
‘Validate’ button within the application footer.

A DCI Number
GDCI-101101-1972
80-Day Respanse Submission
|| EPA Reg, No. 352-596
1| EPA Reg. No. 352-888
EPA Reg. No. 352-991
b Requirement status &
| Registrant's Response
|} Acute dermal Irritation -
| 870.2500
I 21/28-day dermal toxicity -
870.3200
90-day dermal toxicity -
870.3250
Additional Emall Reciplents

Select a response from the 'Registrant's
Respanse’ drop down, Select a document
type and upload a supporting document If
applicable. You may enter any adcitional
Infarmation into the ‘Comments’ text box.

MsSsve @ Preview + Validate C Submit

XposLIrs than by the oral route, and a metaballts 15 the 1oxic

moiety
4. EP testing Is required If the product, or any component of 1t
may Increase dermal absarption of the active Ingredient(s) as
determined by testing using the TGAI, of Increase toxic or

File Name Type SubType MRID Action(s)
Nao entries have been added.
= Add New Document Use Previously Uploaded Document
- Document Type Study
* Document Subtype Study
I = MRID 12345678
Comments
Cone e |

Exhibit 12-19: Submitting Existing Data

Navigation: Upload all necessary documents, enter MRIDs, and click the *“Next’ button to
proceed to the next guideline.
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e Upgrading a Study: This response allows you to upload study documents. It features the
standard file upload feature, but also allows you to enter an MRID for your study via the
‘MRID’ field. For assistance with generating a root MRID, please refer to Section 4. This
response has the same document types and features as the ‘Submitting Existing Data’
response.

e Citing a Study: This response allows you to cite studies. It features an “MRID Number’ field
so that you may enter the MRID of the studies you are citing. You can click the “‘Cite an
additional MRID Number’ link to cite multiple studies. You can also delete MRIDs by
clicking the red ‘Delete’ icon next to the “MRID Number.” See Exhibit 12-20 below.

A DCI Number
GDCI-101101-1972 Study Title  90-day dermal taxicRy Use Pattern
SG-DB)‘ Res,:\mse Submission DO - Aguatic areas

Target Submission Date 1112072017 A

| EPA Reg. No. 352-596 g coatings

e R-A Mural premises and squipment
! EPA Reg. No. 352-888 Protocol N D - Aquatic {oo::cp i
EPA Reg. No. 352-991
+ Requirement Status & Use Pattern  DD;AAR:D Test Substance
Registrant's Response EP: TGAI - End Use Procduct: Technical Grade Active Ingredient
| Acute dermal Irrtation - Test Substance  EP; TGAI
67,3500 Footnote(s)

r of the f;

Time Frame {month) 24 1. Required for food uses if wing eritesia ls mat
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Exhibit 12-20: Citing a Study

Navigation: Enter the necessary MRIDs and click the ‘Next’ button to proceed to the next
guideline.

e Deleting Uses: This response features the same file upload feature found in other responses.
The document type and subtype are as follows:

- Label
= Draft
Upload the necessary documents and click the “Next’ button to proceed to the next guideline.

e Low Volume/Minor Use Waiver Request: This response features the same file upload
feature found in other responses. The document type and subtype are as follows:

- Correspondence
= Waiver Request
Upload the necessary documents and click the “Next’ button to proceed to the next guideline.
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e \Waiver Request: This response features the same file upload feature found in other
responses. The document type and subtype is the same as the ‘Low Volume/Minor Use
Waiver Request’ response. Upload the necessary documents and click the “Next’ button to
proceed to the next guideline.

12.4.4 Additional Email Recipients and GDCI Submission Process

After all guidelines have been responded to, you may indicate additional email recipients on the
‘Additional Email Recipients’ screen. This screen allows you to indicate additional email
addresses to which DCI notification emails will be sent. By default, these emails are only sent to
the PSP account that performs the submissions. These emails will inform the recipients when 90-
Day Responses and Data Submissions are submitted to OPP.

Click the *‘Add a new email address’ link. An ‘Email Address’ text field will appear. Enter the
email address of the desired recipient. If you would like to add more than one email address,
click the 'Add a new email address’ link as many times as necessary. You can use the red ‘x’
icon to delete entered addresses.

Once you are finished entering email addresses, click the ‘Submit’ button to begin the
submission process. Press ‘OK’ in the pop-up that appears. See Exhibit 12-21 below.

# DCI Number e i i
GDCI-101101-1872 Additional Email Recipients

80-Day Response Submission
EPA Req. No, 352-596 Please enter one or more email addresses below

If you wish to specify more than one email address, pleasa click the plus "+" sign and enter the Iinformation. The specified email addresses will also recelve updates on the DCI's status.
EPA Reg. No. 352-888 L pecity P P 7 ¥ Pt

EPAReg. No. 352:991

1= M Micuinamsant Schis A Email Address abe@gmail.com
Reglstrant's Response
| Acute dermnal irritation - SR z

Email Address
B70.2500

21/28-day darmal toxicity -
8703200

S0-day dermal toxicity -
8703250

Addtticnal Email Recipients

Enter one or more emai addresses. If you
‘wish to specify more than one emad address.
please click the pius "+ sign and enter the
infarmation. Thae specified amall addresses
will also recetve updates on the DCI's status.

review + Validate C* Submit

Exhibit 12-21: Additional Email Recipients

Please refer to Section 10 for assistance with the submission process. After you have
successfully submitted the DCI, you will be navigated back to the ‘DCI List’ screen. Your
submitted DCI will have a status of ‘In Transmission.’

Important: You will be able to submit data once your DCI 90-Day Response status changes to
‘Change 90-Day Response (Previous Submission Successful)’ See Exhibit 12-22 below.
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Exhibit 12-22: DCI List After Submission

In addition, you will receive an email stating that your 90-Day Response Submission was
successfully transmitted to OPP. An example of this email is seen below in Exhibit 12-23.

Your 90-Day Response Submission (GDCI-101101-1972) has been successfully transmitted to OPP and is
awaiting processing. Your tracking number is CDX_DCI_2016_000003.

Below are the guideline(s) included in this response:
Acute dermal irritation - 870.2500

21/28-day dermal toxicity - 870.3200

90-day dermal toxicity - 870.3250

Once your 90-Day Response is processed by OPP, you can start additional data submission.

Company Name: TEST ORG
Company Number: 123

If you have questions concerning this message, you may contact the CDX Help Desk by email at
helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free telephone
support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For
International callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 12-23: GDCI 90-Day Response Email Notification
12.5 PDCI 90-Day Response

The following sections detail the process of completing and submitting a PDCI 90-Day
Response. PDCIs may contain multiple EPA Registration Numbers. Unlike GDCls, the
guidelines are grouped under each EPA Registration Number. This allows you to respond to the
guidelines differently based on the EPA Registration Number provided.

If you choose to cancel a product registration, you will not have to fill out any of the guidelines
associated with that registration. However, the other product registrations and their guidelines
will remain unaffected. Please refer to the subsequent PDCI sections for more details.
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Important: If you forget the passphrase to your DCI’s 90-Day Response, you will be unable to
access it. For security reasons, the system administrator does not have access to the passphrase
and will not be able to retrieve it or reset it to a new one. To prevent losing access to
submissions, OPP suggests that each company agree upon and use the same passphrase for all
submissions. A shared passphrase also allows users within the same company to perform
submissions for others if needed. If the original creator of a submission (either completed or in
draft) is unavailable for whatever reason, the shared passphrase ensures that someone from the
same company can retrieve and/or complete the submission. OPP will be unable to retrieve or
unlock the submission for the company. The same passphrase must be used throughout the life of
the DCI’s 90-Day Response.

12.5.1 PDCI 90-Day Response Submission Screen

After clicking the “Start 90-Day Response’ link, you will be navigated to the *90-Day Response
Submission’ screen. This screen contains summary information about the DCI. You can also
upload DCI-level documents on this screen. A navigation tree is also present, pictured below in
Exhibit 12-24.

# DI Rumser
POCI-191101-1802 90-Day RESPONSE (PDCI-101101-1902)

ssued Date 1120201 EPA Product Numiber : Guideling R Mumbais)
383.896; 6702500 70 3200, A70 1350
50-Day Deadiine  CRTET0IE 382488 BT0.2500 B70 3300, 870,32

Fils Hame Fils Typs 3ebType Aetinis)

Exhibit 12-24: PDCI Navigation Tree

Since the ’90-Day Response Submission’ screen is the same for both GDCls and PDCls, please
refer to Section 12.4.1 for a detailed description of the items on this page.

Navigation: Review the displayed information and upload DCI level documents if desired. Click
the “‘Next” button.

Note: For information about the *Save,” ‘Preview,” ‘Validate,” and ‘Submit’ buttons in the
Application Footer, proceed to Section 5.4. Otherwise, proceed to the next section.
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12.5.2 PDCI EPA Product Registration Screen

This screen contains basic information about an EPA Registration Number. On this screen, you
may choose one of three radio button options. Select a radio button option for each EPA
Registration Number (if more than one) before proceeding to the ‘Requirement Status &
Registrant Response’ section.

The following information is displayed on the ‘EPA Product Registration’ screen:

e EPA Registration Number: The EPA Registration Number associated with the DCI. This
field is not editable.

e Product Name: The Name of the product associated with the DCI. This field is not editable.
The following radio button options are available:

e | wish to cancel this product registration voluntarily: Selecting this option will cause a
file upload section to appear.

Exhibit 12-25 below displays this selection. A document must be uploaded to support the
cancellation. Click the *‘Add Document’ button, choose a ‘Document Type’ and ‘Subtype’
and upload a document via the ‘Browse...” button. Any uploaded documents will appear in
the documents table in the center of the screen. You can delete added documents by pressing
the red ‘Delete’ icon in the “‘Action(s)’ column. The document types are as follows:

- Correspondence
=  Company Letter
= General Correspondences

EPA Product Registration (EPA Rag. No. 352-596)

Exhibit 12-25: PDCI Voluntary Cancellation

Navigation: Upload a supporting document and click the *‘Next” button.

Important: Selecting this option means that you will not have to respond to any of the
guidelines grouped under that specific EPA Product Registration Number. A gray strikethrough
line will appear in the navigation tree and red text will appear on the associated guideline pages.
See Exhibit 12-26 below for reference.
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Exhibit 12-26: PDCI Response to Guidelines Not Needed

Navigation: Since no guidelines under this EPA Production Registration Number require a

response, you may click the ‘Next EPA Registration Number’ button to proceed to the next
registration number.

e My product is an MUP and | agree to satisfy the MUP requirements on the attached
form entitled “Requirements Status and Registrant’s Response”: Selecting this option
requires no additional data. Exhibit 12-27 below displays this selection. After selecting this
option, click the “Next’ button and you can continue navigating through the DCI.

e My product is an EUP and | agree to satisfy the EUP requirements on the attached
form entitled “Requirements Status and Registrant’s Response”: Selecting this option
requires no additional data. Exhibit 12-28 below displays this selection. After selecting this
option, click the “Next’ button and you can continue navigating through the DCI.
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SUDpOTNG doCUMENtIHon If NECESSary, and
ek the Neat' buttn

Exhibit 12-27: MUP Option
Navigation: After selecting this option, click the ‘Next’ button to respond to the guidelines

within the DCI.

# DCI Number ,
R Tt EPA Product Registration (EPA Reg. No. 352-536)
4- |, 90Day Respron
I [ P
Ity L have to 8 an o I i
EPA Regisuation Number 52-5%6
Product Name DUPGNT CANCPY SF MERBICIDE
wes !
= L . Fy product s an MU and | agree 1o satishy the MUS requirements on the altachod form r “Requrements 553005 and Registrants Resgonse
=

Agdnanal Emad Fecipients

Setect the appeoprate opton. Lpead
CUMBNLANON f NBCESSary. ang
ek thie ‘Neat' buticn

Exhibit 12-28: EUP Option

Navigation: After selecting this option, click the ‘Next’ button to respond to the guidelines
within the DCI.
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12.5.3 PDCI Requirements Status and Registrant’s Response Screen

This screen contains information about a Guideline Number within the DCI. On this screen, you
may choose a response from the ‘Registrant Response’ dropdown. After selecting a response,
additional fields or a document upload section may appear so that you can submit data to support
your response. You may also enter comments about the response into the ‘Comments’ text box.
You must respond to all guidelines before submitting the 90-Day Response.

The following information is displayed on the ‘Requirements Status and Registrant’s Response’
screen:

e GuideLine Number: The Guideline Number associated with the DCI. This field is not
editable.

e Study Title: The study associated with the guideline. This field is not editable.

e Target Submission Date: The targeted date for submission. This field is not editable.
e Protocol: The protocol for the guideline. This field is not editable.

e Use Pattern: The use pattern for the guideline. This field is not editable.

e Test Substance: The test substance for the guideline. This field is not editable.

e Time Frame (month): The time frame for the guideline. This field is not editable.

You may select a response for the guideline via the ‘Registrant Response’ drop down. You
may also copy a response to all guidelines under that EPA Product Registration Number by
clicking the blue icon next to the ‘Registrant Response’ drop down and clicking ‘OK” in the
pop-up window. Please note that this will only copy the response to the guidelines grouped
under that particular EPA Product Registration Number. This will ensure that all guidelines
under a specific registration number have the selected response applied to them. You can later
change the response for the affected guidelines if you wish. See Exhibit 12-15 in the GDCI
section above for reference.

The possible responses for ‘Registrant Response’ are:

e Developing Data: Selecting this response indicates that you will provide study data at a later
date. There is no document upload or data required as part of 90-Day Response submission
for this response. If you choose ‘Developing Data,” you can click ‘Next’ to proceed to the
next guideline.

e Agreement to Cost Share: This response requires at least one ‘General Correspondence’
document upload. When selecting a response that requires a file upload, there are two radio
buttons available. The ‘Add New Document’ radio button should be used when you want to
upload a new document to the response. Click the *Add New Document’ radio button. The
document types are as follows:

- Form

= Form 8570-32 Certification of Attempt to Enter into an Agreement with
other Registrants for Development of Data.

- Correspondence
= General Correspondences
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Select the “‘Correspondence’ document type and the ‘General Correspondences’ subtype. Enter
any comments if necessary. Upload a document via the *‘Browse...” button. Click the ‘Save’
button. The uploaded document will appear in the documents table in the center of the screen.
You may delete an uploaded document by clicking the red ‘Delete’ icon in the ‘Action(s)’
column. After uploading a document, you will not be able to change your ‘Registrant
Response’ selection. You will have to delete all uploaded documents before you can change
your response. See Exhibit 12-16 in the GDCI section above for an example. Exhibit 12-17 and
Exhibit 12-18 above also detail the *‘Use Previously Uploaded Document’ radio button.

e Offer to Cost Share: This response requires at least one ‘General Correspondence’ and one
‘Form 8570-32 (Certification of Attempt to Enter into an Agreement with other Registrants
for Development of Data)’ document upload. This response has the same document types as
‘Agreement to Cost Share.” Upload the necessary documents and click the ‘Next’ button to
proceed to the next guideline.

e Submitting Existing Data: This response allows you to upload study documents. It features
the standard file upload feature, but also allows you to enter an MRID for your study via the
‘MRID’ field. For assistance with generating a root MRID, please refer to Section 4. The
document types are as follows:

- Study
= Data Entry Spreadsheet Template (DEST)
= Data Waiver Request
= Protocol
= Study
= Study Profile
= Supplemental Study Data
= Transmittal Document
= Water Monitoring Data

Upload all necessary documents and click the “Next” button to proceed to the next guideline. See
Exhibit 12-19 in the GDCI section above for reference.

Note: The MRIDs you enter will be validated during submission or when you press the
“Validate’ button within the Application Footer.

e Upgrading a Study: This response allows you to upload study documents. It features the
standard file upload feature, but also allows you to enter an MRID for your study via the
‘MRID’ field. For assistance with generating a root MRID, please refer to Section 4. This
response has the same document types and features as the ‘Submitting Existing Data’
response.

e Citing a Study: This response allows you to cite studies. It features an ‘“MRID Number’ field
so that you may enter the MRID of the studies you are citing. You can click the ‘Cite an
additional MRID Number’ link to cite multiple studies. You can also delete MRIDs by
clicking the red ‘Delete’ icon next to the MRID Number. See Exhibit 12-20 in the GDCI
section above for reference.
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e \Waiver Request: This response features the standard file upload feature. The document type
and subtype are as follows:

- Correspondence
= Waiver Request
Upload the necessary documents and click the “Next’ button to proceed to the next guideline.

e Not Applicable: This response features the standard file upload feature. The document type
and subtype is the same as the ‘Waiver Request’ response. This response also features an
‘MRID’ field so that you may enter an MRID. Upload the necessary documents and click the
‘Next’ button to proceed to the next guideline.

1254 Additional Email Recipients and GDCI Submission Process

After all guidelines have been responded to, you may indicate additional email recipients on the
‘Additional Email Recipients’ screen. This screen allows you to indicate additional email
addresses to which DCI notification emails will be sent. By default, these emails are only sent to
the PSP account that performs the submissions. These emails will inform the recipients when 90-
Day Responses and Data Submissions are submitted to OPP.

Click the *Add a new email address’ link. An ‘Email Address’ text field will appear. Enter the
email address of the desired recipient. If you would like to add more than one email address,
click the 'Add a new email address’ link as many times as necessary. You can use the red *x’
icon to delete entered addresses.

Once you are finished entering email addresses, click the ‘Submit’ button to begin the
submission process. Press ‘OK’ in the pop-up that appears. See Exhibit 12-21 in the GDCI
section above for reference.

Please refer to Section 10 for assistance with the submission process. After you have
successfully submitted the DCI, you will be navigated back to the “DCI List’ screen. Your
submitted DCI will have a status of ‘In Transmission.” You will be able to submit data once your
DCI status changes to *Successfully Transmitted to OPP.” See Exhibit 12-22 in the GDCI section
above for reference.

In addition, you will receive an email stating that your 90-Day Response Submission was
successfully transmitted to OPP. An example of this email is seen above in Exhibit 12-23.

12.6 Submit Data

The ‘Submit Data’ feature of PSP allows you to submit additional documents after you have
submitted a 90-Day Response. These additional documents will support previous responses and
help satisfy guidelines. You may submit data at any point after submitting a 90-Day Response.
The ‘Submit Data’ feature functions the same for both GDClIs and PDCls.

Navigate to the ‘DCI List’ screen. Before you can submit data, the status of your 90-Day
Response submission must be ‘Change 90-Day Response (Previous Submission Successful)’
Click the “*Submit Data’ link in the “‘Data Submission’ column. See Exhibit 12-29 below for
reference.
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Exhibit 12-29: ‘Submit Data’ Link
Navigation: Click the “‘Submit Data’ link.

After clicking the ‘Submit Data’ link, you will be navigated to the ‘Create Passphrase’ screen.
Create a new passphrase to be associated with your data submission. Refer to Section 5.2 if you

need assistance with navigating the ‘Create Passphrase’ screen.

Important: Each data submission is protected by its own passphrase. In other words, you must
create a separate passphrase for each data submission that you prepare. If you forget the
passphrase to an in-progress data submission, you can create a new data submission (and
passphrase) by clicking the ‘Create New Data Submission’ button within the ‘Previous Data
Submissions’ screen. To access this screen, click the blue ‘i’ icon in the ‘Data Submission’
column. Please note that creating a new data submission will wipe out any in-progress
information that has not been previously submitted. Exhibit 12-30 below displays a screen
capture of the blue ‘i’ icon in the ‘Data Submission” column. Exhibit 12-31 below displays a

screen capture of the “‘Create New Data Submission’ button within the ‘Previous Data

Submissions’ screen.
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Exhibit 12-30: Show Previous Data Submission(s) Icon

Navigation: Click the “‘Show Previous Data Submission(s)’ icon in the ‘Data Submission’
column.
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Exhibit 12-31: Create New Data Submission Button

Navigation: If you forget the passphrase to an in-progress data submission, click the ‘Create
New Data Submission’ button within the ‘Previous Data Submissions’ screen. After clicking the
‘Create New Data Submission’ button, you will be required to create a new passphrase for the
data submission.

After creating a new passphrase, you will be navigated to the ‘Data Submission’ screen. As seen
in Exhibit 12-32 below, this is the same screen you were first navigated to when starting the 90-
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Day Response. Notice that your previous response to the first EPA Product Registration Number
is saved and the guidelines are crossed out in the navigation tree.

PDCL101101-1905 90-Day RESPONSE (PDCI-101101-1905)
b 1 Data Submission
b | EPAReg

Cempany Name

Summary of the DCI (PDCH101101-1805)

Company Address

DCI Number
EPA Product Registration Number(z)

EPA Preduct R
352-596: 870 2
352-459: 870 2

idwling Requiremant Number(s)

90-Day Deadline

CRM

Chemical Hame

Chemical Number

Fife Hame File Type SubType Agtionis)

2 enies have been added

Add OC! Level Document

+ Document Type

Exhibit 12-32: Data Submission Screen

Navigation: Add additional DCI Level Documents if desired by clicking the ‘Add DCI Level
Document’ button. Proceed to the next set of guidelines to submit additional documents.

The “‘Data Submission’ portion of PSP allows you to re-enter your 90-Day Response and upload
additional documents to satisfy guidelines. All previously entered data will be displayed.
However, you will not be able to change any of your responses as seen in Exhibit 12-33 below.
Any previously submitted documents will have a status of ‘Previously Submitted’ in the
‘Action(s)’ column. For assistance with uploading documents to a response, please refer to
Section 12.4.3 for GDCls and Section 12.5.3 for PDCls.

OPP Pesticide Submission Portal User Guide March 28, 2018
79



A DCINumber
PDCI101101-1508
Dt Sub

Test Substance  EF. TGA

File Nama Type SubType MRID Actionis)
1 Comespondence  Ganeral Comespendences Previausly Submigad

Add New Dacument Uss Previously Uploaded Dacumant

* Decument Type

Exhibit 12-33: Data Submissions
Navigation: Upload any additional documents and click the “Next’ button.

The submission process for a Data Submission is the same as the 90-Day Response. Please refer
to Section 10 for assistance with the PSP submission process. The copy of record icon for the
data submission will appear within the ‘Data Submission” column once it has been submitted.
Please refer to Section 12.7 for assistance with accessing the copy of record.

You cannot change your 90-Day Response or submit additional data until your data submission
has been successfully transmitted to OPP. Once your data submission has been successfully
transmitted to OPP, the status will transition to ‘Submit Data (Previous Submission Successful)’
within the ‘Data Submission’ column. The data submission will also be archived in the “Previous
Data Submissions’ screen (accessible via the blue ‘i’ icon in the ‘Data Submission’ column). A
notification email will also be sent once your data submission has been successfully transmitted.
You can submit data as many times as is necessary to satisfy all guidelines. Exhibit 12-34 below
displays a screen capture of the ‘Submit Data (Previous Submission Successful)’ status.
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Status Legend

10 itemis) found,

l._-:F‘nrna";.- A

80-Day
DCINumber s Datelssued -  Response OPP Status B DCI Acknowledgement . 90-Day Response Data Submission B
Deadline
= 2 e Active - Awaiting/Reviewing Change 90-Day Response (Pravious Submit Data (Previous Submission
-051503-02 o 28 casstully Transmitted to OPP
GDCI-051503-22 @ 202015 021282016 i Successhilly Transmitied to OPF & s e bt
Active - Awaiting/Reviewing Avalting Resubmission/Successful
PDCI-051508-93 1112012015 02282016 Suecessfully Transmitied to OPP Pend
t @ Submissions ALl & snding & Transmission of 30-Day Response ©
POCLOS150684 6 S nEOiE eI Active - Awalting/Reviewing Successnay Transmisa o Opp & AWwaling Suscessiul Tranamission of Fordng 2 O
Submissions Data Submissien &
GDCI-051503-95 0 111202015 02282016 Arpye Sumingiewn Successhly Transmitted to OPF & Awalting User Completion @
Submissions
GOCH-051503-95085 ME202018 02282016 Aciva ';“::';':32:“?‘“"9 Legasy DCI (Ne Action Needed) Legaey DCI (Na Action Needed) Awalting Lser Complstion @
GDCI-209600- - " Active - Awalting/Reviewing Awalting Resubmission/Successhul
05726/2013 1010472013 Pend Pendin
1822220 Submissions ending & ending & Transmission of 90-Day Response @
{-. - 1 « AvaltingReaview
GDCt:209600 06126/2013 10042013 Al emting tieveiviog atting User Completian N Astion Avallale Mo Action Avallabie. ©
1359992 Submissions
GOCH2-838 DE2E2013 100472013 Activg - Saiting Fniening Legacy DCI {No Action Needed) Legacy DCI {No Action Needed) Awalting User Completion @
Submissions
: Aciive - Awalting/Reviewing SR g Data (Previous Subméssion
GOCH2-91 0672672013 100472013 L icy DCI (No Actl Needed L icy DCI (No Actl Needed
@ Submissions gacy ) 220 eyl R ey Successtu) £ @
v - Avaiting Review Subnnt Cata (P Submession
G0CH2-96 0 0612612013 100412013 Actvn: Mg Rshoawing Legacy DCI (No Action Nesded) Legacy DCI (No Action Needed) 2 (Previous Submissios

Submissions

Successtl) £ @

11w W Mumber of tems Per Page: 20 ¢

Exhibit 12-34: Submit Data (Previous Submission Successful)

Navigation: Click the ‘Submit Data (Previous Submission Successful)’ link to start another data
submission. You can do this as many times as necessary until all guidelines are satisfied.

Exhibit 12-35 below displays a screen capture of the archival of previous data submissions
within the ‘Previous Data Submissions’ screen.

Previous Data Submissions

DCI Number: GDCI-051503-85
Company Name:

3 Remys) found
Submission ID ®

Tracking Number - Modification Date ® Submission Date ® Submission Status Ll Action %
Data Submission - 7776 CDOx_DCI_2018_000111 021372018 02/13/2018 Successiully Transmitted 1o OPP X
Data Submission - 7759 COX_DCi1_2018_000109 02r1372018 02132018 Successfully Transmitted 1o OPP X
Data Submission - 7735 CDX_DCI_2018_000105 021372018 021MH2018 Successfully Transmitted 1o OPP :
" w m  Number of Herms Per Page: 20 v

Back Create New Data Submission

Cick the ‘Create New Data Submission button If you have forgotien the passphrase for an in progress data submission. All in progress data (that has not been previously submitted) will be lost i you create a new data submission

COX Links «

Exhibit 12-35: Archival of Previous Data Submissions

Navigation: Previously submitted data submissions will be archived into the ‘Previous Data
Submissions’ screen once they have been successfully transmitted to OPP. Each previous data
submission’s copy of record can be accessed via the “‘Action’ column.
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12.7 DCI Copy of Record

Once you submit a DCI Acknowledgement, 90-Day Response, or Data Submission, you will
have the ability to download a copy of record. To download a copy of record, click the green
‘Copy of Record’ icon in the ‘DCI Acknowledgement’, ’90-Day Response’, or ‘Data
Submission’ column on the ‘DCI List’ screen. See Exhibit 12-36 below for reference.

10 emis) found.

90-Day
DCINumber & Date lssued - Response & OPP Status % DEI Acknowledgement L 90-Day Response # Data Submission ®
Deadiine
B . Active - Awailing/Reviewing . N ,. Change 90-Day Response (Plagous Subma Data [Previgys Submission
515 =01 0228201 {5 T o OPE g !
GDCL051503:920 11/202015 0212812016 i Successtully Transmitied to OFY oty mmm, ra A ¢ o P
Active - A Raview y Aowalt b lon'Suctessh
PDCI-051508-93 @ 1112012015 0228/2016 Chlv - AwehingTisvieing Successtully Transmitted 1o OFF & Pending & ey AN Mo/ SUctubing
Submissions Transmission of 30-Day Response @
POCH051508-04 ) 11/20/2015 02282016 Cletim =it Successtly Transmitted (o Opp & /\oing Successiul Transmission of Pending & ©
Submissions Data Submisshon
cHive - A . Change 50-Day Response (Previou ;
GDCI-051503-95 0 112012015 02282018 Active - MpiiigMavewiog Suscesshully Transmitted to OFP & " {Fravious Auwalting User Compistion @
Submissions Subm uccesshul) X
- Sy Active - Awalting/Reviewing _ - X - -
GDCI-051503-9595 111202015 0212812018 : Legacy DCI (N Action Needed) Legacy DCI (No Action Needed) Awaiting User Competion ©
GDCI-209600- 5 s Acthv = ¥ Awalting Resubmission/Successful
2 10042013 o B "
13522220 G Eiaed i biizeCan endng & g Transmission of 90-Day Response @
.3 Active - Avaltings
GDIC;&;E;OO— 0672612013 10/04/2013 ik ;;:‘:::U?:"Emng Awaiting User Completion No Action Avallable No Action Available. @
Active - Awalting/Reviewd
GOCH2-999 D6/262013 100412013 T g Legacy DCI {No Action Needed) Legacy D! (Mo Action Needed) auwalting \iser Completion
Submissions
. = Active - Awalting/Reviewing = o re
SOG4 267 04201 Gt % L it
GOCI2-918 06726/2013 10042013 il Legacy DCI (No Action Needed) egacy D! (No Action Needed) P RS
G0cI2-96 0 06/26/2013 10042013 Al SigFirinnng Legacy DCI (N Action Needed) Legacy DCI (Ne Action Needed) s Coes - vwvin Subemmion

Successtul) & O

Submigsions

la} =) = MNumber of ltems Per Page: 20 »

Exhibit 12-36: ‘Copy of Record’ Icons

Navigation: Click the green “‘Copy of Record’ icon in the *‘DCI Acknowledgement,” ‘90-Day
Response,” or ‘Data Submission’ columns.

After clicking the ‘Copy of Record’ icon, you will be navigated to the ‘Cross-Media Electronic
Reporting Regulation (CROMERR)’ screen. You will have to enter the passphrase used to
encrypt the submission, your CDX password, and the answer to one of your secret questions to
see the copy of record. See Exhibit 12-37 below.

Cross-Medla Electronic Reporting Regulation (CROMERR)

Mpswer Secret Cuzstion

Please Enter Passphrase

DCI Numiber UseriD

Passphrase Passmond

S

Question

What i fhe first and middie name of your nldest shiing?

Answer

I
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Exhibit 12-37: CROMERR Copy of Record Screen

Navigation: Enter the passphrase used to encrypt the submission, your CDX password, and the
answer to one of your secret questions. Click the “Next’ button.

Note: Since DCI Acknowledgements do not require a passphrase, you will only have to enter
your CDX password and the answer to one of your secret questions.

After entering all the requisite information, you will be navigated to the ‘Copy of Record’ screen
as seen in Exhibit 12-38. Click the green ‘Download Document’ icon in the *Action(s)’ column
to download a copy of record for your submitted documents. You may also download a PDF
overview of your submission.

Copy of Record

Fite Hame File sz Type Astienis)

Exhibit 12-38: Copy of Record Screen

Navigation: Click the green ‘Download Document’ icons to download the associated
documents.

12.8 Resubmission of 90-Day Response

Once a 90-Day Response or Data Submission has been successfully transmitted to OPP, users
can choose to change their previous 90-Day Response. Users may modify their responses to data
requirements, upload additional documents, or change how they want to support their product
registration. The 90-Day Response can be changed as often as needed. However, once users
commit to changing a 90-Day Response, they will not be able to submit data until the revised 90-
Day Response has been successfully transmitted to OPP.

To change a 90-Day Response, click the ‘Change 90-Day Response (Previous Submission
Successful)’ link in the “90-Day Response’ column.

Exhibit 12-39 below displays a screen capture of the link to change the 90-Day Response.
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10 itemis) found.

$0-Day
DCINumber & Datelssued ~  Response & OFF Status ] DCI Acknowledgement . 90-Day Response ¢ Data Submission N
Deadline
- . Active - Awaiting Reviewing Change 90-Day Response (Previous Submit Data (Previous Submission
DCI-051503-82 117200201 128/201 uccessully Transmitted to OPP
GDCH051503920 LD e Submissions Successfuly Transmitied 1o OPP & Submission Successtul) X Successtul) & @
P W R Active - Awalting Reviewing ey gt - B Awalting Resubmission/Successful
DCI-051508-93 @ 11/2012015 02128/2016 izialis i Successfully Transmitted to OFF & ending & urdimiition o S Mapirsd @
POCIOS1S08-04@ 111202015 02282016 Aclve - AumllingReVIEW  Successiully Transmitied toOpp & A21ing Successiul Transelission of Pendng & ©
Submissicns Data Submission &
tvie - Awalting/Reviewin Change 90-Day Response (Pravi
GDCL051503-95@ 117202015 021282016 el e Successtully Transmitted to OPP & o e Awaiting User Complation @
Submissiens Submission Succassiu) &
GDCI-051503-9595 11/2002015 027282018 Acthm - Aurs ingElaviewing Lagacy DCI (No Action Needed) Legacy DCI (No Action Nesded) n 0
Submissions
GOCI-209600- — S Active - Awalling/Reviewing & Awalting Resubmission/Successtul
26 1010412013 Pending & Pending
1352222 @ Opretvanta o Submissions i wing & Transmission of 90-Day Response @
GDCI-2 ive - A Reviewin
G0CH-209600- DA/2812013 1042013 Active - Awaling/Reviewing Auwaiting Mo Action Avallable Mo Attion Avalabie, ©
1359992 Submissions
Active - Awalting/Reviewin
GOCH-2:099 DE/28/2013 1010472013 st ik Lagacy DCI (Mo Action Needed) Legacy DCI (No Action Needed) Camplation @
Submissions
A - Awaiting/Reviewin: (Prav mi
GOCH231 8 0812812013 100472013 o S‘::;'ﬁ:ﬂp:"" i Legacy DCI (Ma Action Needed) Legacy DCI {No Action Needsd) s-J:cés:u::wisgﬂ it
aoci2-%6 @ 06/26/2013 10/0412013 Aciive- SmiingEieyieaing Legacy DEI {No Action Needed) Legacy DCI (No Action Needed) g Sl
Submissions :
n " om Number of [lems Per F'ege 20+

Exhibit 12-39: ‘Change 90-Day Response (Previous Submission Successful)’ link

Navigation: Click the blue *Change 90-Day Response (Previous Submission Successful)’ link in
the *90-Day Response’ column.

After clicking the ‘Change 90-Day Response (Previous Submission Successful)’ link, a pop-up
modal will appear with the following language: “Are you sure you want to change your 90-Day
Response? If ‘OK” is selected, you will not be able to make data submissions until your revised
90-Day response has been successfully transmitted to OPP. Any in-progress data submission
information (that has not yet been submitted) will be lost if you choose to change your 90-Day
Response. If you would like to retain the copy of record for your original 90-Day Response,
please click the '‘Copy of Record' icon (green arrow) next to the 90-Day Response before
changing your response.”

Important: Any in-progress data submission information (not yet submitted) will be lost if you
choose to change your 90-Day Response. Additionally, if you would like to retain the original
90-Day Response copy of record, click the green ‘Copy of Record’ icon in the ‘90-Day
Response’ column. Please refer to Section 12.7 for assistance with accessing and downloading
the copy of record.

Exhibit 12-40 below displays a screen capture of the pop-up modal.
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CDX Links »

Exhibit 12-40: Change 90-Day Response — Pop-up Modal
Navigation: Click the ‘OK” button to proceed to the ‘Enter Passphrase’ screen.

After clicking ‘OK’ in the pop-up modal, the user will be navigated to the ‘Enter Passphrase’
screen for the 90-Day Response. After entering the correct passphrase and clicking ‘Next,” the
user will be navigated to the “90-Day Response Submission’ screen, seen in Exhibit 12-41
below.

[a)
©F  DClLst  Help -

Poriol
A DCI Number
GDCI-072601-1089 Company Name Summary of the DCI (GDCI-072601-1069)
G0-Day Responsa Submission
| Company Address

EPA Rug. No. 824151 Thera ara 3 EMA Mroduct Registration Numbar(s) and 34 Culdaling
FHA Kag No H24169 Raquirsmant Number(s) associated with this DCI, please make sura that
| L EPA Reg. No. 82415.8 DGl Number  GDGHI72501-10 you respond to sach of them.
4 Requiement Status & EPA Product Registration Number(s)
| Regigtrant's Reaponas DCl Type  Generic 124151
[0 Deseriplion of mslrials

| I ool Date
| usad to produca tha product ssued Date

- B50.1800 90-Day Reaponss Deadling Guidsline Requirement Number(s)
Dascriphion ot produshan #30.16800

| process - 830.1620 CRM 830.1820

| Description of farmulation ) :NHL: ::m

| | pocsss snteso Chemical Name  Silver

011710

asion of formation of mo

| Chamical Numbar 072601
| | Impunties - 830 1670 Y 01300
} Preliminery anhysis - r;g é§3:
| | i fJ’:\DE'J"
| Lo ceneatinis 8301750 810 6417 -
| Frfarcament analytical
| method 8301200
Submillal of samples -
| e v G Total File Count. 0, Tolal File Size. 0.0 tylos
| | "J.xidi‘iru P Flla Nama B Flla Typa B SubType ® CBIe Action(s) B
g g_Leller Amendmen Mast aary Gancellation / Usc:
| - B 14 = Prg Lot et s Carespondence Voluntary Gancelaton FUSE - gy submitted
Dalation
Raviaw tha information displayed on-scraan : :
and click the Naxt button You may uplosd Study Iransmittal Documant N Freviously Submited
DCl level documents by clicking the ‘Add DCI Cover Lattar.txt Cormespandence Submission Cover Leftar N Praviously Submitted
Level Document’ bullon,
Add DCI Level Document

B rraview o Valdate G Submit COX Lnks «

Exhibit 12-41: 90-Day Response Submission Screen
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Navigation: Previously submitted files have a status of ‘Previously Submitted’ in the “‘Action(s)’
column and cannot be edited. Click the ‘Add DCI Level Document’ to add more documents to
your submission if necessary.

Navigate to one of the ‘EPA Product Registration’ screens via the navigation tree. You can
change your selection on any of these ‘EPA Product Registration” screens. When attempting to
change your selection, a pop-up modal will appear with the following language: “Are you sure
you want to change your selection? Any documents or cited Source EPA Registration Number(s)
associated with your previous selection will be lost.”

Important: Any previously submitted documents or cited Source EPA registration number(s)
associated with your previous selection will be lost if you click ‘OK” on the pop-up modal.

See Exhibit 12-42 below for a screen capture of the pop-up modal.

A DCI Number

GOCHOT2501-1088 EPA Product Registration (EPA Reg. No. 82415-1)

EPA Registration Humber 824161

Product Name BACTEKILLER AC

Attention

il bl

Exhibit 12-42: EPA Product Registration Pop-up Modal

Navigation: If you need to change your selection on the ‘EPA Product Registration’ screen,
click a different radio button and click ‘OK” in the resulting pop-up modal.

Navigate to a guideline screen via the navigation tree. On the guideline screens, you may upload
additional documents, provide additional data, or change the ‘Registrant Response’ altogether.
Any previously submitted documents will have a status of ‘Previously Submitted’ in the
‘Action(s)’ column and will not be editable. You can select a different ‘Registrant Response’ on
the guideline screens by clicking the ‘Registrant Response’ drop-down and selecting a different
response.

When attempting to change the response, a pop-up modal will display with the following
language: “If you change the Registrant Response for this guideline, all information associated
with this particular guideline, including the documents you submitted as part of previous 90-Day
Response Submissions and/or Data Submissions, will be lost. Information associated with other
guidelines will remain unaffected. Are you sure you want to proceed?”
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Important: All documents/information (including previously submitted documents) associated
with the response will be lost when changing the ‘Registrant Response.” Information associated
with other guidelines will be unaffected.

Exhibit 12-43 below displays a screen capture of the guideline pop-up modal.

A DCI Number

CDCHOT2501-1089 Requirements Status and Registrant's Response (Guideline No. 830.1700)

GuideLine Number 0170 Legend and Footnots (Guideline No, 830.1700)
Requirement Status &
Reglstrant's Response

e L Use Pattarn

Target Submission Date 10172016

Protecal N
Attention

Use Pattern VA

o the Regisirant Response

Test Substance

be kst Information
will remain unaftected. Are you

Thme: Frame {month)

Ragistrant Responss .lb.s'..ﬂ noe

Comments

File Name (] Type [} SubType (] MRID L] Action{s) L]

Exhibit 12-43: Guideline Pop-up Modal

Navigation: If you need to change your registrant response for a guideline, select a different
option in the ‘Registrant Response’ drop-down and click ‘OK” in the resulting pop-up modal.

After changing all necessary information as part of the 90-Day resubmission, you may submit
via the ‘Submit’ button in the application footer. For assistance with the submission process,
please refer to Section 10.

After submitting the 90-Day Response resubmission, you will be navigated to the ‘DCI List’
screen. The newly submitted 90-Day Response will have a status of ‘In Transmission’ and the
status in the ‘Data Submission’ column will be “Awaiting Resubmission/Successful
Transmission of 90-Day Response.’

Note: You will not be able to submit data or change the 90-Day Response until the 90-Day
Response resubmission has been successfully transmitted to OPP. Once it has been successfully
transmitted to OPP, its status will change to ‘Change 90-Day Response (Previous Submission
Successful)’ and you will have the opportunity to either submit data or change the 90-Day
Response again. The copy of record will reflect the most recent 90-Day Response submission.

Exhibit 12-44 below displays a screen capture of a newly submitted 90-Day resubmission on the
‘DCI List’ screen.
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Submission Successful) &
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Awalting Successful Transmission of
Data Submission

Change 90-D
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Legacy DCI (No Action Needed)

Data Submission .

Data (Previous Submission
Successiul) £ O

Awaiting Resubmission/Successiul
Transmission of 90-Day Response @

Pending & ©

Awalting User Compl

In Transmissicn &

Awaiting Resubmission Successiul
Transmission of 90-Day Response @

No Action Avallable

Legacy DCI (No Action Needed)

Legacy DCI (Mo Action Needed)

Legacy DCI (No Action Needed)

No Action Available. @

Completion @

Submit Data (Previous Submission
Successful) X O

18 (Previous Submission
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Exhibit 12-44:; DCI List Screen — 90-Day Resubmission

Navigation: Confirm the status of the newly submitted 90-Day resubmission.

A notification email will be sent to you once the 90-Day Response resubmission has been
successfully transmitted to OPP, seen in Exhibit 12-45 below.

helpdes acdx.
[DEV] COX DCI 90-Day Response Transmitted to OPP

[Your 90-Day Response Submission (GDCI-101101-11447) has been successfully transmitted to OPP and is awaiting processing. Your tracking number is CDX_DCI 2017 000267.

Below are the guideline(s) included in this response:
Acute dermal irritation - 870.2500

21/28-day dermal toxici
90-day dermal toxicity - 87

You may access and ch bmit this 90-Day Resp
You can now also make data submissions for this DCTwithin PSP,

Company Name:
Company Number:

within PSP. To do this, click the 'Change 90-Day Resy

{Previous

Cubmicsi

fuly link for this DCT via the 'DCI List’ page.

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdeski@epacdynet or by calling the CIX Technical Support Staff through our toll free telephone support on (888) 890-1995
between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For Intemnational callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
b

ER

United States Environmental Protection Agency - Central Data Exchange

Exhibit 12-45; 90-Day Response Resubmission Notification Email
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13 Consortium Submissions

This section describes the process of forming consortia within PSP to respond to one or more
DCls. A consortium consists of two or more companies who have agreed to work together to
submit data for a specific set of chemicals/DCls. Consortia are authorized to submit data on
behalf of their members.

Users may create new or use previously created consortia for submissions. The user initiating
this process will be designated the “‘Consortium Lead’ and will have the sole authority to edit and
submit supporting materials. Should the original Consortium Lead have to abdicate the role, PSP
supports transference of the Consortium Lead role to another company. Similar to other PSP
applications, consortium submissions will support real-time validations, status updates and
submission transparency for all members of the consortium, and email notifications.

To access consortium submissions, click on the ‘Consortium Submission’ link on the PSP
‘Home’ screen. You will be navigated to the ‘Consortium List” screen upon clicking this link.
Exhibit 13-1 below displays the ‘Consortium Submission’ link on the PSP ‘Home’ screen.

Pesticide Submission Portal

Pesticide Submission Portal

sons: Pestcide Submission and Data Call-n Response. To begin a submission, please select a type balow

Please do not perform any submissions at midnight (around 12:00 AM Eastern). The system will be undergoing maintenance at this time.

Registration Submission Re-evaluation General Services
Continue Saved Packages _Cﬂ“.‘ﬂl'l'l““ Submission Generate Root MRIDs
T conteiue woeking on savod PSP patkagos E ks i bt b
v s Sl for st s

Create New Pac

Upload XML e-Submission Packages

o . “
y subemitted
C Upload eDossier Builder Packages
» poad pack tented by downloadable

Exhibit 13-1: Consortium Submission Link

Navigation: Click the ‘Consortium Submission’ link on the PSP ‘Home’ screen.

13.1 Consortium List Screen

The “Consortium List” screen allows you to see the details and statuses of consortium
submissions. Both in-progress and submitted consortium submissions are visible via this screen.
You may go back to the “‘Home’ screen by clicking the ‘Portal’ link at the top left of the screen.
The consortium application supports two main types of submissions: consortium edits and data
submissions, indicated by the ‘Edit Consortium’ and ‘Data Submission’ columns respectively.

In-progress consortium submissions can be removed via the red ‘x” icon within the ‘Action(s)’
column. Please note that consortia entries cannot be removed once they are submitted. Once a
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consortium number is generated or validated, a “Transfer Consortium’ icon will also become
available in the “Action(s)’ column. This icon allows you transfer the ‘Consortium Lead’ role to
another user so that they may edit or submit data for the consortium.

Once a consortium submission has been submitted, a ‘Show Detail” icon will appear next to the
‘Consortium Number.” This icon will reveal the tracking number associated with the submission
and any submitted files (if a data submission is performed). Additionally, the copy of record for
the submission can be accessed via the colored arrows in the ‘Edit Consortium’ and ‘Data
Submission’ columns (depending on the type of submission made). The yellow arrow icon
allows you to download a PDF representation of the submission (non-CBI). The green arrow
icon allows you to obtain the full copy of record, including any submitted files. The full copy of
record is protected and can only be accessed by entering the necessary credentials.

The list of DCls associated with the consortium can be accessed via the ‘DCI List’ link within
the ‘DCI Number(s)’ column. The list of member companies associated with the consortium can
be accessed via the “View Consortium Members’ icon within the *DCI Number(s)’ column.
Previous data submissions can be accessed via the ‘Show Previous Data Submission(s)’ icon in
the ‘Data Submission’ column.

The various columns on this screen are sortable. The entries on this screen can also be filtered
using the drop-down filters available above the list. Using the filters and sorting feature will
allow you to manage and customize your displayed list of consortium submissions. To find a
specific entry on this screen use the ‘Filter Results’ text box to refine the results. Exhibit 13-2
below displays the ‘Consortium List” screen.

Consortium List

riore Daks Catlr Consortium Submission Legend

o i
Company Name
IConwﬂium Ediits Status | A ' Data Submission Status A B |
1 16 10 of 38 enris
Consortium Number Consortium Name DCI Number({s) jon Date | hon Dy Edit Ci i Data Submission Action(s)
CON-111555. -_-.E Test Consoriem E 0352018 03152018 _.,_?,,1.--.1

CONHTTTAT Prisen Cbm Test -

Exhibit 13-2: Consortium List Screen

13.2 Create a New Consortium

To create a new consortium, click the “‘Create New Consortium’ button on the ‘Consortium List’
screen, displayed below in Exhibit 13-3.
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Note: The person who creates the consortium will automatically be considered the ‘Consortium
Lead.” Only the Consortium Lead can edit and make consortium submissions. The Consortium
Lead role can also be transferred to another user if desired. More information about the
Consortium Lead role and consortium visibility rules can be found in Section 13.8 and Section
13.9.

Consortium List

Consartium Submission Legend

In Transmissi
Pending: The
Submit Data;
Submit
transm D

Falled Transmission to OPP: Tn

ey

Company Name

Consortium Edits Status | A v Data Submission Status A

Consortium Number Consortium Name DCl Number{s) 1 jon Date | D Edit Cs i Data Submission Action(s)

Exhibit 13-3: Consortium List Screen — Create New Consortium Button
Navigation: Click the ‘Create New Consortium’ button on the ‘Consortium List’ screen.

After clicking the ‘Create New Consortium’ button, click ‘OK” in the resulting pop-up to
confirm your selection. You will then be navigated to the ‘Create Passphrase’ screen.

A passphrase protects your submission from unauthorized disclosure while it is being prepared
and encrypts your consortium submission. To associate a passphrase with the submission, enter a
passphrase that is at least 8 characters long. To protect your submission, your passphrase should
contain a combination of letters and numbers. The passphrase you create may include spaces, but
should not contain special characters (for example, +, and *). You can associate the same
passphrase with multiple submissions.

You are responsible for remembering the passphrase and distributing it to only authorized
persons for the submission

Important: If you forget the passphrase, you will be unable to access the submission. If you
forget the passphrase for a data submission, a new data submission can be created via the
‘Previous Data Submissions’ modal. Each data submission is protected by a separate passphrase.
For security reasons, the system administrator does not have access to the passphrase and will
not be able to retrieve it or reset it to a new one. To prevent losing access to submissions, OPP
suggests that each company agree upon and use the same passphrase for all submissions. A
shared passphrase also allows users within the same company to perform submissions for others
if needed. If the original creator of a submission (either completed or in draft) is unavailable for
whatever reason, the shared passphrase ensures that someone from the same company can
retrieve and/or complete the submission. OPP will be unable to retrieve or unlock the submission
for the company.
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Important: The passphrase created during the ‘Edit Consortium’ stage will be used throughout
the life of the consortium and cannot be reset or retrieved. If the consortium is transferred, this
same passphrase will be needed to access the consortium. You are responsible for only
distributing the passphrase to authorized persons. For more information on transferring consortia,
please refer to Section 13.9.

Exhibit 13-4 below displays a screen capture of the ‘Create Passphrase’ screen.

Create Passphrase

Please create @ passphrase that is at least @ characters in length and does not exceed 20 characters. To protect your account, your passphrase should contain a combination of lefiers and
numbers. The passphrase you create may Inciude spaces but should not contaln special characters (for example, 4.7, and *). You can associate the same passphrase with multiple
submissions.

Your passphvase will be used as an encryption key to protect the contents of your data. Your data cannot be accessed without this passpivase. As a Primary Submitier, you are responsitie for
remembering your passphrase and distributing It to only authorized agents)

O, you can click “Cancel” to retum to Home page.

You may also create an opfional "Passphrase Hint' that will be associated with this submission. When trying to access this submission in the future, this 'Passphrase Hint' may ald in
remembering the passphrase. Please do not enter the actual passphrase as the ‘Passphrase Hint.'

New Passphrase

Confirm Passphrase

i i

Please Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. i you have forgotten
your passphrase, you must create a new submission,

Exhibit 13-4: Create Passphrase Screen

Navigation: Create a passphrase and click the “Next’ button to navigate to the *Primary Contact
Information’ screen.

Note: You may also associate a passphrase hint with the submission via the ‘Create Passphrase
Hint (Optional)’ link. For more information on passphrase hints, please refer to Section 16.

After creating a passphrase, you will be navigated to the ‘Primary Contact Information’ screen.
The “Primary Contact Information’ screen allows you to designate a point of contact for the
consortium. Some information will be pre-populated from your CDX profile but can still be
edited. All fields marked with a red asterisk are required. The following fields are displayed on
the “Primary Contact Information’ screen:

e Consortium Name: Enter a name for the consortium. The entered name will be validated to
ensure it is unique upon saving the first Pesticide Chemical (PC) Code. Once the first PC
Code is saved, the consortium name cannot be changed. This is a required field.

e Company Name: The name of the company that will serve as the point of contact. This is a
required field.

e Company Number: The company number of the company that will serve as the point of
contact. This is a required field.

e Full Name: The full name of the point of contact. This is a required field.
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e Phone Number: The point of contact’s phone number. This is a required field.

e Email Address: The point of contact’s email address. This is a required field. Important:
the email address specified in this field is the only one who will receive updates about the
consortium’s submission status.

e Mailing Address 1: The point of contact’s mailing address. This is a required field.

e Mailing Address 2: An optional, additional mailing address for the point of contact. This is
an optional field.

e City: The point of contact’s city. This is a required field.
e County/Parish: The county/parish of the point of contact. This is an optional field.

e State: The point of contact’s state. This is a required field.
e Postal Code: The point of contact’s postal/zip code. This is a required field.

Exhibit 13-5 below displays a screen capture of the ‘Primary Contact Information’ screen with
data entered for the fields listed above.

(o)

Consortium List Halp -

Partal
# PSP-Genorated Consortium
5 Ganeral Information
Cantatt Information
PC Code(s)

Primary Contact Information

The Administratar of the Consartium

Guidelines
Please enter all required information below, Some information has been pre-poputated from your COX profile but can stil be edited

number has been generated. Please ensure the desired consortium name is entered correctly before saving

You cannot change the name once a
the first PC Code.

* Consortium Name Test Consarium * Mailing Address 1 100 Test Avenue
* Company Name Test Company Mailing Address 2

* Company Number P « City Fairfax

* Full Name Johri DO County/Parish

> Phane Humoss (333) 333 - 3323 " Virginia

* Email Address AR ED AL Y - Postal Code 22030

Ener the contact information for the primary m
contact of the consartium, All required flelds
musi be filled out before a consartium number

can be generated. The ‘Consortium Name'
mus! also be unique

Exhibit 13-5: Primary Contact Information Screen
Navigation: Enter data into the fields displayed. Click the ‘“Next” button.

Important: As indicated by the red text on the ‘Primary Contact Information’ screen, you
cannot change the consortium name once a consortium number has been generated. Please
ensure you enter the ‘Consortium Name’ correctly before you save the first PC Code on the ‘PC

Code(s)’ screen.

After entering all the necessary information and clicking the “‘Next’ button, you will be navigated
to the ‘PC Code(s)’ screen. The ‘PC Code(s)’ screen allows you to add one or more chemicals to
your consortium. It also displays any previously added or submitted chemicals. You may also
add or remove DCls via this screen.
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Important: Modifying the DCIs associated with the consortium will control which companies
have read-only access and may affect the list of associated guidelines.

Note: PC Codes cannot be removed once submitted. However, the DCIs associated with the
consortium can be modified at any time.

Exhibit 13-6 below displays a screen capture of the ‘PC Code(s)’ screen.

{Primary Submitier)

# PSP-Generated Consortium

b ceneral information PC Code(s)
Contact Information
PG Code(s)

Guidelines

PC Code Ik Chemical Name Details Action(s)

Mo PC codes found

After searching for a valid PG Code via the
Agd PC Code’ modal, click the ‘Select
DCl(sy dropdown and select the
appropeiate DCKs). A green check mark wil
appesr next to each DCI that is selacted,
Click the “Save’ bulton i add the sefecied
DCl{s) to your submission,

Exhibit 13-6: PC Code(s) Screen
Navigation: Click the ‘Add PC Code(s)’ button.

After clicking the ‘Add PC Code(s)’ button, the *Add PC Code’ modal will appear. You can use
this modal to search for and add chemicals to your submission. This modal also allows you to
add any DCls associated with the selected chemical.

Note: The first PC Code saved will be used to generate the consortium number. The first PC
Code saved cannot be removed. PC Codes also cannot be removed once submitted.

The following fields/data elements are present in the ‘Add PC Code’ modal:

e PC Code: The Pesticide Chemical Code of the desired chemical. This is a type-ahead field;
as numbers are typed, it will automatically filter and display potential matches. After
selecting a PC Code, the ‘Chemical Name’ field will automatically populate with the correct
entry. Users can either search by PC Code or chemical name.

e Chemical Name: The name of the chemical. This is a type-ahead field; as letters are typed, it
will automatically filter and display potential matches. After selecting a chemical name, the
‘PC Code’ field will automatically populate with the correct entry. Users can either search by
chemical name or PC Code.

e DCI Number for specified chemical: The DCIs associated with the selected chemical. This
drop-down will automatically populate with a list of associated DCIs once a valid chemical is
selected. Each DCI is associated with a company. As DClIs are selected from the dropdown,
they are automatically added to the table in the center of the modal. Consortium Leads can
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control which companies have read-only access to the consortium by modifying the list of
associated DCls.

e Table that summarizes the added DCIs and has the following columns:
- DCI Number
- Company Name
- Company Number
- Chemical Name
- Status
- Action(s)

Exhibit 13-7 below displays a screen capture of the ‘Add PC Code’ modal populated with a
chemical and selected DCls.

Add PC Code

After searching for a valid chemical, hit Tab’ or chick off the field 1o populate the fist of DCIs associated with the chemical
PC Code 332323
OR

Chemical Name Chamical with alot of DGl

DC| Number for specified chemical; Select DCI(s)

DCI Number |% Name npany Number Chemical Name Status

GOCI111111-1234 TesiOrg 198600 123 Chemical with alot of Active
DCls

GDCI-222222-1331 AndyTest 321 Chemical with alot of Active
DClis

The first PC Code saved will be used to generate the consortium number.

S

Exhibit 13-7: Add PC Code Modal

Navigation: Search for a valid chemical and select one or more DCIs from the drop-down. DCls
can be removed by either clicking the red ‘x’ icon or selecting the same DCI again from the
drop-down. Click the *Save’ button. The list of available guidelines will change based on the
DCls added to the submission.

Important: All PSP users registered under the companies added via this screen will see this
consortium appear in their ‘Consortium List” screen within PSP. This means that any PSP users
associated with these companies will be able to view the status of the consortium’s submissions
as well as view the PDF copy of record. However, they will not be able to edit, submit, or obtain
any submitted files.

After clicking the ‘Save’ button, a loading modal will appear with the following text:
“Generating Consortium ID, please wait. This process may take up to 5 minutes.” It will take
several minutes for your consortium ID to be generated. You will receive a validation message if
your consortium name is not unique or if you need to correct any errors.
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Exhibit 13-8 below displays a screen capture of the loading modal.

.,
.

Generating Consortium 1D, please wait.
This process may take up 1o 5 minutes.,

Exhibit 13-8: Loading Modal

Once the ID is successfully generated a series of green messages will appear at the top right of
the screen. The consortium number/ID will appear in the center of the screen and in the
navigation tree. As noted above, the first chemical added cannot be removed. The DCI(s)
associated with the chemical can be modified by clicking the *View/Edit’ link in the *Details’
column. The ‘Manage Guidelines’ entry will also appear in the navigation tree.

Exhibit 13-9 below displays an example of the ‘PC Code(s)’ screen after an ID/number has been
generated.

PC Code(s)

Add PC Codes and select DCIs 1o nclude as part of your LI
| Consortium Number COMN-111555-15 |

Click 'Add PG Code(s} to generate the "Add PC Code’ modal,

PC Code n Chemical Name it Detalis it ction(s

- F—

After searching for a valid PC Code via the =
“Add PG Code’ modal, click the ‘Select

DClfs) dropdown and seiect the
appropriate DCI(s). A green check mark will
appear next to each DG that is selected.
Click the 'Save’ button to acd the selected
DCl{s) to your submission, -

Exhibit 13-9: PC Code(s) Screen After an ID/Number is Generated
Navigation: Confirm the data elements displayed. Click the *View/Edit’ link to view or modify
the list of associated DCls.
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After clicking the “View/Edit’ link, a modal titled ‘Edit PC Code’ will appear. This modal has
the same data elements as the ‘Add PC Code’ modal. However, only the DClIs associated with
the PC Code may be modified. Exhibit 13-10 below displays a screen capture of the ‘Edit PC
Code’ modal.

Edit PC Code

PC Code

DCI Number for specified chemical: Select DCI(s)

DCI Number Company Name Company Number X  Chemical Name Status Action(s)
GDCI-101101-1144 AndyTest 222 FAKECHEMICAL Active x
GDCI-051503-7787 TEST ORG 9999 FAKECHEMICAL Active x

Changes may affect the list of guidelines.

e

Exhibit 13-10: Edit PC Code Modal

Navigation: Add or remove the associated DCls as desired. Click the *Save’ button once you
have finished modifying.

Important: Removing or adding DClIs may affect the available list of guidelines on the ‘Manage
Guidelines’ screen. Removing DCls will also remove the associated company’s consortium
visibility, meaning that users associated with the removed company will no longer see the
consortium within their “Consortium List’ screen. Please note that just because a DCI is removed
from one PC Code, the company may retain read-only access to the consortium via another PC
Code/DCI.

After clicking the ‘Save’ button, a green message will appear in the top right of the screen stating
that the PC Code has been updated successfully.

Additional PC Codes can be added via the ‘Add PC Code(s)’ modal using the same steps
outlined above. If more than one PC Code is added, the additional PC Codes can be removed via
the red ‘X’ icon in the “‘Action(s)’ column on the ‘PC Code(s)’ screen. Clicking the red ‘X’ icon
in the “Action(s)’ column will open the ‘Delete PC Code’ confirmation modal. As stated above,
the first PC Code saved is used to generate the consortium ID and cannot be removed.

Exhibit 13-11 below displays a screen capture of the PC Code removal process.
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Are you sure you want to delete this PC Code?
This may affect the list of guidelines and will remove the following DCI(s) from your submission:

DCI Number Company Name Company Number i 1Y Chemical Name Status
GDCI-726445-3808 TestOrg198800 123 csT Active
GDCI-726445-3808 TEST ORG 1234 CcsT Active

Exhibit 13-11: Delete PC Code Modal

Navigation: Click the red ‘x’ icon in the “‘Action(s)’ column. The ‘Delete PC Code’ modal will
appear and detail the DCIs that will be removed from the consortium. Click the *Delete’ icon to
confirm the removal of the PC Code.

After you have finished modifying the PC Codes, click the ‘Next’ button to proceed to the
‘Manage Guidelines’ screen. The ‘Manage Guidelines’ screen allows you to select which
guidelines your consortium will support. The list of guidelines available on this screen is based
upon the DClIs that have been added on the ‘PC Code(s)’ screen. As such, modifying the DClIs
associated with the consortium before submission will affect the available list of guidelines.

Important: Guidelines cannot be removed once submitted.

Exhibit 13-12 below displays a screen capture of the “Manage Guidelines’ screen.
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A PSP.Generated Consortium
CON-111555-15
‘General Information

Contact Informaticn

Please saiact the guidelines you would like 1o associate with the consormium

Manage Guidelines

Manage Guidelines
Guidelines v
Guideling Number 21 v Details Agtion
Lo 4|
G

Click the "Guideling List' dropdown and
select any guidelines that apply 1o your
submission. A green check mark will
appear néxt to each guideline that is
selecied. Click the “Add Guideline(s)’ bulton
1o a0 the guidelines 1o your submission

e @Preview o Vaidate (3 Submit

Exhibit 13-12: Manage Guidelines Screen

Navigation: Click the ‘Select Guideline(s)’ drop-down to associate one or more guidelines with
the submission. Click one or more guidelines within the drop-down. Selected guidelines will
display a green checkmark icon. Click the ‘Add Guideline(s)’ button to add the selected
guidelines to the consortium submission. After clicking the *Add Guideline(s)’ button, a green
message will appear in the top right of the screen indicating that the guidelines were successfully
added.

Exhibit 13-13 below displays a screen capture of the ‘Manage Guidelines’ screen after guidelines
have been added. As a reminder, guidelines can be freely removed in the current session, but
they cannot be removed once submitted.
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A PSP-Generated Consortium
CON-111555-15

4 general Information
1= 1 Contact Informaticn

| PG Code(s) Sedect Guideling{s) aline List - Add Guideline(s}
= Manage Guidelines :

Guidelines

Manage Guidelines

Please saiact the guidelines you would like 1o associate with the consormium

LR e Guideline Number |4 Study Title Details Action
870,2500 123.0001 GOGI Test Study Title 001 x
|- 1. 21128-day derma toiely 8702500 Acute dermal imitation View x
B70.3200
GO Test Study Thie 001 870.3200 21/28-day dermal toxicity View x
123.0001

Click the ‘Guideline List’ dropdown and

select any guidelines that apply 1o your
submission. A green check mark will
appear next to each guideling that is
selected. Click the "Add Guideline(s)’ button
1o add the guidelines 0 your submession.

Exhibit 13-13: Manage Guidelines Screen with Added Guidelines

Navigation: Click the “View’ link within the *Details’ column to view the details of the added
guideline.

Exhibit 13-14 below displays a screen capture of the selected guideline’s details.

GDCI Test Study Title 001 - 123.0001

Guideling Number 123.0001 Legend and Footnote (Guideline No. 123.0001)

Study Title  GOCI Test Study Titke 001 s Patiarn
R » R - Agricuftural premises and equipment
Target Submission Date  N.A » T- Commercial, institutional & industrial premises
and squipment
Protocol N + U - Residential and public access premises
- Medical premises and equipment
UsePatten R, T U V. X.Y,Z + X - Materials preservatives
- Industrial processes and waler systems - once
Test Substance EP; MP: TGAI through

» Z - Industrial processes and water syslems - not
Time Frame (month) 1 once through

Test Substance
EP; MP; TGAI - End Use Product; Manufacturing Use

Product; Technical Grage Aclive Ingredient

Footnote(s)
» 1. The emvironmental media (soil, water, hydrosail,
and biota) to be wiilized in these studies must be
collected from areas representative of polential use

altes.

Exhibit 13-14: Guideline Details
Navigation: Click the ‘OK” button after reviewing the guideline’s details.

You will be returned to the *Manage Guidelines’ screen after clicking the ‘OK’ button. To
remove a guideline, click the red “x” icon in the *Action’ column. A confirmation modal will
appear with ‘OK’ and “Cancel’ buttons after clicking the ‘x” icon. Click ‘OK’ to confirm the
removal of the guideline.

Exhibit 13-15 below displays a screen capture of the guideline removal process.
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Consortium List Help ~

(Primary Submitter)

A PSP-Generated Consartium

CON-111555-15 Manage Guidelines
SIS Please select the q.n-'JGHH?S you would like to associate with the consortium.
Contact Information

PC Code(s) Select Guideline(s)

Manage Guidelines

4+ Guidelines
Acute dermal Irritation Guideline Number 14 Study Title Details Action
870.2500 123.0001 Attention View =1
;::::ﬂy demal toxiclty 870.2500 Are you sure you want to delete this guideline? Any in-progress

T data related to the guideline will be lost
GDCH Tést Study Title 001 Rrdescg

123.0001

Cancel I

Click the ‘Guidefine List" dropdown and
select any guidelines that apply to your
submission. A green check mark will
appear next 1o each guldeline that |s
selected. Click the ‘Add Guideline(s)’ bution
1o add the guidelines to your submission

M save @Preview « Validate (2 Submit

Exhibit 13-15: Guideline Removal

Navigation: Click the red ‘x’ icon in the “‘Action’ column and click *OK” in the resulting modal
to remove the guideline.

After clicking ‘OK’ a green message will appear in the top right of the screen indicating that the
guideline was successfully removed.

When you have finished modifying the list of guidelines, you can also review the added
guidelines by clicking the “Next’ button. All added guidelines are visible via the navigation tree.

Navigating to a guideline details screen displays the same information as clicking the guideline’s
“View’ link on the ‘Manage Guidelines’ screen.

Exhibit 13-16 below displays a screen capture of the guideline details screen and navigation tree.
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& PSP-Generated Consortium
CON-111655-15
. General Information

Guideline (No. 870.2500 - Acute dermal irritation)

Legend & Feotnote(s) (Guideline No. §70.2500)

GuideLine Number

Use Pattern

Study Title

Target Submission Date

Protocal N Test Substance
EP. WP, TGA

Use Pattern AA D DD R

Test Substance EP, MP. TGA

Time Frame (month)

Exhibit 13-16: Guideline Details Screen

Navigation: Review the details of the guideline. Please note that these same details can be
accessed via the ‘View’ link on the ‘“Manage Guidelines’ screen.

You will be able to submit data for these guidelines at the ‘Submit Data’ stage. This stage is only
available once your consortium edits have been successfully transmitted to OPP. More
information about submitting data can be found in Section 13.6.

Once the required guidelines have been added, the consortium is ready for submission. For
guidance with the submission process, please refer to Section 13.5.

13.3 Use an Existing OPP Consortium

To use an existing OPP consortium, click the ‘Use Existing Consortium’ button on the
‘Consortium List” screen, as displayed below in Exhibit 13-17.

Note: This process allows pre-existing consortia (that were created by OPP outside of PSP) to be
utilized. The person who initiates this process will automatically be considered the ‘Consortium
Lead.” Only the Consortium Lead can edit and make consortium submissions. The Consortium
Lead role can also be transferred to another user if desired. More information about the
Consortium Lead role and consortium visibility rules can be found in Section 13.8 and Section
13.9.
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Consortium Submission Legend

ey

Company Name

Consortium Edits Status | A v Data Submission Status A

DCI Number({s) jon Date | lon Ds Edit Cs Action(s)

Exhibit 13-17: Consortium List Screen — Use Existing Consortium Button
Navigation: Click the ‘Use Existing Consortium’ button on the ‘Consortium List” screen.

After clicking the ‘Use Existing Consortium’ button, you will be navigated to the ‘Create
Passphrase’ screen.

A passphrase protects your submission from unauthorized disclosure while it is being prepared
and encrypts your consortium submission. To associate a passphrase with the submission, enter a
passphrase that is at least 8 characters long. To protect your submission, your passphrase should
contain a combination of letters and numbers. The passphrase you create may include spaces, but
should not contain special characters (for example, +, and *). You can associate the same
passphrase with multiple submissions.

You are responsible for remembering the passphrase and distributing it to only authorized
persons for the submission

Important: If you forget the passphrase, you will be unable to access the submission. If you
forget the passphrase for a data submission, a new data submission can be created via the
‘Previous Data Submissions” modal. Each data submission is protected by a separate passphrase.
For security reasons, the system administrator does not have access to the passphrase and will
not be able to retrieve it or reset it to a new one. To prevent losing access to submissions, OPP
suggests that each company agree upon and use the same passphrase for all submissions. A
shared passphrase also allows users within the same company to perform submissions for others
if needed. If the original creator of a submission (either completed or in draft) is unavailable for
whatever reason, the shared passphrase ensures that someone from the same company can
retrieve and/or complete the submission. OPP will be unable to retrieve or unlock the submission
for the company.

Important: The passphrase created during the ‘Edit Consortium’ stage will be used throughout
the life of the consortium and cannot be reset or retrieved. If the consortium is transferred, this
same passphrase will be needed to access the consortium. You are responsible for only
distributing the passphrase to authorized persons. For more information on transferring consortia,
please refer to Section 13.9.
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An example of the ‘Create Passphrase’ screen is displayed in Exhibit 13-4 above.

After creating a passphrase, you will be navigated to the “Validate OPP Consortium’ screen. The
“Validate OPP Consortium’ screen allows you to enter the consortium number/ID of an existing
OPP consortium created outside of PSP. The screen consists of a simple ‘Consortium Number’
field and “Validate Number’ button. A consortium number must be validated before you can

proceed. Exhibit 13-18 below displays a screen capture of the “Validate OPP Consortium’
screen.

# Existing OPP Consortium
smar-l I::T.Hi:s, . Validate OPP Consortium
Valdate OFP Ci orim

Guidalines

Exhibit 13-18: Validate OPP Consortium Screen

Navigation: Enter a valid consortium number and click the “Validate Number’ button. Please
note that the full consortium number, including the ‘CON’ prefix, must be entered.

Once a valid consortium number is entered and the “Validate Number’ button is clicked, a
‘Consortium Summary’ modal will appear listing the details of the consortium. If the consortium
was formed around multiple chemicals, you can select different chemicals and see the associated
DCls. Exhibit 13-19 below displays a screen capture of the “‘Consortium Summary’ modal.
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Exhibit 13-19: Consortium Summary Modal
Navigation: Verify the details of the consortium and click the ‘Confirm’ button.

Important: PC Codes and guidelines already associated with the returned consortium cannot be
removed. As with creating new consortia, any submitted PC Codes and guidelines also cannot be
removed. Only PC Codes and guidelines added in the current session (before submission) can be
removed.

After clicking the *Confirm’ button, you will be navigated to the ‘Primary Contact Information’
screen. A read-only ‘Consortium Number’ field will appear on the previous ‘Validate OPP
Consortium’ screen, and the consortium number will also display within the navigation tree.

The ‘Primary Contact Information’ screen allows you to designate a point of contact for the
consortium. Some information will be pre-populated based on the information provided to OPP
but can still be edited. All fields marked with a red asterisk are required. The following fields are
displayed on the ‘Primary Contact Information’ screen:

e Consortium Name: The consortium’s name. Since this name was previously provided to
OPP, it cannot be changed. This is a required field.

e Company Name: The name of the company that will serve as the point of contact. This is a
required field.

e Company Number: The company number of the company that will serve as the point of
contact. This is a required field.

¢ Full Name: The full name of the point of contact. This is a required field.
e Phone Number: The point of contact’s phone number. This is a required field.

e Email Address: The point of contact’s email address. This is a required field. Important:
the email address specified in this field is the only one who will receive updates about the
consortium’s submission status.

e Job Title: The job title of the point of contact. This is an optional field.
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e Mailing Address 1: The point of contact’s mailing address. This is a required field.

e Mailing Address 2: An optional, additional mailing address for the point of contact. This is
an optional field.

e City: The point of contact’s city. This is a required field.

e County/Parish: The county/parish of the point of contact. This is an optional field.
e State: The point of contact’s state. This is a required field.

¢ Postal Code: The point of contact’s postal/zip code. This is a required field.

Exhibit 13-20 below displays a screen capture of the ‘Primary Contact Information’ screen with
data entered for the fields listed above.

{Primary Subemitter)

# Existing OPP Consartium

COMATI06 Primary Contact Information
General Information The Administrator of the Consortium
Validate OPP Consortium
Contact Information
Please enter all required information below. Some informatien has been pre-populated based on infermation provided to OPP but may be edited,
PC Code(s)
Manage Guidalines You cannot change the consortium name for existing OPP consortia,
Guidelines
* Consortium Name Piitin Citm Togt Malling Address 1
* Company Name Mailing Address 2
* Company Number - City ATLANTA

- Full Name County/Parish
* Phone Number 4333133333 * State
* Email Address * Postal Code 20298

Job Title

Enter the contact information for the primary

contact of the consortium. Please note that

the "Consortium MName' is not editable.

M Save @Freview o Validate @ Submit

Exhibit 13-20: Primary Contact Information Screen — Existing OPP Consortium
Navigation: Enter data into the fields displayed. Click the ‘“Next” button.

After entering all the necessary information and clicking the “‘Next’ button, you will be navigated
to the ‘PC Code(s)’ screen. The ‘PC Code(s)’ screen allows you to add one or more chemicals to
your consortium. It also displays any previously added or submitted chemicals. You may also
add or remove DCls via this screen. Modifying the DClIs associated with the consortium will
control which companies have read-only access and may affect the list of associated guidelines.

Important: PC Codes cannot be removed once submitted. Likewise, any PC Codes returned
from OPP cannot be removed and will have a status of ‘“Nonremovable’ in the “‘Action’ column.
However, the DCls associated with the consortium can be modified at any time.

Exhibit 13-21 below displays a screen capture of the ‘PC Code(s)’ screen for an existing OPP
consortium. Please note that the consortium number/ID has already been generated and can be
seen in the center of the screen.
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CON-111866-18 PC Code(s)
General Information
Waskdate OPP Consortim Add PC Codes and select DEts 1o include as part of your consortium

Man i
Guidelines EERIRHEE R ik dd PC Codels) 1o generate the 'Add PC Codo’ modal

Product Use Information
475 1700 PC Coda 1 Chemical Name Details Action(s)

200600 Alpha-cypanmethein

Exhibit 13-21: PC Code(s) Screen — Existing OPP Consortium

Please refer to Section 13.2 above for assistance with navigating the ‘PC Code(s)’ screen. This
screen behaves the same for both the ‘create new consortium’ and “use existing consortium’
workflows.

After you have finished modifying the PC Codes, click the ‘Next’ button to proceed to the
‘Manage Guidelines’ screen. The ‘Manage Guidelines’ screen allows you to select which
guidelines your consortium will support. The list of guidelines available on this screen is based
upon the DClIs that have been added on the ‘PC Code(s)’ screen. As such, modifying the DClIs
associated with the consortium before submission will affect the available list of guidelines.

Important: Any guidelines associated with the returned consortium cannot be removed. As with
creating new consortia, any submitted guidelines also cannot be removed. Only guidelines added
in the current session (before submission) can be removed. As seen in the exhibit below, the
returned guidelines will have a status of ‘Nonremovable’ in the ‘Action’ column.

Exhibit 13-22 below displays a screen capture of the “Manage Guidelines’ screen.
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Exhibit 13-22: Manage Guidelines Screen — Existing OPP Consortium

Please refer to Section 13.2 above for assistance with navigating the ‘Manage Guidelines’
screen. This screen behaves the same for both the ‘create new consortium’ and “use existing
consortium’ workflows.

Once the required guidelines have been added, the consortium is ready for submission. For
guidance with the submission process, please refer to Section 13.5.

13.4 Continue Working on Saved Consortium Submissions

You can return to a saved consortium submission at any time via the ‘Consortium List” screen.
Any previously saved, in-progress consortium submissions will appear on this screen with a
status of ‘Awaiting User Completion’ in the ‘Edit Consortium’ or ‘Data Submission’ column. To
continue working on the consortium submission, click the *‘Awaiting User Completion’ link in
the correct column. After clicking the link, you will be navigated to the ‘Enter Passphrase’
screen for the submission. You will be required to enter the correct passphrase before being
granted access to the submission.

Important: If you forget the passphrase for an in-progress data submission, you can click the
‘Create New Data Submission’ button within the “Previous Data Submissions’ modal. This will
wipe out any previously saved, in-progress information and will provide a clean slate for another
submission. Previously submitted data will not be affected. This modal can be accessed by
clicking the ‘i’ icon in the *Data Submission’ column. More information on data submissions can
be found in Section 13.6.

You may also delete any in-progress submissions (that have not yet been submitted), by clicking
the red ‘Delete’ icon in the “Action(s)’ column. Exhibit 13-23 below displays a screen capture of
the “‘Consortium List” screen with in-progress submissions.
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Exhibit 13-23: Consortium List Screen — In-Progress Submissions

Navigation: Click the ‘Awaiting User Completion’ link in the appropriate column to navigate to
the “Enter Passphrase’ screen for the selected submission.

To continue editing the submission, you must first enter the passphrase that was used to encrypt
it. The ‘Enter Passphrase’ screen allows you to enter the passphrase associated with the
submission. Exhibit 13-24 below displays a screen capture of the ‘Enter Passphrase’ screen.

Enter Passphrase

Please enter your passphrase for the submission and click the "Next® bution.

O, you can ciick *Cancel® i retum to the Home page.

Consortium Name/Number Test Consortium
m— :
Please Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten

your passphrase, you must create a naw submission.

Exhibit 13-24: Enter Passphrase Screen

Navigation: Enter the passphrase that you originally associated with the submission and click
the ‘Next” button.

After entering the correct passphrase and clicking the “‘Next’ button, you will be able to continue
your in-progress submission and will see all previously saved information.
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13.5 Perform Initial Consortium Submission

Only the Consortium Lead can perform consortium submissions. As explained above, the
Consortium Lead is the user who initiates the process of either creating a new consortium or
using an existing OPP consortium within PSP,

Once the Consortium Lead completes all required information outlined in Sections 13.2 and 13.3
above (depending on the type of submission), they may begin the submission process.

Note: The following validation rules must be satisfied before a consortium submission is
allowed:

e Consortium Name is required.

e At least one PC Code must be associated with the consortium.

e At least one guideline must be associated with the consortium.

e At least one DCI must be associated with the consortium lead’s company.

To begin the submission process, click the *Submit’ icon located in the application footer and
click ‘OK” in the confirmation modal. You will then be navigated to the ‘Submitter Information’
screen. The system requires you to review your contact information provided on the ‘Primary
Contact Information’ screen before proceeding.

Exhibit 13-25 below displays a screen capture of the ‘Submitter Information” screen.

oy
s Consortium List  Help = (Primary Subemitter)

Portal

Submitter Information

Company Name
Company Number
Submitter's Role Primafy Submitter
Full Name
Phone Number {333) 333-3333
Email Address
Mailing Address 1 100 Test Avenue
City Fairfax
State Wirginia

Postal Code 22030

S -

Exhibit 13-25: Submitter Information Screen

Navigation: Click the “Validate’ button. After clicking the button, you will be navigated to the
‘Submission Process: Validate” screen.

The “Submission Process: Validate’ screen notifies you if your submission contains validation
errors. If validation errors are found within your submission, the screen will display a red ‘X’
icon and text on the screen will read: *“Validation errors were found.” A pop-up window
containing a list of validation errors will also appear. All validation errors must be resolved
before the consortium submission can be successfully submitted. For more information about
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validation, please refer to Section 9. If your consortium submission passes validation, the screen
will display a green “‘Checkmark’ icon and text on the screen will read: “No validation errors
were found.”

Exhibit 13-26 below displays the screen capture for when no validation errors are found.

ConsorfiumList  Help ~ (Primary Submitter)

Submission Process: Validation

v

No Validation errors were found.

o

CDX Links «

Exhibit 13-26: Validation Passed

Navigation: Click the “‘Continue’ button to proceed to the *Submission Process: PDF
Generation’ screen.

Exhibit 13-27 below displays a screen capture of the “‘Submission Process: PDF Generation’
screen.

ConsorfiumList  Help ~

(Primary Submitier)

Submission Process: PDF Generation

Cancel View PDF

CDX Links «

Exhibit 13-27: PDF Generation

Navigation: Click the “View PDF’ button to see a PDF representation of your submission. After
viewing and/or printing the PDF, you can click the *‘Continue’ button to proceed to the
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eSignature widget containing the Cross-Media Electronic Reporting Rule (CROMERR)
questions.

EPA’s Cross-Media Electronic Reporting Rule (CROMERR) provides the legal framework for
electronic reporting under EPA’s regulatory programs. CROMERR sets performance-based,
technology-neutral system standards and provides a streamlined, uniform process for Agency
review and approval of electronic reporting. The CROMERR program ensures the enforceability
of regulatory information collected electronically by EPA and EPA’s state, tribal, and local
government partners.

Via the e-Signature widget, you will enter your CDX credentials, answer a 20-5-1 question
associated with your CDX account, and certify your submission. For additional information
about the 20-5-1 questions, please refer to the CDX PSP Registration User Guide. If your
submission is successfully submitted, you will receive a “‘Success’ confirmation. You will also
receive an email from the CDX Help Desk once your submission has been successfully
transmitted to OPP. Exhibit 13-28 and Exhibit 13-29 below display a screen capture of the
electronic signing process for consortium submissions.

1 certity, under penalty of aw that the information provided i
this document s, 1o the best of my knowledge and belief,
true, accurate, and complete. | am aware that there are

penalties for taise \
inciuging the possitdity of fines and Imprisonment for
knowing violations.

Do g

Exhibit 13-28: Accept Button
Navigation: Click the ‘Accept’ button to confirm and proceed to the eSignature Widget.

After clicking the “‘Accept’ button, you will be required to provide your CDX password, answer
a secret question, and electronically sign the file via the ‘Sign’ button.
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1. Authentication 2. Verification 3. Sign File

Leg Into COX Question:

User:
ANDREW.TEST

What Is your favorite pet's name?
Answer:
Password:

Show Answer
Show Password

Exhibit 13-29: eSignhature Widget
Navigation: Enter your CDX password, answer the secret question, and click the *Sign’ button.

After clicking the ‘Sign’ button, you will be navigated to the *Consortium List” screen. Your

newly submitted consortium submission will appear with a status of ‘In Transmission’ in the
‘Edit Consortium” column.

Once your consortium submission has been successfully transmitted to OPP, the status will
transition to ‘Edit’” in the *Edit Consortium’ column and *Submit Data’ in the ‘Data Submission’
column. A notification email will also be sent once your submission has been successfully
transmitted. At this point, you can either submit additional consortium edits or submit data for
the consortium. For assistance with submitting additional edits, please refer to Section 13.5.1.
For assistance with submitting data, please refer to Section 13.6. Exhibit 13-30 below displays a
screen capture of the “‘Edit’” and “‘Submit Data’ statuses on the ‘Consortium List’ screen after

successful transmission. Exhibit 13-31 below displays a screen capture of a sample consortium
submission email notification.

Consortium List

Forma use dasta for one or mons Diata Cail-Ins.

Consortium Submission Legend
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an existing OPP consartum Pending: The . na:

2s5ing
To it B drlaits of & consortium. click the ‘EdiT ink in the Edit Consortum’ column. To subrl data for 8 consartum, chick the g:: Scteri.ele wh——
H ; - s Submit (Previous Submit WO previcars
‘Submil Dita’ or Submil Dista (Previous link in the Tata coiumn 1 10 OPP.
Failed 0 OPP: T fafed o OPP.
Edit: Edil the detads of fe consortium
Awaiting rtium Edits: submit data unbl your consoeum edits have been

submitied and successtully transmitted 1o OFF
of Data

Awaiting You cannot edit the conscetum detats untl your Data
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Company Name:

Consortium Edits Status A2
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Data Submission Status Al

Filter Rusuts

Consortium Number Consortium Name: ocl it dification Date e IF 1 Data Submission | Actionfs)
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Exhibit 13-30: Edit and Submit Data Statuses After Successful Transmission

[DEV] Consortium Submission Transmitted to OPP Successfully

[Your Consortium Submission (Prism Cstm Test) has been successfully transmitted to OPP and is awaiting processing. Your tracking number is CDX_CSTM_2018_000002.

You may submit data for this consortium within PSP. To do so, click the 'Submit Data’ or 'Submit Data (Previous Submission Successful)' link for this consortium via the 'Consortium List' page. You may also make further edits
e ium via the "Edit’ link on the 'Consortium List' page.

Lomp.am \ulubcl

pu have que =t his DTERE ntact the COX Help Desk by email s helpdesk@er: 1et or by calling the CDX Technical Support Staff through our toll free telephone support on (888) 890-1995
bﬂuccn \1onda) Ilmnh Fnda I’lom S CK) am to [ UD pm E‘ST /EDT. For International callers, the CDX Hc]p D\sL can also bc reached at (970) 494 “00

CDX Hon
hitps: ol

United States Environmental Protection Agency - Central Data Exchange

Exhibit 13-31: Consortium Submission Notification Email

13.5.1 Submit Additional Consortium Edits

Once your initial consortium submission has been successfully transmitted to OPP, you will have
the option to submit additional edits via the “Edit’ status on the *Consortium List’” screen. You
can perform as many consortium “edit’ submissions as necessary throughout the life of a
consortium. Please note that once you commit to editing a consortium (by entering the
passphrase), your edits must be successfully transmitted to OPP before you can submit data. In
other words, you cannot simultaneously edit and submit data for the same consortium. If you
start a data submission before choosing to edit the consortium, all in-progress data submission
information (that has not been previously submitted) will be cleared.

To begin editing a consortium, click the “Edit’ status within the *Edit Consortium’ column on the
‘Consortium List” screen. Click Ok’ in the resulting modal to confirm that you want to edit the
consortium. Exhibit 13-32 below displays a screen capture of the ‘Edit’ link and modal.

Consortium List

g rEss
atn S
hivwe
Attention
Cratn New Cansartium Uisp Exssting Consoetium
Company Name
10 of 40 andries

Consortium Numder Consortium Name ocl Cate Date | Edit Consortium Data Submission Action(s)
= o © °
- Y Bukailing Suctestiul Transmission of Consomum (0]

-
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Exhibit 13-32: Edit Link and Confirmation Modal

Navigation: Click the ‘Edit’ link in the ‘Edit Consortium’ column and click ‘Ok’ in the resulting
confirmation modal.

After clicking the ‘Ok’ button, you will be navigated to the ‘Enter Passphrase’ screen for the
consortium. Enter the correct passphrase to access the consortium details. For assistance with the
‘Enter Passphrase’ screen, please refer to Section 13.4.

After entering the passphrase, you will be navigated to either the “Validate OPP Consortium’
screen or the “Primary Contact Information’ screen (depending on the type of consortium
submission).

As stated earlier, previously submitted PC Codes and guidelines will have a status of ‘Previously
Submitted” and cannot be removed. However, the DClIs associated with the submitted PC Codes
can still be modified. Please refer to Section 13.2 for guidance on how to complete the
consortium edits. For assistance with the submission process, please refer to Section 13.5. After
submitting the newest consortium edits, you will be navigated back to the ‘Consortium List’
screen. The ‘Data Submission’ status will remain *Awaiting Successful Transmission of
Consortium Edits’ until your edits have been successfully transmitted to OPP. As previously
stated, you will receive a confirmation email once your edits have been successfully transmitted.
The “Edit Consortium’ and “Data Submission’ statuses will also transition to ‘Edit” and ‘Submit
Data’ respectively once your edits successfully transmit to OPP.

13.6 Perform a Consortium Data Submission

After your consortium edits have been successfully transmitted to OPP, you will have the option
to submit data for the consortium’s guidelines. To perform a data submission click the ‘Submit
Data’ link on the ‘Consortium List” screen. After clicking the ‘Submit Data’ link, you will be
required to create a passphrase for the data submission. After entering the passphrase and
clicking the “Next’ button, you will be navigated to the ‘Primary Contact Information’ screen.
Exhibit 13-33 below displays a screen capture of the ‘Submit Data’ link.
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Exhibit 13-33: Submit Data Link

Navigation: Click the ‘Submit Data’ link within the ‘Data Submission’ column. After clicking
the link, create a passphrase for the data submission. You will be navigated to the *Primary
Contact Information’ screen.

Important: Each data submission is protected by its own passphrase. In other words, you must
create a separate passphrase for each data submission that you prepare. If you forget the
passphrase to an in-progress data submission, you can create a new data submission (and
passphrase) by clicking the ‘Create New Data Submission’ button within the ‘Previous Data
Submissions’ modal. To access this modal, click the blue ‘i’ icon in the *‘Data Submission’
column. Please note that creating a new data submission will wipe out any in-progress
information that has not been previously submitted. Exhibit 13-34 below displays a screen
capture of the ‘Create New Data Submission’ button within the ‘Previous Data Submissions’
modal.

Previous Data Submissions

Submission Name

Click the ‘Create New Data Submession’ button i you have forgotien Mo prssphrase
data (that has not b g submitted) will Be lost if you create Jsta suben
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Exhibit 13-34: Previous Data Submissions Modal

Navigation: If you forget the passphrase to an in-progress data submission, click the ‘Create
New Data Submission’ button within the ‘Previous Data Submissions’ modal. After clicking the
‘Create New Data Submission’ button, you will be required to create a new passphrase for the
data submission.

The first screen within the data submission process is the ‘Primary Contact Information’ screen.
The data on this screen is based on the information submitted as part of the consortium edits and
is for informational purposes only. As indicated by the help text at the top of the screen,
consortium details cannot be edited while submitting data.

Exhibit 13-35 below displays a screen capture of the ‘Primary Contact Information’ screen
during the data submission process.

A Existing OPF Consortium

CON-111686-16 Primary Contact Information

It Genoral Information

Company Name Mailing Address 2

- Company Numbsr - chy

Full Nama CountyParish

Phone Number 1333333333 - State

Ernail Addreas - Poatal Code

Jats Title

Exhibit 13-35: Primary Contact Information Screen — Data Submission Stage

Navigation: Review the on-screen information. Click the “Next” button.

After clicking the “Next’ button, you will be navigated to the ‘PC Code(s)’ screen. As with the
‘Primary Contact Information’ screen, the information on this screen is based on your previous
consortium edits submission. The data on this screen cannot be edited.

Exhibit 13-36 below displays a screen capture of the ‘PC Code(s)’ screen during the data
submission process.
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PC Code & Chemical Name Action(s)

You cannot edit PC codels) at this bme
Plaasa compiate the data submission first

Exhibit 13-36: PC Code(s) Screen — Data Submission Stage

Navigation: Review the information on-screen. Click the ‘Next” button.

After clicking the “Next’ button, you will be navigated to the first guideline screen in the
navigation tree. Each guideline previously added to the consortium has a separate screen that
allows you to provide the necessary supporting data. All fields marked with a red asterisk are
required. The following information/fields are displayed on each guideline screen:

e GuideLine Number: The Guideline Number associated with the DCI. This field is not
editable.

e Study Title: The study associated with the guideline. This field is not editable.

e Target Submission Date: The targeted date for submission. This field is not editable.
e Protocol: The protocol for the guideline. This field is not editable.

e Use Pattern: The use pattern for the guideline. This field is not editable.

e Test Substance: The test substance for the guideline. This field is not editable.

e Time Frame (month): The time frame for the guideline. This field is not editable.

e Cite Studies: Select the check box if you are citing one or more studies as part of the
submission. You can cite additional MRIDs by clicking the “Cite an additional MRID
Number’ link. You can remove all cited MRIDs by unchecking the *Cite Studies’ check box.
This field is optional.

e Legend & Footnote(s) section: A legend that provides more information about the
associated use patterns, test substances, and footnotes.

Exhibit 13-37 below displays a screen capture of a sample guideline screen with the above
information.
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R s Guideline (No. 123.0001 - GDCI Test Study Title 001)
b General Information
Contact Information
PC Code(s) —
Al Legend & Footnote(s) (Guideline No. 123.0001)
e Shit T T GuideLine Number 1230001
USLERE T Use Pattern
123.0001 Study Title GDGI Test Study Titke 001 . R - Agricultural premises and equipment
Product Lisa Information T Ingtitutional 5 industrial pramises
8751700 y o o 1
Tergat Submission NA ! tial and public access premises
Pate V- premises and equipment
X- s preservatives
Protocol N Y | processes and water systems - once
Use Pattern BT UV X-¥:2 - Z-Industrial processes and water systems - not once
through
Test Substance EP. MP; TGAI Test Substance
EP; MP: TGAI - End Use Product: Manufacturing Use
Time Frame {menth) 1 Product: Technical Grade Active Ingredient
Footnotes
Upload any documents relevant to the .
salected guideline, If you would like to Cite Studies Select If you are citing studies as part of this submission
reuse the same document across diferent
guidelings. please use the ‘Use Praviously Total File Count: 0 Total File Size: 0 bytes
Uploaded Document radia button File Name I Type SubType MRID Actions
o No attachment found

eview o \Validate (2 Submil

Exhibit 13-37: Guideline Screen Fields

After reviewing the information on-screen and/or citing MRIDs, you will be required to upload
at least one document for the data submission. Please note that only one document is required for
the entire submission, each guideline does not require a supporting document.

To upload documents, click the *‘Add Document’ radio button within the document upload
section of the guideline screen. The following fields are displayed within the document upload
section of the guideline screen:

e Document Type: Select the document type for the uploaded file. This is a required field.

e Document Subtype: Select the document sub-type for the uploaded file. Available sub-types
are based on the document type chosen. This is a required field.

e Document Upload: Click the ‘Browse...” button and select a file to upload. Empty files,
duplicate file names, .zip, and .exe files are not allowed into the system. Document file
names should not exceed 255 characters. This is a required field.

e Comments: Indicate what the document supports (e.g. guideline or special study). Include
any relevant information about the document upload. This is an optional field.

e MRID Number: The master record identification number associated with the study. Please
refer to Section 4 for information about how to generate root MRIDs. A basic validation,
ensuring that the MRID is an eight-digit number, is performed on this field. The MRID is
also validated against OPP’s system at submission. This is a required field for study
documents.

e |s this CBI?: Indicate whether the document contains confidential business information
(CBI). For study documents, users can specify the type of CBI via a dropdown selection.
This is a required field.

Exhibit 13-38 below displays a screen capture of the document upload section on the guideline
screen.
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Total File Count: 0 Total File Size: 0 bytes

CON-111666-16
General Information File Name 11 Type SubType MRID Actions
| Contact Information Na attachment found
PC Codels)
Guidelines
| GDCI Test Study Title 001
Add Document Use Previously Uploaded Document

123.0001
Product Use Information
BT5.1700

* Document Type

* Document Subtype

Choose & Document Type

Choose 8 Documant Subtype

* Upload

Comments

e

Upload any documents relevant to the
salected guidefine. If you would like to
reusa the same document across diferent
guideiines, please use the ‘Use Previously

=3
o

Uploaded Document’ radio button

Exhibit 13-38: Guideline Screen — Document Upload Section

Navigation: Click the ‘Add Document’ radio button to enter information and upload documents.
After clicking the ‘Add Document’ radio button, the fields become editable. Different fields will
display based upon the chosen document type and subtype. Fill out all necessary fields and click
the “‘Browse...” button to select and upload a document. Click the ‘Save’ button to save your
changes. After clicking the ‘Save’ button, the uploaded document is displayed in a table above
the document upload section.

Exhibit 13-39 below displays a screen capture of the document upload table.

4 Exlisting OPP Consortium

Total File Count: 2 Total File Size: 345.52 KB

CON-111666-16
+ General Information File Name I5 Type SubType MRID Actions
| Contact Information 1,PDF Label Draft »
REce PO Cormespondence General Comespandences x
Guidelines
| GDCI Test Study Tile 001
123.0001
Product Use information Add Document Use Previously Uploaded Document
8751700
* Document Type Choose a Document Type
" Dacument Sublype Choose a Document Subtype
* Upload
Comments

Upload any documents relevant to the
salected guideline. If you would like to
reusa the sarme documant across different
guidelines, please use the ‘Use Previously
Uploaded Document’ radio button

(o [ome
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Exhibit 13-39: Guideline Screen — Document Upload Table

Navigation: You can click the red ‘x’ icon in the “‘Actions’ column of the table to remove any
uploaded documents. To edit the details of a specific document, click the file name of the
document in the ‘File Name’ column. You may add as many documents as necessary by clicking
the ‘Add Document’ button.

In addition to uploading new documents, you can also reuse previously uploaded documents
between guidelines. The *‘Use Previously Uploaded Document’ radio button allows you to
reference a document that has been previously uploaded for another guideline so that it does not
have to be uploaded again. After selecting the “Use Previously Uploaded Document’ radio
button, a drop down list of uploaded files will appear within the file upload section. Simply
select the document you would like to reuse from the “Uploaded Document’ section and click the
‘Save’ button. The referenced document will appear in the documents table. You may remove
the reference to an uploaded document by clicking the yellow icon in the ‘Action(s)’ column.

Exhibit 13-40 and Exhibit 13-41 are displayed below for reference.

#A& P3P-Generated Consartium
CON-111658-15

Gerseral Infoi Cite Studies

Total File Count: 1 Total File Size: 160 57 KE
Fite Name 1 Type SubType MRID Actions

Guidelines

Document Subtype

Comments

Exhibit 13-40: Reuse Document Option
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# Existing OPP Coneortium Cite Studies Salact if you are citing studies as part of this submission

CON-111666-16

4 General Information Total File Count: 2 Total File Size: 34552 KB
Ceontact Information File Name 1L Type SubType MRID Actions
PC Code(s}

Guidelines

GDCI Test Study Tithe 001
123.0001
Product Usa Information Add Document * Use Previously Uploaded Document

1.POF Label Draft

8751700

" Uploaded Document Choose an uploaded document

Upiload any documents relevant to the mm

selected guideline. If you would like to
reuse the same document across different
guidelines, please use the “Use Previously

Uploaded Document’ radio bution m

Exhibit 13-41: Reused Document in the Document Upload Table

Navigation: Navigate to a different guideline. Click the ‘Use Previously Uploaded Document’
radio button. If any documents are available for reuse, select the appropriate document from the
‘Uploaded Document’ drop down and click the ‘Save’ button. If no documents are available for
reuse, you will get an appropriate message.

Once you have uploaded all necessary documents, you may begin the submission process. For
assistance with the submission process, please refer to Section 13.5.

After you have submitted the data submission, you will be navigated to the ‘Consortium List’
screen. Your newly submitted data submission will appear with a status of ‘In Transmission’ in
the ‘Data Submission’ column.

You cannot edit the consortium or submit additional data until your data submission has been
successfully transmitted to OPP. Once your data submission has been successfully transmitted to
OPP, the status will transition to ‘Edit’ in the ‘Edit Consortium’ column and *Submit Data
(Previous Submission Successful)’ in the ‘Data Submission’ column. The data submission will
also be archived in the ‘Previous Data Submissions’ modal (accessible by clicking the blue ‘i’
icon in the ‘Data Submission’ column). A notification email will also be sent once your
submission has been successfully transmitted. At this point, you can either submit additional
consortium edits or submit additional data. For assistance with submitting additional edits, please
refer to Section 13.5.1. For assistance with submitting additional data, please refer to Section
13.6.1. Exhibit 13-42 below displays a screen capture of the ‘Edit’ and ‘Submit Data (Previous
Submission Successful)’ statuses.
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Consortium List

Form a consortium of Use an existing consortium and submit dats for one or more Data Caik-ins Consortium Submission Legend
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ot and e ) wisting QPP consartium, Pending: The has been to OPP and Is awalting processing

Submit Data: Submit data to suppon guidelines

Submit Data (Previous Submission Successful): Submit adgitional data. Your previous submission was
successfully transmitted to OFF,

Falled Transmission to OPP: The falled o OPP.

Edit: Edit the details of the consortium.

Awaiting Successful Transmizsion of Consortium Edits: You cannot submit data until your consertium

To edit the detal's of a consortium, click the "Edit’ link In the 'Edit Consortium’ cotumn. To submit data for a consortium,
click the 'Submit Data’ or “Submit Data (Previous Submission Swccessiul] link in the 'Data Submission’ colemn

edits have been itted and L] itted to OPP.
Awaiting ion of Data i You cannot edit the consortiurm details until your
Data has been and to OPP.
Create New Consorfium Use Existing Consortium
Company Nama:
Consortium Edits Status A8 . Data Submission Status Al
Shawing 1 1o 10 of 40 entries Fllter Resulis:
Modification ‘Submission
Consortium Number ‘Consortium Name | DCl Number(s) Date I Date t Edit Consortium I [Data Submission 12 Actionfs)
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Exhibit 13-42: Consortium List Screen — Edit and Submit Additional Data Statuses

Exhibit 13-43 below displays a screen capture of the archival of the previous data submission
within the ‘Previous Data Submissions’ modal.

Previous Data Submissions

Modification  Submission
Submission Nama Tracking Number Date Date Status Actions

CON-111555-15-Data-20180315- COX_CSTM_DATA_2018_0000TO 03152018 0152018  Successfully Transmitted © @
15:14:18 to OFF

Create New Data Submission

Click the 'Create New Data Submission” button if you have forgotten the passphrase for an in progress data submission. All in progress
data (that has not been previously submitted) will be lost if you create a new data submission.

Exhibit 13-43: Consortium List Screen — Archival of Previous Data Submission

Note: Each data submission is given a unique timestamp in the ‘Submission Name’ column to
differentiate it from other data submissions.

Exhibit 13-44 displays a screen capture of a sample data submission email notification.
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helpdesk@epacdx.net

Your Consortinm Data Submission {CON-111666-16-Data-201801 24-10:08:58) has been successfully transmirted 1o OPP and is awaiting processing. Your tracking number is CDX_CSTM_DATA_2018_000006.

ium List' page. You may also make further edits to the

You may submit additional data for this consortinm within PSF. To do s, click the “Submit Data (Previous Submission ssful)’ link for this inm via the ‘Conso
consortivm via the 'Edit’ link on the 'Consortinm List’ page.

esk by email at helpde
allers, the CDX Help Desk ¢

ontact

Age, YOU may ¢
o 6:00 pm EST/EDT. For Intes d at (970) 4945500,

United States Environmental Protection Agency - Central Data Exchange

Exhibit 13-44: Sample Data Submission Notification Email

13.6.1 Submit Additional Consortium Data

ing the CDX Techaical Support Staff through our toll free telephone support on (858) 590-1995 between

Once your initial data submission has been successfully transmitted to OPP, you will have the
option to submit additional data via the ‘Submit Data (Previous Submission Successful)’ status
on the *Consortium List” screen. You can perform as many consortium data submissions as
necessary throughout the life of a consortium. Please note that if you commit to editing a
consortium (by entering the passphrase) for the *Edit’ status, your edits must be successfully
transmitted to OPP before you can submit data. In other words, you cannot simultaneously edit
and submit data for the same consortium. If you start a data submission before choosing to edit
the consortium, all in-progress data submission information (that has not been previously
submitted) will be cleared.

To begin submitting additional data, click the ‘Submit Data (Previous Submission Successful)’
status within the ‘Data Submission” column on the *‘Consortium List” screen.

Exhibit 13-45 below displays a screen capture of the ‘Submit Data (Previous Submission
Successful)’ link.

Consortium List

Consortium Submission Legend

z::‘a:z:‘::!e Status Al ’ Data Submission Status Al
Consortium Name Dcl jon Date Date Edit Consortium Data Submission 14 Action(s)
x> 1 0315201 ‘e | 3 Q
- P o
Exhibit 13-45: Submit Data (Previous Submission Successful) Link
Navigation: Click the ‘Submit Data (Previous Submission Successful)’ link in the ‘Data
Submission’ column.
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After clicking the link, you will be navigated to the “Create Passphrase’ screen for the
consortium.

Important: Each data submission is protected by its own passphrase. In other words, you must
create a separate passphrase for each data submission that you prepare. If you forget the
passphrase to an in-progress data submission, you can create a new data submission (and
passphrase) by clicking the ‘Create New Data Submission’ button within the ‘Previous Data
Submissions’ modal. To access this modal, click the blue ‘i’ icon in the ‘Data Submission’
column. Please note that creating a new data submission will wipe out any in-progress
information that has not been previously submitted. Exhibit 13-46 below displays a screen
capture of the *Create New Data Submission’ button within the *Previous Data Submissions’
modal.

Previous Data Submissions

Modification  Submission
Submission Name Tracking Number Date Date Status.

CON-111555-15-Dsta-20160315-  COX_CSTM_DATA_20M3_0000T0 03152018  OM1S2018  Successhully Transmi
1514 18

Click the ‘Create New Data Submission’ button i you have lorgotien the for an in progress di
data (that has not been previcusly submitied) wifl be lost if you create & new data submission

Exhibit 13-46: Create New Data Submission Button

Navigation: If you forget the passphrase to an in-progress data submission, click the blue ‘i’
icon in the ‘Data Submission’ column. In the “Previous Data Submissions’ modal, click the
‘Create New Data Submission’ button to create a new data submission and passphrase.

After entering the passphrase, you will be navigated to the ‘Primary Contact Information’ screen.
As stated previously, the consortium details will be read-only; you will only be able to upload
supporting documents and/or cite MRIDs at the data submission stage. Please refer to Section
13.6 for assistance with preparing a data submission. For assistance with the submission process,
please refer to Section 13.5. After submitting the newest data submission, you will be navigated
back to the ‘Consortium List” screen. The “Edit’ status will remain ‘Awaiting Successful
Transmission of Data Submission’ until your data submission has been successfully transmitted
to OPP. As with all PSP submissions, you will receive a confirmation email once your data
submission has been successfully transmitted. The ‘Edit” and ‘Data Submission’ statuses will
also transition to ‘Edit’ and ‘Submit Data (Previous Submission Successful)’ respectively upon
successful transmission. Additionally, the latest data submission will be archived in the *Previous
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Data Submissions’ modal (accessed by the ‘i’ icon in the ‘Data Submission’ column) once it
successfully transmits to OPP.

13.7 Consortium Tracking Numbers and Copies of Record

Once you have submitted consortium edits and/or data, you can check the submission’s details
via the *Consortium List’ screen. You can view the copy of record for your submission as well as
check the tracking number and submitted files. To access the tracking number and submitted
files, click the ‘Show Detail’ icon in the ‘Consortium Number’ column. Please note that each
type of submission (consortium edits or data submission) has its own tracking number. Exhibit
13-47 below displays a screen capture of the tracking number and submitted files.

Consortium List

In Transmission; The

wious Submission
P

Creale Mew Consorum Use Existing Consorfium

Company Name:
Consortium Edits Status - Data Submission Status A
howing 110 10 of 40 entries Fiter Resuts

Consortium Number DCi ion Date ion Date i Data Submission 1L Action(s)

comsss 1]

Latest Consortium Edits Tracking Number: COK_CSTM
Latest Data Submission Tracking Number: COX_CSTM_DATA 00070
Féla Namels) 1 POF

Exhibit 13-47: Tracking Number and Submitted Files
Navigation: Click the ‘Show Detail’ icon to view the tracking numbers and files submitted.

Each submission type (consortium edits or data submission) also has its own copy of record. To
download the full copy of record for the latest consortium edits or data submission (including all
submitted files), click the green “‘Full Copy of Record’ icon in the *Edit Consortium’ or ‘Data
Submission’ column respectively. You will have to enter the passphrase used to encrypt the
submission, your CDX password, and the answer to a secret question to see the full copy of
record.

Note: The copy of record icons will not display if a submission is ‘In Transmission.’
Exhibit 13-48 below displays a screen capture of the ‘Full Copy of Record’ icon.
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Fie Wasme(s) 1 PDF

Exhibit 13-48: Full Copy of Record Icon

Navigation: Click the green ‘Full Copy of Record’ icon in the ‘Edit Consortium’ or ‘Data
Submission’ column.

Exhibit 13-49 below displays a screen capture of the process of accessing the copy of record.

eSgnatue Vidget

1. Authentication 2, Verification 3. Sign File

Lo it COX Question:
eer TR e e

ANDREW,TEST Answer:

Password:
hasanas Show Answer £
Show Password

Exhibit 13-49: Full Copy of Record Process

Navigation: Enter the passphrase for the submission and click the *Continue’ button. Click
*Accept’ on the resulting pop-up message. Within the eSignature Widget, enter your CDX
password, answer the secret question, and click the ‘Sign’ button. After clicking the ‘Sign’
button, a button titled ‘Download Copy of Record” will appear on-screen. Click this button to
download a zip file containing the PDF representation of your submission and any submitted
files (if applicable).

Exhibit 13-50 below displays a screen capture of the ‘Download Copy of Record’ button.
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Submission Name

Exhibit 13-50: Download Copy of Record Button

Navigation: Click the ‘“Download Copy of Record’ button to download a zip file containing a
PDF representation of your submission and any submitted files (if applicable).

You can also download the non-CBI PDF representation of your submission by clicking the
yellow ‘Download PDF Only’ icon in the ‘Edit Consortium’ or *‘Data Submission” column.
Clicking this icon does not require you to enter any credentials since the PDF representation of
the submission is non-CBI. This icon allows consortium members to see the details of
consortium submissions without granting access to CBI documents. Exhibit 13-51 below
displays a screen capture of the yellow ‘Download PDF Only’ icon.

Consortium List

Consortium Submission Legend

In Transmis:

=

Company Name:
Consortium Edits Status A v Data Submission Status Al
Showng 1 1o 10 of 40 entries Filter Ruosuts
Consortium Number Consortium Name ocl Date Dats Edit Consortium Data Submission It Actionis)

CON-111555-158 Test Consontum T OV1S20E 03152018 F ;D Subimit Diala [Previous Sybmession Succosshid) & (o]

Ele

Latest Consertium Edits Tracking Number: COX_CSTM_2018,
Latest Data Submission Tracking Number: COX_CSTM_DATA_2018 0000
File Name(s) 1 PDF

70

Exhibit 13-51: Download PDF Only Icon

Navigation: Click the yellow ‘Download PDF Only’ icon in the ‘Edit Consortium’ or ‘Data
Submission’ column. The PDF representation of the submission will be downloaded after
clicking the icon.

The copy of record for previous data submissions can be obtained via the *Previous Data
Submissions’ modal. Both the full copy of record and the non-CBI PDF representation of the
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submission are available within the modal. Click the ‘i’ icon in the ‘Data Submission’ column to
access this modal. Exhibit 13-52 below displays a screen capture of the copy of record icons
within the ‘Previous data Submissions’ modal.

Previous Data Submissions

Submission Name Actions.

CON-111555-15-Data-20180015-  COX_CSTM_DATA_2018_000070 03152018 03152018 Successfully Traremitted
151418 o OPP

Circk e "Create New Dala Submession’ bution if you have forgotien the for an in prograss. di G All iy progress.
data {that has not been previously submitted) wil be lost if you creale a new data submission

Exhibit 13-52: Copy of Record Icons Within the Previous Data Submissions Modal

Navigation: Click the appropriate copy of record icon to download either the full copy of record
or PDF representation of the data submission.

13.8 Consortium Visibility Rules

Consortium visibility is based on company number. If a company is associated to a consortium
via an attached DCI, all users associated with that company will have read-only access to the
consortium. All consortium members (companies associated with a consortium via at least one
attached DCI) can download the non-CBI copy of record for consortium submissions and will
see the latest statuses for consortium submissions on the ‘Consortium List” screen. Only one user
(the Consortium Lead) can edit and make consortium submissions.

Consortium membership can be modified at any time by the Consortium Lead on the ‘PC
Code(s)’ screen. If the Consortium Lead adds or removes DCIs consortium membership will
automatically be affected. The ‘Consortium List’ of users throughout PSP will dynamically
update to display the correct list of consortia.

Exhibit 13-53 below displays the ‘Consortium List’ screen of a consortium member. Notice that
the member can download the non-CBI copy of record and can see the read-only statuses of the

consortium submissions. Please note that all users associated with this company number will see
the same information on their *Consortium List” screen.
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Exhibit 13-53: Consortium Member’s Consortium List Screen

Navigation: The consortium member sees the latest statuses for the consortium submissions.
Unlike the Consortium Lead the consortium member cannot edit or make consortium
submissions. The non-CBI PDF representation of the latest submission can be downloaded by
clicking the yellow ‘Download PDF Only’ icon in the ‘Edit Consortium’ or ‘Data Submission’
column. More information about the copy of record can be found in Section 13.7.

The consortium member can also download the non-CBI PDF for previous data submissions via
the ‘Previous Data Submissions” modal. For more information about downloading the non-CBI
PDF from the ‘Previous Data Submissions’ modal please refer to Section 13.7.

13.9 Transfer Consortium

Only one user (the Consortium Lead) can edit and make consortium submissions within PSP.
The user who initiates the consortium creation/validation process within PSP is automatically
designated the Consortium Lead. Should the original Consortium Lead have to abdicate his or
her role, PSP supports transference of the Consortium Lead role to another company/user.
Consortium Leads can transfer their role to another company via the *Transfer Consortium’
button in the *Action(s)’ column. To begin the transfer process, click the “Transfer Consortium’
button and click ‘Ok’ in the resulting pop-up modal, displayed below in Exhibit 13-54.
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Exhibit 13-54: Transfer Consortium Button and Pop-up Modal

Navigation: Click the “Transfer Consortium’ icon in the “‘Action(s)’ column. Click ‘Ok’ in the
resulting pop-up modal. As indicated by the modal, any in-progress data submission information
(that has not been previously submitted) will be lost after transferring.

Important: The ‘Transfer Consortium’ icon is only available for consortia with a consortium ID
and is only visible to the Consortium Lead. It is also unavailable unless the previous consortium

submission was successfully transmitted to OPP. Consortia cannot be transferred if they have in

transmission or pending consortium submissions.

After clicking the “‘Ok’ button, the *Transfer Consortium’ modal will appear. The *Transfer
Consortium’ modal offers two options for transferring the consortium:

1. Transfer the ‘consortium lead' role only. Your company will still be associated with the
consortium and will retain read-only access. Your company's DCIs attached to the
consortium will also remain.

2. Transfer the 'consortium lead' role and remove my company from the consortium. Your
company will no longer be associated with the consortium and will lose the ability to see
it within PSP. Your company's DCIs attached to the consortium will also be removed.

Exhibit 13-55 below displays a screen capture of the “Transfer Consortium’ modal and options.
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Transfer Consortium

Please Indicate the type of transfer and enter a valid company number to transfer this consontium.

Tramsfar the ‘consortium lead’ role ondy. Your company will st be associated with the consorbum and will refain read-only access
Your company's DCIs atiached to the consarum wil aiso remain

‘Company Number of Reciplent

Exhibit 13-55: Transfer Consortium Modal

Navigation: Select the appropriate option and enter the company number of the recipient. Click
the ‘Ok’ button.

Important: If you select the first option your company must be associated with at least one
consortium DCI to retain read-only access. Additionally, you may only transfer the consortium
to a company that is associated with at least one consortium DCI. The target company must be
related to the consortium via one or more attached DCls for the transfer to be successful.

After a valid option and company number is entered, the consortium will be transferred once the
‘Ok’ button is clicked. A green message will appear in the top right of the screen indicating the
successful transfer of the consortium.

If the first option is chosen, the previous Consortium Lead’s company will become a consortium
member. All users associated with the previous Consortium Lead’s company will retain read-
only access to the consortium. Users will be able to see the latest consortium submission statuses
and will be able to download the non-CBI PDF.

If the second option is chosen, the previous Consortium Lead’s company will no longer be
associated with the consortium (all consortium DCls associated with that company will be
removed). As such, the consortium will no longer appear within the ‘Consortium List’ screen of
the previous Consortium Lead’s company.

The consortium will appear within the *‘Consortium List” screen for all users associated with the
target company once successfully transferred. The consortium’s status will also be set to
‘Awaiting User Completion’ in the ‘Edit Consortium’ column, as displayed in Exhibit 13-56
below.

Important: The same passphrase set by the previous Consortium Lead must be used to
access/edit the consortium. The user who clicks the *Awaiting User Completion’ link and enters
the correct passphrase will be automatically designated as the new Consortium Lead. Only he or
she will have the ability to edit and perform consortium submissions from that point forward
(unless they decide to transfer the consortium again).
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Consortium List

In Transmissicn:
Pending: The cos

click M
o
d and successhly ransmitt
Create New Consorium LUise Exrsting Consorum
Consortium Edits Status A * Data Submission Status Al
Fifler Rosats
Consortium Name oci Date |F Data Submission Actionis)
CON-111555.15 Test Consorium Dol @ 03152018 OM182018 Aueaiting Successiul Transmission of Consortium (o]
Eds £ L O

Exhibit 13-56: Consortium List of Target Company

Navigation: Click the ‘Awaiting User Completion’ link and enter the correct passphrase. Once
the correct passphrase has been entered, you will become the new Consortium Lead. You alone
can then submit edits/data as needed and may transfer the consortium again if the need arises.
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14  Voluntary Data Submissions

This section describes the process to prepare a package for a voluntary data submission (non-
DCI) through PSP. Users may cite MRID numbers and submit documents not related to specific
Data Call-Ins. As elsewhere in PSP, voluntary data submissions (VDS) feature real-time
validations, status updates, and email notifications to ensure a streamlined experience. Voluntary
data submissions will be associated with a specific registration review case number.

Note: Voluntary data submission visibility is based off company number. That is, all users (both
Primary Submitter and Authorized Agent) associated with the same company number will be
able to share and see the same submissions.

To access voluntary data submissions, click on the “Voluntary Submission’ icon on the PSP
‘Home’ screen. Upon clicking the link, you will be navigated to the “Voluntary Data Submission
List” screen. Exhibit 14-1 below displays the “Voluntary Submission’ link on the PSP ‘Home’
screen.

Pesticide Submission Portal

Pesticide Submission and Data Call-n Response. To begin a submission, please select a fype balow

Please do not perform any submissions at midnight (around 12:00 AM Eastern). The system will be undergoing maintenance at this time.

Registration Submission Re-evaluation General Services

Continue Saved Packages Consortium Submission Generate Root MRIDs
Fotrn consortia and submit data. To ganar A MRIDs
To continums working i saved PSP packeges
s wocking on sarvid PSF g E ik [REVGUS SUBMISSIONS for study documents

Create New Package Data Call-in

To create a new PSP package

o Package Status
Toc oursly submitted

CI Upload eDossier Builder Packages E Voluntary Submission

Registration Review Label

To u it crentd by downloadable

@ Upload XML e-Submission Packages
To ug pbe Craabid
Roloas Noles

Exhibit 14-1: Voluntary Submission Link
Navigation: Click the “Voluntary Submission’ link on the PSP “‘Home’ screen.
14.1 Voluntary Data Submission List Screen

The “Voluntary Data Submission List” screen allows you to see the details and statuses of
voluntary data submissions. Both in-progress and submitted voluntary data submissions are
visible via this screen. You may go back to the ‘Home’ screen by clicking the ‘Portal’ link at the
top left of the screen. Once a voluntary data submission has been submitted, a *‘Show Detail’ icon
will appear next to the “VDS ID.” This icon will reveal the tracking number associated with the
submission and any submitted files. Additionally, the copy of record for submitted voluntary
data submissions can be accessed via the green arrow icon in the *Action(s)’ column. In-progress
voluntary data submissions can be removed via the red ‘x’ icon within the ‘Action(s)’ column.
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The various columns on this screen are sortable. The entries on this screen can also be filtered
using the drop-down filters available above the list. Using the filters and sorting feature will
allow you to manage and customize your displayed list of voluntary data submissions. To find a
specific entry on this screen use the “Filter Results’ text box to refine the results. The *Show
Previous Data Submission(s)’ icons in the “Status’ column allow you to see a list of all previous
data submissions made for a particular case number entry. Exhibit 14-2 below displays the
“Voluntary Data Submission List’ screen.

Voluntary Data Submission List
Submit voluntary data to the EPA of check the status of previously submitted voluntary data Voluntary Data Submission Legend

Click the icon in the "Submission |07 column 1o see the racking number of the submission. Click the ‘Copy of Record icon
In the tabile below 1o view the submission's copy of record.

In Transmiszgjon: The voluntary data submission is in transmigsion fram PSR 1o OPP

Pending: The voluntary data submissicn has been transmitted to OPP and is avalting processing.

Submit Data (Previous Submission Successful): Submit additional valuntary data. Your previous submission
was successfully transmitied 1o OPF.

Awaiting User Completion: The voluntary data submission is awalting completion/submission,

Falled Transmission to OPP: The voluniary data submission falled transmission to OPP.

To submit voluntary data. click the ‘Create Voluntary Data Submission’ butten below. To edit an existing voluntary data
*Submission 10 link in the tatie below te an voluntary submission, click the ' lzon
in the table below {only available if the submission has not yet been submitted)

Create Voluntary Data Subméssion

Company Name:
[WOW‘HQ: All v Status: Al
Shawing 1 to 2 of 2 entries I Fitter Rasulty |
Case No. Case Name Submission Name If Modification Date Submission Date Status Action(s)
vDs - 73765 00021 DEET Test Submizsion 2 03162018 01612018 Pending !
VDS-TiEE 0 0003-1 Ethoxyquin Test submission 1 03/16/2018 031872018 .

n Show 1 v entries

Exhibit 14-2: Voluntary Data Submission List Screen

14.2 Create and Prepare a Voluntary Data Submission

To create a voluntary data submission, click the ‘Create Voluntary Data Submission’ button on
the “Voluntary Data Submission List” screen, seen below in Exhibit 14-3.
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Voluntary Data Submission List

Violuntary Data Submission Legend

Click the kcon in the "Submission ID' column 1o see the tracking number of the submission. Click the ‘Copy of Record’ kcon
in the tabie below to view the submission's copy of record

In Transmission: The voluntary data submission is in transmission from PSP to OPP.

Pending: The valuntary data submission has been ted to OPP and is awalting processing.

Submit Data (Previous Submission Successfull Submit additional voluntary data. Your previous submission
was successfully transmitted to OPP.

Awaiting User Completion: The voluntary data submission Is awaiting o i

Failed Transmission to OPP: The voluntary data submission falled transmission to OPP.

To submit voluntary data, click the ‘Create Voluntary
the ‘Submission 1D link in the table bele
In the tabie below (only availabie if the submigsion has not yet been submitted

Cemmser]

Submission’ button below. To edit an existing voluntary data
0 delete an existing voluntary submission, click the " icon

Company Name:
Viewing: Al v | Status: All
Showing 1to 2 of 2 entries Filter Results:
VDS ID Case No. Case Name Submission Name If Madification Date Submission Date Status Action(s)
VDS-T3TEE ooo2-1 DEET Test Submission 2 03182018 0aMerR018 Pending & k3

i

VDS-T3EE Q@ 0003-1 Ethoxyquin Test submission 1 03/16/2018 0182018

BYioUS n Show | 1 v eniries

Exhibit 14-3: Voluntary Data Submission List Screen — Create Button

Navigation: Click the “‘Create Voluntary Data Submission’ button on the “Voluntary Data
Submission List” screen.

After clicking the *Create Voluntary Data Submission’ button, you will be navigated to the
‘Create Passphrase’ screen.

A passphrase protects your submission from unauthorized disclosure while it is being prepared
and encrypts your voluntary data submission. To associate a passphrase with the submission,
enter a passphrase that is at least 8 characters long. To protect your submission, your passphrase
should contain a combination of letters and numbers. The passphrase you create may include
spaces, but should not contain special characters (for example, +, and *). You can associate the
same passphrase with multiple submissions.

You are responsible for remembering the passphrase and distributing it to only authorized
persons for the submission

Important: If you forget the passphrase for an initial voluntary data submission, you will be
unable to access the submission. If you lose or forget the passphrase for the initial submission,
you must create a new voluntary data submission and passphrase. However, after the initial
voluntary data submission has been successfully transmitted, you will have the option to create a
new data submission (and passphrase) for the same case number entry. More information about
submitting additional data can be found in Section 14.6.

For security reasons, the system administrator does not have access to the passphrase and will
not be able to retrieve it or reset it to a new one. To prevent losing access to submissions, OPP
suggests that each company agree upon and use the same passphrase for all submissions. A
shared passphrase also allows users within the same company to perform submissions for others
if needed. If the original creator of a submission (either completed or in draft) is unavailable for
whatever reason, the shared passphrase ensures that someone from the same company can
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retrieve and/or complete the submission. OPP will be unable to retrieve or unlock the submission
for the company.

Exhibit 14-4 below displays a screen capture of the ‘Create Passphrase’ screen.

Primary Submitter)

Create Passphrase

Please create a passphrase that is at least 8 characters in length and does not exceed 20 characters, To profect your account, your sheuld contain a o waticn of letters and
nurribers. The passpivase you create may Include spaces but should not coniBin special characters (for example, +,7. and ") You can associate the same passphrase with multiple
submissions

Your passphrase will be used as an encryplion key to protect the contents of your data. Your data cannot be accessed without this passphrase. As a Primary Submitter. you are responsible for
remembering your passphrase and distributing it to only authorized agent(s)

Or, you can click “Cancel to return to Home page

‘You may also create an optional ‘Passphrase Hint' that will be associated with this submission, When trying to access this submission in the future, this Passphrase Hint' may aid in
remembering the passphrase. Please do not enter the actual passphrase as the ‘Passphrase Hint'

New Passphraze

Confirm Passphrase

For security ressons, the system administrator does not have access to your passphrase and cannot retrieve it or reset It to a new one. If you have forgotten your
passphrasa, you must create a new submission.,

Q Please Do Not Forget Your Passphrasel

CDX Links «

Exhibit 14-4: Create Passphrase Screen

Navigation: Create a passphrase and click the “Next’ button to navigate to the “Voluntary Data
Submission’ screen.

Note: You may also associate a passphrase hint with the submission via the ‘Create Passphrase
Hint (Optional)’ link. For more information on passphrase hints, please refer to Section 16.

After creating a passphrase, you will be navigated to the “Voluntary Data Submission’ screen.
The “Voluntary Data Submission’ screen allows you to prepare all necessary information for
your voluntary data submission. All fields marked with a red asterisk are required. The following
fields are displayed on the *Voluntary Data Submission’ screen:

e Submission Name: Enter a name for the voluntary data submission. This is a required field.

e Case Number: Indicate the registration review case number for a submission. This is a
required field.

e Registration Review Cycle: Indicate the registration review cycle for the entered case
number. This field will auto-populate and will not be editable if a case number only belongs
to one registration review cycle. This is a required field.

e Case Name: The corresponding name for the entered case number. This field is not editable
and will auto-populate when a valid case number is entered into the ‘Case Number’ field.

e Reason for Submitting: Please explain the reason for the voluntary data submission. This is
a required field.

e Cite Studies: Select the check box if you are citing one or more studies as part of the
submission. You can cite additional MRIDs by clicking the “Cite an additional MRID
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Number’ link. You can remove all cited MRIDs by unchecking the ‘Cite Studies’ check box.
If the “Cite Studies’ check box is checked, at least one MRID will be required. Otherwise,
this field is not required.

e Company Name: The name of the company for which you are submitting. This field is not
editable and is pulled from CDX.

Exhibit 14-5 below displays a screen capture of the “Voluntary Data Submission’ screen with
data entered for the fields listed above.

# Voluntary Data Submission

Test submission Voluntary Data Submission
Please enter the requisite information In the fieids below.
* Submission Name Test Submission
* Case Number 3010
~ Registration Review Cycle 30101

Case Name Alkyl Imidazoline

- Reason for Submitting Test Reason

Cite Studies @ Select if you are ciling studies as part of this submission

MRID Number 10111022

Enter all reguired information and click the

=+ cite an acditional MRID Number

o Company Name
indicate what the document SUpports (£.g.
guidgeline or special study). Include any
relevant information about the document - Total Submission File Count: 0, Total Submission Flie Size: 0 bytes

M save B Preview « Validate 2 Submit

Exhibit 14-5: Voluntary Data Submission Screen
Navigation: Enter data into the fields displayed.

After entering data into the fields on the “Voluntary Data Submission’ screen, users will be
required to upload at least one document.

To upload documents to your voluntary data submission, click the *‘Add’ button within the
document upload section of the “Voluntary Data Submission’ screen. The following fields are
displayed within the document upload section of the *Voluntary Data Submission’ screen:

e Document Type: Select the document type for the uploaded file. This is a required field.

e Document Subtype: Select the document sub-type for the uploaded file. Available sub-types
are based on the document type chosen. This is a required field.

e Document Upload: Click the ‘Browse...” button and select a file to upload. Empty files,
duplicate file names, .zip, and .exe files are not allowed into the system. Document file
names should not exceed 255 characters. This is a required field.

e Comments: Indicate what the document supports (e.g. guideline or special study). Include
any relevant information about the document upload. This is an optional field.

e MRID Number: The master record identification number associated with the study. Please
refer to Section 4 for information about how to generate root MRIDs. A basic validation,
ensuring that the MRID is an eight-digit number, is performed on this field. The MRID is
also validated against OPP’s system at submission. This is a required field for study
documents.
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e Is this CBI?: Indicate whether the document contains confidential business information
(CBI). For study documents, users can specify the type of CBI via a dropdown selection.
This is a required field.

Exhibit 14-6 below displays a screen capture of the document upload section on the “Voluntary
Data Submission’ screen.

# Voluntary Data Submission
Test Submission = Cite an additional MRID Nur

Company Name

Total Submission File Count; 0, Tetal Sub

Flle Name 1t Type SubType MRID

No subméssions found

m Click the 'Add" button to add documents to your submission
* Document Type

* Document Subtype

- Upload

Comments

Enter all required information and click the:
‘Add’ button to add documents to your
submission, Click the 'S, ton to save
your changes. In the 'Comments’ field
indicate what the document supports (e.g.

guideline or spacial study). Include any m

redevant information about the document

Exhibit 14-6: Voluntary Data Submission Screen — Document Upload Section

Navigation: Click the ‘Add’ button to enter information and upload documents. After clicking
the “‘Add’ button, the fields become editable. Different fields will display based upon the chosen
document type and sub-type. Fill out all necessary fields and click the ‘Browse...” button to
select and upload a document. Click the ‘Save’ button to save your changes.

Exhibit 14-7 below displays a screen capture of the document upload table on the *Voluntary
Data Submission Screen.’

Total Submission File Count: 3 , Total Submission File Size: 12 bytes

File Name 1= Type SubType MRID Actions

test 1.txt Form Form 8570-35 “x
Data Matrix

test 2.txt Correspondence Submission “x

Cover Letter

test 3.ixt Study Study 11111101 “x
Add Click the 'Add' button to add documents to your submission.
= Document Type Choose a Document Type... v
* Document Subtype Choose a Document Subtype... v
Comments
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Exhibit 14-7: Voluntary Data Submission Screen — Document Upload Table

Navigation: After clicking the ‘Save’ button; the uploaded document is displayed in a table
above the document upload section. You can click the red “x’ icon in the *Actions’ column of
this table to remove any uploaded documents. You can also click the blue ‘Copy Metadata’
button in the *Actions’ column to copy the metadata of the document into a new document entry.
To edit the details of a specific document, click the file name of the document in the ‘File Name’
column. You may add as many documents as needed by clicking the ‘Add’ button.

14.3 Continue Working on Saved Voluntary Data Submissions

You can return to a saved voluntary data submission at any time via the “Voluntary Data
Submission List’ screen.

Any previously saved voluntary data submissions will appear on this screen with a status of
‘Awaiting User Completion.” You may access these in-progress submissions by clicking the blue
link in the VDS ID’ column. After clicking the blue link, you will be navigated to the *Enter
Passphrase’ screen for the submission. You will be required to enter the correct passphrase
before being granted access to the submission.

You may also delete any in-progress submissions (that have not yet been submitted), by clicking
the ‘Delete’ icon in the “Action(s)’ column. Exhibit 14-8 below displays a screen capture of the
“Voluntary Data Submission List” screen with an in-progress submission.

Voluntary Data Submission List

Submit voluntary data to the EPA or check the status of previously submitted voluntary data. Voluntary Data Submizsion Legend

ok the i ' hon 1D column to the tracking numl { the submission, Click the I Record' lcor - b A o
Chizk the icon in dssion I column to see the tracking number of the submission. Click the 'Copy of Recoed' kzon In Transmission: The voluntary data submission Is in transmission trom PSP fo OFF
the tabh o 1o o 'S Copy oF ecan
In the table below to view the submisslon's copy of record Pending: The voluntary data submission has been transmitied to OPP and is awalting processing.
Submit Data (Previous Submizzion Successfull: Sul additional voluntary data. Your previous submission

To submit voluntary data, click the ‘Create Voluntary Data Submission’ buttan below, To edit an existing voluntary data
submission, click the 'Submission 1D lin abie below, To delete an existing voluntary submission, click the "’ ican
in the tabie below (onfy availabie if the submission has not yet been submitted)

was successhully transmitted to OPP.
Awailting User Completion: The woluniary data submission is awasing completion/submission.
Falled Transmission to OPP: The voluniary data submission falled transmission to OPP,

Create Voluntary Data Subméssion

Company Name:

Viewing: All *  Status: All

Showing 1to 3 of 3 entries Filter Results:

VDS ID IF Casa No. Case Name Submission Name Modification Date Submission Date Status Action(s)

0001-1 Metolachior &s-Metolachior Test Submission 2 03192018 Awalting User Completion @ E
0oo02-1 DEET Teat Submission 2 03162018 02r16/2018 Pending @ 3
0003-1 Ethoxyquin Test submission 1 03ne2018 01672018 x

n Nest  Show + entries

Exhibit 14-8: Voluntary Data Submission List Screen — In-Progress Submission

Navigation: Click the blue link in the *VDS ID’ column to navigate to the ‘Enter Passphrase’
screen for the selected submission. After entering the passphrase, you can continue editing the
submission. You can remove the submission by clicking the ‘Remove’ icon in the “Action(s)’
column.,
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To continue editing the submission, you must first enter the passphrase that was used to encrypt
it. The ‘Enter Passphrase’ screen allows you to enter the passphrase associated with the
submission. Exhibit 14-9 below displays a screen capture of the ‘Enter Passphrase’ screen.

Enter Passphrase

Submission Name Test Submission

R S :
T

Please Do Not Forget Your Passphra
For sacurity reasons, the system administrator does not have access (o your passphrase and cannot refrisve It or resst It 1o & new one. If you have forgotien your passphrase, you
it create a new submission

Exhibit 14-9: Enter Passphrase Screen

Navigation: Enter the passphrase that you originally associated with the submission and click
the “Next’ button.

After entering the correct passphrase and clicking ‘Next,” you will be navigated to the
‘Voluntary Data Submission’ screen, where you will see all previously entered information.

14.4 Submit Voluntary Data Submission

Both Primary Submitters and Authorized Agents have the ability to submit voluntary data
submissions. Once you complete all required information and pass validation, the system will
allow you to submit.

To begin the submission process, click the “‘Submit” icon located in the application footer to
access the *Submitter Information’ screen. The system requires you to review your contact
information provided during CDX registration.

Exhibit 14-10 below displays a screen capture of the ‘Submitter Information’ screen.
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(Primary Submitter)

Submitter Information

Company Name
Company Numbar
Submitter's Role Primary Submitier
Prefix Mr
First Name
Last Name
Phone Number (333) 333-3333
Emall Address
Malling Addrass 1 P.O. Box 333
City  Crowley
State LA

Postal Code 70526

Exhibit 14-10: Submitter Information Screen

Navigation: Click the “Validate’ button. After clicking the button, a spinning status wheel will
appear while your submission is checked for validation errors and viruses. After the validation
process completes, you will be navigated to the ‘Submission Process: Validate” screen.

The ‘Submission Process: Validate’ screen notifies you if your package contains validation
errors. If validation errors are found within your package, the screen will display a red ‘X’ icon
and text on the screen will read: “Validation errors were found.” A pop-up window containing a
list of validation errors will also appear. All validation errors must be resolved before voluntary
data can be successfully submitted. For more information about validation, please refer to
Section 9. If your voluntary data submission passes validation, the screen will display a green
‘Checkmark’ icon and text on the screen will read: “No validation errors were found.”

Exhibit 14-11 below displays the screen capture for when no validation errors are found.
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Submission Process: Validate

v

Mo Validation errors were found.

k=

Exhibit 14-11: Validation Passed

Navigation: Click the ‘Continue’ button to proceed to the ‘Submission Process: PDF
Generation’ screen.

Exhibit 14-12 below displays a screen capture of the ‘Submission Process: PDF Generation’
screen.

Help ~ (Primary Submitter)

Submission Process: PDF Generation

View PDF | Continue

CDX Links =

Exhibit 14-12: PDF Generation

Navigation: Click the “View PDF’ button to see a PDF representation of your package and its
contents. After viewing and/or printing the PDF, you can click the *Continue’ button to proceed
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to the eSignature widget containing the Cross-Media Electronic Reporting Rule (CROMERR)
questions.

EPA’s Cross-Media Electronic Reporting Rule (CROMERR) provides the legal framework for
electronic reporting under EPA’s regulatory programs. CROMERR sets performance-based,
technology-neutral system standards and provides a streamlined, uniform process for Agency
review and approval of electronic reporting. The CROMERR program ensures the enforceability
of regulatory information collected electronically by EPA and EPA’s state, tribal, and local
government partners.

Via the e-Signature widget, you will enter your CDX credentials, answer a 20-5-1 question
associated with your CDX account, and certify your submission. For additional information
about the 20-5-1 questions, please refer to the CDX PSP Registration User Guide. If your
package is successfully submitted, you will receive a “‘Success’ confirmation. You will also
receive an email from the CDX Help Desk once your package has been successfully transmitted
to OPP.

Exhibit 14-13 and Exhibit 14-14 below display a screen capture of the electronic signing process
for voluntary data submissions.

| cartify, under penaity of law that the information provikded

this document is. to the best of my knowledge and belief,

true, accurate, and complete. | am aware that there are
penaities for false

including the possibility of fines and imprissnment for

knepwing vickations.

Exhibit 14-13: Accept Button
Navigation: Click the “‘Accept’ button to confirm and proceed to the eSignature Widget.
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After clicking ‘Accept,” you will be required to provide your CDX password, answer a secret
question, and electronically sign the file via the “Sign’ button.

eSignatra Widget

1. Authentication 2. Yerification 3. Sign File

Log Into COX Question:
User: What was your first pat's nama?

ANDREW . TEST Answer:

Password: name

Exhibit 14-14: eSignature Widget
Navigation: Enter your CDX password, answer the secret question, and click the ‘Sign’ button.

After clicking *Sign,” you will be navigated to the “Voluntary Data Submission List” screen,
where your newly submitted voluntary data submission will appear with a status of ‘In
Transmission.’

Once your voluntary data submission has been successfully transmitted to OPP, the status will
transition to ‘Submit VVoluntary Data (Previous Submission Successful).” A notification email
will also be sent once your submission reaches this status. For assistance with submitting
additional voluntary data please refer to Section 14.6.

Exhibit 14-15 below displays a screen capture of a sample voluntary data submission email
notification.
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helpdesk@e

[TEST] Veluntary Data Submission Transmitted ta OPP

Your Voluntary Data Submussion (test ) bas been successfully transmitted to OPP and 15 awailing processing. Your tracking number 15 CDX VDS 2017 000011.
You may submit additional voluntary data for this case number within PSP. To do this. click the "Submit Voluntary Data (Previous Submission Successful) link for this submission via the "Voluntary Submission’ page.

Company Name:
Company Number:

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdesk@epacdy net or by calling the CDX Technical Support Staff through our toll free telephone support on (888) 890-1995
between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Humupagd
hitps://cdx.epagov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 14-15: Voluntary Data Submission Notification Email

14.5 Voluntary Data Submission Tracking Number and Copy of Record

You can check the details of submitted packages via the “Voluntary Data Submission List’
screen. You can view the copy of record for your submission, as well as check the tracking
number and submitted files. To access the tracking number and submitted files, click the ‘Show
Detail’ icon in the “VDS ID’ column.

Exhibit 14-16 below displays a screen capture of the tracking number and submitted files.

Voluntary Data Submission List

Submit voluntary data to the EPA or check the status of previously submitied voluntary data Voluntary Data Submission Lagend
Click tha icon in the 'Subméssion I column to see the trac! klng mumber of the submission. Click the "Copy of Record In Transmission: The voluntary data submission is in transmission from BSP to OPF,
ican in the table belaw to view the submission’s copy of recerd Pending: The voluntary data submission has been transmitted to OPP and [s awalling processing

Submit Data (Previous Submiszion Succesaful): Submit additional valuntary data. Your previous

T tary o liek the ‘Create Voluntary Dat gssion’ but oni ' 1 tary dat
To submit voluntary data. click the ‘Create \oluntary Data Subméssion’ button below. To edit an existing voluntary data submission was successfully transmitted to OPP.

suiumfs:an. click the * m',“i_nn_“f:l k n thve tatle below 'Iio delete an existing valuntary submissicn, click the X' icon Awaiting User Completion: The volurtary deta T————
in the table below (only available if the submission has not yet been submitted) Failed Tra ission to OPP: The voluntary data submission faled transmission to OPP
Create Voluntary Data Submission
Company Name:
Viewing: Al v Status: Al
Showing 1to 3 of 3 entries Fitter Results:
VDS ID Case No. Case Name Submission Name Modification Date Submission Date Status IF  Action{s)
VDS-T3T6 0 oog2-1 DEET Test Submission 2 03162018 031672018 Pending 0 F 3
vos-1e{E] 0001-1 Matstachlor &s-Metolachior Test Submission 2 03182018 0u/182018 In Transmission @ 3

VDS Tracking Number: COX_VDS_2018_000030
File Namei{s): 5,PDF

=

VDS-TIEEE 0003-1 Ethoxyguin Test submission 1 od1e/2018 03162018

Exhibit 14-16: Tracking Number and Submitted Files

Navigation: Click the ‘Show Detail’ icon to view the tracking number and files submitted.
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To access the copy of record for the latest submission, click the green ‘Copy of Record’ icon in
the “Action(s)’ column. You will have to enter the passphrase used to encrypt the submission,
your CDX password, and the answer to a secret question to see the copy of record.

Exhibit 14-17 below displays a screen capture of the copy of record icon.

Voluntary Data Submission List

Submit voluntary data to the EPA of check the status of previously submitted voluntary data

CHck the icon in the "Submission ID" column 1o see the tracking number of the submission. Click the ‘Copy of Recond ican

In the table below 1o view the submissien's copy of record,

Te submit voluntary data. click the 'Create Voluntary Data Submissicn’ butten below. To edit an existing veluntary data

submission, click the ‘Submission 1D link in the table below, To delete an existing voluntary submission, click the " lzon

in the tabile below (onfy available if the submission has net yet been submitted).

Company Name:

Viewing: Al v Status: Al

Shawing 1to 2 of 2 entrles

VDS ID | CaseNo. Case Name 1 Submission Name I
VDS-7376 @ 0002-1 DEET Test Submission 2
VDS- 73680 0003-1 Ethoxyquin Test subrméssion 1

erovecs [l ver

Voluntary Data Submission Legend

In The veluntary data isin frem PSP o OPP.

Pending: The voluntary data submission has been transmitted to OPP and Is awalting processing.

Submit Data (Previous Submission Successful): Submit additional voluntary data. Your previous submission
was successiully transmitied to OPP.

Awaiting User Completion: The voluntary data ion is awaking i5si

Falied Transmission to OPP: The voluniary data submizsion falled transmission to OPP.

Filter Resusts:
tion Date I 1 Status . Action(s)
03162018 0162018 Pending @
03162018 031672018 Subenit Data (Previous &
Submission Successhi) @
Show 10+ entries

Exhibit 14-17: Copy of Record Icon

Navigation: Click the green ‘Copy of Record’ icon in the *Action(s)’ column.

Exhibit 14-18 below displays a screen capture of the process of accessing the copy of record.

aSgnan Widget

1. Authentication
Log Into COX

2. Verification
Question:

User: What I5 the tirst and middie name of
wour oldest sibling?

ANDREW.TEST
Answer:

Passwaord:

sibling

3. Sign File

Exhibit 14-18: Copy of Record Process

Navigation: Enter the passphrase for the submission and click the *Continue’ button. Click
*Accept’ on the resulting pop-up message. Within the eSignature Widget, enter your CDX
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password, answer the secret question, and click the ‘Sign’ button. After clicking ‘Sign,” a
‘Download Copy of Record’ button will appear on-screen.

Exhibit 14-19 below displays a screen capture of the ‘Download Copy of Record’ button.

Download Copy of Record

Submission Name

Exhibit 14-19: Download Copy of Record Button

Navigation: Click the ‘Download Copy of Record’ button to download a zip file containing the
PDF representation of your submission and all submitted files.

14.6 Submit Additional Voluntary Data

After a voluntary data submission has been successfully transmitted to OPP, users can submit
additional voluntary data for the same case number. To submit additional data for the same case
number, click the blue ‘Submit Data (Previous Submission Successful)’ link within the ‘Status’
column on the “Voluntary Data Submission List’ screen. You may submit additional data as
many times as necessary. Exhibit 14-20 below displays a screen capture of the ‘Submit Data
(Previous Submission Successful)” link.
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Voluntary Data Submission List
Submit voluntary data to the EPA of check the status of previously submitted voluntary data Voluntary Data Submission Legend

Click the icon in the "Submission |07 column 1o see the racking number of the submission. Click the ‘Copy of Record icon

In Transmiszgjon: The voluntary data submission is in transmigsion fram PSR 1o OPP
In the tatie below o view the subméssicn's copy of record

Pending: The voluntary data submission has been transmitted to OPP and is avaiting processing.

Submit Data (Previous Submission Successful): Submit additional valuntary data. Your previous submission
was successfully transmitied 1o OPF.

Awaiting User Completion: The voluntary data submission is awaging completion/submission.

Falled Transmission to OPP: The voluniary data submission falled transmission to OPP.

Company Name:
Viewing: Al v Status: Al
Shawing 1 to 2 of 2 entrles Filter Resusts:
VDS ID Case No. Case Name Submission Name IF Modification Date Submission Date Status Action(s)
VDS -T3T6 @ ooo2-1 DEET Test Submission 2 031ez018 03162018 Pending @ 3
VDS-TiEE0 0003-1 Ethoxygquin Test submission 1 03/16/2018 031872018 . ;

n Show | 1 v eniries

Exhibit 14-20: ‘Submit Voluntary Data (Previous Submission Successful)’ link

After clicking the “‘Submit Data (Previous Submission Successful)’ link, you will be required to
create a new passphrase for the submission on the ‘Create Passphrase’ screen. After creating the
passphrase and clicking “Next,” you will be navigated to the “Voluntary Data Submission’
screen.

Important: Each voluntary data submission is protected by its own passphrase. In other words,
you must create a separate passphrase for each data submission that you prepare. If you forget
the passphrase to an in-progress data submission (after the initial submission has successfully
transmitted), you can create a new data submission (and passphrase) by clicking the *Create New
Data Submission’ button within the *Previous Data Submissions’ modal. To access this modal,
click the blue ‘i’ icon in the “Status’ column. Please note that creating a new data submission will
wipe out any in-progress information that has not been previously submitted. Exhibit 14-21
below displays a screen capture of the ‘Create New Data Submission’ button within the
‘Previous Data Submissions’ modal.
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Previous Data Submissions

Submission Name Tracking Number Submission Date Status Actions.
Test submission 1 COX_VDS_2018_000028 03/16/2018 Successiully Transmitted to OPP

Click the ‘Create Maw Data Submission’ button if you have forgotten the passphrase for an in progress data submission. All In progréss
data (that has not been previcusly submitted) will be lost if you create a new data submission,

Exhibit 14-21: Previous Data Submissions Modal

Navigation: If you forget the passphrase to an in-progress data submission, click the ‘Create
New Data Submission’ button within the ‘Previous Data Submissions’ modal. After clicking the
‘Create New Data Submission’ button, you will be required to create a new passphrase for the
data submission. Previous data submissions that have been successfully transmitted will also be
listed within the *Previous Data Submissions” modal. To download the copy of record for a
previous data submission, click the green icon in the “‘Actions’ column.

Each follow-up data submission for a given case number entry will be a clean slate. That is, all
previously submitted information or documents will not be visible. However, the ‘Case Number,'
'Registration Review Cycle," and 'Case Name' fields will be disabled and populated with the
correct data (since you are submitting additional data for the same case number). To see
previously submitted information for a given case number entry, click the green “copy of record’
icon in the ‘Actions’ column within the ‘Previous Data Submissions’ modal (Exhibit 14-21
above).

Exhibit 14-22 below displays a screen capture of the “Voluntary Data Submission’ screen for a
follow-up voluntary data submission.
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# Voluntary Data Submission
VDS - 7428

Voluntary Data Submission

Submission Name
Case Number
Registration Review Cycle

Case Name

Reason for Submitting

Cie Studies

Company Name

File Name i Type SubType MRID Actions

Exhibit 14-22: Voluntary Data Submission Screen for Follow-Up Submission

Navigation: You will be provided with a clean slate submission-wise. No previously entered
information or documents will be visible. The ‘Case Number,” ‘Registration Review Cycle,” and
‘Case Name’ fields are read-only and unchangeable. You may upload additional documents, cite
MRIDs, enter the ‘Reason for Submitting,” and enter the ‘Submission Name.’

After entering all necessary data, you can submit as normal via the *Submit’ button in the
application footer. For assistance with submitting a voluntary data submission, please refer to
Section 14.4.

Once your submission has been successfully transmitted to OPP, you may submit additional
voluntary data via the ‘Submit Data (Previous Submission Successful)’ link on the “Voluntary
Data Submission List” screen, or the ‘Create New Data Submission’ button in the ‘Previous Data
Submissions’ modal. As stated before, you can perform as many additional voluntary data
submissions for the same case number as necessary following the steps in this section.

Newly created, follow-up data submissions will appear with a status of ‘Awaiting User
Completion’ on the “Voluntary Data Submission List” screen. You can continue a follow-up data
submission by clicking the VDS ID’ or ‘Awaiting User Completion’ link and entering the
correct passphrase. You can also delete an in-progress, follow-up data submission via the
“Voluntary Data Submission List” screen. To delete the data submission, click the red “x’ icon in
the “Action(s)’ column and click Ok’ in the confirmation prompt. After clicking *Ok’, the latest
successfully transmitted voluntary data submission will display for the given case number entry
via the main table.

Exhibit 14-23 below displays a screen capture of the in-progress, follow-up data submission.
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Voluntary Data Submission List

Submit voluntary data to the EPA of check the status of previously submitted voluntary data Voluntary Data Submission Legend

Click the icon in the "Submission |07 column 1o see the racking number of the submission. Click the ‘Copy of Record icon

In Transmission: The voluntary data submission is in transmission from PSP 1o OPP.
In the tatie below o view the subméssicn's copy of record

Pending: The voluntary data submissicn has been transmitted to OPP and is avalting processing.

Submit Data (Previous Submission Successful): Submit additional valuntary data. Your previous submission
was successfully transmitied 1o OPF.

Awaiting User Completion: The voluntary data is awaling ¢ #

Falled Transmission to OPP: The voluniary data submission falled transmission to OPP.

To submit voluntary data. click the ‘Create Voluntary Data Submission’ button below, To edit an existing voluntary data
submission, the ‘Submission ID' link In the tacle below, To dalete an existing voluntary submission, click the ' lzon
in the table bek niy available if the submission has not yet been submitted)

Create Voluntary Data Subméssion

Company Name:
Viewing: Al *  Status: All .
Showing 1 to 3 of 3 entrles Filter Resuits
VDS ID Case No. Case Name Submission Name If Medification Date Submission Date Status Action(s)
0003-1 Ethoxygquin 03sz018 E
VDS-7T31 0 0001-1 Metcltachior &s-Metolachior Test Submission 2 03182018 031972018 Pending @ -3
VDS-7376 @ ooo2-1 DEET Test Submission 2 03ez018 03162018 Pendng @ - X

Show | 1 v entries

Exhibit 14-23: In-Progress, Follow-Up Data Submission

Navigation: Click the VDS ID or the ‘Awaiting User Completion’ link to continue working on a
follow-up voluntary data submission. After clicking either link, you will be required to enter the
correct passphrase to access the submission. As stated before, you can click the ‘Create New
Data Submission’ button within the ‘Previous Data Submissions’ modal if you forget the
passphrase to an in-progress submission.

Exhibit 14-24 below displays a screen capture of the “Voluntary Data Submission List” screen
after deleting an in-progress, follow-up data submission for a given case number entry.

Voluntary Data Submission List
Submit voluntary data to the EPA or chack the status of previously submitted valuntary data Voluntary Data Submission Legend

Click the icon in the 'Submission ID' column fo see the tracking number of the submission. Click the "Copy of Record’ icon

In Transmiszion: The voluntary data submission is in transmission fram PSP o OPP.
in the table beiow to view the submission's copy of record

Pending: The voluntary data submissicn has been transmitted to OPP and is availing processing

Submit Data (Previous Submission Successful): Submit adational voluntary data. Your previous submission
was successfully transmitted to OPF,

Awaiting User Completion: The voluntary data submission is awaiting completion/submission.

Falied Transmission to OPP: The voluntary data submizsion failed transmission to OPP.

To submit voluntary data, click the 'Create \Voluntary Data Submission’ button below. Te edit an existing voluntary data
submission, click the "Submission |0 n the table below. To delete an existing voluntary submission, lick the ' kcon
n the table below (enly avaliable if the submission has not yet been submitied).

Create Voluntary Data Submission

Company Name:

Viewing: A v | Status: Al v
Shawing 110 3 of 3 entries Filter Results.
VDS ID Case No. Case Name Submission Name Modification Date Submission Date Status 1L Actionis)
VD5 - 7358 @ 0003-1 Ethoxyquin Test submission 1 031372018 031612018 k3
VD571 @ 00011 Metolachior Ss-Matolachior Test Submission 2 03/19/2018 0192018 Pending @ X
VDS-TITEE 0002-1 DEET Test Submission 2 0anez018 03162018 Pending (i ] X

B s o e
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Exhibit 14-24: After Deleting the In-Progress, Follow-Up Submission

Navigation: After deleting the in-progress, follow-up data submission, the latest successfully
transmitted voluntary data submission is shown via the main table for the given case number
entry. You can create a new data submission for the case number by clicking the ‘Submit Data
(Previous Submission Successful)” link or by clicking the ‘Create New Data Submission’ button

within the ‘Previous Data Submissions’ modal.
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15 Registration Review Label Submissions

This section describes the process to prepare a package for a registration review label submission
through PSP. Users may upload submission cover letters, 8570-1 forms, and draft labels to
support their submission. As elsewhere in PSP, registration review label (RRL) submissions
feature real-time validations, status updates, and email notifications to ensure a streamlined
experience. Registration review label submissions will be associated with a specific registration
review case number.

Note: Registration review label submission visibility is based off company number. That is, all
users (both Primary Submitters and Authorized Agents) associated with the same company
number will be able to share and see the same submissions.

To access registration review label submissions, click on the ‘Registration Review Label’ icon
on the PSP “Home’ screen. Upon clicking this link, you will be navigated to the ‘Registration

Review Label Submission List’ screen. Exhibit 15-1 below displays the ‘Registration Review
Label’ link on the PSP “Home’ screen.

Pesticide Submission Portal

sons: Pestcide Submission and Data Call-n Response. To begin a submission, please select a type balow

Please do not perform any submissions at midnight (around 12:00 AM Eastern). The system will be undergoing maintenance at this time.

Registration Submission Re-evaluation General Services

Continue Saved Packages Consortium Submission
To contawe working on savod PSP packages E Fotm consartia and subm dala
View [EEVIOUS SUbITES:

Create New Package

creale o néw PSP package

st
oc f peewiously submitted “ Subn
C Upload eDossier Builder Packages
» To oy agies erentad by downlosdable !i Sub

Exhibit 15-1: Registration Review Label Link

Navigation: Click the ‘Registration Review Label’ link on the PSP ‘Home’ screen.

15.1 Registration Review Label Submission List Screen

The ‘Registration Review Label Submission List’ screen allows you to see the details and
statuses of registration review label submissions. Both in-progress and submitted registration
review label submissions are visible via this screen. You may go back to the “‘Home’ screen by
clicking the “Portal’ link at the top left of the screen. Once a registration review label has been
submitted, a ‘Show Detail’ icon will appear next to the ‘RRL ID.” This icon will reveal the
tracking number associated with the submission, along with any submitted files. Additionally,
the copy of record for registration review labels that have been submitted can be accessed via the
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green arrow icon in the ‘Action(s)’ column. In-progress registration review label submissions
can be removed via the red ‘x” icon within the *Action(s)’ column. The various columns on this
screen are sortable. The entries on this screen can also be filtered using the drop-down filters
available above the list. Using the filters and sorting feature will allow you to manage and
customize your displayed list of registration review label submissions. To find a specific entry on
this screen use the “Filter Results’ text box to refine the results. The ‘Show Previous Data
Submission(s)’ icons in the “Status’ column allow you to see a list of all previous data
submissions made for a particular case number entry. Exhibit 15-2 below displays the
‘Registration Review Label Submission List” screen.

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data Registration Review Label Lagend

Click the icon In the 'RRL 1D colurnn to see the tracking number of the submission. Click the "Copy of Record' icon in

in The Review Label sion Is in transmission from PSP to OPP.
the ‘Action(s) calumn of the table below to view the submission's copy of record. Pending: The Registration Review Label submission has been transmitted 1o OPP and is awaiting
processing.
To submit Registration Revie raate Registration Review Label Submissien’ Butten below, To Submit Data (Previous SUbiR sianal data. Your provious Submistion ias
edit an existing submissi @ table below. To delete an existing submission, cick the 'x' succassubly ransmitted 1o OPP.
icon in the table below (only avallable if the submission has not yet been submittad) Awalting User p The Reglstration Review Label is awalting

Failed to OPP: The R Review Label submission falled i 1o OPP

Company Name:
I\.rlewmg-. Al +  Status: Al . I
Showing 110 3 of 3 entries Fitter Reaits: I
Case No. Case Name Submission Name Modification Date Submission Date Status IT  Action(s)
RRL- ?3 0001-1 IMetalachior &s-Metolachior Test Submission 1 03122018 03182018 Pending - 3
RRL-7411 @ 0002-1 DEET Test Submission 2 03182018 03182018 In Transmission & -
RRL - 7423 0003-1 Ethoatyquin Test Submission 3 03/18/2018 Awaiting User Completion @ x

Previous - Show | 1 * antries

Exhibit 15-2: Registration Review Label Submission List Screen

15.2 Create and Prepare a Registration Review Label Submission

To create a registration review label submission, click the ‘Create Registration Review Label
Submission’ button on the ‘Registration Review Label Submission List” screen, seen below in
Exhibit 15-3.
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Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data Registration Review Label Lagend
Click the he "RRL IC calumn to see the tracking number of the submission, Click the ‘Copy of Record icon in in Transmission: The Registration Review Label submission is in transmission from PSP to OFF
" urnn of the tabl W 10 ViEw Jor's copy of recernd i 2 A
on(s mn of the table beicw 1o T BUENTHISION S COny. 0L Pending: The Registration Review Label submission has been transmitted to OPP and is awaiting
processing

To submit Registration Re Label data. click the ‘Create Registration Review Label Submission’ button below. To
edit an existing submissios e ‘RRL 10 link in able below. To delete an existing submission. chick the x'
icon in the table below (only available if the submission has not yet been submitted)

Submit Data (Previous Submission Successful): Subma additional data. Your previous submission was
successfully ransmitted to OPFP

Awaiting User Comp The Registration Review Label submission is awalting completion'submission
Failed to OPP: The R Review Label submission falled transmission 1o OPP
| Create Registration Review Label Submission |
Company Name:
Viewing: Al +  Status: Al
Showing 1 10 3 of 3 entries Filter Resuits
RRLID Case No. Case Name Submission Name Modification Date Submission Date Status IT  Action(s)
RRL-7399 0 0001-1 IMetalachior &s-Metolachior Test Submission 1 03122018 03182018 Pending © - 4
RRL-741103 0002-1 DEET Test Submission 2 03182018 031182018 In Transmission & &
0003-1 Ethoxyquin Test Submission 3 03182018 Awaiting User Completion € x
ous - Show * entries

Exhibit 15-3: Registration Review Label Submission List Screen — Create Button

Navigation: Click the ‘Create Registration Review Label Submission’ button on the
‘Registration Review Label Submission List” screen.

After clicking the ‘Create Registration Review Label Submission’ button, you will be navigated
to the ‘Create Passphrase’ screen.

A passphrase protects your submission from unauthorized disclosure while it is being prepared
and encrypts your registration review label submission. To associate a passphrase with the
submission, enter a passphrase that is at least 8 characters long. To protect your submission, your
passphrase should contain a combination of letters and numbers. The passphrase you create may
include spaces, but should not contain special characters (for example, + and *). You can
associate the same passphrase with multiple submissions.

You are responsible for remembering the passphrase and distributing it to only authorized
persons for the submission

Important: If you forget the passphrase for an initial registration review label submission, you
will be unable to access the submission. If you lose or forget the passphrase for the initial
submission, you must create a new registration review label submission and passphrase.
However, after the initial registration review label submission has been successfully transmitted,
you will have the option to create a new data submission (and passphrase) for the same case
number entry. More information about submitting additional data can be found in Section 15.6.

For security reasons, the system administrator does not have access to the passphrase and will
not be able to retrieve it or reset it to a new one. To prevent losing access to submissions, OPP
suggests that each company agree upon and use the same passphrase for all submissions. A
shared passphrase also allows users within the same company to perform submissions for others
if needed. If the original creator of a submission (either completed or in draft) is unavailable for
whatever reason, the shared passphrase ensures that someone from the same company can
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retrieve and/or complete the submission. OPP will be unable to retrieve or unlock the submission
for the company.

Exhibit 15-4 below displays a screen capture of the ‘Create Passphrase’ screen.

Create Passphrase

Flease create a that is at least 8 characters in length and does not exceed 20 characters. To profect your account. your passphrase should contain a combination of lefters and
numbers. The passphrase you create may include spaces but shoukd not contain special characters (for example, +,7, and *). You can associate the same passphrase with multiple

submissions.

Your passphrase will be used as an encryption key to protect the contents of your data Your data cannot be accessed without this passphrase. As a Primary Submitier, you are responsible for
remembering your passphrass and distributing it to onty authorized agent(s)

Or, you can click "Cancel” to return o Home page.

You may also create an optional ‘Passphrase Hint that will be associated with this submission. When trying 1o access this submission in the future, this ‘Passphrase Hint' may aid in
remembering the passphrase. Fiease do not enter the actual passphrase as the ‘Passphrase Hint*

New Pazsphrase

Confirm Passphrase

Please Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new ane. If you have forgotten your
passphrase, you must create a new submission.

COX Links =

Exhibit 15-4: Create Passphrase Screen

Navigation: Create a passphrase and click the ‘Next’ button to navigate to the ‘Registration
Review Label’ screen.

Note: You can also associate a passphrase hint with the submission via the ‘Create Passphrase
Hint (Optional)’ link. For more information on passphrase hints, please refer to Section 16.

After creating a passphrase, you will be navigated to the ‘Registration Review Label’ screen. The
‘Registration Review Label’ screen allows you to prepare all the necessary information for your
registration review label submission. All fields marked with a red asterisk are required. The
following fields are displayed on the “Registration Review Label’ screen:

e Submission Name: Enter a name for the registration review label submission. This is a
required field.

e Case Number: Indicate the registration review case number for a submission. This is a
required field.

e Registration Review Cycle: Indicate the registration review cycle for the entered case
number. This field will auto-populate based on the entered case number. This is a required
field.

e Case Name: The corresponding name for the entered case number. This field is not editable
and will auto-populate when a valid case number is entered into the ‘Case Number’ field.

e Reason for Submitting: Please explain the reason for the registration review label
submission. This is a required field.
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e Company Name: The name of the company for which you are submitting. This field is not
editable and is pulled from CDX.

Exhibit 15-5 below displays a screen capture of the ‘Registration Review Label’ screen with
data entered for the fields listed above.

[a)
NF | RRLLst  Hep~

Portal

# Registration Review Label - " N
Test Submission #4 Registration Review Label

Please enter the requisite information in the fields below.
+ Submission Name =PI
* Case Number 0003
- Registration Review Cycle 00034
Case Name

Reason for Submitting Test

Company Name

Total File Count: 0 Total File Size: 0 bytes

File Name B Type SubType Actions

No attachment found

Enter all requirad information and click the
‘Add" button to add documents to your
submission. Click ihe ‘Save' button to save

Plaase click the ‘Add' b ) add document st
your changes: Include any relevant lease click the "Add' button to add documents to your submission
information about the document upload
Fields with & red asterisk are required
Please ensure that there is a i Document Type Choose a Document Type

MSave B Preview + Validate 2 Submil

Exhibit 15-5: Registration Review Label Screen

Navigation: Enter data into the fields displayed.

After entering data into the fields on the ‘Registration Review Label’ screen, users will be
required to upload the necessary documents.
To upload documents to your registration review label submission, click the *‘Add’ button within

the document upload section of the ‘Registration Review Label’ screen. The following fields are
displayed within the document upload section of the ‘Registration Review Label’ screen:

e Document Type: Select the document type for the uploaded file. This is a required field.

e Document Subtype: Select the document sub-type for the uploaded file. Available sub-types
are based on the document type chosen. This is a required field.

e Document Upload: Click the ‘Browse...” button and select a file to upload. Empty files,
duplicate file names, .zip, and .exe files are not allowed into the system. Document file
names should not exceed 255 characters. This is a required field.

e |Is this CBI?: Indicate whether the document contains confidential business information
(CBI). This is a required field.

e Comments: Include any relevant information about the document upload. This is an optional
field.

Exhibit 15-6 below displays a screen capture of the document upload section of the “Registration
Review Label’ screen.
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& Registration Review Label File Name [ Type SubType Actions
1 i
Test Submission #4 No attachment found

m Please click the 'Add' button to add documents to your submission.

+ Dochment Type Choose a Document Type ..

* Document Subtype Choose a Document Subtype .
= Upload
* Is this CBI? Yes No
Comments

Enter all required information and click the

‘Add' button to add documents to your
submission. Click the 'Save’ button to save
your changes, Include any relevant
Information about the document upload

Flelds with a red asterisk are required.

Please ensure that there is a

M save @Preview « Validate © Submit CDX Links =

Exhibit 15-6: Registration Review Label Screen — Document Upload Screen

Navigation: Click the ‘Add’ button to enter information and upload documents. After clicking
the “‘Add’ button, the fields become editable. Different document sub-types will display based
upon the chosen document type. Fill out all necessary fields and click the ‘Browse...” button to
select and upload a document. Click the ‘Save’ button to save your changes.

Note: At least one of each of the available document types (submission cover letter, 8570-1
form, and draft label) must be uploaded for the initial submission. Additionally, there must be a
1:1 ratio for any uploaded 8570-1 forms and draft labels. That is, there must be a corresponding
8570-1 form uploaded for each label upload.

Exhibit 15-7 below displays a screen capture of the document upload table on the *Registration
Review Label’ screen.

File Name | 5 Type SubType Actions
1.PDF Correspondence Submission Cover Letter o« x
2.PDF Label Draft [
3.PDF Form Form 8570-1 Pasticide =

Registration/Amendment Application

m Please click the 'Add' button to add documents to your submission.

* Document Type Choose a Document Type ..

* Document Subtype Choose a Document Subtype .

¢ Upload

* Is this CBI? Yes Mo

Comments
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Exhibit 15-7: Registration Review Label Screen — Document Upload Table

Navigation: After clicking the ‘Save’ button, the uploaded document is displayed in a table
above the document upload section. You can click the red “x’ icon in the *Actions’ column of
this table to remove any uploaded documents. You can also click the blue ‘Copy Metadata’
button in the *Actions’ column to copy the metadata of the document into a new document entry.
To edit the details of a specific document, click the file name of the document in the ‘File Name’
column. You may add as many documents as needed by clicking the ‘Add’ button.

15.3 Continue Working on Saved Registration Review Label Submissions

You can return to a saved registration review label submission at any time via the ‘Registration
Review Label Submission List’ screen.

Any previously saved registration review label submissions will appear on this screen with a
status of *Awaiting User Completion.” You may access these in-progress submissions by
clicking the blue link in the ‘RRL ID’ column. After clicking the blue link, you will be navigated
to the “‘Enter Passphrase’ screen for the submission. You will be required to enter the correct
passphrase before being granted access to the submission.

You may also delete any in-progress submissions (that have not yet been submitted), by clicking
the ‘Delete’ icon in the *Action(s)’ column. Exhibit 15-8 below displays a screen capture of the
‘Registration Review Label Submission List” screen with some in-progress submissions.

"_ (Pridey Sucsan)

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data Registration Review Label Lagend

Click the he 'RAL I column to see the tracking number of the submissian, Click the 'Copy of Record lcen in In Transmission: The Registration Review Label submission is in transmissicn from PSP 1o OPF

T Acioniu]: couare o ha kole b Lor-viieie e st ooy o meond Pending: The Registration Review Label submission has been transmitted to OPF and is awaiting
processing.

To submit Registration Re reate Registration Review Label Submission’ button below. To Submit Data (Previous Submit additional data. Your previous submission was

edit an existing submissics able below. To delete an existing submission. chick the x'

successfully ransmitted to OPFP

icon in the table below (only available if the submission has not yet been submitted) Awalting User p The Regisiration Review Label submission is awalting i
Failed to OPP: The R Review Label submission falled transmission 1o OPP
Create Registration Review Label Submission
Company Name:
Viewing: Al * Status: Al
Showing 110 3 of 3 entries Fitter Resits:

RRL ID Case No. Case Name Submission Name Modification Date Submission Date Status IT  Action(s)
RRL-7399 0 0001-1 IMetalachior &s-Metolachior Test Submission 1 03122018 03182018 Pending © - 4
RRL-7411 @ 0002-1 DEET Test Submission 2 03182018 03182018 In Transmission & &

0003-1 Ethoxyquin Test Submission 3 03182018 Awaiting User Compietion © E
15 n Show * antries

Exhibit 15-8: Registration Review Label Submission List Screen — In-Progress Submissions

Navigation: Click the blue link in the ‘RRL ID’ column to navigate to the ‘Enter Passphrase’
screen for the selected submission. After entering the passphrase, you can continue editing the
submission. You can remove the submission by clicking the ‘Remove’ icon in the “‘Action(s)’
column.
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To continue editing the submission, you must first enter the passphrase that was used to encrypt
it. The ‘Enter Passphrase’ screen allows you to enter the passphrase associated with the
submission.

Exhibit 15-9 below displays a screen capture of the ‘Enter Passphrase’ screen.

Enter Passphrase

Please enter your passphrase for the submission and click the "Next” button

O, you can click "Cancel” to return to the Home pege

Submission Name Test#4

Enter Passphrase |

: Please Do Not Forget Your Passphrase!

For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your passphrase, you
must create & new submission

PSP V141

Exhibit 15-9: Enter Passphrase Screen

Navigation: Enter the passphrase that you originally associated with the submission and click
the ‘Next’ button.

After entering the correct passphrase and clicking ‘Next,” you will be navigated to the
‘Registration Review Label’ screen, where you will see all previously entered information.

15.4 Submit Registration Review Label

Both Primary Submitters and Authorized Agents have the ability to submit registration review
labels. Once you complete all required information and pass validation, the system will allow
you to submit.

To begin the submission process, click the “‘Submit’ icon located in the application footer to
access the *Submitter Information’ screen. The system requires you to review your contact
information provided during CDX registration.

Exhibit 15-10 below displays a screen capture of the “‘Submitter Information” screen.
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- RRLList Help ~ _gprimaw Submitter)

Portal

Submitter Information

Company Name
Company Number
Submitter's Role Primary Submitter
Prefix Mr
First Name
Middle Initial
Last Name
Phone Number (333) 333-3333
Email Address
Mailing Address 1 123 Main St USA
City Virginia Beach
State VA

Postal Code 23462

Cancel Validate

PSP v14.1 CDX Links =

Exhibit 15-10: Submitter Information Screen

Navigation: Click the “Validate’ button. After clicking the button, a spinning status wheel will
appear while your submission is checked for validation errors and viruses. After the validation
process completes, you will be navigated to the “‘Submission Process: Validate’ screen.

The ‘Submission Process: Validate’ screen notifies you if your package contains validation
errors. If validation errors are found within your package, the screen will display a red “X” icon
and text on the screen will read: “Validation errors were found.” A pop-up window containing a
list of validation errors will also appear. All validation errors must be resolved before the
registration review label can be successfully submitted. For more information about validation,
please refer to Section 9. If your registration review label submission passes validation, the
screen will display a green “‘Checkmark’ icon and text on the screen will read: “No validation
errors were found.”

Exhibit 15-11 below displays the screen capture for when no validation errors are found.
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L ') RRL List
Portal

Submission Process: Validate

v

No Validation errors were found.

ot

CDX Links =

Exhibit 15-11: Validation Passed

Navigation: Click the “‘Continue’ button to proceed to the *Submission Process: PDF
Generation’ screen.

Exhibit 15-12 below displays a screen capture of the “‘Submission Process: PDF Generation’
screen.

RRLLSt  Help ~

Submission Process: PDF Generation

PSP w141

CDX Links =

Exhibit 15-12: PDF Generation

Navigation: Click the “View PDF’ button to see a PDF representation of your package and its
contents. After viewing and/or printing the PDF, you can click the *Continue’ button to proceed
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to the eSignature widget contianing the Cross-Media Electronic Reporting Rule (CROMERR)
questions.

EPA’s Cross-Media Electronic Reporting Rule (CROMERR) provides the legal framework for
electronic reporting under EPA’s regulatory programs. CROMERR sets performance-based,
technology-neutral system standards and provides a streamlined, uniform process for Agency
review and approval of electronic reporting. The CROMERR program ensures the enforceability
of regulatory information collected electronically by EPA and EPA’s state, tribal, and local
government partners.

Via the e-Signature widget, you will enter your CDX credentials, answer a 20-5-1 question
associated with your CDX account, and certify your submission. For additional information
about the 20-5-1 questions, please refer to the CDX PSP Registration User Guide. If your
package is successfully submitted, you will receive a “‘Success’ confirmation. You will also
receive an email from the CDX Help Desk once your package has been successfully transmitted
to OPP.

Exhibit 15-13 and Exhibit 15-14 below display a screen capture of the electronic signing process
for registration review label submissions.

| certify, under penaty of law that the information provided
this document is, 1o the best of my knowledge and belief.
true, accurate. and complete. | am aware that there are
significant penaities for submitting false information,

including the possibiity of fines and imprisonment for
knowing violations.

Dol

Exhibit 15-13: Accept Button
Navigation: Click the ‘Accept’ button to confirm and proceed to the eSignature Widget.
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After clicking ‘Accept,” you will be required to provide your CDX password, answer a secret
question, and electronically sign the file via the “Sign’ button.

eSignature Widget

1. Authentication 2. Verification 3. Sign File

Log into CDX Question:
User: Who Is your faverite author?

Answer:

Password: author

rrect Answer

Exhibit 15-14: eSignhature Widget
Navigation: Enter your CDX password, answer the secret question, and click the *Sign” button.

After clicking ‘Sign,” you will be navigated to the ‘Registration Review Label Submission List’
screen, where your newly submitted registration review label will appear with a status of ‘In
Transmission.’

Once your registration review label submission has been successfully transmitted to OPP, the
status will transition to ‘Submit Data (Previous Submission Successful).” A notification email
will also be sent once your submission reaches this status. For assistance with submitting
additional registration review label data please refer to Section 15.6.

Exhibit 15-15 below displays a screen capture of a sample registration review label submission
email notification.

Fri 11/3/2017 12:06 P

helpdesk@epacdx.net

[DEV] Registration Review Label Transmitted to OPP
T

Your Registration Review Label (Test document upload - Chrome) has been successfully transmitted to OPP and is awaiting processing. Your tracking number is CDX_RRL_2017_000003.

You may submit additional data for this case number within PSP. To do this, click the "Submit Data (Previous issi )' link for this ission via the ission list page.

Company Name:
Company Number:

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdesk@epacdx net or by calling the CDX Technical Support Staff through our toll free telephone support on (888) 890-1995
between Monday through Friday from 8:00 am te 6:00 pm EST/EDT. Fer Intemational callers, the CDX Help Desk can also be reached at (970) 494-5500,

CDX Homepage
https:/edx epa.gov

United States Envi ion Agency - Central Data |

Exhibit 15-15: Registration Review Label Submission Notification Email
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15.5 Registration Review Label Submission Tracking Number and Copy of Record

You can check the details of submitted registration review labels via the *Registration Review
Label Submission List” screen. You can view the copy of record for your submission, as well as
check the tracking number and submitted files. To access the tracking number and submitted
files, click the ‘Show Detail’ icon in the ‘RRL ID’ column.

Exhibit 15-16 below displays a screen capture of the tracking number and submitted files.

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data.

Click the icon in the ‘RRL IDF column to see the tracking numiser of the submission, Click the ‘Copy of Record icon in
the ‘Action(s) column of the table below 10 view the submission's copy of recond.

To supmit Registration Review Label data, click the 'Create Registration Review Label Submission’ buttcn below. To
edit an existing submission, click the 'RRL IT' link in the table below. To delete an existing submission. chick the x'
leen in tha table below (only available if the submission has not yet been submitted)

Create Registration Review Label Submission

Company Name:
Viewing: Al v Status: Al

Showing 110 3 of 3 entries

RRALID Case Name Submission Name

RAL - 7355f)]

RRL Tracking Number: CDX_RRL_2018_000044
File Name(s). 4 PDF , 9.PDF , 6 PDF

Case No.

00011 Metctachlor &s-Metolachior Test Submission 1

RRL-T411 3@ 00021 DEET Test Submission 2

RRL - 7423 00031 Test Submission 3

Etheiyguin

Registration Review Label Legend

In Transmission: The Registration Review Label submission is in transmission from PSP to OPF.
Pending: The Reglstration Review Label submission has been transmitted to OPF and is awaiting
processing.

Submit Data [Previcous
successfully ransmitted to OPF

Awaiting User Completion: The Reglstration Review Label submission is awaiting completion/submission,

Subma ad:

tonal gata. Your previous submission was

Failed ion to OPP: The Regl Review Label mission failed trans: 110 OPP.
Filter Riesults:

Modification Date Submission Date Status IF  Actionis)
03132018 03122018 Pending @ -
03192018 03192018 In Transmission @ x
031902018 Awalting User Completion @ x

Exhibit 15-16: Tracking Number and Submitted Files
Navigation: Click the ‘Show Detail’ icon to view the tracking number and files submitted.

To access the copy of record, click the green *Copy of Record’ icon in the “Action(s)’ column.
You will have to enter the passphrase used to encrypt the submission, your CDX password, and
the answer to a secret question to see the copy of record.

Exhibit 15-17 below displays a screen capture of the copy of record icon.
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Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data, Registration Review Label Legend

Click the icon in the 'RRL ID* colurnn to see the tracking number of the submission. Click the ‘Copy of Record lcen in

! ) n The Review Labsl Isin from PSP to OPP.
o FiNonial oy of the fatam beiaw o il he. subrriesicr’s copy ot cord: Pending: The Registration Review Label sumission has been ransmited to OFF and is avaiting
essing.
To submit Registration Review Label data, click the ‘Create Registration Review Label Submission' button below, To mSI it nng. {Previous Submission 5 tul}: Subma addiional data. Your ks
edit an existing submission, click the 'RRL 107 link in the table below. To delete an existing submission. chick the 'x' successhully transmitted to OPP.
icon in the table below (only avallable if the ion has not yet been . Awalting User The Coatbaw sl s awatting
Failed to OPP: The Review Label falled 10 OPR.
Create Registration Review Label Sul
Company Name:
Viewing: Al +  Status: Al
Showing 110 3 of 3 entries Filter Results:

RRLID | CaseNo. | Case Name in Submission Name | Modification Da i ! on Date " Status If Action(s) |
RRL-7393 0 0001-1 Metolachior &s-hetolachior Test Submission 1 0382018 0311872018 Pending @
RRL-TA11 @ 00021 DEET Test Submission 2 nans2018 03182018 In Tranamission @ 2

RRL-7423 0003-1 Ethoxyquin Test Submission 3 03182018 Mwaiting User Completion @ x

Previous H Next Show 10 * entries

Exhibit 15-17: Copy of Record Icon
Navigation: Click the green ‘Copy of Record’ icon in the *Action(s)’ column.
Exhibit 15-18 below displays a screen capture of the process of accessing the copy of record.

eSignature Widget

1. Authentication 2. Verification 3. Sign File

Log into CDX Question:
User: What is the first and middle name of

your oldest sibling?

Password: Answer:
sibling

arTect Answer

Exhibit 15-18: Copy of Record Process

Navigation: Enter the passphrase for the submission and click the ‘Continue’ button. Click
‘Accept’ on the resulting pop-up message. Within the eSignature Widget, enter your CDX
password, answer the secret question, and click the ‘Sign’ button. After clicking ‘Sign,” a
‘Download Copy of Record” button will appear.

Exhibit 15-19 below displays a screen capture of the ‘Download Copy of Record’ button.
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- Registration Review Label Submissions Help ~ _:Pn’maw Submitter)

Portal

Download Copy of Record

Submission Name

Test#2

Enter Passphrase

Download Copy of Record

PSP vi1.4.4 CDX Links =

Exhibit 15-19: Download Copy of Record Button

Navigation: Click the ‘Download Copy of Record’ button to download a zip file containing the
copy of record for the submission, along with any submitted files.

15.6 Submit Additional Registration Review Label Data

After a registration review label submission has been successfully transmitted to OPP, users can
submit additional data for the same case number. To submit additional data for the same case
number, click the blue ‘Submit Data (Previous Submission Successful)’ link within the *Status’
column on the ‘Registration Review Label Submission List’ screen. You may submit additional
data as many times as necessary. Exhibit 15-20 below displays a screen capture of the ‘Submit
Data (Previous Submission Successful)’ link.
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Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previousty submitted data. Registration Review Label Legend

Click the icon in the "RRL IT¥ column to see the fracking number of the submission. Click the 'Copy of Record’ icon in

3 i In The Reglstr: Review Label lon Is In transmission from PSP to OPP,
the ‘Action(s) column of the tatle beiaw to view ing submission's copy of record Pending: The Registration Review Label submission has been transmitted to OPP and is awalting
processing.

Label data, click the ‘Create Registration Review Label Submissicn’ button below, To

otk Paghieaon Py Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was

i I.-r!lg submi he ‘Trﬂf_ o ||r!k.|n.‘.ne table :»e.:r To delete Er: E.A:S:'r.‘;‘ submission, click the ' successtully fransmittad to OPP.
icon in the table below (anty available if the submission has not yet been submitted) Awalting User pletion: The Reg Rk Labed sul is awalting complator
Failed to OPP: The Review Label subi failed transmission to OPP.
Create Registration Review Label Submission
Company Name:
Viewing: Al * | Status: Al
Shaowing 1103 of 3 entries Filter Resuits:
RRLID Case No. Case Name Submiszion Name Maodification Date Submission Date Status 1L Action{s)
RAL- 74113 0002-1 DEET Test Submission 2 03122018 03192018 F 3
0003-1 Ethexyguin Test Submission 3 031972018 Awaiting User Completion @ x
RRL-7338 0 0001-1 Metolachlor &s-Metctachior Test Submission 1 03192018 0311972018 Pending @ 3

Exhibit 15-20: ‘Submit Data (Previous Submission Successful)’ link

Navigation: After clicking the *Submit Data (Previous Submission Successful)’ link, you will be
required to create a new passphrase for the submission on the ‘Create Passphrase’ screen. After
creating the passphrase and clicking “Next,” you will be navigated to the ‘Registration Review
Label’ screen.

Important: Each registration review label submission is protected by its own passphrase. In
other words, you must create a separate passphrase for each data submission that you prepare. If
you forget the passphrase to an in-progress data submission (after the initial submission has
successfully transmitted), you can create a new data submission (and passphrase) by clicking the
‘Create New Data Submission’ button within the ‘Previous Data Submissions’ modal. To access
this modal, click the blue ‘i’ icon in the *Status’ column. Please note that creating a new data
submission will wipe out any in-progress information that has not been previously submitted.
Exhibit 15-21 below displays a screen capture of the ‘Create New Data Submission’ button
within the ‘Previous Data Submissions’ modal.
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Previous Data Submissions

Submission Name Tracking Number Submission Date

Test Submission 2 COX_RRL_2018_000045 o3i%2018

Click the ‘Create New Data Submission’ button if you have forgotten the passphvase for an in progress data submission. Al In progress
data {that has not been previously submitted) wil be lost if you create a new data submission.

Exhibit 15-21: Previous Data Submissions Modal

Navigation: If you forget the passphrase to an in-progress data submission, click the ‘Create
New Data Submission’ button within the ‘Previous Data Submissions’ modal. After clicking the
‘Create New Data Submission’ button, you will be required to create a new passphrase for the
follow-up data submission. Previous data submissions that have been successfully transmitted
will also be listed within the ‘Previous Data Submissions’ modal. To download the copy of
record for a previous data submission, click the green icon in the ‘Actions’ column.

Each follow-up data submission for a given case number entry will be a clean slate. That is, all
previously submitted information or documents will not be visible. However, the ‘Case Number,'
'Registration Review Cycle," and 'Case Name' fields will be disabled and populated with the
correct data (since you are submitting additional data for the same case number). To see
previously submitted information for a given case number entry, click the green “copy of record’
icon in the “‘Actions’ column within the ‘Previous Data Submissions’ modal (Exhibit 15-21
above).

Exhibit 15-22 below displays a screen capture of the ‘Registration Review Label” screen for a
follow-up registration review label data submission.
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& Registration Review Label
RRL - 7433

Registration Review Label

+ Submission Name

+ Case Number
Reglstration Review Cycle
Case Name

* Reason for Submitting

Company Name

Total File Count: 0 Total File Size: 0 bytes
File Name | Type SubType Actions

Document Type

Exhibit 15-22: Registration Review Label Screen for Follow-Up Submission

Navigation: You will be provided with a clean slate submission-wise. No previously entered
information or documents will be visible. The ‘Case Number,” “‘Registration Review Cycle,” and
‘Case Name’ fields are read-only and unchangeable. You may upload additional documents,
enter the *‘Reason for Submitting,” and enter the ‘Submission Name.’

Note: At least one new document upload is required before you will be allowed to submit
additional data. Additionally, there must be a 1:1 ratio for any uploaded 8570-1 forms and draft
labels. That is, there must be a corresponding 8570-1 form uploaded for each label upload.

After entering all necessary data, you can submit as normal via the ‘Submit’ button in the
application footer. For assistance with submitting a registration review label submission, please
refer to Section 15.4.

Once your submission has been successfully transmitted to OPP, you may submit additional data
via the “‘Submit Data (Previous Submission Successful)’ link on the ‘Registration Review Label
Submission List” screen, or the ‘Create New Data Submission’ button in the ‘Previous Data
Submissions’ modal. As stated before, you can perform as many additional data submissions for
the same case number as necessary following the steps in this section.

Newly created, follow-up data submissions will appear with a status of ‘Awaiting User
Completion’ on the “Registration Review Label Submission List” screen. You can continue a
follow-up data submission by clicking the *RRL ID’ or ‘Awaiting User Completion’ link and
entering the correct passphrase. You can also delete an in-progress, follow-up data submission
via the ‘Registration Review Label Submission List’ screen. To delete the follow-up data
submission, click the red “x’ icon in the *Action(s)’ column and click ‘Ok’ in the confirmation
prompt. After clicking ‘Ok’, the latest successfully transmitted data submission will display for
the given case number entry via the main table.

Exhibit 15-23 below displays a screen capture of the in-progress, follow-up data submission.
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Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data Registration Review Label Legend

Cliek the icon In the 'RRL 1D eolurmn to see the tracking number of the submission, Click the 'Capy of Record icon in

: In Transmission: The Registration Review Label submission is in transmission from PSP to OPP.
the 'Action(s) column of the table below to view the submission's copy of record

Panding: The Registration Review Label submission has been ransmitted to OFF and |s awailing
processing

Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was
sutcessfully transmitted to OPP.

To submit Registration Review Label data. click the 'Craate Registration Review Labal Submission’ button below. To
edit an existing submission, click the 'RRL 1D’ ink in the table below. To delete an existing submission, click the s’
Icon in the 1able bedow (only avaliable If the submission has not yet been submitted).

Awaiting User Comp The Regl ion Review Label is awaiting bmission
Falled to OPP: The Review Label submission failed & n to OPP.
Company Nama:
Viewing: Al v Status: AF v
Shewing 1103 of 3 entries Filter Resuits:
RRLID Case No. Case Name Submission Name IF Modification Date Submission Date Status. Action{s)
RRL - 7433 0002-1 DEET 03r1e2018 Auaiting User Completion | @ m
RRL - 7423 0003-1 Ethoxyquin Test Submission 3 0311972018 Awaiting User Compietion @ x
RRL-T3990@ 0001-1 Metolachior &s-Metclachior Test Submission 1 031972018 0371872018 Pending @ E3

Exhibit 15-23: In-Progress, Follow-Up Data Submission

Navigation: Click the RRL ID or the ‘Awaiting User Completion’ link to continue working on a
follow-up registration review label data submission. After clicking either link, you will be
required to enter the correct passphrase to access the submission. As stated before, you can click
the “Create New Data Submission’ button within the “Previous Data Submissions’ modal if you
forget the passphrase to an in-progress submission.

Exhibit 15-24 below displays a screen capture of the ‘Registration Review Label Submission
List” screen after deleting an in-progress, follow-up data submission for a given case number
entry.

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data. Registration Review Label Legend

Click the icon in the ‘RRL ID' column 1o see the tracking number of the submission. Click the ‘Copy of Record’ icon in

In Transmission: The Registration Review Label submission is in transmission from PSP to OFF,
the "Action{s)’ column of the table balow to view the submission's copy of record,

Pending: The Reglstration Review Label submission has been transmitied to OFF and is awaiting
processing.

Submit Data (Previous Submission Successiul): Submit additional data. Your previous submission was
suzcesstully transmisted to OPP,

Awaiting User Completion: The Registration Review Label submission ts awaiiing completion/'submission

To submit Registration Review Label data, click the "Create Registration Review Label Submission’ button below. To
edil an axisting submission, click the "RRL 10" link in the table beiow. To delete an existing submissicon, click the '
icon in the tatie below (only available If the submission has not yet been submitied).

Failed ion to OPP: The Reg Review Label failed t i to OPP.
Company Name:
Viewing: Al * | Status: | All v
Showing 110 3 of 3 entries Fifter Resulls:
RRLID Case No. Case Name Submission Name Maodification Date Submission Date Status 1t Action{s)
RRL-74113 0002-1 DEET Test Submission 2 031872018 03182018 - 3
L1 ]
RAL- 7423 D003-1 Ethexypuin Test Submission 3 pa182018 Awalting User Comgletion @ x
RRL-7353 @ 0001-1 Metolachior &s-Metolachior Test Submission 1 03192018 03132018 Pending @ -3
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Exhibit 15-24: After Deleting the In-Progress, Follow-Up Submission

Navigation: After deleting the in-progress, follow-up data submission, the latest successfully
transmitted registration review label data submission is shown via the main table for the given
case number entry. You can create a new data submission for the case number by clicking the
‘Submit Data (Previous Submission Successful)’ link or by clicking the ‘Create New Data
Submission’ button within the ‘Previous Data Submissions’ modal.
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16 Passphrase Hints

Passphrase hints are optional reminders that can be associated with a submission via the ‘Create
Passphrase’ screen. Passphrase hints are intended to mitigate instances of forgotten passphrases.
As a reminder, submission passphrases cannot be reset or retrieved due to the sensitivity of CBI
data. For more information regarding the ‘Create Passphrase’ screen and passphrases, please
refer to Section 5.2.

Only one passphrase hint may be set per submission. Once you create a passphrase via the
‘Create Passphrase’ screen, the passphrase hint can no longer be changed. Users can view the
passphrase hints for submissions via the ‘Enter Passphrase” and ‘CROMERR’ screens (while
obtaining the copy of record). For more information regarding the ‘Enter Passphrase’ and
‘CROMERR’ screens, please refer to Section 8.1 and Section 11 respectively. Passphrase hints
can be set for all PSP applications and submission types.

16.1 Create Passphrase Hint

You can create a passphrase hint via the ‘Create Passphrase’ screen for any PSP submission type.
To begin the process of creating a passphrase hint, click the ‘Create Passphrase Hint (Optional)’
link next to the “New Passphrase’ field on the *Create Passphrase’ screen. Exhibit 16-1 below
displays a screen capture of the ‘Create Passphrase Hint (Optional)’ link on the “Create
Passphrase’ screen.

Create Passphrase

Mt FRiphass

Confirm Passphrase

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannat retrieve it or reset it to a new one. If you have forgotten your passphrase, you
must create a new submission,

Exhibit 16-1: Create Passphrase Hint (Optional) Link

Navigation: Click the ‘Create Passphrase Hint (Optional)’ link next to the ‘New Passphrase’
field.

After clicking the link, a modal titled ‘Create Passphrase Hint” will appear. This modal will
allow you to enter a short string of text to serve as a passphrase hint for the submission. Exhibit
16-2 below displays a screen capture of the ‘Create Passphrase Hint’ modal.
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Create Passphrase Hint

Creats a b hint 1o b2 d with this hint shauld be & short reminder that will help youts
remember the passphrase. Flease do not use the actual ion passp as the passp hint

Passphrase Hint

Confirm Passphrase Hint

Onte you click "Save’ this hint will be ' screan for this ission. Cancel

Exhibit 16-2: Create Passphrase Hint Modal

Navigation: Enter a short string of text to serve as a passphrase hint into the ‘Passphrase Hint’
field. Enter the same text into the ‘Confirm Passphrase Hint’ field. Click the “Save’ button.

After clicking ‘Save’ a green notification will appear in the top right of the screen indicating that
the passphrase hint was created successfully. If you would like to change the passphrase hint,
you can click the ‘Create Passphrase Hint (Optional)’ link again and enter a different hint.

Note: You cannot change a passphrase hint once you have created a passphrase for your
submission via the “‘Create Passphrase’ screen. Additionally, separate passphrase hints can be set
at different submission stages where applicable. For example, a different passphrase hint can be
set for a 90-Day Response and Data Submission.

16.2 View Passphrase Hint

You can view passphrase hints via the ‘Enter Passphrase’ screen for a submission. To view a
passphrase hint, click the “View Passphrase Hint’ link next to the ‘Enter Passphrase’ field on the
‘Enter Passphrase’ screen. Exhibit 16-3 below displays a screen capture of the ‘View Passphrase
Hint’ link on the *Enter Passphrase’ screen.
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Enter Passphrase

Please enter your for the ion and click the “Next™ button

Or, you can click “Cancel” 1o retum to the Home page.

Package Name  Test Hints

Enter Passphrase ~ sessees

a Do Not Forget Your Passphrasel

For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset It to a new one, If you have forgotten your
passphrase, you must create a new submission,

Exhibit 16-3: View Passphrase Hint Link
Navigation: Click the “View Passphrase Hint’ link.

After clicking the link, a modal titled “View Passphrase Hint” will appear. The modal will
display the read-only passphrase hint in a ‘Passphrase Hint’ field. Exhibit 16-4 below displays a
screen capture of the “View Passphrase Hint” modal.

View Passphrase Hint

The hint with this Is visicle below.

Hint tast hirit

Exhibit 16-4: View Passphrase Hint Modal

Navigation: Click the ‘OK” button once you have finished reviewing the passphrase hint.

The passphrase hint can also be viewed while obtaining the copy of record for a submission.
Exhibit 16-5 below displays a screen capture of the ‘View Passphrase Hint’ link on the
‘CROMERR’ screen.
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CDX

{

Cross-Media Electronic Reporting Regulation (CROMERR)

Please Enter Passphrase

Package Name

Test Hint

Passphrase

Exhibit 16-5: View Passphrase Hint Link on CROMERR Screen
Navigation: Click the “View Passphrase Hint’ link on the ‘CROMERR” screen.

After clicking the link, a modal titled “View Passphrase Hint” will appear. The modal will

display the read-only passphrase hint in a ‘Passphrase Hint’ field. Exhibit 16-4 above displays a
screen capture of the “View Passphrase Hint” modal.
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17 Appendix A - Definitions, Acronyms, and Abbreviations

Acronym Full Name
CBI Confidential Business Information
CDX Central Data Exchange
CoR Copy of Record
CRM Chemical Review Manager
DCI Data Call-In
CROMERR Cross-Media Electronic Reporting Regulation Security System
EPA Environmental Protection Agency
IT Information Technology
MRID Master Record Identification Number
OPP Office of Pesticide Programs
PDF Portable Document Format
PRIA Pesticide Registration Improvement Extension Act
PSP Pesticide Submission Portal
SLN Special Local Need
XML Extensible Markup Language
VDS Voluntary Data Submission
RRL Registration Review Label
PC Code Pesticide Chemical Code

OPP Pesticide Submission Portal User Guide

March 28, 2018
178



CDX

18 Appendix B — Admin Number Information
Admin Number Information

The EPA Registration Number (Admin Number) is required on all pesticide products. The
purpose of an Identification Number is to provide a unique product number for regular
registrations, distributor registrations, Special Local Needs registrations, and Experimental Use
Permits.

The EPA Registration Number indicates which company holds the registration for the pesticide
product, and in which sequence the product was submitted to EPA by the company.

Refer to Exhibit 18-1 below for examples of Admin Numbers. Please note the following:
e CompanyNum = Company Number
o XXSEQxx = Sequence
e Seq = Sequence
e ParentRegNum means = Parent Regulatory Number
e EUP = Experimental Use Permit
e IN = Inert Ingredient Request

e PA = Pre-Application
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Regulatory Action

Format

Examples

Product Registration — Section 3

CompanyNum-xxSEQxx

® 55050-1
® 334-165
® 334-ANA (Temporary File

Symbol before the product is
registered, see Exhibit 18-2)

Distributor Product

ParentRegNum-CompanyNum

® 2155-40-12319

® 3862-140-13103

Experimental Use Permit - Section
5

CompanyNum-EUP-xxSEQxx

® 44544-EUP-2

® 45054-EUP-1

Tolerance Petition

ParentRegNum-CompanyNum

® 3F1383
® 2G1214
® Possible 2" characters:

E,F,G,H,T - based on the
Tolerance Petition type

Inert Ingredient Request

As given below 2nd character being

E,F,G,H,T based on the tolerance * IN-10606
petition type ® IN-10559
Pre-Application CompanyNumPASeq ® 2382PA1

® 54022PA16

Exhibit 18-1 Admin Number Examples

U L A T

4 5 6 7

Exhibit 18-2 File Symbol
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