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Meeting Notes

• All attendees are in listen-only mode

• We will answer questions at the end 
of the webinar
– If you have questions during the 

presentation, please submit them 
using the Questions pane

• This presentation and a recording of 
this webinar will be available on the 
Program website

If you experience technical difficulties, please let us know by using the 
Questions pane or by contacting Jay Gallo at (203) 687-9432



Agenda

• Schedule for reporting 2017 data (“RY2017”)
• Reporting system functionality for RY2017
• Best Management Practice commitment 

option reporting form for RY2017
• Partner profile page preview
• Question and answer session
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Key Definitions

• RY – Reporting Year, the year in which the activities 
being reported on occurred

• BMP – Best Management Practice; one of the two 
commitment options in the Methane Challenge 
Program

• ONE Future – refers to the Methane Challenge ONE 
Future commitment option

• IM – Implementation Manager
• GHGRP – the Greenhouse Gas Reporting Program
• e-GGRT – the Electronic Greenhouse Gas Reporting 

Tool, an online reporting system used by the GHGRP 
and Methane Challenge



RY2017 SCHEDULE
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RY2017 Schedule

BMP RY2017 Launch – September 2018

BMP RY2017 Data ‘Snapshot’ – November 2018

ONE Future RY2017 Launch – Coming Soon
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RY2017 e-GGRT FUNCTIONALITY
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RY2017 e-GGRT Functionality

• Three main aspects
– Access the system
– Register Methane Challenge Facilities
– Submit Methane Challenge Reports

• Step-by-step instructions - Methane Challenge e-
GGRT User Guide 
https://ccdsupport.com/confluence/display/help/Methane+Challenge+Reporting+Instructions

• If you need reporting assistance, please contact the 
Help Desk at GHGreporting@epa.gov

8

https://ccdsupport.com/confluence/display/help/Methane+Challenge+Reporting+Instructions
mailto:GHGreporting@epa.gov


ACCESS THE SYSTEM
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If you do not already have an e-GGRT account, please set one up as soon as possible

Access the System: Login to e-GGRT



Access the System: Invitation Email
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Partner for Demo



Access the System: Accept your Invitation
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Enter your invitation code



Access the System: Accept your Invitation
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Accept the role of Implementation Manager



Access the System
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The new Partner is now in your list of Partners 
on the Methane Challenge Home Page



Access the System

15

Use the HOME tab to return to this screen



Access the System: Methane Challenge
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Use the link in the yellow box to toggle between 
Part 98 and Methane Challenge



Access the System: Delegates
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• A Partner can have only one Implementation 
Manager at a time but an unlimited number 
of Delegates

• Delegates can complete most of the same 
functionality in the system as an IM (e.g., 
registering facilities, submitting reports), 
except appointing delegates



Access the System: Delegates
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Access the MANAGE module



Access the System: Add a Facility
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Click ‘Add Delegate’ to appoint a Delegate



Access the System: Add a Delegate
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Enter the contact information for the Delegate



Access the System: Add a Delegate
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Delegate information will appear in the Delegates box



Access the System: Accept Delegate Invite

22

• Delegates will receive an email invitation similar to 
that received by an Implementation Manager and 
will complete the same steps to accept their role

• The Implementation Manager will receive an email 
when a Delegate has accepted their invitation



FACILITY REGISTRATION
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Methane Challenge Facilities

• A Partner will need to add a Methane 
Challenge facility for each facility in its 
operations

• Data will be collected for facilities that report 
to Subpart W and for facilities that do not (i.e., 
below-threshold facilities)

• In all cases, you will be reporting on a 
Methane Challenge facility; your MC 
submissions will not affect your GHGRP data



Facility Registration
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Access the MANAGE module
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Facility Registration: Suggested Facilities

• When you first access partner management, 
you may see some facilities already populated

• These are facilities that report under Subpart 
W that might be owned or operated by your 
company and be part of your Methane 
Challenge commitments



Facility Registration: Suggested Facilities
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Review and either confirm or delete Suggested Facilities



Facility Registration: Suggested Facilities
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After Confirmed, the Approval Status will update and you 
will be able to download reporting forms for the facility
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Facility Registration: Adding Facilities

• If there are additional Subpart W facilities in 
the Partner’s operations that were not 
suggested, you can add them manually

• You can also add below-threshold facilities 
that do not report to Subpart W



Facility Registration: Add a Facility

30

Click ‘ADD a Facility’ to start creating a new MC facility



Facility Registration: Add a Facility
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Click “Yes” to add a facility that does report to Subpart W of the 
GHGRP

This creates a 
Methane 
Challenge copy of 
the GHGRP 
facility

Facility data will 
be read-only; any 
changes must go 
through GHGRP



Facility Registration: Subpart W Facilities
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Enter the facility’s GHGRP ID and click CONTINUE



Facility Registration: Subpart W Facilities
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You will see the read-only GHGRP data for the facility; click ‘SAVE’ to use 
these data to create a Methane Challenge facility linked to the GHGRP 
facility 
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Facility Registration: Subpart W Facilities

The facility will now be ‘Pending EPA Approval’; the MC program managers 
will regularly review these for approval

Pending EPA 
Approval
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Facility Registration: Subpart W Facilities

Once approved, you will be able to download a reporting form for the 
facility



Facility Registration: Add a Facility
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Click “No” to add a below-threshold facility that does not report to 
Subpart W 

If the facility 
reports to 
another Subpart, 
but not Subpart 
W, please click 
“No” here and do 
not link to the 
GHGRP facility



Facility Registration: Below-Threshold Facilities
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Fill out the data for 
the below-threshold 
facility and click 
‘SAVE’
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Facility Registration: Below-Threshold Facilities

The Methane Challenge Facility will be created and no additional 
approval will be required
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Facility Registration: Final Thoughts

• Continue adding facilities until all facilities in 
the Partner’s operations are listed

• You may add facilities at any time
• You can delete facilities only before you 

submit reports for them
• If you need to delete a facility that has 

submitted a report, contact the Help Desk 
(GHGreporting@epa.gov) 

mailto:GHGreporting@epa.gov


REPORT SUBMISSION
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Report Submission: Download Forms

Access the REPORT module
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Report Submission: Download Forms

Select the correct Reporting Year
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Report Submission: Download Forms

‘DOWNLOAD’ the form for each facility
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Report Submission: Download Forms

• You must download a form for each facility 
from e-GGRT

• The system will pre-populate important 
information, even for below-threshold 
facilities

• For facilities that report to Subpart W:
– If it is an “EPA Suggested” facility, you must 

confirm it before you can download its form
– If you added the facility, EPA must approve it 

before you can download its form 
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Report Submission: Complete Forms

• Download forms to your computer and 
complete

• We’ll speak a bit about the BMP reporting 
forms at the end of the e-GGRT walk-through
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Report Submission: Upload Forms

Upload completed forms, one at a time
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Report Submission: Validation Messages

• The current validation checks mostly look for 
empty data elements

• You can submit the form once messages are 
addressed to your satisfaction 
Validation messages are not required to be 

resolved prior to submission
• After the first year of reporting we will review 

the data, identify common issues, and refine 
the validation messages as needed
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Report Submission: Complete Submission
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Prepare your “REPORT 
SUBMISSION” after:

You have uploaded a form 
for each facility

Addressed the validation 
messages to your 
satisfaction

If you make any updates 
to the forms, remember to 
save and re-upload the 
files! 



Report Submission: Complete Submission
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Generate the report



Report Submission: Complete Submission
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“REGENERATE” the report if you revise and re-upload your forms



Report Submission: Complete Submission
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Otherwise, “Continue with Report Submission”



Report Submission: Complete Submission
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Review the report you will 
be submitting in HTML 
(“REPORT”) or XML 
format 

Review any remaining 
verifications

“SUBMIT” the report!



Report Submission: Complete Submission
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Report Submission: Complete Submission
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You can review the data 
you submitted and the 
confirmation receipt at 
any time



Report Submission: Resubmission

• You may resubmit your forms as many times 
as needed 

• You can use the original forms submitted, but 
please change the file name before 
reuploading
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RY2017 BMP REPORTING FORM
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RY2017 BMP Reporting Form

• All forms will pre-populate with information 
about the partner and facility

• Forms for Subpart W facilities will also pre-
populate with relevant Subpart W data

• Remember – all forms must be downloaded 
from e-GGRT, for each facility
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Reporting Form: BMP Commitments
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• Sources that BMP partners have committed to will be pre-
populated in each reporting form (“Facility Info” tab)

• If you have committed to a source, but it is not present at a given 
facility, please indicate this on the Facility Info tab of the form

• Please contact us (GasSTAR@epa.gov) if the pre-populated 
commitments are no longer correct

mailto:GasSTAR@epa.gov


Reporting Form: Data Pre-population

• Gray cells will pre-populate with data from e-
GGRT or Subpart W submissions

• Note that in some cases, Subpart W data are 
aggregated to create an MC data element

• If you need to edit the Subpart W data you see, 
you must resubmit the data to the GHGRP and 
redownload your Methane Challenge form
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Reporting Form: Methodologies

• Details on the data elements and reporting 
methodologies can be found in the program BMP 
Technical Document:  

https://www.epa.gov/natural-gas-star-program/methane-
challenge-program-bmp-commitment-option-technical-
document

• If you have questions on the data 
elements/reporting methodologies, please 
contact the Help Desk (GHGreporting@epa.gov)
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https://www.epa.gov/natural-gas-star-program/methane-challenge-program-bmp-commitment-option-technical-document
mailto:GHGreporting@epa.gov


PARTNER PROFILE PAGES
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Partner Profile Preview

• All partners will have a profile page on the 
Natural Gas STAR website

• Pages will include:
– Company information and MC commitments
– Implementation plan
– Download of data submitted
– Progress towards commitments
– Reductions achieved
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Partner Profile Preview
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Partner Profile Preview
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Partner Profile Preview
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Partner Profile Preview



Question and Answer Session

Please submit questions via the chat box
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Wrap Up

• Today’s presentation and recording will be available on 
the Natural Gas STAR website. 

• Questions or comments?
– Contact: Sarah Menassian

U.S. EPA
Natural Gas STAR / Methane Challenge Program
menassian.sarah@epa.gov
202-343-9165

Thank you for participating! 
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