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Pre Discussion and Items to Note
Government Shutdown – in effect December 29, 2018 to January 25, 2019

Funding Legislation included the provision to “back pay” employees as quickly as possible upon 
return to normal operations

The EPA’s payroll provider, IBC, implemented an “Off Cycle” pay process for PP 01 – week 2 and 
for PP 02

◦ Off Cycle payments are calculated differently from normally scheduled payroll cycles 

◦ Pay is based on the normal hours an employee would have worked, minus deductions for taxes, 
retirement, health benefits, etc.

◦ Additional pay corrections will be processed in upcoming pay periods to ensure back pay is accurate

◦ Estimated tax rates are applied and are adjusted for the lump sum nature of gross pay

◦ Adjustments will be made in PP 03 to ensure regular tax withholding rates have been calculated for a 
final corrected back pay amount

Please see the EPA Lapse Website at https://www.epa.gov/2018lapse or refer to the IBC FAQs: 
Updated FAQs with information on back pay processing for additional information
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https://www.epa.gov/2018lapse
https://www.doi.gov/shutdown/questions-and-answers-back-pay-during-lapse-appropriations


Back Pay Breakdown
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Pay Period Dates Pay Processing 
Date

Expectation

01 (First Week) 12/23/18 – 12/28/18
Time period is Pre- Shutdown

1/15/19* Employee entered time and 
Supervisor approved; one week 
of pay

01 (Second Week) 12/29/18 – 1/5/19 2/1/19 Off Cycle Payment #2; one week 
of pay

02 1/6/19 – 1/19/19 1/31/19 Off Cycle Payment #1; pay for 
whole pay period

03 1/20/19 – 2/2/19 -
1/20-1/25/2019 - Time period is 
Shutdown
1/26-2/2/2019 – Time period is Post 
Shutdown

2/12/19* Normal pay cycle -
includes adjustments for PPs 01 
and 02; OCFO applied employee 
schedule in PeoplePlus and ran 
“mass approval” of time, which 
may require time card 
correction

04 2/3/19 – 2/16/19 2/26/19* Normal Pay 

*The official pay date for the pay period, although you may see your direct 
deposit as early as previous Friday, depending on your financial institution.



Earnings and Leave Statements (ELS)

It is recommended that employees go into EmployeeExpress and print the following Earnings 
and Leave Statements (ELS)

◦ Pay Period 01 2019

◦ Pay Period 02 2019

◦ Pay Period 03 2019

◦ Pay Period 04 2019 (available February 26, 2019)

And, 
◦ Pay Period 27 2018 – for end of year leave balance information

And,
◦ A pay period in 2018 such as Pay Period 18, 19 or 20, which will provide a complete “snap shot” of an 

employee’s pay prior to any suspension of deductions such as OASDI (Social Security) 

The combination of these documents will help form a basis of your overview/review of back pay 
received.

Link to Employee Express: www.employeeexpress.gov
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http://www.employeeexpress.gov/


ELS Example PP 01
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• PP 01 – The partial payment received for 
Week 1 hours (example employee worked 
four 9-hour days)

• All normal allotments were paid out
• Federal taxes, OASDI, Medicare were all 

based on the gross pay for Week 1 only 
• Benefits paid by the Government were all 

based on Week 1 only except for FEGLI and 
FEHB, which were paid in full

• Week 2 of this pay period was the first week 
of the government shutdown



ELS Example PP 02

6

• PP 02 represents the full 80 hours of the pay 
period of the government shutdown

• Gross and Net Pay are $0.00 as no hours were 
paid 

• One “deduction” for Health Benefits
• No government matching for any deduction 

categories
• New leave year began in PP 02
• Eight hours of annual leave donated to Leave 

Bank reducing the Annual leave balance
• Statement shows no leave accrual, because 

this pay period was considered “non pay 
status”

• Once backpay was authorized, leave that 
would have accrued in this pay cycle was 
restored in your YTD balance

• OMS will be issuing guidance on Leave 
Restoration, including Use or Lose



ELS Example PP 03
•Pay was for 1/20-1/25/2019 
(shutdown) and 1/26-
2/2/2019 (post shutdown)
• Applied employee schedule 

in PeoplePlus and mass 
approved

•PP 03 includes back pay plus 
resumed leave accrual

•Includes pay for the current 
pay period and deductions

•Includes information on 
“adjustments” in Earnings 
and Deductions 
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Source Link

EPA 2018 Lapse in 
Appropriations Page

http://epa.gov/2018lapse

PeoplePlus Timecard 
Correction Guidance

https://www.epa.gov/sites/production/files/2019-
02/documents/people_plus_time_card_corrections_qanda.pdf

IBC Leave & Earning 
Statement Sample 
Document

https://www.epa.gov/sites/production/files/2019-02/documents/les_sample.pdf

OPM Fact Sheet https://www.opm.gov/policy-data-oversight/pay-leave/furlough-guidance/fact-
sheet-pay-and-benefits-information-for-employees-affected-by-the-lapse-in-
appropriations.pdf

TSP Website https://www.tsp.gov/index.html
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https://www.epa.gov/sites/production/files/2019-02/documents/people_plus_time_card_corrections_qanda.pdf
https://www.epa.gov/sites/production/files/2019-02/documents/les_sample.pdf
https://www.opm.gov/policy-data-oversight/pay-leave/furlough-guidance/fact-sheet-pay-and-benefits-information-for-employees-affected-by-the-lapse-in-appropriations.pdf
https://www.tsp.gov/index.html

