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Pre Discussion and ltems to Note o

Government Shutdown — in effect December 29, 2018 to January 25, 2019

Funding Legislation included the provision to “back pay” employees as quickly as possible upon
return to normal operations

The EPA’s payroll provider, IBC, implemented an “Off Cycle” pay process for PP 01 — week 2 and
for PP 02

o Off Cycle payments are calculated differently from normally scheduled payroll cycles

Pay is based on the normal hours an employee would have worked, minus deductions for taxes,
retirement, health benefits, etc.

Additional pay corrections will be processed in upcoming pay periods to ensure back pay is accurate
Estimated tax rates are applied and are adjusted for the lump sum nature of gross pay

Adjustments will be made in PP 03 to ensure regular tax withholding rates have been calculated for a
final corrected back pay amount

o

o

(e]

(e]

Please see the EPA Lapse Website at https://www.epa.gov/2018lapse or refer to the IBC FAQs:
Updated FAQs with information on back pay processing for additional information
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https://www.epa.gov/2018lapse
https://www.doi.gov/shutdown/questions-and-answers-back-pay-during-lapse-appropriations

Back Pay Breakdown

Pay Period Dates Pay Processing Expectation
Date
01 (First Week) 12/23/18 - 12/28/18 1/15/19* Employee entered time and
Time period is Pre- Shutdown Supervisor approved; one week
of pay
01 (Second Week) 12/29/18 -1/5/19 2/1/19 Off Cycle Payment #2; one week
of pay
02 1/6/19-1/19/19 1/31/19 Off Cycle Payment #1; pay for
whole pay period
03 1/20/19-2/2/19 - 2/12/19* Normal pay cycle -
1/20-1/25/2019 - Time period is includes adjustments for PPs 01
Shutdown and 02; OCFO applied employee
1/26-2/2/2019 — Time period is Post schedule in PeoplePlus and ran
Shutdown “mass approval” of time, which
may require time card
correction
04 2/3/19-2/16/19 2/26/19* Normal Pay

*The official pay date for the pay period, although you may see your direct
deposit as early as previous Friday, depending on your financial institution.
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Earnings and Leave Statements (ELS)

It is recommended that employees go into EmployeeExpress and print the following Earnings
and Leave Statements (ELS)

o Pay Period 01 2019

o Pay Period 02 2019

o Pay Period 03 2019

o Pay Period 04 2019 (available February 26, 2019)
And,
o Pay Period 27 2018 — for end of year leave balance information
And,

o A pay period in 2018 such as Pay Period 18, 19 or 20, which will provide a complete “snap shot” of an
employee’s pay prior to any suspension of deductions such as OASDI (Social Security)

The combination of these documents will help form a basis of your overview/review of back pay
received.

Link to Employee Express: www.employeeexpress.gov
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http://www.employeeexpress.gov/

ELS Example PP 01

[Your Pay Consists of Current Tax Information  Marital Exemptions  Additional Current ¥TD Wages
[Grass Fay 167256 /872 56 Status Withholding Wages
[Tatal Deductions 1,216.53 55421 Federal M 3 0.00 1.389.48
(et By 45403 Skate | MD ) M 4 0.00 1,389.48
EARNINGS
Type Rate Adjusted ADJ Hours Hours  Current YTD
Reagular 46.48 36.00 1,672.56
DEDUCTIONS
Type Misc Adjusted  Current YTD| Type Misc Adjusted Current YTD
Federal Taxes B2.80 B2.60 | State Tax 1 MD) 64.45 8445
Health Banefits - Pratax JN5 174.55 178.66 | DentalVision 38.52 19.52
TSP Tax Defarnad £5.00 85.00| Retiremant - FERS B 1338 13.38
OASDI Tax 8.2 8017 9017 | Medicars Tax 1.45 21.08 21.08
FEGLI - Regular 14.85 14.85 | FEGLI - Family 4.80 4.60
Theift Zaving= Plan Loan 122,32 0.00| Savings Alatment 452.00 .00
Savings Allotment 80.00 0.00
BENEFITS PAID BY GOVT.
Type Current YTD| Type Current YTD
FEGLI 7.43 TA43| FEHE 521.58 521.58
Medicana .08 21.09 ) OAEDI 8017 9017
TEP Basic 16.73 16.73 | TSP Matching 57.54 57.54
FERS 2X.14 22914
LEAVE

Type Begin Bal Begin Bal Earned Earned Used Used Adv Ending

Lv Current Lv ¥r Current YTD Current YTD Bal
Annual Leave 24030 240.00 E.00 2]E.00 18.00 208.30 230.30
Sick Leave 37.30 24,30 4.00 104.00 700 41.30
Tirree OFf Aoward 36.00 58.00
Gov Shutdown 44 00 4400
LBk Member Contriution 800

ANNUAL LEAVE

category: &

Projectad Year End

.00
Balanca:

Maximum Canry Over: 240000

Use Or Lozs Balanca: 0

<EPA

United States
Environmental Protection
Agency

PP 01 — The partial payment received for
Week 1 hours (example employee worked
four 9-hour days)

All normal allotments were paid out
Federal taxes, OASDI, Medicare were all
based on the gross pay for Week 1 only
Benefits paid by the Government were all
based on Week 1 only except for FEGLI and
FEHB, which were paid in full

Week 2 of this pay period was the first week
of the government shutdown



ELS Example PP 02

[Your Pay Consists of Current Tax Information  Marital Exemptions  Additional Current ¥TD Wages
(Grass Pay 0.00 1,672.56 Status Withholding Wages
[Tatal F|Edul.'|lt|l‘f5- 193 .41 T47 .62 Faderal M 10 .00 1,389.48
(et Pray B0 State {MD ) 7] 10 0.00 1,389,489
EARNINGS
Type Rate Adjusted ADJ Hours Howrs  Current YTD
DEDUCTIONS
Type Misc Adjusted Current YTD| Type Misc Adjusted Current YTD
Federal Taxes 0.00 260 State Tax 1 WD ) .00 H4.45
Health Benefits - Pretax L 0.0 176.55 | Dentalision 0o 39.62
TSP Tax Defarrad 0.00 85.00 | Reliremeant - FERS .00 13.38
OASDH Tax 6.2 Q.00 80.17 | Medicane Tax 145 0.00 .08
FEGLI - Regular 0.0 1488 | FEGLI - Family 0o 4.60
Health Benefits 163.41 1935.41
BEMEFITS PAID BY GOVT.
Type Current YTD| Type Current YTD
FEGLI Q.00 T.43| FEHB 52532 1,046.80
Meadicans Q.00 21.08| OASDI 4.00 8017
TSP Bagic 0.00 16.73 | TSP Matcshing 0.00 57.64
FERS Q.00 229.14
LEAVE

Type Begin Bal Begin Bal Earned Earned Used Used Adw Ending

Lv Current Lw ¥r Current ¥TD Current ¥TD Bal
Anmual Leave 230.30 230,30 B.00 22.30
Sick Leave 41.30 41.30 4.00 41.50
Gov Shutdown B0 .00 50000
LBk Mambear Contribulion .00 804

ANNUAL LEAVE

category: & Projacted Year End .., oy Meximum Carry Cver: 240.00 Use Or Loss Balance: 16230

Balamca:

<EPA

United States
Environmental Protection
Agency

PP 02 represents the full 80 hours of the pay
period of the government shutdown

Gross and Net Pay are $0.00 as no hours were
paid

One “deduction” for Health Benefits

No government matching for any deduction
categories

New leave year began in PP 02

Eight hours of annual leave donated to Leave
Bank reducing the Annual leave balance
Statement shows no leave accrual, because
this pay period was considered “non pay
status”

Once backpay was authorized, leave that
would have accrued in this pay cycle was
restored in your YTD balance

OMS will be issuing guidance on Leave
Restoration, including Use or Lose



ELS Example PP 03

Wour Pay Consists of Current W TD Tax Information Marital Exemptions Additional Current ¥TD Wages
f"l—ml‘;:ﬁ' . ‘§ j:: z: ‘;-;;g-;‘_: Status Withholding Wages
= vt ’ L N Faderal [X] 10 0.0m 10,485 66 .P y f 1/20-1/25/2019
st Frary 4.980.27 sf.m::n.m ] [X] 10 0.0 10,485 66 a Wa S 0 r
EARNING'S hutd d1/26-
(shutdown) an
Type Rate Adjusted ADJ Hours Howrs Current T
Reguiks 465.48 418.14 .00 53.00 2,462 38
e e 2/2/2019 (post shutdown)
Gow Shubdn Retrs Pay 5,442 .80 11600 27.00 1,264 42
NS * Applied employee schedule
Type Misc Adjusted Current ¥TD | Type Misc Adjusted Curremt T .
Federal T 17E. 11 146.12 ET A3 | Stabe Tax 1 ( MID ) 243 35 163.59 4T1.62 P pl Pl d
m.:::uc.::.i - Pretax JMNE 193.41 37198 Dq:nl;_'ll"'-:':su:u 76.26 11778 I n eo e us a n m a SS
TSP Tax Defernad E5.00 a5.00 129500 | Retrement - FERS -] 4608 20.73 =T
DASOH Tax B2 IST_19 213.60 BE50.98 | Medicans Tax 1.45 B3.53 40.95 154 657 a p p roved
FEGLI - Regular 14.85 14.65 44 55 | FEGLI - Family 480 4,50 13.60
Haalth Berefits 0.0 12341 | Thrift Savirg=s Plan Laan 122,52 .0
Adusnce Pay - Deducton 2 AE0.00 0.00 2 850,00 | Savings Alletment 402 .00 0.0
Savings Alloament 50.00 0.00 .
au. i ooy *PP 03 includes back pay plus
Type Current ¥TD | Type Curremt T
e T MR e een| resumed leave accrual
Medizare 13348 154 57 | OASDI E70.79 56006
TSP Basic 94.TE 111.51 | TSP Maiching 137.48 195,00
FERS 1,208 46 1,527 .80
LEAVE *Includes pay for the current
Type Begin Bal Begin Bal Earned Earmed Used Used Pudhe Ernding . .
Lw Current Lw ¥r Current ¥TD Current *TD Sal pay per|0d and ded uct|0ns
Anual Leswve 23030 230,30 B.00 1600 23830
Sick Leawvs 45.30 41.30 400 5.00 49.30
LBk Membser Sont rsution a.a0a
ANNUAL LEAVE *Includes information on

Projected Year End

Ccategory: & Balames- 182,00 MaNTEm CANrY OWer: 240 00 Use Or Lose BalEance: 15030

“adjustments” in Earnings
REMARKS

.
RECOMP ADJUSTMENT PROCESSED THIS PAY FERIOD a n d Ded u Ct | O n S
LEAVE ADJUS TMENT PFROCESSED THIS PAY PERIOD

RETROACTIVE BACHPAY PROCESSED FOR PAY PERICDS 10901 AND 1902

REMARESMMESSMEES: QUESTIONST CALL HRPAY HELPDESK 1-868-411-4372 OFT 2 OR EMAIL HRPAYHELFP@EPA. GOV
EMPLOYEE IS RESPONSIBLE FOR WVERIFICATION OF PAY, DEDLACTIONS, AND LEAVE

THIS REPORT CORNTAINS INFORMATION SUSJECT TO THE PRIVACY ACT OF 1974 AS AMENDED
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Link
http://epa.gov/2018lapse

https://www.epa.gov/sites/production/files/2019-

02/documents/people plus time card corrections ganda.pdf

https://www.epa.gov/sites/production/files/2019-02/documents/les sample.pdf

https://www.opm.gov/policy-data-oversight/pay-leave/furlough-guidance/fact-

sheet-pay-and-benefits-information-for-employees-affected-by-the-lapse-in-

appropriations.pdf

https://www.tsp.gov/index.html



http://epa.gov/2018lapse
https://www.epa.gov/sites/production/files/2019-02/documents/people_plus_time_card_corrections_qanda.pdf
https://www.epa.gov/sites/production/files/2019-02/documents/les_sample.pdf
https://www.opm.gov/policy-data-oversight/pay-leave/furlough-guidance/fact-sheet-pay-and-benefits-information-for-employees-affected-by-the-lapse-in-appropriations.pdf
https://www.tsp.gov/index.html

