EPA’s School IAQ
Assessment Mobile App:
Instructions for Navigating the App
and Submitting Checklists

Indoor Air Quality (1AQ)



The App Is Designed for the People
Who Need to Use It, When They Need to Use It

Whao? When?
e School maintenance and o During regularly scheduled
facilities staff walkthroughs
e School administrators, o During a walkthrough
risk managers, and scheduled in response to
|IAQ coordinators a general complaint

e Teachers, nurses, and other o When documenting a
school employees specific problem or incident
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What Makes the Mobile App Such a Great Tool?

Getting Started

SEPA « Everything you need is in one place.

Indoor Air Quality ~ * Checklists help you remember to look at
everything that’s important.

* |t's easy to take notes and store pictures.

* You can file a report right away.

Tools for Schools « Additional resources are available at the

touch of a finger.
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Presentation Notes
This app is designed to be easy to use, and as we take a closer look at it in the next slides, you’ll see that everything you need to identify, document and report on your school’s health is right there, as well as—and we think this is so important—the ability to file the report immediately, so it doesn’t get lost as just one more item on your long to-do list.  ��This is a shot of the home screen, and you can see that at the bottom you have access to the Action Kit, the Walkthrough Checklists, and links to Frequently Asked Questions on EPA’s website. 



Access the IAQ Tools for Schools Action Kit

The Action kit provides best practices, industry
guidelines, sample policies and a sample IAQ
management plan to improve school indoor air
quality at little or no cost.

The Action Kit shows schools ot it
> ) how to improve indoor air
P T

problems at little or no cost. |
— It includes— @

I1AQ Coordinator's Guide
IAQ Coordinator's Guide

-}
This document is designed for the
-» IAQ Coordinator at the school and
the district levels. It offers guidance
on preventing and solving most
indoor air problems with minimal
cost and coordinating projects with

IAQ Reference Guide
5 v Best practices
the members of an IAQ team. The
Radon in Schools > - guide provides basic information,
/ . . guidance for developing an IAQ
management plan and suggestions
Asthma in Schools -+ I n d u Stry g u Id e I I n eS W & mwm W osms. g0 esolving problems.

Energy Savings Plus Health: Indoor Air Quality
Guidelines for School Building Upgrades

School I1AQ: Informational Video Collection >

View PDF

v' Sample policies B

v A sample IAQ
o " : management plan

Home Action Kit Checklist

[} v

Action Kit Checklist

Indoor Air Quality (1AQ)



Presenter
Presentation Notes
Tapping the Action Kit Resources button on the home screen will take you to this kit of resources within the app. Clicking on any of these blue menu items will take you to a description of the resource and a link to access it. The screen on the right shows the description of the IAQ Coordinators Guide and, with a tap of your finger, you can view the PDF of that Guide.

Everything is right at your fingertips. 


Access the 11 Walkthrough Checklists

© | Back IAQ Tools for Schools

The Checklists help you assess indoor air quality
in your school.

Walkthrough
Checklists

I

Walkthrough Inspection Checklist

¥

Ventilation Checklist

Teacher's Classroom Checklist

The app’s 11 checklists, organized
by work area or staff responsibility,
can help ensure that all aspects of
the school’s IAQ are monitored on
a regular basis.

Health Officer/School Nurse Checklist

Renovation & Repair Checklist

Building & Grounds Maintenance Checklist

Integrated Pest Management Checklist

Waste Management Checklist

Food Service Checklist

School Official's Checklist

+

Administrative Staff Checklist

1
Action Kit Checklist
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Presentation Notes
Tapping the Walkthrough Checklists button on the home screen will take you to the app’s 11 checklists. Clicking on any of these green menu items will take you to an individual checklists. These checklists help break a big job into manageable pieces. Some checklists are more extensive than others and will take longer; some areas of the school may not need to be surveyed as often as others. Be sure that you establish a schedule for how often each checklist should be completed and make sure that all the inspections are completed on a regular basis. 


Access FAQs on the EPA Website

& epa.gov

School IAQ
Assessment
Mobile App
Frequently
Asked
Questions

Frequently Asked
Questions

1. Are schools required to follow EPA's Indoor
Air Quality Tools for Schools guidance?

Using guidance such as the JAQ Tools for School.
guidance is completely voluntary. EPA does no
require the retention or submission of any IAQ
assessment information gathered. However,

For technical questions or to submit
comments about this app, send us an email:
iagschools@epa.gov.

& epa.gov

app on your smart device, you can set up the
designated email address for your 1AQ
coordinator or the individual who will
receive the submitted checklists. Each
checklist has a series of questions linked to a
specific area in the school. Additionally,
users can submit notes at the end of each
checklist and attach pictures to highlight
areas where IAQ improvements may need to
be addressed. Review the How to Get
Started section in the app (located in the
upper right corner of the app home screen)
for more detailed instructions on how to
use, submit and organize the checklists as
part of your school IAQ management
program. You can also donwload simple
instructions for managing your completed
checklists.

some states have recently enacted legislation Contact Us to ask a question, provide feedback,

% orreport a problem.
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Presentation Notes
Have a question? We may have already answered it. Answers to basic IAQ questions are never more than a touch away! Tapping the FAQ button on the home screen will take you to a page of frequently asked questions on the EPA website. You may scroll through and review these questions to prepare you for using the app. If you don’t see your question, you have the option to email us at the bottom of the FAQ page. Your question may help another user.


Step 1—Choose Your Checklist
- st IAQ Tools for Schools

Checklist
Walkthrough Inspection Checklist

The Checklistz help you assess indoor air quality
in your schoal.

<@l Walkthrough Inspection Checklist

)

¥

Ventilation Checklist ) User Information

+

Teacher's Classroom Checklist

o 1. Ground Level

) 2. Roof
€ 3. Attic

() 4. General Considerations

¥

Health Officer/School Nurse Checklist

Renovation & Repair Checklist
Building & Grounds Maintenance Checklist

Integrated Pest Management Checklist

0 5. Bathrooms and General Plumbing

+

Waste Management Checklist

0 6. Maintenance Supplies

¥

Food Service Checklist

School Official's Checklist () 7. Combustion Appliances

+

+

Administrative Staff Checklist ) 8. Other

-~

e ) %
Action Kit Checklist « Submit | ¥ Cancel

0K
-

Action Kit Checklist

-~
v
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In the Walkthrough Checklists section, you will see 11 facility checklists organized by school area or role within the school district (see Slide 5 for how to access this section). Select the checklist you wish to complete. These step-by-step instructions will follow the Walkthrough Inspection Checklist. 


Step 2—Input User Information
©

Walkthrough Inspection Checklist

At the beginning of each checklist,
you will be prompted to fill in your—

e User name
e Roleltitle
e Classroom name/location

User Information

User Name

Role/Title

Classroom name/location

1. Ground Level
2. Roof

3. Attic

] w

Home Action Kit Checklist
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Whichever checklist you choose, the first thing you will do is fill in the User Information at the top. This section must be completed in order to track the submission of the completed checklist. This information will then be embedded in the Excel spreadsheet containing your report. 


Step 3—Answer the Questions
© o

2. Roof 1. Ground Level
While on the roof, consider inspecting the HVAC units using the 2. Roof
Ventilation Checklist.
2a. Roof is in good condition 3. Attic
Yes No NA 4. General Considerations

5. Bathrooms and General Plumbing

6. Maintenance Supplies

. Found evidence of water ponding 7. Combustion Appliances

Y N N/A
= ° 8. Other

Water ponding found in southeast corner otes

2c¢. Ventilation units operate properly (air flows in)

w - 152
Action Kit Checklist Action Kit Checklist
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Each area of a checklist—this is the Roof section of the Walkthrough Inspection Checklist—has Yes/No questions and room to describe any problems found. Answer the questions in each section and, where applicable, add notes related to IAQ problems observed. At the bottom of every checklist is space for further notes. 


Step 4—Take Pictures

2. Roof
4. General Considerations

2 3. Attic
>~ 5. Bathrooms and General Plumbing

4. General Considerations :
-/ 6. Maintenance Supplies

5. Bathrooms and General Plumbing _
>} 7. Combustion Appliances

2 6. Maintenance Supplies

) 8. Other
7. Combustion Appliances _
Notes
8. Other _
ws Picture
! Notes

) Picture

£ Picture

Picture

Retake Use Photo

4 ©
Action Kit | Checklist

w © %
Action Kit | Checklist FAQ
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At the end of every checklist, you have the option of submitting one or more pictures of an issue area with your completed checklist. 

Tapping the Picture button at the bottom will turn on your device’s camera. You may need to allow the app to access the camera within your device’s Settings. After you take a picture, you will be asked if you want to Retake or Use Photo. If you choose Use Photo, it will automatically be attached to your report—you won’t have to sort through your gallery of photos to find the right one when you get back to the office. A thumbnail of the photos you’ve attached will appear at the bottom of this screen to help you keep track of what pictures you’ve taken and attached to the report.


Step 5—Review and Submit Your

Completed Checklist

(.2 User Information

o 1. Ground Level

) 2. Roof
€ 3. Attic

() 4. General Considerations

[ i S

o 5. Bathrooms and General Plumbing i
Are you sure you want to Submit, and Clear the )

. . checklist values?
o 6. Maintenance Supplies

This action cannot be undone.

() 7. Combustion Appliances
No Yes
0 8. Other

) Notes

€ Picture
A

« Submit | ¥ Carcel

~. @
Y @)

Action Kit Checklist
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Review your answers to determine if any additional information is needed for your submission. When your checklist is complete, press the Submit button to finalize and send it to the designated IAQ Coordinator. You will be asked if you are sure you want to submit the checklist and clear the checklist’s values. If you are ready to submit, choose Yes. (Note: This action cannot be undone.)


Step 6—Share Your Findings

Open with
o ® ©
Email Android Beam Bluetooth
( Gmail Samsung Link  Wi-Fi Direct

To IAQ Coordinator v

Subject Walkthrough Inspection Checklist

@ 2items (420 KB/28.8 MB) A
B 1444417653798 A19KB —
X% formCSV.xls 2868 —

Add your message here.

@
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After you tap the Submit button, you’ll see a pop-up menu to choose what app you want to use to send the report to your IAQ Coordinator. The application you choose will generate a message and attach an Excel spreadsheet (CSV file), as well as any photos you have taken. Type in the designated IAQ Coordinator’s email address and any information you would like to include in the body of the email. The completed checklist can now be sent.  

Once you send this report, the checklist and all your notes will be cleared out. (Please Note: You can’t save a checklist and come back to it, so you need to make sure you allow sufficient time to complete any checklist that you begin.)


For IAQ Coordinators

BH S E- L=

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT

G20 v Jr

Walkthrough Inspection Checklist - Excel

A | B | C
1 |For more information, visit: http://www.epa.gov/iag/schools/excellence.html
2 —
3 |User Name Jane S
4 |Role/Title flies Manager
5 | Classroom name/location e Best School

Inspect HVAC systems regularly; Clean air supply diffusers, return registers
and outside air intakes; Change filters regularly and ensure condensate
pans are draining; Establish a maintenance plan
no Establish an anti-idling school bus policy
no Conduct routine moisture inspections; Establish a maintenance plan
no Conduct routine inspections of school environment; Use walk-off mats at

1c. Obstructions blocking air intakes

7 |1g. No vehicles idling near outdoor air intakes

8 |1i. Proper drainage away from the building (including roof downspouts)
1k. Walk-off mats trap dirt and moisture at building entrances

building entrances
10 |1i. Proper drainage away from the building (including roof downspouts) notes Water pooling by door to playground.

11 |1a. Offices dusted and vacuumed regularly

12 |1b. Ventilation units operate properly ye
13 |1d. Verified nests and droppings not found near outdoor air intakes yes

1e. Confirmed dumpsters are located away from doors, windows, and outdoor air yes
14 |intakes

1f. Checked potential sources of air contaminants near the building (chimneys,  yes
15 |stacks, industrial plants, exhaust from nearby buildings)

16 |1h. Application of pesticides minimized yes
17 |1j. sprinklers spray away from the building and outdoor air intakes yes
18 |2a. Roof is in good condition yes
19 |Notes Very glad we repaired the roof last year. Looks good up there!
n
4 Converting a Completed Checklist to a Sortable Excel File:

% www.epa.gov/sites/production/files/2015-11/documents/school iag mobile app instruction sheet p3.pdf
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Submitted checklists and corresponding photos from the assessment will be received as email attachments. Each checklist attachment will be named for the checklist used and include the date of submission.

This slide shows the report that the IAQ Coordinator receives: It’s an Excel spreadsheet, with all of the checklist items and the accompanying “yes” or “no” as reported by the person who completed the Checklist. At the top, you see the person’s name and title, as well as where the inspection took place.  �
If you select all the checklist data—everything below the name and location fields, down to the Notes field—and sort the spreadsheet on the yes/no column, all of the areas requiring attention will be at the top of the spreadsheet. 

You can see it even provides recommended action items as flagged by the “no” responses. This layout allows you to review the report, read any accompanying notes, identify the problems, assess their severity, and set priorities for addressing them. ��Converting a Completed Checklist to a Sortable Excel File
Page two of this flyer explains the steps for opening the spreadsheet with the proper delimiters, so the columns display correctly.
www.epa.gov/sites/production/files/2015-11/documents/school_iaq_mobile_app_instruction_sheet_p3.pdf  


http://www.epa.gov/sites/production/files/2015-11/documents/school_iaq_mobile_app_instruction_sheet_p3.pdf

Download the App Today

School |AQ

Assessment Mobile App

# Download on the

¢ App Store |

| GETITON
* Google Play

v Android: Google Play

v Apple: iTunes

v www.epa.gov/iag-schools/school-iag-assessment-mobile-app
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This one-stop shop works on any mobile device. Whether you’re just starting an IAQ program or already have one in place, the app can revolutionize the way your schools approach the complex task of IAQ management.

https://play.google.com/store/apps/details?id=gov.epa.airplusschools
https://apps.apple.com/us/app/epa-indoor-air-quality-tools-for-schools/id1013018722
https://www.epa.gov/iaq-schools/school-iaq-assessment-mobile-app
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