
EPA’s School IAQ 
Assessment Mobile App: 

Instructions for Navigating the App 
and Submitting Checklists 



The App Is Designed for the People 
Who Need to Use It, When They Need to Use It

• School maintenance and 
facilities staff

• School administrators, 
risk managers, and 
IAQ coordinators

• Teachers, nurses, and other 
school employees

o During regularly scheduled 
walkthroughs

o During a walkthrough 
scheduled in response to 
a general complaint

o When documenting a 
specific problem or incident

Who? When?



What Makes the Mobile App Such a Great Tool?

• Everything you need is in one place.
• Checklists help you remember to look at 

everything that’s important.
x

• It’s easy to take notes and store pictures.

• You can file a report right away.
• Additional resources are available at the 

touch of a finger.

Presenter
Presentation Notes
This app is designed to be easy to use, and as we take a closer look at it in the next slides, you’ll see that everything you need to identify, document and report on your school’s health is right there, as well as—and we think this is so important—the ability to file the report immediately, so it doesn’t get lost as just one more item on your long to-do list.  ��This is a shot of the home screen, and you can see that at the bottom you have access to the Action Kit, the Walkthrough Checklists, and links to Frequently Asked Questions on EPA’s website. 




Access the IAQ Tools for Schools Action Kit 

The Action Kit shows schools 
how to improve indoor air 
problems at little or no cost. 
It includes—

 Best practices

 Industry guidelines  

 Sample policies

 A sample IAQ 
management plan

Presenter
Presentation Notes
Tapping the Action Kit Resources button on the home screen will take you to this kit of resources within the app. Clicking on any of these blue menu items will take you to a description of the resource and a link to access it. The screen on the right shows the description of the IAQ Coordinators Guide and, with a tap of your finger, you can view the PDF of that Guide.

Everything is right at your fingertips. 



Access the 11 Walkthrough Checklists

The app’s 11 checklists, organized 
by work area or staff responsibility, 
can help ensure that all aspects of 
the school’s IAQ are monitored on 
a regular basis.

Presenter
Presentation Notes
Tapping the Walkthrough Checklists button on the home screen will take you to the app’s 11 checklists. Clicking on any of these green menu items will take you to an individual checklists. These checklists help break a big job into manageable pieces. Some checklists are more extensive than others and will take longer; some areas of the school may not need to be surveyed as often as others. Be sure that you establish a schedule for how often each checklist should be completed and make sure that all the inspections are completed on a regular basis. 



Access FAQs on the EPA Website 

Presenter
Presentation Notes
Have a question? We may have already answered it. Answers to basic IAQ questions are never more than a touch away! Tapping the FAQ button on the home screen will take you to a page of frequently asked questions on the EPA website. You may scroll through and review these questions to prepare you for using the app. If you don’t see your question, you have the option to email us at the bottom of the FAQ page. Your question may help another user.



Step 1—Choose Your Checklist

Presenter
Presentation Notes
In the Walkthrough Checklists section, you will see 11 facility checklists organized by school area or role within the school district (see Slide 5 for how to access this section). Select the checklist you wish to complete. These step-by-step instructions will follow the Walkthrough Inspection Checklist. 



Step 2—Input User Information

At the beginning of each checklist, 
you will be prompted to fill in your—
• User name 
• Role/title
• Classroom name/location

Presenter
Presentation Notes
Whichever checklist you choose, the first thing you will do is fill in the User Information at the top. This section must be completed in order to track the submission of the completed checklist. This information will then be embedded in the Excel spreadsheet containing your report. 



Step 3—Answer the Questions

Presenter
Presentation Notes
Each area of a checklist—this is the Roof section of the Walkthrough Inspection Checklist—has Yes/No questions and room to describe any problems found. Answer the questions in each section and, where applicable, add notes related to IAQ problems observed. At the bottom of every checklist is space for further notes. 



Step 4—Take Pictures

Presenter
Presentation Notes
At the end of every checklist, you have the option of submitting one or more pictures of an issue area with your completed checklist. 

Tapping the Picture button at the bottom will turn on your device’s camera. You may need to allow the app to access the camera within your device’s Settings. After you take a picture, you will be asked if you want to Retake or Use Photo. If you choose Use Photo, it will automatically be attached to your report—you won’t have to sort through your gallery of photos to find the right one when you get back to the office. A thumbnail of the photos you’ve attached will appear at the bottom of this screen to help you keep track of what pictures you’ve taken and attached to the report.



Step 5—Review and Submit Your 
Completed Checklist

Presenter
Presentation Notes
Review your answers to determine if any additional information is needed for your submission. When your checklist is complete, press the Submit button to finalize and send it to the designated IAQ Coordinator. You will be asked if you are sure you want to submit the checklist and clear the checklist’s values. If you are ready to submit, choose Yes. (Note: This action cannot be undone.)



Step 6—Share Your Findings

Presenter
Presentation Notes
After you tap the Submit button, you’ll see a pop-up menu to choose what app you want to use to send the report to your IAQ Coordinator. The application you choose will generate a message and attach an Excel spreadsheet (CSV file), as well as any photos you have taken. Type in the designated IAQ Coordinator’s email address and any information you would like to include in the body of the email. The completed checklist can now be sent.  

Once you send this report, the checklist and all your notes will be cleared out. (Please Note: You can’t save a checklist and come back to it, so you need to make sure you allow sufficient time to complete any checklist that you begin.)



For IAQ Coordinators

Converting a Completed Checklist to a Sortable Excel File:
www.epa.gov/sites/production/files/2015-11/documents/school_iaq_mobile_app_instruction_sheet_p3.pdf 

Presenter
Presentation Notes
Submitted checklists and corresponding photos from the assessment will be received as email attachments. Each checklist attachment will be named for the checklist used and include the date of submission.

This slide shows the report that the IAQ Coordinator receives: It’s an Excel spreadsheet, with all of the checklist items and the accompanying “yes” or “no” as reported by the person who completed the Checklist. At the top, you see the person’s name and title, as well as where the inspection took place.  �
If you select all the checklist data—everything below the name and location fields, down to the Notes field—and sort the spreadsheet on the yes/no column, all of the areas requiring attention will be at the top of the spreadsheet. 

You can see it even provides recommended action items as flagged by the “no” responses. This layout allows you to review the report, read any accompanying notes, identify the problems, assess their severity, and set priorities for addressing them. ��Converting a Completed Checklist to a Sortable Excel File
Page two of this flyer explains the steps for opening the spreadsheet with the proper delimiters, so the columns display correctly.
www.epa.gov/sites/production/files/2015-11/documents/school_iaq_mobile_app_instruction_sheet_p3.pdf  


http://www.epa.gov/sites/production/files/2015-11/documents/school_iaq_mobile_app_instruction_sheet_p3.pdf


Download the App Today

 Android: Google Play

 Apple: iTunes

 www.epa.gov/iaq-schools/school-iaq-assessment-mobile-app

Presenter
Presentation Notes
This one-stop shop works on any mobile device. Whether you’re just starting an IAQ program or already have one in place, the app can revolutionize the way your schools approach the complex task of IAQ management.

https://play.google.com/store/apps/details?id=gov.epa.airplusschools
https://apps.apple.com/us/app/epa-indoor-air-quality-tools-for-schools/id1013018722
https://www.epa.gov/iaq-schools/school-iaq-assessment-mobile-app
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