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Starting Job Training Data Entry

Job Training (JT) data entry can be initiated several different ways in ACRES. The first instructions provided
below are for starting new work on a JT, followed by instructions for returning to an existing JT work package.
Instructions for a new work package are divided into using 1) the Enter data for existing CA link on the “Where
do I start?” card, and 2) the My CAs button on the “My Account” card on your ACRES Home screen.

To log into ACRES, open your Internet Browser and enter the following URL: https://acres6.epa.gov.
(Note: You can add the ACRES URL to your browser Favorites by selecting CTRL +D on your keyboard.)

1. Enter your ACRES User ID (set during the EPA registration process).

2. Enter your ACRES Password.

3. Select Login.

The ACRES Home page will display.

sH2ACRES

ﬁ Work Packages Find Property: RSt

Welcome, Sy Callmany

Where do | start?

o Add a CA to my list

| o Enter data for existing CA l

Upcoming Training
Course Date Time Duration
ACRES6 June11, 2pm 60

JT 2019 EST  Minutes
» Access Online Training
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Work Packages

il 1 Open Work Packages

Actions for Me
Actions for PO
» 1 work packages submitted

My Open Work Packages

What is 3 work package? >

Highlighted Tips

Did you know that you can receive
automated notifications from ACRES?

Change your preferences on the My emai
preferences page.

My Account

Email: acres_test@sra.com
Notifications: weekly summary
My email preferences

3 Total Cooperative Agreements

Message Center

New Releases

» Version 6.01 of ACRES was released
12/31/2018. View a summary of changes
in the Release Notes

» Learn more about ACRES

Learn the Lingo

» References to “Grant” have been

changed to "Cooperative Agreement” in
ACRES
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https://acres6.epa.gov/

“Where do I start?” card

1. Onthe “Where do | start?” card, select the link to Enter data for existing CA. The My Cooperative
Agreements page displays. Select a CA link under the CA Name column to begin adding job training

information to your CA.

My Cooperative Agreements

‘You are associated with the following Cooperative Agreements (CAs)

Legend: @ Open, & Cancelled, @ Closed

© Add a Cooperative Agreement to My List

CA Name

Limitless Vistas
Inc @

Limitless Vistas
Inc @

Limitless Vistas
Inc @

Associated
Properties
/A

N/A

/A

Showing 1to 3 of 3 entries

© Add a Cooperative Agreement to My List

CA# CA Type
JTO0F94101 Job Training

JTO1F20201 Job Training

JT01F53501 Job Training

Announcement Year

Fy14

FY16

Fy18

State Funding Type(s)

LA Job Training
LA Job Training
LA Job Training

Award Amount

$200,000.00

$200.000.00

$200,000.00

2. The Cooperative Agreement Detail page displays. To add job training data, select the “Enter
Performance Measure Data” link located under the Actions column.

SHACRES

ﬁ Work Packages

Quarterly Reports

Find Property: SRS

Cooperative Agreement (CA) Detail for Limitless Vistas Inc

I PLEASE NOTE: Information shown is the most current in ACRES and may include draft and approved data

Basic Info

ACRES CA ID:
State:

CA Type:

Al

JT 01F53501
LA

Job Training
FY18

Dates & Statuses

Award Date:

Initial Project Period:
Current POP End Date:
Status:

091142018
10401/2013 to 09/30/2021

@ Open

Funding
Funding Source: Regionally Funded
Total Funded: 5$200,000.00
CA Contact
Primary Reviewer/Contact: Johnson, Paul

EPA Regional Brownfields Team
acres_test@sra.com
214-565-2246

Il Performance Measure Information |

Performance Measure

Mumber of Participants Entered in Training

Mumber Participants Completing Training

Mumber Participants Obtaining Employment
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Cumulative
Value
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If the CA you are looking for is not listed on the My Cooperative Agreements page:

a. Select the button at the bottom of your My

Cooperative Agreements page.

b. Enter the eight-digit CA number, excluding prefixes and amendments, and choose the appropriate state
from the drop down menu. Select the “Next” button.

<#2 ACRES

Add Cooperative Agreement

Cooperative Agreement Number:
I[ 12345678 ]I

State:

[ Alabama I S ]

-

c. Onthe screen which follows, make sure that the correct Cooperative Agreement record was identified and

o
select the button. If the CA displayed is not correct, select the “Change CA”

button and return to Step a.

Confirm Add Cooperative Agreement

Please review the information below and confirm that it is your Cooperative Agreement. If not, you can Change your Cooperative Agreement or contact ACRES Help if you need assistance

Recipient Name:
Idaho Office of Economic Development TST

Cooperative Agreement #:
00TST122

State:
Idaho

Cooperative Agreement Type:
Cleanup

Announcement Date:
2009-06-01

I Confirm Cooperative Agreement Change CA

d. The “My Cooperative Agreements” page displays and you can select the CA you just added. Then follow
step 2, outlined on the previous page, to begin adding JT data.
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“My Account” card

1. Asecond way to access your JT CA is using the My CAs button on the “My Accounts” card. This action

takes you to the My Cooperative Agreements page, providing a list of all Cooperative Agreements (CAs)
that are associated with your user account.

My Cooperative Agreements

You are associated with the following Cooperative Agreements (CAs)
Legend: @ Cpen, ® Cancelled, @ Closed

© Add a Cooperative Agreement to My List

Associated 5

CA Name Properties CA# CA Type Anncuncement Year State Funding Type(s}  Award Amount
Limitless Vistas M/A JTO0F94101 Job Training  FY14 LA Job Training $200,000.00

Inc @

Limitless Vistas /A JT01F20201 Job Training  FY16 LA Job Training $200,000.00

Inc @

Limitless Vistas NAA JT01FA3501 Job Training  FY18 LA Job Training $200,000.00

Inc @

Showing 1to 3 of 3 entries

@ Add a Cooperative Agresment to My List

2. Asoutlined for the “Enter data for existing CA” link on the Home page, select the CA Name you wish
to update, and then on the Cooperative Agreement Detail page select the “Enter Performance Measure

Data” button located under the Actions column. The JT Performance Measures page displays and you
can begin data entry.
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“Work Packages” card

1. Toresume data entry on an existing JT Work Package, locate the record by selecting the “My Open
Work Packages” button on the Work Packages card, or by selecting the Work Packages tab.

<H2 ACRES

ﬁ Work Packages

Welcome, Shmery Callmaay

Where do | start?

o Add a CA to my list

o Enter data for existing CA

Work Packages

il 2 Open Work Packages

Actions for Me

» 1 work packages in progress
Actions for PO

» 1 work packages submitted

My Open Work Packages |

What i= 2 work package? >

Find Property:

My Account

Email: acres_test@sra.com
Notifications: weekly summary
My email preferences

3 Total Cooperative Agreements

Message Center

New Releases

» Version 6.01 of ACRES was released
12/31/2018. View a summary of changes
in the Release Notes

» Leamn more about ACRES

Learn the Lingo

» References to “Grant” have been
changed to "Cooperative Agreement” in
ACRES

2. Alist of open work packages displays. Select the “Enter Data” link under the Action column to the right.
This will open the data entry screen for the JT Work Package.

My Work Packages

You are associated with the following Work Packages ©

Legend: @ Open, ® Cancelled. @ Closed

Open Work Packages

Limitless Vistas Inc
(Submission Archive)

Limitless Vistas Inc
(Submission Archive)

Showing 1 to 2 of 2 entries
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] Shared ©
NIA

N/A

Cooperative Agreement

Limitless Vistas Inc @
JTO1F20201

Job Training

FY2016

Limitless Vistas Inc @
JTO1F53501

Job Training

FY2018

Action ©

Edits in Progress
Enter Data

Submitted
Enter Data
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Sample JT Performance Measures page for data entry.

Job Training Reporting Form - Limitless Vistas Inc

Cooperative Agreement (CA) Information

Cooperative Agresment (CA) InTormation

cansme s s e
cAD ST orrzEe

BN o

Amouncame ver £

ol Froject Feros: 10812016 oRE0DTS

Cament PP Zna Date:

s @ 0pan Cosperatue Agresmen

Enter Performants Messure Data

Hotss
“ igleztes 2 reguired fisld

54 Fam AEETT (BT S Ao, TV e TS Eroees TS

‘Submission Notss.

jour regioral

WOrK 30600 I ppToves. For

please enfer D3 Documeniation

work pacige When e

Perform: Measure Information

@i az Q3 Q4
Humber Participants Entering Training © [OctDec) {JanMar) (AprJune]) {July-Sept)

FY 2015 o
FY 2018 0
Fy 2017 3

FY 2016

00

Cumulative

Humber Participants Completing Training :)Ll—ﬂ\rc) {QJin»Mar) ;Gpuum) (July-Sept)
FY 2018 [0—
FY 2018 [0 |
FY 2017 E
FY 2016 [3—
Cumulative

eto)

FY 2019

Fy 2018

FY 2017

Fy 2018

Cumulative

Cumulative

Cumulative

a2 Q3

2

Number of Veterans Entering Training (OctDec) (Jan-Mar] [Apr-June) (July-Sept)

Cumulative

Number Participants Obtaining Employment &
Fy 2019

FY 2018
FY 2017
FY 2016

Cumulative

Fy 2013 W
Fy 2018 @
Fy 2017 @
Fv 2018 [W

Cumulative

Ny

a1 Qz

Cumulative

o

L]

[OctDec) {JanMar) (Apr-June) {July-Sept)

o o o I
E1E ]

0.00 0.00 0.00
!

16.00 12.50 15.00

Cumulative

o

20

2

16

57

§0.00

$14.54

§15.69

$15.00

$15.09

Leveraged Funding Details

Funding Seurce Name Activity Funded
River of Life Church Classroom space, internet access

CNCS Living Stipends and Other Expenses

OXFAM Job Developer

Gulf of Mexico Alliance Invasive Species Explorstion Projedt - Water Quality Testing, Coastal Restoration
Urban League of New Orleans Co-Sponscred Job Fair

Urban League Classroem Space

OXFAM Addtional Funding for Training
© Asd Funding

Amount
$2,900.00
$65,498.37
$15,000.00
$10,000.00
$2,500.00
$3,900.00

524,136.59

)]
GO
)]
GO
)]
GO
o

Total Funds Leveraged: $124,934.96

Supplemental Performance Measure Information (Optional)

Description of irsining curricula - 40-hr HAZWOPER, Infroduction to Fisid Techniclan Tralning: Itroduction 2 Water 3nd Wastewster: Welland

Jogy & Restoration st Ald, CFR. AZD and Skoodoome Patogens

Faricinants completing the tralning ars working s fhese fnes ofjube” Refiveriss =s safety personnel. oumers of comstructionlandscaning companies Wi an Incresse of enronments] sensEuE) Post Ofce satety persomiel emiirormentsl malnznoe persornel

Data Documentation

s orozm JT. pleace eTRer jOur ACREE el
Niotes:

S Cranges == 53 3nd Continue 1o REVIEW & SUSMIT
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ACRES Help Desk

Email Acres_help@epa.gov
Phone 703-284-8212
Day/Time Mon — Thurs/ 9am -5pm EST
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