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¢ Briefly discuss the process of data entry

¢ Clarify key data elements for each grant type

¢ Discuss ways that you can use the data in ACRES
¢ Review changes to the log in page

¢ Demonstrate ACRES tools and functions

¢ Learn what resources are available for your questions
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How Can | Use the Data in ACRES?

¢ Manage information about your Brownfields projects

Quarterly Reporting
Contract Management

¢ Build your case locally

Show revenue-generating activity — leveraged funds - increased tax
base - Build a case for maintaining and increasing public investment in
Brownfields

JOBS, JOBS, JOBS!

Project tax revenue expected from public investment
Associate gains with other municipal goals

Outreach / property access
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How Can | Use the Data in ACRES?

¢ Writing your next EPA Brownfields grant proposal
* Programmatic Capability, Outputs and Outcomes, Leveraging
* All funders, including EPA, like to see measurable results

* Could also be included in transportation, housing, and other grant
programs

¢ Search for and identify other Brownfields projects in your
area = e —

REDEVELOPMENT EXCHANGE SYSTEM

HOME " FIND PROPERTYICOOPERATIVE AGREEMENTITBA™ REPORTS  ADMIN
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How Does EPA use the Data in ACRES?

¢ Documenting program success

*  Environmental metrics
* Leveraging metrics

¢ Responding to:
* Congressional inquiry
* Administration

* Press
* Public

Brownfields Program
Analysis — Sept 2010

Brownfields At A
Glance — July 2010

Properties Assessed
Goal: 1 i

- 1,098 properties assessed
Current Value: 1,326
National Goal Met!

Kev Acconeusmmens:

= tho sts.

asitonl parking for viable commercsel buldng,
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Are My Data Publicly Available? Yes!

¢ Brownfields Grant Fact Sheet Search Tool
* http://cfpub.epa.gov/bf factsheets/index.cfm

¢ Cleanups in My Community (CIMC)

* http://www.epa.gov/cimc

* Powerful tool with robust mapping capabilities

* Includes data from several EPA Programs: Brownfields, Superfund, RCRA
Corrective Action, and Federal Facilities

* Contains data on tens of thousands of sites tracked by EPA

CIMC - April 2011



http://cfpub.epa.gov/bf_factsheets/index.cfm
http://www.epa.gov/cimc

What Do These Terms Mean?

¢ Property Record

Permanent record in ACRES containing all property data in a format
based on the hard-copy Property Profile Form

Updated when a property work package is approved

¢ Property Work Package

Temporary file that no longer exists after being approved in the
workflow

* The means to update a property record

Electronic version of the hard-copy Property Profile Form

¢ Property Profile Form

Hard-copy form filled out manually and submitted to EPA
* Basis for ACRES property data entry screens
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What’s New in ACRES?

¢ New Log In interface

¢ Enhanced ‘Smart’ Map

¢ Property deletion/disassociation

¢ Work package sharing

¢ Inline help QﬁpACREmiidevelopmem Exchange System
¢ Updated PPF fields

aaaaaa

https://cfext.epa.gov/acres
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https://cfext.epa.gov/acres

How Can | QA My Records?

¢ ‘Find Property’ Function
* Use “Find Property” function to search on City and state only
* Prevent Duplicate property records

¢ Grant Home Page
* Tally of accomplishments / activities under grant
 Calculated totals of funding, leveraging, and other outputs/outcomes
* Makes quarterly reporting a snap!

¢ Geographic Location
* Check map for accuracy of site location
* Google maps function vs. lat/long input
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Can | Collaborate on Data Entry?

¢ Work package sharing allows user to collaborate on data entry with other users
associated to your cooperative agreements.

¢ Y(H)u can send messages to one another right in the ACRES database.
<z ACRES

A Work Packages  Quarteriy Reports Find Prope D Q @ X 20
STEP 3 in Editing a Property to Boise DEP TST
Property Profile Form Part I: Property
Information
Cooperative Agreement (CA) Information Notes
* Indicates a required field
*CAName & D Boise DEP TST BFOOTST120
EPA Form #6200-03 {82008}, Form Approved, OME No. 2050-012, Expires 07-31-2022
* CA Recipient Information
For Assessment, Cleanup, Multipurpose and Revolving Loan Fund cooperstive agreements, what type of funding is being used st this property? Mark Property for Deletion or Disassociation
O Hazardous [T Mark this property for Deletion or mark to Disassociate from the CA
O Petroleum
® —_— -
Both This Work Package is Not Shared - Hide
" You can share this property work package with the following ACRES users (collaborators) associated with the Boise DEP TST Cooperative
Property Background Information Agreemant.
Property ID: Za05cs
[T ACRES Test JT CAR
* Property Name: l Joes Garage TST ]
Enter a message to send to collaborators.
Alias:
Property Owner. ®) Government (Tribal, State, Lacal) O Private
Share Work Package [SEIieC]
* Address: 102 W State Street
Submission Notes
* Zip Code: 83702
Submission notes are a temporary note to your regional representative to ask a question or share comments about this work package. When the
cam Soiee work package is approved, the submission notes are deleted. For permanent notes, please enter Data Documentation
* State Idaho v
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How to add an existing property to a new €

¢
¢
¢
¢

On the My Accounts card on your homepage, select the My CAs button.

On the My Cooperative Agreement screen, locate the CA to which you will add the property.
Select the +View link.

Select the +Add a Property button.

M2 ACRES

My Cooperative Agreements

You are associated with the following Cooperative Agreements (CAs)
Legend: @ Open, & Cancelied, @ Closed

© Add a Cooperative Agreament to My List

CA Name Associated Properties CA # CA Type Annc

Washington State Department of Commerce @ 2 Properties | - Hide BFOOJ96301 BCRLF 1
BRLFOT Former Palouse Producers Site | Enter data
Rainier Court IV | Enter data

Chattanooga, City of @ 1 Property | + View BF95408208  Cleanup FY0E
Oregon Business Development Department @ 5 Properties | + View BFO0J96001 BCRLF FY14
Oregon Tradeswomen Inc. @ A JTO1J08101 Job Training FY15
Oregon Tradeswomen Inc. @ NAA JT01J39901 JOb Training FY1
South Central Oregon Economic Develooment District @ 6 Properties | + Vigw BFO1J53301 Assessment FY1
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How to add an existing property to a new €

¢ Onthe Step 2 - Search for Existing Property (Avoid Duplication) screen, search for the existing property by
city and state.

¢ Once you have searched and located the existing property, select the checkbox in front of the property
record.

¢ Click the Add selected property button to add the property to the CA.

342 ACRES

STEP 2 in Adding a Property to Washington State Department of Commerce

e e el Qe ()

Soarch for Existing Property (Avoid
Duplication)

Use one or more of the FILTERS below to check for an existing property (to avoid property dupiication)
Property State City or Keyword Zip Code

None selected « 092153 Y Apply Fiter/Display Properties [EEESS

I The highBighted criteria narrowed your results to 0 properties ‘
[ soeces e © e v prpry

Show 50 v enines

Showing 0 to 0 of 0 entries

Property |3 ACRES Property ID Property City Property State Property Address Associated CA Name(s) CA Number CA Type CA Announcement Year
No Results Found

Show 50 v énires

Showing 0 1o 0 of 0 entries

(o oo Orea o oy
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Property record deletion/disassociation

¢
L4
L4
L4

As the CAR, you now have the ability to delete a property record or disassociate a property from a CA
The deletion feature is located on Part 1 of the property profile form
You will be required to specify a reason for deletion/disassociation

Once you have marked the property for deletion/disassociation, submit the work package to your EPA
Project Officer for review.

22 ACRES

STEP 3 in Editing a Property to City of Astoria - OR

Property Profile Form Part I: Property

Information
Cooperative Agreement (CA) Information Notes

* Indicates a required field
= CAName & ID City of Astoria - OR BF00J67901

EPA Form #£200-03 (9-200€), Form Appraved, OMB No. 2050-0192, Expires 07-31-2022
* CA Recipient Information
For Assessment, Cleanup, Multipurpose and Revolving Loan Fund cooperative agreements, what type of funding is being used at this property? Mark Pruperty for Deletion or Disassociation
O Hazardous Mark this property for Deletion or mark to Disassociate from the CA
@ petroleum Select a Reason:
OBoth O Duplicate Property

O cancelled (no work completed)

Property Background Information O Not a Brownfield Property

Property ID: 240730 O Associated fo Wrong CA
O otner
* Property Name: Astaria Former Downtown Gas Station I:l
Alias: test new multi-purpose property N B
This Work Package is Not Shared + View
Property Owner. O Government (Tribal, State, Luca\)@ Private
Submission Notes
* Address: 1792 Marine Dr Submission notes are a temporary note to your regional representative to ask a question or share comments about this work package. When the
work package is approved, the submission notes are deleted. For permanent notes. please enter Data Documentation
*Zip Code 97102
* City. ASTORIA
* State: Oregon 2

B ACRES




What’s New in ACRES- Property Deletion/Disass

¢ If a property is associated to multiple CAs, the property will only
be disassociated from the CA specified.

¢ On the Review and Submission page, ACRES will alert you if the
property will be deleted or disassociated

1 e 3 L 4 . a———4

—
Review & Submit

Please review the changes highlighted in yellow and then SUBMIT. POSSIBLE ISSUES

Data listed under "DATA IN ACRES" column is the current information that is stored in ACRES. Data listed under the "DATA e This property that is marked for deletion is involved in GPRA counts

FOR REVIEW" column is only that data that has been modified and is to be examined by a Quality Assurance reviewer . . . . .
This property is associated to more than the current grant. The property will be disassociated from only this one grant.

(Property is not submitted until the "Submit Data Now”" button is clicked: Jump to Submit Button)

If cleanup is requested or recommended, and it is the end of Phase | or I, don't forget to enter the REC and Found information
u— in the Contaminants & Media Affected Information section

"Unknown" was selected for Are Institutional Controls Required? on the Institutional Controls screen. Before submission of this
work package, please confirm that "Unknown" is the correct response for this field.

Submission Notes

No submission notes submitted

Marked for Deletion/Disassociation

Reason for deletion/disassocation
[ X ] Duplicate Property

[ 1 Cancelled (no work completed)
[ 1 Not a Brownfield Property

[ 1 Associated to Wrong CA

[1 Other:
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What’s New in ACRES? — Quarterly Reportin

¢ Available to Cleanup & Assessment Cooperative Agreement
Recipients.

¢ Use ACRES data to help build quarterly reports that can be
electronically filed. Most of your QR information will be
automatically pulled from ACRES.

¢ Use the automated report and your financial information is
saved each quarter/used to calculate total fields.

¢ Enter information on the first 4 tabs and use the final tab to
send the report to your project manager electronically.

¢ ***Bonus — you can view and print the report any time you
want.

B ACRES
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Quarterly Reporting Utility- Generating your €

¢ To access the report, click the Manage My Quarterly Reports’ button on
your Quarterly Reports card on your ACRES home page. On your Manage
Quarterly Reports page, click the Add Quarterly Report button to generate

your report.

Manage Quarterly Reports

‘You are associated with the following Cooperative Agreements (CAs)

Legend: © Open, ® Cancelled, @ Closed

CA Name

@ Boise DEP TST
@ Boise, City of TST
© Idaho Office of Economic Development TST

@ North Boise Community Development Agency TST

Showing 1 to 4 of 4 entries

Z CA#

BFOOTST120

BFOOTST125

BF0OOTST122

BFOOTST124

Hazardous
Hazardous
Hazardous
Hazardous

Previous Quarterly Reports

Actio

n
Add Quarterly Report

B ACRES
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New ACRES Enhancements

¢ Quarterly Reporting utility for all grant types

* Use ACRES data to help build quarterly reports that can be electronically
filed. Will contain space to add paragraphs of text as well as
attachments that will be compiled into a PDF

** This feature is currently available for cleanup and assessment grants
only**

¢ ACRES Web Services

* Allow for interaction with external systems such as BIT, state, and
community databases. Provide the ability to programmatically submit
and receive data from ACRES

B ACRES
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ACRES Demonstration

Work Packages

Welcome, ACRES Test CAR

Where do | start?
o Add a new property
© Adcacatomylist

‘/' Edit an existing property

What is a CA and a property? >

Message Center

New Releases

» Version 6.01 of ACRES was released 12/31/2018. View a
summary of changes in the Release Notes

» Learn more about ACRES

Learn the Lingo

» References to "Grant” have been changed to "Cooperative
Agreement” in ACRES

Work Packages

1 3 openwork Packages

Actions for Me

» 3 work packages in progress
Actions for PO

» 1 work package in review

My Open Work Packages

What is a work package? >

Upcoming Training
Course Date Time Duration
ACRES 6 June 11, 2019 2pm EST 90 Minutes
ACRES 6 July 9, 2019 2pm EST 90 Minutes
ACRES 6 Aug 13, 2019 2pm EST 90 Minutes
» Access Online Training

Quarterly Reports
2 Open Quarterly Reports

Due 07/30/2019 (20 days)

Actions for Me
B 2reports in progress
Actions for PO

My Open Manage My
Quarterly Reporis Quarterly Reports

‘When should | submit 3 Quarterly Report?

Quick Reference

» Multi-property form for 10+ properties (XLS) (2pp, June 2015)
» Instructions for completing a Property Profile Form
» ACRES Bulletins

My Account

Email: acres_help@epa.gov
Notifications: weekly summary
My email preferences

7 Total Cooperative Agreements

21 Total Properties

Highlighted Tips
Did you know that you can receive automated notifications
from ACRES?

Change your preferences on the My email prefarences page.

B ACRES
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What if | Have Questions?

¢ Registration

* Go to https://cfext.epa.gov/acres
* Click “One Time Registration”

¢ ACRES Help Desk

* Email: Acres Help@usepa.onmicrosoft.com
* Telephone: 703-284-8212

*  Monday-Friday 9-5pm, excluding Federal holidays

¢ ACRES Information Web page: https://www.epa.gov/brownfields

* Quick Reference Guides (updated and new!!)
* Frequently Asked Questions

* Training Materials

* Release Notes

B ACRES

19



https://cfext.epa.gov/acres
mailto:Acres_Help@usepa.onmicrosoft.com
https://www.epa.gov/brownfields

Questions?

South Bend, IN —RLF

Brewer, ME - Assessment

B ACRES

20




