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U.S. Environmental Protection Agency Region 4 

Data Competency Certification Form 
 

The Competency Policy (FEM-2012-02), requires organizations generating or using environmental data 

under Agency-funded assistance agreements (greater than $200K) to submit documentation of their 

competency prior to award of the agreement or if not practicable, prior to beginning any work involving 

the generation, or use of environmental data. This includes organizations performing environmental 

sampling, field measurements, and/or laboratory analyses. 

 Quality system documentation such as a Quality Management Plan (QMP), Quality Assurance 

Project Plan (QAPP) and/or other documentation that demonstrates conformance to U.S. EPA 

quality program requirements. If already submitted, provide the document(s) title and expiration 

date. 

 

Demonstration of Competency may include the following: (Check one or more of the appropriate blocks 

that supports your “Data Competency” certification).   

 

 Participation in Accreditation or Certification Programs e.g., National Environmental  

      Laboratory Accreditation Program (NELAP), Internation Organization of Standardization (ISO).  

      The accreditation or certification program must be applicable to the environmental data generated   

under the Agency-funded assistance. Provide accreditations or certifications. 

 Participation in an external Proficiency Testing (PT) Program (independent of external     

programmatic certifications (e.g. laboratory)). Provide a list of proficiency testing programs and 

dates. 

 Standard Operating Procedures (SOPs) Provide a list of SOPs pertinent to activities of  

      generating, collecting, or using environmental data within the Scope of Work (SOW). Include the  

      date of last review of the SOPs. 

 Demonstrations and Audits/Assessments of Proficiency Provide the date of the audit and a 

summary of the findings. 

 Contract Laboratories Provide current/up-to-date certificates for accreditations and certifications 

held by contract laboratories used in data analysis. 

 Other Pertinent Documentation that Demonstrates Competency (e.g. training records, past   

      performance of similar SOW) Provide a list of other activities not mentioned that is considered  

      part of your Quality Assurance (QA) program.      

 

Please return the completed and signed form, with supporting documentation, to your Project 

Officer (PO). 

 

 

Grantee Data Competency Certification:   I acknowledge the terms and conditions listed in the grant 

cooperative agreement, which address Quality Assurance and Data Competency requirements for the 

grant. The signature attests to the best of my knowledge that the above information is accurate and 

complete.  

 
   
Grantee’s Authorized Official (print): ____________________________Title: ________________________ 

  

Signature of Authorized Official: ____________________________________Date: ____________________  


