EPA Order 3500.1
Inspector Training

FEDTALENT:
EPA’S NEW
LEARNING
MANAGEMENT
SYSTEM



* Beginning in 2020 FedTalent will be used to
take / document EPA Order 3500.1
inspector training.

FEDTALENT * Federal EPA Inspectors - FedTalent is
P
& accessible from ONE-EPA Workplace.

INSPECTOR * Log on with your LAN
TRAINING username/password or PIV card.

* Non Federal Inspectors — MUST
REQUEST a FedTalent account on-line




NON-EPA
INSPECTORS

|.  Access FedTalent at: https://epafedtalent.ibc.doi.gov/login/index.php?saml|=off

Link to FedTalent will be available on the Inspector Wiki

2. Click on the Create New Account button (at bottom of screen)

Log in

Username

Password

Log in
Forgotten your username or password?

Cookies must be enabled in your browser @

Welcome to FedTalent!

This is a United 5tates Gowernment computer system, maintained by the Department of the Interior, to provide Official Unclassified U.5. Government Information only. Use
of this systern by any authorized or unauthorized user constitutes consent to manitoring, retrieval, and disclosure by authorized personnel. USERS HAVE MO REASOMABLE
EXPECTATION OF PRIVACY IN THE USE OF THIS S¥YSTEM. Unauthorized use may subject violators to ariminal, civil, and/or disciplinary action.

This iz a Privacy Act system protected under the Privacy Act of 1974, as amended, 5 U5.C. 552z, Information is requested under 5 US.C 4701, 1104, 4118, 4308, 4506, 5405;
42 US.C. 2000d; 42 US.C112101; 44 U.S.C 3501, et seq.; 5 CFR 410, Subpart C: Executive Order 11248; and Executive Order 12107, The purpose of collecting this
information is to manage training and performance records and mest Federal recordkeeping and reporting requirements. Information will be used to create, validate, and
manage agency training records and employes perfformance appraizals. This information may be shared with Department of the Interior and Office of Personnel
Management officials to facilitate compliance with Fedaral and agency training and performance management requirements, and with other Federal agency officials or
organizations for training and reperiing purposes, to provide statistical information, provide transcript information upon student’s reguest, or for other purposes as
permitted under the routine uses outlined in the OPM/GONT-1, General Personnel Records, 77 FR 73604, December 11, 2012; OPM/GONT -2, Employee Performance File
System of Records, June 19, 2006, 71 FR 35347; and DOI-16: DOI Learn (Department-wide Learning Management Systamn), 70 FR 58230, October 5, 2005; modification
published 73 FR 8342, February 13, 2008 for DO| training records. DO and government-wide system of records notices may be viewed at hitps:/fwww.doigov/privacysom.
This system is maintzined by the Department of the Interior, Interior Businesz Center, a designated Human Resources Federal Shared Service Center prowiding cross agency
support services to other Faderal agencies. Individuals seeking information on records owned and maintained by 2 Federal agency should contact the emplaying agency in
accordance with the applicable agency system of records notices. Providing information is voluntary; however, not providing the requested information may delay course

ragistration, training completion, or other training and employes performance related actions.

Create new account
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NON-EPA INSPECTORS forse e g

New account

= Collapse all

There are required fields in this form marked .

« Sign up request form instructions

Complete the New Account request form

You MUST complete ALL THREE sections and enter data into mandatory field.
USERNAME field: insert the email address where you wish to receive system notifications.
Role ID field: Type one of the following: EP_EXTERNAL or EP_CONTRACTOR.

|dentify Your Audience field (select your audience from the drop down menu): INSPECTOR,
STATE, TRIBE

* Insert your email address in the o it o ot ot e,
“Username” field

+ Choose your username and password

* Create a password —

Type emall address here

* Complete the highlighted mandatory

The password must have at least 12 characters, at least 1 digit{s), at least 1 lower case letter(s), at least

fi e I d S 1 upper case letter(s), at least 1 non-alphanumeric character(s) such as as *, -, or #
Password
[1 Unmask
~ More details
Email address”

htps://epafedtalent ibc doi. gov/login/sigmip php 8/5/2019



NON-EPA INSPECTORS

* ldentify your Organization in the
“Organization Name” field

* Expand the “Other Fields” portion of
the form

* Leave the “ROIG ID” and“Domain « Other fields

ID” fields BLANK o <\l:
- Select INSPECTOR in the . <E

“Ildentify your Audience” pick

[ ]
I |St Identify your Audience®
Fhomse.. Select INSPECTOR

heps:epafedialent. the doi.zov ko zin'sizmm. php
Mo accanmi Pase 3 afd
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NON-EPA INSPECTORS Name of EPA Poin of Conact (P00

Identify your Regional Contact

Phone Number of EPA Point of Contact

* Identify your Regional Contact in
the “Name of EPA Point of
Contact (POC)” field

(Contacts listed on the Inspector Wiki)

* Select Request Account



FEDTALENT
o EMAIL
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https://epafedtalent.ibc.doi.gov/login/index.php?saml=off

” @ m My Learning +  Find Learning ~  Calendar Reports Help Update Supervisor TRACY BACK f_'.v

You are logged in as charles zafonte

IDENTIFY YOUR ® . - i |

COURSE SEARCH @ Update Supervisor
“SUPERVISOR?” FY20 Information

Tags Search courses Go Security and Privacy MeTTages
Calendar Awareness Training
b, Site News 100%

Preferences

Log out
—
L

FEATURED COURSE

=
¥

LENDAR = . L.
2019 Annual Ethics Training I
December 2019 -

° FiI’St Task: Select )’OUI’ EPA — Financial Conflicts of Interest & Losses of Impartiality R o
Regional Contact as your 23 T N R T B B -
FedTalent Manager: T Q o 3

Visit the Inspector Wiki’s contact

Itis recommended that users complete all training using

Page fOf' )’OU r EPA Regional ATMING REFERENCES @ Google Chrome (preferred) or Microsoft Internet
ElTlHicls =
Contact.

Step I: Click on your Name and Sk,’ls ft BOOkS CLICK HERE TO ACCESS THE COURSE COMPLETIOM CERTIFICATES IN FEDTALENT @

13 ”
Select Proﬁ I e killsoft Books: A collection of online books and book X X X . ) X
mmaries addressing a wide range of subjects. EPA is making grea_‘t_strldes in Reducing Paper and Printer
FEDTALENT TIP - COURSE EXIT PROCEDURES o} Ink Usage. The decision was made to make FedTalent, as
the new agency Ieaming management system, as

access Skillsoft Books, you will be required to enter




There ana mquined fieds in this for aked

+ Job assignment

IDENTIFY YOUR
“SUPERVISOR?”

* Step 2: Select “Add job
assignment” on your profil

page.
* Step 3: Complete the job

assignment form per the
example.

User details

Active (A) or Inactive Status (l)
A

Agency Sub-Element
EPOO

Identify your Audience*
INSPECTOR

Name of EPA Point of Contact (POC)*
Julie Jordan

Phone Number of EPA Point of Contact (POC)*
415-947-4207

Job assignments

fgnments

Add job assignment

AFull nams £ ‘ |nSpeCtOI'

Sheail maitss

o Huse® o - Add email address

Dt origriiin 1 1y 1 I 3

Stari date December ¥ [ 23 ¥ a2 ¥ @h.

JEind date & Db L EERE J 2012 W | m o Erabile

JFosition £ Chocsa position

Chocsa organization

Chocea apgaaisar

/

Tesnposary manager &

T poEa ry inana gar Db ¥ - 2012 ¥ | m o Erable
unpiry date &

JHR lispoit




IDENTIFY YOUR
“SUPERVISOR?” ‘

BROWSE SEARCH

* Step 4: Use the Search tab to Search | Search
find and select your Regional

Contact.




INSPECTOR
WIKI -
CREDENTIAL
& TRAINING
CONTACTS

Find your EPA
Point of Contact
here

navigation
= Wiki Home
= About the Inspector
Wiki
= Comment Palicy

popular categories
m Training - Credentials
= Orders, Policies,
Guid;
= Credential & Training
Contacts

= Advanced Monitoring
Technology (Beta
Version)

= Program-Specific
Resources

= Conducting an
Inspection (Beta
Version)

= Compliance
Assistance
Resources

= QA Field Activities
Procedure

community

= Calendar

search
<

main page discussion edit history delete move change protection unwatch

Wiki Home

('_\W The Inspector Wiki is your source for important information regarding inspector credentials, training, policies, inspector guidelines and
field experiences.

= Suggestions for the Wiki?

Email your thoughts to back.tracy@epa.gov =
= Do your peers need help accessing the Wiki? Click here (PDF) for guidance
= New to the Wiki?

Check out the " About Inspector Wiki" page

The Inspector Wiki's primary navigation is managed through the Popular Categories on the left menu bar.

Inspector Training Adobe Connect log in procedures have changed.

M- EPA Users: use your LAN login credentials or PIV card to log in.

44 Non-EPA Users: before clicking on any Inspector Wiki training link, FIRST click here & to log in to Adobe Connect. Once you have
logged in,click any training link found on the Inspector Wiki to launch the course.

Click here for EPA Order 3500.1 program-specific inspector training requirements effective January 31, 2019.

https://inspector.epa.gov




INSPECTOR
WIKI -
CREDENTIAL

& TRAINING
CONTACTS

Inspector Wiki Contacts Page

EPA Contacts For Federally Issued Credentials

To email a contact, use: last name.first name@epa.gov

3500.1 Regional Credential Coordinator
(RCC)

EPA Employees

Security Representative (Issues Federal Credentials to EPA
Employees)

State & Tribal Employess

(Issues Federal Credentials to State and Tribal
Employees)

Contractor Employees (Issues Federal Credentials to Contractor
Employees}

SEE Enrollees (Issues Federal Credentials to SEE
Enrollees)

e ‘Aryel Abramovitz { Danesha Reid (OCE ONLY) |[Tiye Houston Aryel Abramovitz / Patrica Basselte-Woltz (0CE ONLY) || Aryel Abramovitz { Patrica Bassetis-Woltz (OCE ONLY) Aryel Abramovitz / Patrica Bassette-Woltz (OCE ONLY)
202-564-6467 [ 202-564-3793 202-564-1787 202-564-6467 | 202-564-3195 202-564-6467 [ 202-564-3195 202-564-6467 | 202-564-3195
egions | Ken Reta Chuck Prozman Ken Rola Ken Rola Ken Rola
g B17-918-1751 617-918-1098 817-918-1751 817-918-1751 617-918-1751
Region 2 Kathleen Malone-Bogusky Steven Braunstein Steven Braunstein Steven Braunstein Steven Braunstein
B 212.637-4083 212-637-3270 2126373270 212-637-3270 2126373270
Region 3 ||A10e Siley Joe Jackson Courtenay Hoenemann (States Only) Anne Gilley(and tribes) Anne Gilley
o 215-814-3293 215-814-5630 2158142216 215.814-3293 215.814-215-3203
egion 4 ||D3VE Abbt Dionne McDougal Tammye Cross Tammye Cross Tammye Cross
g 404-562-9631 404-562-8306 404.582-3618 404-562-8618 404.552-3618
region 5 ||Demna Howerd Lisa Farmby Donna Howard Donna Howard Donna Haward
312-856-6739 312-866-2505 312-386-6739 312-866-6739 312-386-6739
Region & Matthew Martinez Matthew Martinez Matthew Martinez Matthew Martinez Matthew Martinez
o 214-665.7244 214.665-7244 2146557244 214.665-7244 2146557244
region 7 | et Gibert Janet Shearer Neal Gilbert Neal Gilbert Neal Gilbert
o 913-551-7905 913.551.7192 913.551.7985 913.551.7985 913.551.7935
egion 8 | Fichard Archuieta Grace Doris Daniel Webster Daniel Webster Daniel Webster
g 303-312-6054 303-312-8399 303-312-7076 303-312-7076 303-312-7076
Region 8 Julie Jordan Diana Uribe Julie Jordan Julie Jordan Julie Jordan
B 415.572-4207 415.872.3755 415.947-4207 415.847-4207 4159474207
Rachel Steph:
Region  [|Rachel Stephensen Rachel Stephensan Rachel Stephenson Rachel Stephensan 2;; ;53 !;::"“"
10 208-533-5068 206-533-6366 206-533-6366 208-553-6366 A a

https://inspector.epa.gov




FEDTALENT 2020

* FedTalent inspector training will launch in 2020
* Create your FedTalent account in January 2020!

* FedTalent webinar scheduled, recorded webinars and guidance available
on the Inspector Wiki — https://inspector.epa.gov

* EPA Contacts:

* Tracy Back
* Edison Culver

* Lisa Raymer

inspector-training@epa.gov



https://inspector.epa.gov/

