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Script Name TRI-MEweb RY 2020 User Acceptance Testing 

Script Synopsis The RY 2020 TRI-MEweb User Acceptance Testing script guides you through the key scenarios required when preparing and 
certifying a TRI form. 

Prerequisites The user has a CDX user ID and access to the TRI-MEweb data flow in CDX. The user has successfully logged into CDX and has 
access to at least one TRIFID. 

Tests Performed Page 

TRI-UAT 1.1 Adding and preparing a Form R 2-12 

TRI-UAT 1.2 Preparing a Form A 13-16 

TRI-UAT 1.3 Uploading a Form R via an XML File  17-20 

TRI-UAT 1.4 Viewing and Downloading Documents 21-28 

TRI-UAT 1.5 Submission Confirmation Email 29-30 

Introduction  

These test scripts are sample scenarios to get you started with common processes within TRI-MEweb. We highly encourage 
you to provide feedback on your experience via the JIRA issue collector and if at any time you are in need of assistance with 
the application please contact  Imari Eaglin (imari.eaglin@cgifederal.com); (337) 224-1466 or  Michael Hartung 
(michael.hartung@cgifederal.com); (703) 895-9391. 

 

file:///C:/Users/jshresth/Downloads/imari.eaglin@cgifederal.com
file:///C:/Users/jshresth/Downloads/michael.hartung@cgifederal.com
file:///C:/Users/jshresth/Downloads/michael.hartung@cgifederal.com
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Test Name Adding and preparing a Form R 

Test ID TRI-UAT 1.1 

Synopsis The test will verify that the user can create and prepare a Form R. 

Prerequisites The user has logged into CDX and the TRI-MEweb application is open. 

 
 

Navigation Steps Notes 

1. From the My TRI page, click the “Forms” section and select 
the “Form Home” option from the drop-down menu. This will 
take you to the “Form Home” page. (See Figure 1) 

 

2. Click the “Add Form(s)” drop-down in the “Actions” column 
for the facility you would like to prepare a form for and click 
“Create new Form(s)” (See Figure 2) 

 

3. In the Add Form modal, you can use the first and second 
options to search for the PFAS chemicals assigned to you. 
Type the chemical name or CAS # to select them from the 
drop-down list. (See Figure 3) 

 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical name 
and an ellipsis (...) 

 

4. Click “Add Form(s)” (See Figure 4) You will be returned to the Form Home page. 

5. Locate your chemicals on the Form Home page and click 
“Begin Form” (See Figure 5) 

Once you are in a chemical form, you can navigate to your other forms 
using the side panel. (See Figure ) 
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Navigation Steps Notes 

6. Each section of the form will have the Chemical name located 
near the top right corner of the form with the Chemical 
Display Name. Hover over the blue question mark to view 
your full chemical name. (See Figure 6) 

Navigate through your form and complete each section. 

 

7. In Section 6.1: POTW, add a POTW and click the “Calculate 
Fate of Transfer Quantities” button. The Chemical Display 
Name will display at the top of the modal. (See Figure 7) 
 

 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical name 
and an ellipsis (...) 

 

 

1. After you use the calculator and are returned to the POTW 
page, click Save or Next at the bottom of the screen. The 
Chemical Display Name will display at the top of the modal. 
(See Figure 8) 

A Save Confirmation will display- every chemical name is displayed 
with a “Chemical Display Name” which is the CAS # followed by 100 
characters of the chemical name and an ellipsis (...) 

Click Save and Continue. 

2. Once you have completed all sections of the form, click 
“Review Forms” to navigate to the Review Forms page. 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical name 
and an ellipsis (...) 

 

3. After addressing all errors, certify your forms in the “Passed 
Forms table” (See Figure 9) 

You must be using your certifier account and your TRIFID signature 
agreement must be signed. 

4. After certifying your forms you will be taken to the 
Submission Confirmation page. 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical name 
and an ellipsis (...) 
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Figure 1 
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Figure 2 
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Figure 3 
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Figure 4 
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Figure 5 

 

 

 

 

 

 



  
 

TRI-MEweb RY 2020 UAT Test Script v1.0    September 21, 2020 
      9 

 

Figure 6
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Figure 7 
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Figure 8 
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Figure 9 
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Test Name  Preparing a Form A 

Test ID TRI-UAT 1.2 

Synopsis The test will verify that the user can change their Form R to a Form A. 

Prerequisites The user has logged into CDX and the TRI-MEweb application is open. 

 
 

 
 
 
 
 
 
 
 

Navigation Steps Notes 

1. From the My TRI page, click the “Forms” drop-down and 
select the “Form Home” option from the drop-down menu. 
This will take you to the “Form Home” page. Use the images 
provided for reference. (See Figure 1) 

 

2. Click the “+” sign next to the facility you would like to prepare 
a Form A for. You will need an existing form in progress before 
you can change the form type. 

 

3. Click the “change” link under the “Form Type” column for the 
chemical you would like to change to a Form A. (See Figure 2) 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical name 
and an ellipsis (...) 

4. On the “Change Form Type” pop-up, select the “Form A” radio 
button and click “Save” to change the form to a Form A. This 
will take you back to the “Form Home” page. (See Figure 3) 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical name 
and an ellipsis (...) 
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Figure 1 
 

 
 

 
 
 
 
 



  
 

TRI-MEweb RY 2020 UAT Test Script v1.0    September 21, 2020 
      15 

 

Figure 2 
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Figure 3 
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Test Name Uploading a Form R via an XML file  

Test ID TRI-UAT 1.3 

Synopsis The test will verify that the user can upload a Form R as an XML. 

Prerequisites The user has logged into CDX and the TRI-MEweb application is open. 

 
 

Navigation Steps Notes 

1. From the My TRI page, click the “Forms” drop-down in the 
navigation bar and select the “Upload Forms” option from the 
drop-down menu. This will take you to the “Upload Forms” 
page. (See Figure 1) 

 

2. Use the XML file provided to you and either drag and drop it 
into the field or browse to the file location by clicking “click 
here to select an XML file to upload”. (See Figure 2) 

 

3. Once the form has loaded, the contact and chemical 
information will be displayed. (See Figure 3) Click “Save 
Forms” to proceed. 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical name 
and an ellipsis (...) 
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Figure 1 
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Figure 2 
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Figure 3 

 

 

 

 

 

 

 



  
 

TRI-MEweb RY 2020 UAT Test Script v1.0    September 21, 2020 
      21 

 

Test Name Viewing and Downloading Documents 

Test ID TRI-UAT 1.4 

Synopsis The test will verify that the user can view and download their documents. 

Prerequisites The user has logged into CDX and the TRI-MEweb application is open. 

 

 

 

Navigation Steps Notes 

1. From the My TRI page, click the “Submission History” page. 
Under the Completed Submissions table you will see your 
submitted forms for the selected Reporting Year.(See Figure 1) 

Every chemical name is displayed with a “Chemical Display Name” 
which is the CAS # followed by 100 characters of the chemical 
name and an ellipsis (...) 

2. In the Form eReceipt column, click the Form eReceipt button.  The Form eReceipt will open in a separate tab. The full chemical 
name will be displayed throughout this document. (See Figure 2) 

3. In the Form Reports column, click the “View Reports” dropdown 
button to download the Data Quality Report, Form PDF (CORS), 
and Form XML. 

In the Data Quality Report, every chemical name is displayed with a 
“Chemical Display Name” which is the CAS # followed by 100 
characters of the chemical name and an ellipsis (...) (See Figure 3) 

 

In the Form PDF (CORS) and Form XML, the full chemical name will 
be displayed. (See Figures 4 and 5) 

4. In the Form Reports column, click the “Form Summary” button to 
display the form summary and the “Error Summary” button to 
download the Error Summary Report. 

Under Facility Information on the Form Summary page, the 
Chemical Display Name will be shown. (See Figure 6) 

 

In the downloaded Error Summary Report, the full chemical name 
will display. (See Figure 7) 
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Figure 1 
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Figure 2 
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Figure 3 
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Figure 4 
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Figure 5 
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Figure 6  
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Figure 7 
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Test Name Submission Confirmation Email 

Test ID TRI-UAT 1.5 

Synopsis The test will verify that the chemical name is displayed correctly in the Submission Confirmation email. 

Prerequisites The user has logged into CDX and the TRI-MEweb application is open. 

 

 

 

 

 

 

 

 

 

 

 

Navigation Steps Notes 

1. Once you have successfully certified your form, you 
will receive a confirmation email from; no-
reply@epacdx.net with the subject: TRI-MEweb 
submission has been certified and sent to EPA and 
your TRI Data Exchange member tribe. 

In the email confirmation, the full chemical name will be displayed. (See 
Figure 1) 

Please use the email address provided to check for your submission 
confirmation. 

mailto:no-reply@epacdx.net
mailto:no-reply@epacdx.net
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Figure 1 

 


