Why are we
talking
about
Teams?




To Access the 2020 PPDC Team site you will
need to...

Have an Office 365 account and a
Teams account

* We will provide detailed instructions for
how to get Office 365 and Teams

* These are no cost accounts

Email Shannon and Carla to give
us your email address (the one
that you used to get your
365/Teams set up)

¢ This will be the account that we add to the
Fall 2020 PPDC Team

¢ You will receive a Teams notification when
you have been added

Open the Teams notification
email and follow the link to the
Teams

¢ You will be prompted to download the
Teams app or use Teams on the Web.

¢ Helpful hint if you use the web: bookmark
the site so you don’t have to keep looking
for the invite email.




Navigation: (Left Panel) Activity Tab

Bl Fecd - Displaysallactivty V@ General (N - orn G | et | ©

Il o Jewell replied 1:40 P B Note: Clicking on any items in the display will take you to

Fall 2020 Pesticide Program Dial... > General

I see the test document. the channel that the item is located in.

Teams oot heriaul dded o @
AT O Theriault, added you to a 10/25 . ) .
private channel ] Theriault, Alberta (Carla) deleted channel Resistance Management WG.
A
! Fall 2020 Pesticide Progra... > Emerging Agricultur... Yesterday
Files

ot ) - AT Theriault, Alberta (Carla) Yesterday 1:57 PM
ar & Theriault, added you to Fall 10/25 Added a new tab at the top of this channel. Here's a link.

2020 Pesticide Program Dialogue...
EPA PPDC Site

« Reply

g Theriault, Alberta (Carla) has added alberta.c.theriault (Guest) as a guest to the team.
Today

g Theriault, Alberta (Carla) has added Jewell, Shannon to the team.
alberta.c.theriault (Guest) 11:329 AM

Jewell, Shannon Hello Shannon. | have added a test document to the PPDC General Channel. This is only for the purpose of demonstration.
Please let me know when you see it.

@ Test Document for PPDC Members.docx

Jewell, Shannon 1:40 PM
| see the test document.

¢« Reply

Get app
(£ New conversation

Help




Navigation: (Left Panel) Chat Tab

Chat v Lists all chat history Y & To: Start typing a name or group

a Recent

New chat

Get app
Type a new message

@ Ae © [ [P &> =




Navigation: (Left Panel) Files Tab

a . i . ° .
oot Files Displays all added files Microsoft Teams
a Views
Chat * Microsoft Teams Type Name Modified Modified by Location O
T...,_ ¥ Downloads [} Test Document for PPDC Members.docx 3h ago alberta.c.theriault /sites/PesticideProgramDialogueC...
Files
Help

~+ Add cloud storage




Navigation: (Left Panel) Teams Tab

Q Search Environmental Protection Agency (EPA) ~ Q —
A:m Teams Lists all the teams and v F2 General Pposts Files Wiki EPA PPDC Site ® Team  1Guest Gt Meet () ---
channels
‘ L
H Your teams \‘
Chat
F2  Fall 2020 Pesticide Program Dialogue ... «ss

ws Open the FAQ

Teams General .

4 Emerging Agricultural Technologies ... ©&

‘ AT Theriault, Alberta (Carla) Yesterday 1:57 PM

Files

° Added a new tab at the top of this channel. Here's a link.

EPA PPDC Site

« Reply

Today

alberta.c.theriault (Guest) 11:39 AM
Jewell, Shannon Hello Shannon. | have added a test document to the PPDC General Channel. This is only for the purpose of demonstration.
Please let me know when you see it.

@ Test Document for PPDC Members.docx

Jewell, Shannon 1:40 PM
® | see the test document.

« Reply

o9 Meeting in "General" ended: 1m 24s A
<« Reply

@

I—-elp

@ Manage teams

(£, New conversation




How are the Workgroups Organized in Teams?

'.' Teams AT General Posts Files Wiki EPAPPDCSite —+ @ Team 1Guest 3 Meet v | (D) e
h‘s @ Theriault, Alberta (Carla) deleted channel Farmworker WG.

~ Your teams -

fhat [ Theriault, Alberta (Carla) deleted channel Resistance Management WG.

@ n Fall 2020 Pesticide Program Dialogue ... e Yesterday
5D
Teams General — Theriault, Alberta (Carla) Vesterday 1:57 PM

E Emerging Agricultural Technologies WG & Added a new tab at the top of this channel. Here's 3 link.

ends Emerging Pathogens WG &

o N i EPA PPDC Site
'“ Farmworker and Clinician Training WG &
Pesticide Resistance Management WG & & Reply

Every Team has a “General” channel, and every member of the team has access to it.
Each workgroup also has its own channel

 The channels are private so that only a member of a workgroup can access: You will only see the channels
where you are a workgroup member

Let’s visit the “General” channel...



How to Find Your Team and Your Workgroup

fr Teams Y F2  General — The Channel will display here ©Team 1Guest GiMeet (D o

LIS T I vy R R T R R O W R T T T T R LR T T R S T T R T T TS P T L TN

Your teams i
F2  Fall 2020 Pesticide Program Dialogue ... =« AT Theriault, Alberta (Carla) Yesterday 1:57 PM
Added a new tab at the top of this channel. Here's a link.
General
Emerging Agricultural Technologies WG & EPA PPDC Site
o ”
1. Select “Teams” (left) tab < Reply
g Theriault, Alberta (Carla) has added alberta.c.theriault (Guest) as a guest to the team.

2. Under Fall 2020 Today
PPDC...select “General” tab & Theriault, Alberta (Carla) has added Jewell, Shannon to the team.

A alberta.c.theriault (Guest) 11:29 AM

Jewell, Shannon Hello Shannon. | have added a test document to the PPDC General Channel. This is only for the purpose of demonstration.
Please let me know when you see it.

@ Test Document for PPDC Members.docx

Jewell, Shannon 1:40 PM
| see the test document.

¢« Reply




Navigation: The (Top Panel) “Posts” Tab

General Posts Files Wiki EPAPPDCSite — ® Team  1Guest Ot Meet ~ (D)

@ Theriault, Alberta (Carla) deleted channel Farmworker WG. Added or Deleted Channels
ﬁ Theriault, Alberta (Carla) deleted channel Resistance Management WG.
Yesterday
Click here
AT Theriault, Alberta (Carla) Yesterday 1:57 PM L.
Added a new tab at the top of this channel. Here's a link. to Initiate
Added Tabs :
~ , a meeting
==zl EPA PPDC Site
¢« Reply
g Theriault, Alberta (Carla) has added alberta.c.theriault (Guest) as a guest to the team.
Toda
oday Added Members
g Theriault, Alberta (Carla) has added Jewell, Shannon to the team.
A alberta.c.theriault (Guest) 11:30 AM
= Jewell, Shannon Hello Shannon. | have added a test document to the PPDC General Channel. This is only for the purpose of demonstration.
Please let me know when you ses it,
@ Test Document for PPDC Members.docx 000 Com m ents an d Chat
s) Jewell, Shannon 1:40 PM
| see the test document.
« Reply
i Meeting in "General” ended: 1m 24s Meetings that OCCU rred
«' Reply

Note: You can initiate chat in the “post” tab of any workgroup




The (Top Panel) Files Tab: Uploading Files

A JR—
PAFSN Teams Y F2  General Posts Files Wiki EPAPPDC Site S 0 o
= Your teams + New v T Upload v 3 Sync @ Copy link 4+ Download -+ Add cloud storage = All Documents
Chat
Folder
F2  Fall 2020 Pesticide Progr...  +s« Files
"; m: Word document
e General B Excel workbook Folder
ﬂ Emerging Agricultural Tech... & @ PowerPoint presentation , Modified Modified By ~
- | OneNote notebook
Files
Drag files here
Note: Documents in emails
cannot be drag-and-
rQH dropped.

3 Ma nage teams




Working on Documents in Teams

Q. Search Environmental Protect... ~ Q
a o | ] o
sl Teams Y F2  General Posts Files Wiki EPA PPDC Site P O R= M et
=] Vour teams -+ New T Upload ~ 3 Sync @ Copy link + Download —+ Add cloud storage = All Documents
Chat
F2  Fall 2020 Pesticide Progr... aes |
e General
Teams General !
ﬂ Emerging Agricultural Tech... & [ Name -~ Modified ~~ Modified By
Files Y
m= Test Document for PPDC Members.docx

A few seconds ago alberta.c.theriault

Let’s open this document and work on it in Teams...

u

Get app

Help 23 Manage teams




Working on Documents in Teams (Cont’d)

— ——

A File Home Insert Layout References Review  View Open in Desktop App Q Search V7% [1  [EcConversation = -+ Close
Activity —
< ‘Cl'b' Bod V‘H v‘ oA Ov A~ A, oo =y = &| ¢ Editing
E Dy By < alibri (Body) A NN B T U M~ R =Y =Y Make any changes v
Chat 47 Reviewing
Add comments and suggest changes

s —
Teams

l

Welcome PPDC Members! This is a test document that serves as a demonstratiogffor how to upload an

comment on documents.

You can edit this document using “Review Mode.” No need to hit save if youffire editing in Teams, it wij

save automatically when you close the document.

You can comment on the document in Teams

|

If you don’t want to show a mark-up, then select “Editing.” Select “Reviewing” to show a markup

Get app

RET Page 1of 1 57 words English (US.) — 100% <=  Give Feedback to Microsoft




Working on Documents in Teams (Cont’d)

Test Document for PPDC Members....

File Home Insert Layout References Review v Open in Desktop App Q Search

- —

U 2v Av A -

|4

v Py ¥ ‘Calibri(Body] V‘H v‘ AN A B T

Welcome PPDC Members! This is a test document that serves as a demonstration for how to upload and

oS

comment on documents. What's the dlffe rence?
You can edit this document using Edit Mode.

If you would like the markup_(this, for example) to show then you can review this document using
“Review Mode.”

No need to hit save if you are editing or reviewing in Teams, it will save automatically when you close the
document.

You can comment on specific items in a document in Teams.

o alberta.c.theriault

After highlighting the item and
selecting "New" a comment box will
appear where you can tye your

You can comment on the document in Teams

Reply... |

Comments appear in the
document

90 words 100% —+ Give Feedback to Microsoft

Page 1 of 1

English (U.S.) -

11:39 AM

Jewell, Shannon Hello Shannon.
| have added a test document
to the PPDC General Channel.
This is only for the purpose of

~l [

See more

@ Test Documen... ***

Conversations appear in the
channel’s posts

Reply

¢ @ @ & P

Ay




Chat Features

General Pposts Files Wiki EPA PPDC Site ® Team 1 Guest
g Theriault, Alberta (Carla) has added alberta.c.theriault (Guest) as a guest to the team.

Yesterday

Theriault, Alberta (Carla) has added Jewell, Shannon to the team.

alberta.c.theriault (Guest) Yesterday 11:39 AM
Jewell, Shannon Hello Shannon. | have added a test document to the PPDC General Channel. This is only for the purpose of demonstration.
Please let me know when you see it.

@ Test Document for PPDC Members.docx

Jewell, Shannon Yesterday 1:40 PM
® | see the test document.

Reply YOU can type a response here (type “@" to mention someone) or use the icons below

A ¢ © @0 B a e

04 Meet

®




Questions?



The EPA’s PPDC site has been added to your team for quick access!

General Posts Files Wiki EPAPPDCSite~ E] , O @ e+ O Meet -~
If your site isn't loading correctly, click here X

BE An official website of the United States government.
2] United States
S EPA Environmental Protection
\’ Agency
Environmental Topics Laws & Regulations About EPA Search EPA.gov Q

ST
Related Topics: Pesticide Advisory Committees and Regulatory Partners CONTACTUS  SHARE ® I\U/I

Pesticide Program Dialogue Committee (PPDC)

The Pesticide Program Dialogue Committee, a broadly representative federal advisory committee,

. . . .. . . . Upcoming PPDC
meets with EPA on a regular basis to discuss pesticide regulato olicy, and program implementation .
! g P g ry, policy, prog P Meetlngs
issues.
For more information, contact Shannon Jewell at jewell.shannon@epa.gov or 703-347-0109. October 28 - 29,2020

On this page:

* PPDC meetings
* PPDC workgroups
* About PPDC

* Resources

PPDC Meetings

See the pages linked below for the documents associated with each meeting (agenda and presentation
materials).

s May20-21,2020

s May8-0,2019

® October31,2018

* May2-3,2018

» _Novemberl1-2 2017 -




Thank you!
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