Tier2 Submit

A PRIMER
HOW TO FILL OUT YOUR TIER Il FORM
USING TIER2 SUBMIT SOFTWARE




Nofice

This document provides guidance to facilities with EPCRA Tier |l
reporting requirements. The statutory provisions and EPA regulations
described in this guidance presentation contain legally binding
requirements. This guidance presentation does not substitute for those
provisions or regulations nor is it a regulation in itself. In the event of @
conflict between the discussion in this presentation and any statute or
regulation, this presentation would not be conftrolling. The guidance
does not impose legally binding requirements on EPA or the regulated
community, and might not apply to a particular situation based upon
circumstances. For specific requirements and details, refer to the
implementing regulations of 40 CFR — Chapter | subchapter J Part 370
EPCRA (42 U.S. Code § 11022).



A few things you need before you 3
geft started...

EPA Tier Il acronyms
Your chemicals

Industry codes

Your facility contacts
Thresholds for reporting
Your state requirements



EPA Tier [l Terminology

- EHS: Extremely Hazardous Substance
- TPQ:Threshold Planning Quantity
- SDS: Safety Data Sheet (formerly MSDS)

- Tier2 Submit: the software provided for free
from the EPA.

- Tier Il Report: the actual report to be submitted
to your state, fribal, or local agencies.



You need to know your chemicals 5

- |tis a Hazardous Chemical...
...It OSHA requires a Safety Data Sheet (SDS).

- |t may also be an Extremely Hazardous Substance (EHS)...

It itis listed in 40 CFR part 355, Appendix A and Appendix B
Incorporated.

- Note that EHSs have more stringent reporting thresholds.

- Check to verify both: first, if it is Hazardous Chemical and then
if it is also an Exiremely Hazardous Substance.


https://www.ecfr.gov/cgi-bin/text-idx?SID=191e2528869cf66718ddf4525bab8212&mc=true&node=ap40.30.355_161.a&rgn=div9
https://www.ecfr.gov/cgi-bin/text-idx?SID=191e2528869cf66718ddf4525bab8212&mc=true&node=ap40.30.355_161.b&rgn=div9

TPQ = Threshold Planning Quantity 6

TPQs are for Extremely Hazardous Subbstances
(EHSs).

TPQs are established by the EPA.

TPQs are idenftified in the List of Lisis and 40 CFR Part
3585, Appendix A and Appendix B Incorporated.

CAMEO Chemicals can be used to search for TPQs
of chemicals.

TPQs vary from chemical to chemical; you need to
check your parficular chemicals.



https://www.epa.gov/sites/production/files/2015-03/documents/list_of_lists.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=191e2528869cf66718ddf4525bab8212&mc=true&node=ap40.30.355_161.a&rgn=div9
https://www.ecfr.gov/cgi-bin/text-idx?SID=191e2528869cf66718ddf4525bab8212&mc=true&node=ap40.30.355_161.b&rgn=div9
https://cameochemicals.noaa.gov/

You need 1o know...

The names of chemicals stored at the facility
Their CAS numbers

If they are Hazardous Chemicals (these
Include Extremely Hazardous Substances listed
in 40 CFR part 355)

The maximum quantity present at the facility,

IN pounds, at any time during the previous
calendar year



You need 1o know... 8

The Dun & Bradstreet number for your company

If you don't know your number or don't have one, visit
the Dun & Bradsireet website

The NAICS code for your industry

If you don’'t know your code, look it up on the NAICS
website or the US Census website

The correct latitude and longifude location for the
facilities you are reporting (Tier2 Submit will help you
determine this)



https://www.dnb.com/duns-number.html
https://www.naics.com/
https://www.census.gov/eos/www/naics/

You need 1o know...

- Your facility contact information for:

- Emergency (two phone numbers, one of which
can be used 24 hours/day)

- The owner or operator
- The Tier Il information contact



Do you need to submit a Tier Il reporte 10

* |t's a hazardous chemical but not an EHS if it is...
* Required to have an SDS under OSHA HCS
e At or above 10,000 pounds

* |t's a hazardous chemical and also an Extremely
Extremely Hazardous Substance (EHS) if it is...

Hazardous » Required to have an SDS under OSHA HCS
Supstance » On the List of Lists or 40 CFR part 355, Appendix A or B
(EHS) * Over the TPQ or 500 pounds (whichever is less)

: e [t's reportable if it is...
Tier I Reporf e Present at a retail gas station

req vired ggfglir?er » Stored in an underground storage tank
e Over 100,000 gallons of diesel
e Over 75,000 gallons of gasoline



Tier2 Submit requires reporfing on... 11

- Facility: information about name and location

- Contacts: owner, emergency, and Tier ||
contact details

- Chemicals in Inventory: information on
chemicals stored at your facility during the
previous year



Geftting Started

(Steps below are for Windows users; steps differ slightly for Mac
users)

1.

Download the free Tier2 Submit software for the latest
reporting year from the EPA Tier2 Submit site

Install the program, or have your administrator install it

Open the program, either from your Start menu, your
Program Files folder, or the icon on your desktop (if you or
your administrator chose to add an icon)

12


https://www.epa.gov/epcra/tier2-submit-software

Geftting Started 13

This is what
you see

Welcome to Tier2 Submit

]
TIBTZ s ubmichelps e vith hasardous chemicls eectonicllyreport
When you Tier2 Submit helps facilities with hazardous chemicals electronically report Tier

open Tier2
Submit.

' [linformation for Section 312 of the Emergency Planning and Community Right

8 U b m I t to Know Act (EPCRA). It guides you in filling out the federally required fields, as
well as fields required by the state in which your facility is located. The program
is developed jointly by the EPA and NOAA.

Visit the EPA EPCRA webpage® to learn more about Tier |l requirements and to see if your state accepts Tier2 Submit submission
filest?. If youseed help at any point, click the Help button at the top of the screen.
Version: Tfer2 Submit

Data fflder: C:\Users\Public\Documents\Tier2 Submit Data Show Le#fer

Here are valuable links for

more information about
Tier Il reporting and your :
state’s requirements. Click here to start

creating your own
Tier2 Submit report.



Geftting Started

When you open
the program for
the first fime,

you'll see this
Quick Guide that
walks you through
the steps you
need to take.

Quick Guide

Step 1: Import last year's data or create a new facility

To get started, click "Import" to import last year's data, or click the "Add a New
Facility" icon +[ to add a new facility record.

Enter the required data for the facility, its contacts, and its chemicals. Data is
automatically saved as you enter it.

14



Geftting Started 15

& = K8 Facilities & Contacts (& Chemical Inventory Import Export/Submit Help

Q_ Search Listing all Facilities About Tier2 Submit

+e 0 Facilitics

~ Facility Name Address Quick Guide
y
No records found. @ Open Tier2 Submit help topics

E] Give feedback or report a bug
After you close Zoomiin

The QU|C|< GUide, =1 Zoom out
|T |S OVO”Oble OT L[] Resetzoom to 100%

any fime in the
Help menu.




Tier2 Submit Page Layout 16

& = K8 Facilities & Contacts (& Chemical Inventory Import Export/Submit Help

- earc ISTINg a aclIllties

+e 0 Facilities
|:| @ ~ Facility Name Address Quick Guide

@ Open Tier2 Submit help topics

About Tier2 Submit

No records found.

This bar will be displayed
confinuously throughout the
application. It provides
powerful navigation.

E] Give feedback or report a bug
Zoom in

=1 Zoom out

L1 Resetzoom to 100%




Navigation in Tier2 Submit 17

[ & —> [t Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help :I

The left side of the tool bar indicates which part of The right side displays actions
Tler2 Submit you are in by the white underline. you may wish to take.

In Tier2 Submit, your data is automatically saved as you type it. There is no “Save” command.




Navigation in Tier2 Submit 18

&~ = hl Facilities @ Contacts & Chemical Inventory Import Export/Submit Help

Q_ Search Listing all Facilities o About Tier2 Submit

+e 0 Facilities
' Quick Guide

[] @@~ Facility Name Address
No records found. I @ Open Tier2 Submit help topics

(=) Give feedback or report a bug

Zoom in
The Tier2 Submit help topics are extensive. Use them freely El Zoom out
throughout the application.

L1 Resetzoom to 100%




Creating a new facility 19

If this is your first time filing a Tier |l report, you can

make a new facility by clicking the facility icon and
then clicking Add a new facility.

& -5 MfiFacilities 4h Contacts & Chemical Inventory Import Export/Submit Help

+Heny 0 Facilities < Page ofl =
e

County Zip

& —> Bt Facilities 4 Contacts & Chemical Inventory Import Export/Submit Help

+fen o Facilities < Page [l lof1 = -

D ) Add a new facility County Address Zip

No recors




Did your facllity use Tier2 Submit 20
ast yeare

If so, that data is available to modity and update, and
can be used as a starfing point for this year’s filing.

Locate last year's data file, and use that path to
Import the data into Tier2 Subbmit.

You may be able to get the file in electronic format
from your state if you don’'t have it.



Importing a file from last year 21

& > Kt Facilities 4h Contacts & Chemical Inventory Import Export/Submit Help

Q. Listing all Facilities

+ky ofFacilities < Page [ [illorx > -

[ & Facility Name County Address

Mo records found.
First, click on Import.




Importing a file from last year 22

Import

Then, find the file. If
it's not stored on
s Tier2 Submit submission files (T2S)

your computer, you
e Tier2 Submit export files (ZIP) h _I_ _I_
e Loose export files (CSV, XML, or MER; recommended for advanced users only) moy ave 10 ge a

| copy from whoever
Learn more about supported file types . .

submitted the Tier |l
Select one or more files using the button below orby-eroPping files onto this window.

data last year.

Tier2 Submit can import:




Importing a file from last year

Browse 1o your
files, on your
computer, and
find last year’s

Tier2 Submit file.

It will probably
have a .12s
extension.

[ﬂH Open

> This PC » Documents » Tier2 Submit reports

Organize ~ New folder

s+ Quick access
@ OneDrive
9 This PC

¥ Network

Name

Date modified

| Tier2Submit Tutorial.t2s 12/21/2020 10:52 AM

File name: |Tier2Submit Tutorial.t2s

Tier2 Submit will display your
computer’s file list and you
select the file to import.

Type

T2S File




Importing a file from last year

Import

Tier2 Submit can import:

o Tier2 Submit submission files (T2S)
o Tier2 Submit export files (ZIP)
* Loose export files (CSV, XML, or MER; recommended for advanced users only)

Select one or more files using the button below or by dropping files onto this window.

T2S file found

Ready for import. ImpOI’T

Clear List

If this is the file you wish to import,
click Continue to import the file.

24



Importing a file from last year 25

‘;%' Import File Information

CleanAndClearCorporation.zip contains: 531 facilities 632 contacts 1,405 chemicals Data year: 2018

Import Issues A

ist contains only warnings (. ), not errors. You can continue with the import, but make sure

Fora complete lis

8 instances of state fields not 5 2 ' sk se are state-specific fields for o longer use Tier2
Submit and/or fields from records in a state with state-specific fields that may have been mistakenly copied to another state sometime in
the past.) »

In some cases, you may see warnings
or errors during your import. Read the
messages carefully and reach out
RMPRC@epacdx.net if you have
questions.



mailto:RMPRC@epacdx.net

Importing a file from last year

Import Summary

File Facilities Contacts Chemicals Log Issues

Tier2Submit Tutorial.t2s 1 5 4 Elm

Successful import!

Action

26



Importing a file from last year 27

& —> BoFaclities 4 Contacts & Chemical Inventory Import Export/Submit Help

Q, Listing all Facilities
+tn & & / W 1selected Facility =< Page ofl =
@ Facility Name City County Address State  Zip
H Test organization Englewood Arapahoe 5355 S Florence Way CO 80111

AN

After import, your facilities from last year’s
file will be listed here.

To open and view details for a facility,
double click on it. The row wiill flash green
and then you can proceed with updating
the Tier2 Submit information for this year.




Importing a file from last year 28

& —> BoFaclities 4 Contacts & Chemical Inventory Import Export/Submit Help

Q.  Listing all Facilities

i 4 A 7S W 1selected Facility < Page |[ijjof1 -
Facility Name City County Address

State  Zip
Test organization Englewood

Arapahoe 5355 S Florence Way CO 80111

Tier2 Submit will quickly
review the data and note
any errors or missing data.

To see any errors with your
file, click the red
exclamation mark.




Importing a file from last year 29

& —> [fi Facilities 4 Contacts & Chemical Inventory Import Export/Submit Help

Q_ Listing all Facilities

oA A S B 1selected Facility < Page |[[JJor1 -
@ Facility Name City County Address State  Zip

(¥) Testorganization Englewood Arapahoe 6355 S Florence Way CO 80111

This record is not valid for submission because: ¢

Date Signed is required | @

Click buttons to view/edit vaNes. Hover icons for details.

Click an error button to
be taken to the field to
fix the problem.




Importing a file from last year 30

o 3
¢ —> MKt Facilities & Contacts @& Chemical Inventory Import Export/Submit Help
Q_ Listing all Facilities
i 4 & £ 1selected Facility < Pageofl R N

@ Facility Name City County Address State  Zip
(¥) Testorganization Englewood Arapahoe 6355 S Florence Way CO 80111

This record is not valid for submission because: ¢

Date Signed s required | @ Don't be alarmed by
Click buttons to view/edit values. Hovericons fo details error messages. You
will be prompted to
update the data as
you proceed through
the application.




Navigation in Tier2 Submit

When you
open a
record, the
dark blue
tool bar
represents
segments of
each Tier2
Submit
record.

The gray
bars
correspond
to those
sections.

& — [N Facilities ; Contacts A Chemical Inventory

Location ID and Regulations

Name * ()

Test organization
Location where chemicals are present
Street* (0
6355 S Florence Way

State * zip* @

co 80111

County *

Arapahoe

Department

Presentation Unit

Country

USA

Fire District *

Arapahoe

Mailing address is different than physical address ()

Contacts Chemicals

All changes saved.
Report Year

2019

City *

Englewood

* (i)

Latitude * D Longitude

39.600749 -104.872941

Set lat/long from address or use the map to set your lat/long »

Emergency 24-Hour Phone Number

303 8165698

31

Import Export/Submit Help

Attachments Certification

Van couver
a

A
\-
UNITEL
San Francisco

l__||. os Angeles

Mexico City
Q

® Street view ' Satellite view

Ra-center Map




Location

& — [ Facilities

Location ID and Regulations

Name * (i)

Test organization
Location where chemicals are present

Street” ':E:'

6355 S Florence Way

State * Zip* @ Country

co 80111 USA

County *

Arapahoe

Department Fire District *

Presentation Unit Arapahoe

Mailing address is different than physical address (0

L ]
& Contacts (& Chemical Inventory

Start at the top of the
record, in the “Location”
section.

This is the location of the
facility where the
chemicals were in
inventory, not
headquarters or other
site.

Import

Attachments

Export/Submit Help

Certification

Emergency 24-Hour Phone Number

303 816 5698

Vancouver
a

L

San Francisco
a

UL os Angeles

Joronto
Chicago
2 Ney
o

Mexico City
(=]

® Streetview ' Satellite view

Re-center Map




Location

& —> [Kfi Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments

Certification

Name * (i)

Test organization
Location where chemicals are present
Street* (0
6355 S Florence Way

State *

co

County *

Arapahoe

Department

Presentation Unit

Mailing address is different than physical address (0

Country

USA

Fire District *

Arapahoe

Cify *

Englewo

Latitude *

39.600749

Set lat/long fr

rom address or use the map to set your lat/long »

all | - /|

Note the red asterisks.
They denote required
fields.

od
=]

® Longitude * @

-104.872941

Emergency 24-Hour Phone Number

303 816 5698

Vancouver
a

\I' » Jorento
Chica

X 9 o Ney|

UNFE 7

San Francisco
a

ui' os Angeles

Mexico City
(=]

® Street view

Satellite view Re-center Map




Location

[
¢ —> [f Facilities @ Contacts A Chemical Inventory

Location ID and Regulations

Name * (1)

Test organization
Location where chemicals are present
Street* (D
6355 S Florence Way

State * Zip* @ Country

co USA

County *

Arapahoe

Department Fire District *

Presentation Unit Arapahoe

Mailing address is different than physical address ()

Contacts Chemicals

All changes saved.

Report Year

2019

City *

Englewood

Latitude * (@

39.600749 -104.872941

Set lat/long from address or use the map to set your lat/long b

Emergency 24-Hour Phone Number

303 8165698

Tier2 Submit can help
you find the latitude
and longitude of your
facility. It is very
important you get these
coordinates EXACTLY
correct. Use this check
even if you imported
last year's data to verify
that you have the
location correct.

Mexico City
=]

® Streetview ' Satellite view Re-center Map




Location

& —> [Kfi Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

All changes saved.

festorganization You can use the map to set
your lat/long, or click this link
for help finding your lat/long.

Street* (D City *

Location where chemicals are present

+
6355 S Florence Way Englewood E

__Vancmver
State * ip* @ Country Latitude * @ Longitude * @

A
‘ A Chica Jormw
\ 9 o Ney

o

co USA 39.600749 -104.872941

. San Francisco
County =t lat/long from address or use the map to set your lat/long » X

ui' os Angeles

Arapahoe

Department Fire District * Emergency 24-Hour Phone Number

Presentation Unit Arapahoe 303 816 5698

Mexico City
(=]

® Street view ' Satellite view Re-center Map

Mailing address is different than physical address (0




Location

& — [ Facilities
Location

Name * (i)

Test organization
Location where chemicals are present
Street* (0
6355 S Florence Way

State *

co

County *

Arapahoe

Department

Presentation Unit

ID and Regulations

L ]
& Contacts (& Chemical Inventory

Contacts Chemicals State Fields

All changes saved.
Report Year

2019

Each state has different
requirements. In this example,
Colorado requires a fire
district to be identified.

USA 39.600749 -104.872941

Set lat/long from address or use the map to set your lat/long »

A 4

Fire District * Emergency 24-Hour Phone Number

Arapahoe 303 8165698

Mailing address is different than physical address (0

Import

Attachments

Export/Submit

Help

Certification

Vancouver
a

San Francisco
a

Y
™

ui' os Angeles

Mexico City
(=]

Toronto

Chicago”
2 o Ney

o

® Street view

Satellite view

Re-center Map




Location

& —> [Kfi Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

All changes saved.

Name * (i) Report Year

Test organization —

When you are finished with this section, click on the
Locationwhere chemicalsareprd Naxt section or simply scroll down the page.

Street* (D City *

+
6355 S Florence Way Englewood .

= Vancouver
a

State * ip* @ Country Latitude * @ Longitude * @
# ‘ Toronto
co USA 39.600749 -104.872941 /' Chicago”
| 5 Ney
San Francisco o+
County * =t lat/long from address or use the map to set your lat/long » X

Arapahoe o A

Department Fire District * Emergency 24-Hour Phone Number

Presentation Unit Arapahoe 303 816 5698

Mexico City
(=]

® Street view ' Satellite view Re-center Map

Mailing address is different than physical address (0




ID and Regulations

& —> Kt Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

All changes saved.

Name * (@ Banac Year

Test organization ThIS |S The |D Oﬂd RegUk]TIOﬂS
section of the form.

ID and Regulations

ID Type ID Description

Dun & Bradstreet * (0 123456789
NAICS * D 237120 Oil and Gas Pipeline and Related Structures Construction

1000 0013 4017

If the facility is subject to Toxics Release Inventory [ TRI) reporting under Section 313 of EPCRA, enter a TRI 1D above. Add ID

.

Is the facility manned? * (i) ® Manned Unmanned

"

Maximum number of occupants * (i) 25




D and Regulations 39

& —> Kt Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

ID and Regulations If you don’t know your Dun & Bradstreet
number, you can look it up or request
one from the Dun & Bradstreet website.
If your facility is a public utility or other
non-business entity, you may enter N/A.

ID Type Description

Dun & Bradstreet * (1)

NAICS * (D 0il and Gas Pipelir

If the facility is subject to Toxics Release Inventory [ TRI) reporting under Section 313 of EPCRA, enter a TRI 1D above.

Is the facility manned? * (i) ® Manned Unmanned

Maximum number of occupants * (i) 25


https://www.dnb.com/duns-number.html

D and Regulations 40

. : =
& —> [fiFacilities & Contacts (& Chemical Inventory Import Export/Submit Help
Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

_ If you don’t know your NAICS
1D and Regulations number you can look it up on
el the NAICS website or the US

Census website.

ID Type

Dun & Bradstreet * (1)

Oil and Gas Pipeline and Related Structures Construction

RMP

If the facility is subject t Release lnventory (TRI) reporting under Section 313 of EPCRA, enter a TRI 1D above.

Is the facility manned? ® Manned Unmanned

Maximum number of occupants * (i



https://www.naics.com/
https://www.census.gov/eos/www/naics/

ID and Regulations 41

& —> Kt Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

All changes saved.

Name* (& Report Year

Test organization 2019

ID and Regulations

ID Type ID Description

Dun & Bradstreet * (1) 123456789

NAICS * D 237120 Oil and Gas Pipeline and Related Structures Construction

10000015 4017 If there is ever one person in
the building, it is considered
“manned.” The “maximum’ is
the largest number you would
ever expect in the building.

If the facility is subject to Toxics Release Inventory [ TRI) reporting under Section 313 of EPCRA, enter a TRI 1D above.

Is the facility manned? * (i) ® Manned Unmanned

Maximum number of occupants * (i) 25




ID and Regulations 42

& — [t Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

Name * ()

T

RMP

e b e || Your facility is required to have a Risk Management Program in

P Olcce, you will need to enter its ID. For more information, visit the
Maximum number of occupan EPA RMP WebSITe

Subject to...



https://www.epa.gov/rmp

ID and Regulations 43

& — [t Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

All changes saved.
Name * @ Report Year

Test organization 2019

1000 0013 4017

If the facility is subject to Toxics Release Inventory ':TR[:I rep

If your facility is subject to Section 302 of EPCRA, you will need
is the facility manned? * (0 @ Manned © unmf O provide a Facility Emergency Coordinator in the
Maximum number of occupants* © 25 “Contacts” section of Tier2 Submit.

Subject to...

Chemical Accident Prevention under Section 112{r) of CAA (4 CFR part 68, Risk Management ® Yes (0 No
Program)? *

Emergency planning under Section 302 of EPCRA (40 CFR part 355)7 * ®




Contacts 44

To move on to Contacts, click
on Contacts or scroll down.

& —> [t Facilities 4 Contacts (& Chemical Inventory Import Export/Submit

Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

Name * @ Report Year

Test organization 2019

Contacts

Last Name First Name Contact Type

Administrator Tony Tier Il Information Contact

Fessler Pam Emergency Contact
Fire Marshall Emergency Contact
Ready Ever Fac. Emergency Coordinator

Read Lori Owner / Operator

Federal requirements include: Owner/Operators (name, address, phone & email); Emergency Contact (name & 2 phone numbers, one of which must be 24-hour); Tier Il Information Contact (name, email & phone). *

View this facility’'s contacts Add Contact




Contacts

& —> [t Facilities 4 Contacts (& Chemical Inventory Import Export/Submit

Location

Name * @

Te anization

Contacts

Last Name

Administrator

ID and Regulations

rs (name, addr

First Name
Tony
Pam

Marshall

Contacts Chemicals State Fields Attachments

If you imported a file from last
year, you will see your
contacts listed here.

Contact Type
Tier Il Information Contact
Emergency Contact
y Contact
Fac. Emergency Coordinator

Owner / Operator

maill; Emergency |

Add Contact

ct (name, email & phone). *

45

Help

Certification




Contacts 46

& —> I Facilities 4h Contacts & Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

‘ganization

Contacts @

Mo contacts found. Add a contact to this facility.

Federal requirements include: Qwner/Operators (name, address, phone & email); Emergency Contact (name & 2 phone numbers, one of which must be 24-hour); Tier Il Information Contact (name, email & phone). *

If you are creating a new
facility, your contact list will be

blank.
Chemicals @

Click Add Contact to add a

Mo chemicals found. Add a chemical to this facility's

new contact.




Contacts

& — B racilities & Contacts & Chemical Inventory Import Export/Submit

Location Contact Types Phone Information Facilities

All changes saved.

First Name * Last Name * (@ Job Title *

This is the detailed
contact information

page.

Tony Administrator admin type

Phone Information

Fill one page out for
each contact you
enter.

Phone Number

310608 9547

Is a contact for the following facilities:

Name Address City 2IP

Test arganization £355 S Flarence Way Englewood 30111

View this contact's faci C”Ck hel’e TO
Last modified: 12/13/2019 reTurn The All changes saved.

F acC i | i Ty ‘ Back to facility "Test organization”

page.




Contacts

Three contacts types
are required.

& - [t Facilities 4 Contacts (& Chemical Inventory

Location ID and Regulations Contacts Chemicals State Fields

Name * @ Report Year

Test organization 2019

Contacts

Last Name First Name Contact Type

Administrator Tony Tier Il Information Contact

Fessler Pam Emergency Contact

Fire Marshall Emergency Contact

Ready Ever Fac. Emergency Coordinator

Read Lori Owner / Operator

48

Import Export/Submit Help

Attachments Certification

Tier Il Information contact

e J

Emergency contacts
(with at least 2 phone
numbers, one of which is
24 hour). These contacts
must include an email
address as well as phone
number(s).

Federal requirements include: Owner/Operators (name, address, phone & email); Emergency Contact {name & 2 phone numbers, one of which i be 24-hour]; Tier Il Information Contact (name, email & phone).

View this facility’'s contacts

A AA ™ A ede

Owner/operator




Contacts 49

& —> [t Facilities 4 Contacts & Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

Once you have one or more
contacts listed, double click on a
contact to edit detailed contact
information for that person.

Name * @

T anization

Contacts

Last Name First Name Contact Type

Tier Il Information Contact
Pam Emergency Contact
Marshall Emergency Contact
Fac. Emergency Coordinator
Owner { Operator

act (name ) , which must be 24-hourl; Tier Il Infformation Contact (name, email & phonel.

Add Contact
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& —> [t Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

If you are subject to
Section 302 of EPCRA, you
will also need to provide a
Facility Emergency
Coordinator.

Name * @ Report Year

Te anization

Contacts

Last Name First Name Contact Type
Administrator Tony Tier Il Information Contact

Emergency Contact

Fac. Emergency Coordinator

Owner / Operator

rs (name, addr one maill; Emergency | act (mame hone numbers, one of which must be 24-hour]; Tier Il Information Contact (name, email & phone]. *

Add Contact




In the next part of Tier2 Subbmit... 51

- You add or verifty chemicals you are required to
report: Hazardous Chemicals (which include
Extremely Hazardous Substances) or a mixture
containing these chemicals.

Hazardous Chemicals require Safety Data
NEISTERNIDNY

Extremely Hazardous Substances (EHSs) are
identified in the EPA List of Lists or 40 CFR part
355, Appendix A and Appendix B Incorporated.

CAéMEO Chemicals can be used to search for
EHSS



https://www.epa.gov/sites/production/files/2015-03/documents/list_of_lists.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=191e2528869cf66718ddf4525bab8212&mc=true&node=ap40.30.355_161.a&rgn=div9
https://www.ecfr.gov/cgi-bin/text-idx?SID=191e2528869cf66718ddf4525bab8212&mc=true&node=ap40.30.355_161.b&rgn=div9
https://cameochemicals.noaa.gov/

Tier |l Reporting Quantities

- 10,000 pounds for Hazardous Chemicals that are
non-EHSs

- 500 pounds or the TPQ for Exiremely Hazardous
Substances (EHSs), whichever is lower

- /5,000 gallons for gasoline or 100,000 gallons for
diesel, if stored underground (UST) at a retail gas
station

52



Qualifying Quantities

Chemicals
Coversd

Thresholds

Excerpt from: Emergency Planning and Community Right-to-Know Act
Office of Emergency Management. For more information, click on Fact Sheet.

Section 302

355 Extremely
Hazardows
Substances

Threshold Planning
Cluantty 1-10,000
pounds on site at any

one time

Office of Emergency Management

Section 304

=1, 000 substances

Reportable gquantity,
1-5,000 pounds,
released in a 24-hour
pernod

Sections 311/312

Approximately
500,000 hazardouws
chemicals

500 pounds orTPQ

wihi veris less fiar

gallons for gasoline;
100,000 gallons for
diesel and 10,000

pounds for all other
hazardous chemicals

Section 313

= G50 Toxic Chemicals

and categories

=E

25,000 pounds per yea
manufactured or
processed; 10,000
pounds a year
otherwise used;
persistent
bicaccumulative toxics
hawa

lower thresholds

gct Sheef

53


https://www.epa.gov/sites/production/files/2013-08/documents/epcra_fact_sheet.pdf
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& —> Mo Facilities h Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

Name * @ Report Year

Test organization

...To chemicals that were inventoried

during the previous year.

Chemical Name

CAS Maximum Amount (Pounds)

AMMOMNIA ANMHYDROUS T664-41-T 1,500
Chlorine 7782-50-5

5,000

Add Chemical

View this facility's chemicals




Chemicals

.
& —> [ Facilities & Contacts & Chemical Inventory

Location

Test organization

Chemicals

Chemical Name

AMMONIA ANHYDROUS

Chlarine

View this facility's chemicals

ID and Regulations Contacts Chemicals

If you imported your file from |
last year, you'll see your ’
chemicals listed here. This
company reported two
chemicals last year.

T664-41-7

7782-50-5

State Fields

99

Import Export/Submit Help

Attachments Certification

Maximum Amount (Pounds)

1,500

5,000

Add Chemical
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. : ~
¢ — Mo Facilities & Contacts (& Chemical Inventory Import Export/Submit Help
Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

Name * (i) Report Year

To update details for a chemical, 20
place your curser on the

Chemicals chemical to be updated and
double click.

Chemical Name

CAS Maximum Amount (Pounds)

7664-41-T 1,500

7782-50-5 5,000

Add Chemical

View this facility's chemicals
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& —> Mo Facilities h Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

Name* @ Report Year

Te rganization

2019

Chemicals

Chemical Name CAS

Maximum Amount (Pounds)

AMMOMNIA ANMHYDROUS TG64-41-7 1,500
Chlarine T782-50-5

5,000

View this facility’s chemicals ...or add a new chemical by
clicking on this button on the

facility page.




Chemicals

& — M Facilities a Contacts & Chemical Inventory Export/Submit

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization All changes saved.

CAS Number* (@ Chemical Name = (0

# FPure Mixture (i) 7782-50- Chlorine

Physical State & Amounts

Maximum Amount Maximum Amount Range Code *
Physical State * L)

o ounds 5 (5.000 - §,99¢ )
Solid @ Liquid 5,000 P 05 (5,000 - 9,399 pounds)

You'll then see
a hew page
with details
about the

trade Secret @ pounds Below Reporting Thresholds (0 Chemicol.
Update the
page as
appropriate.

Days on Site ™ Average Daily Amount (2 Average Daily Amount Range Cade ™

365 5,000 pounds 05 {5,000 - 9,399 pounds)

L R Maximum Amount in Largest Container
Chemical information is the same as last year

Hazards~ ()

Physical Hazards Health Hazards

Explosive Acute toxicity (any route of exposure)
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Alternatively, you can get to the chemical detail page

by clicking on the Chemical Inventory menu.

-
& —> [ Facilities & Contacts t& Chemical Inventory

Import Export/Submit Help

Q. Listing all Chemicals

1selected of 2 Chemicals < Page ofl =
Chemical CAS EHS  Facility Name
AMMONIA ANHYDROUS T664-41-T Yes Test organization

Chlorine 7782-50-5 Yes Test organization
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From here, you can view the facility, edit or

wea copy existing chemicals, add new ones, or
delete them.

& —> It Facilities 4 Contacts & Chemical Inventory Import Export/Submit Help

® kn ‘A »© @ 1 selected of 2 Chemicals < Page ofl =
F @ EMICa CAS EHS  Facility Name
v T664-41-7 Yes Test organization
L1 « Chlorine 7782-50-5 Yes Test organization
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& -5 It Facilities 4 Contacts & Chemical Inventory Import Export/Submit Help

V] h "'&, ’, 'ﬂ' 1 selected of 2 Chemicals = Pageofl = e
) EHS  Facility Name

7664-41-7 Yes Test organization

7782-50-5 Yes Test organization

To add a new chemical, click the chemical beaker
icon and then click Add a new chemical.

& —> Mt Facilities @ Contacts & Chemical Inventory Import Export/Submit Help

kn A » H 1selected of 2 Chemicals < Page ofl =
) CAS EHS  Facility Name
T664-41-7 Yes Test organization

T782-50-5 Yes Test organization




Chemicals

& > [ Facilities ; Contacts éa Chemical Inventory

Import Export/Submit

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization All changes saved.

CAS Number* (@ Chemical Name = (0

# FPure Mixture (i) 7782-50- Chlorine

Physical State & Amounts

Maximum Amount Maximum Amount Range Code *
Physical State * L)

o ounds 5 (5.000 - §,99¢ )
Solid @ Liquid 5,000 P 05 (5,000 - 9,399 pounds)

Days on Site ™ Average Daily Amount ) Average Daily Amount Range Cade ™

Back to the
chemical

page...

365 5,000 pounds 05 {5,000 - 9,399 pounds)

L R Maximum Amount in Largest Container
Chemical information is the same as last year

—~ 2.500 ounds Below Reporting Thresholds (1)
Trade Secret LU/ “ P P g

Hazards~ ()

Physical Hazards Health Hazards

Explosive Acute toxicity (any route of exposure)




Chemicals

& — M Facilities a Contacts & Chemical Inventory Export/Submit

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization All changes saved.
CAS Number = @ Chemical Name * @

# FPure Mixture (i) 7782-50- Chlorine

Physical State & Amounts

Maximum Amount Maximum Amount Range Code *

Physical State * @®

o ounds 5 (5.000 - §,99¢ )
Solid @ Liquid 5,000 P 05 (5,000 - 9,399 pounds)

Days on Ste Average Daily Amount_ © veeesdl As you scroll through the page,
o0 e 25 vou will be asked for:
Chemical information is the same as last year Maximum Amount n Largest Container C phy5|CO| STCITGS

365

& 2,5 ounds
Trade Secret LU/ 2,500 p

amounts
hazards
storage locations and

Hazards~ ()

mixture components

Physical Hazards Health Hazards

Explosive Acute toxicity (any route of exposure)
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Export/Submit Help

& > [ Facilities ; Contacts éa Chemical Inventory

Mi) ture Components State Fields

Physical State & Amounts Hazards Storage Locations

All changes saved.

Facility: Test organization
CAS Number = @ Chemical Name * (D

# FPure Mixture (i) 7782- Chlorine

Physical State & Amounts Wheﬂ enTering d new
chemical, make sure
you fill in the correct

CAS number and

Maximum Amount Maximum Amount Range Code *

Physical State * @®

5,000 pounds 05 (5,000 - 9,399 pounds)

Solid [« Liquid

Average Daily Amount Range Code *

Days on Site *
365
Chemical information is the same as last year

Trade Secret (D)

Hazards~ ()

Physical Hazards

Explosive

Average Daily Amount WL

5,000

Maximum Amount in Largest Container

2,500

Health Hazards

pounds

pounds

05 {5,000 - 9,559 pounds)

Below Reporting Thresholds

Acute toxicity (any route of exposure)

chemical name and
mark if it is an
Extremely Hazardous
Substance (EHS).
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Export/Submit

& > K Facilities ; Contacts éa Chemical Inventory Import

Physical State & Amounts

Facility: Test organization

CAS Number* (@

o Pure Mixture (i) S
i 7782-

Physical State & Amounts

Physical State * @®

Solid [« Liquid
Days on Site *

365

Hazards Storage Locations

Mixture Components

All changes saved.
Chemical Name * (D

Chlorine

Maximuo Anoount IMayimum sooont Range Code *

Chemical information is the same as last year

Trade Secret (D)

Hazards~ ()

Physical Hazards

Explosive

If you imported last year's data and
nothing has changed from last
year, check this box under the
“Physical State & Amounts” section
and leave the rest of the chemical

9559 pounds)

mount Rangs Cade

9559 pounds)

porting Thresholds @

information as-is.

Jeed help converting zallons to pounds?

Health Hazards

Acute toxicity (any route of exposure)

State Fields




Chemicals

& > [ Facilities ; Contacts éa Chemical Inventory

Physical State & Amounts

Facility: Test organization

CAS Number* (@
¥ Pure Mixture ()

TT82-

Physical State & Amounts

Physical State * @®

Solid [« Liquid
Days on Site *
365
Chemical information is the same as last year

Trade Secret (D)

Hazards~ ()

Physical Hazards

Explosive

Hazards Storage Locations

All changes saved.
Chemical Name * (L)

Chlorine

You can enter the
maximum and average
quantities in pounds of
each chemical your
facility had in inventory
during the year.

Maximum Amount

5,000 pounds

Average Daily Amount WL

5,000 pounds

Maximum Amount in Largest Container

pounds

Maximum Apfount Range Code *
(D00 - 9,559 pounds)

rage Daily Amount Range Cade *

05 {5,000 - 9,559 pounds)

Below Reporting Thresholds @

Health Hazards

Acute toxicity (any route of exposure)
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& — M Facilities a Contacts & Chemical Inventory Import Export/Submit Help

Physical State & Amounts

Facility: Test organization

CAS Number* (@

o Pure Mixture (i) S
i 7782-

Physical State & Amounts

Physical State * @®

Solid [« Liquid
Days on Site *
365
Chemical information is the same as last year

Trade Secret (D)

Hazards~ ()

Physical Hazards

Explosive

Hazards Storage Locations

All changes saved.
Chemical Name * (L)

Chlorine

If you fill in the maximum
and average amounts,
Tier2 Submit will
automatically fill in the
corresponding code.
Verify it is correct.

Maximum Amount Range Code *

05 {5,000 - 9,559 pounds)

*

Average Daily Amount Range Code

05 {5,000 - 9,559 pounds)

2,500 pounds Below Reporting Thresholds @

Health Hazards

Acute toxicity (any route of exposure)

Mixture Components State Fields




Chemicals

& > [ Facilities ; Contacts éa Chemical Inventory

Physical State & Amounts Hazards

Facility: Test organization

CAS Number* (@ Chemical Name = (0

¥ Pure Mixture ()

T782-50- Chlorine

Physical State & Amounts

Maximum Amount

Physical State * @®

Solid [« Liquid 5,000

Days on Site *

Select the Trade Secret
box under the “Physical
State & Amounts”
«<— section only if your
facility has followed all
the steps and has been
approved by EPA.

365

Chemical information is the same as |

Trade Secret (D)

Hazards~ ()

Physical Hazards

Explosive

Storage Locations

All changes saved.

pounds

pounds

pounds

Health Hazards

Import

Mixture Components

Maximum Amount Range Code *
05 {5,000 - 9,559 pounds)

Average Daily Amount Range Code ™

05 {5,000 - 9,559 pounds)

Below Reporting Thresholds @

Acute toxicity (any route of exposure)

Export/Submit

State Fields
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To move on to Hazards, click
on Hazards or scroll down.

& -5 M radliies 4 Contacts & Chemical Inventory

Export/Submit Help
Physical State & Amounts Storage Locations Mixture Components State Fields

Facility: Test organization All changes saved.
Chemical Name * @

# Pure Mixture (3) Chlorine

Hazards ™ (0

Physical Hazards Health Hazards

# Explosive # Acute toxicity (any route of exposure)

# Flammable {gases, aerosols, liquids, or solids) #| Skin corrosion orirritation
Oxidizer (liquid, solid, or gas) #| Serious eye damage aor eye irritation
Self-reactive #| Respiratory or skin sensitization
Pyropharic (liquid or solid) Germ cell mutagenicity
Pyrophoric gas Carcinogenicity
Self-heating Reproductive toxicity
Organic peroxide Specific target organ toxicity (single or repeated exposure)
Corrosive to metal Aspiration hazard
Gas under pressure (compressed gas) Simple asphyxiant
In contact with water emits flammable gas

Combustible dust

Hazard not otherwise classified (enter the specific hazard in the Notes field of the Facility) @
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& -5 [t Facilities 4 Contacts (= Chemical Inventory Bxport/Submit  Help
Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization All changes saved.
CAS Number * & Chemical Name * (L)

# Pure Mixture (i) 1782-50.5 Chlorine

Physical Hazards Health Hazards

# Explosive # Acute toxicity (any route of exposure) The SOfe‘I'y DO‘I’O

# Flammable (gases, aerosols, liquids, or solids) » Skin corrosion or irritation SheeT (S DS) fOI’ The
Oxidizer (liquid, solid, or gas) #| Serious eye damage aor eye irritation Chem|CO| Con‘l'(:”ns 'I'he
Self-reactive # Respiratory or skin sensitization informoﬂon you'”
need for “Hazards.”

Pyropharic (liquid or solid) Germ cell mutagenicity
Pyrophoric gas Carcinogenicity

Self-heating Reproductive toxicity

You must add all

physical and health
hazards associated
with the chemical..

Organic peroxide Specific target organ toxicity (single or repeated exposure)
Corrosive to metal Aspiration hazard
Gas under pressure (compressed gas) Simple asphyxiant

In contact with water emits flammable gas

Combustible dust

Hazard not otherwise classified (enter the specific hazard in the Notes field of the Facility) @
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& —> [kt Facilities @ Contacts /& Chemical Inventory Import Export/Submit Help

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization All changeg saved.
CAS Number* @ Chemical Name * ()
«#| Pure Mixture (3)

T782-50-5 Chlorine
To move on to Storage
Locations, click on Storage
Storage Locations O Locations or scroll down.

Storage locations are confidential @®

Storage location 1

Location at Facility * Maximum Amount

Shed alongside the main building 100

Type of Storage * Pressure * Temperature *

Tank wagon Ambient pressure Ambient temperature

Add Storage Location
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. ;
¢ —> [t Facilities @ Contacts (& Chemical Inventory Import Export/Submit Help
Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization All changes saved.
CAS Number* @ Chemical Name * O

@ Pure [ Mixture (© 7782-50-5 Chlorine

Fill out the storage location information so
Storage Locations (D that emergency responders know the
location and storage details of your

Storage locations are confidential (0 hazardous chemicals.

Storage location 1

Location at Facility * Maximum Amount

Shed alongside the main building 100

Type of Storage * Pressure * Temperature *

Tank wagon Ambient pressure Ambient temperature

Add Storage Location
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& —> [kt Facilities @ Contacts /& Chemical Inventory Import Export/Submit Help

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization All changes saved.
CAS Number* @ Chemical Name * O

@ Pure [ Mixture (© 7782-50-5 Chlorine

Storage Locations ®

Storage locations are confidential @®

If the chemical is stored in more than one
location, add a location by clicking the
Location at Facility Add Storage Location button.

Shed alongside the main building T TOUTTOS

Storage location 1

Type of Storage * Pressure * Temperature *

Tank wagon Ambient pressure Ambient temperyre

Add Storage Location
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& —> [kt Facilities 4 Contacts & Chemical Inventory Import Export/Submit Help

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: Test organization
CAS Number * @ Chemical Name * (D

#| Pure Mixture (i) Chlorine

If you mark the chemical as “Confidential,” you
must complete and submit a Tier Il Confidential
Storage locations are confidential Location Information Form. You still need to fill in

the type of storage, pressure, and temperature of
the location below.

Storage location 1

Location at Facility *

Shed alongside the main building 00 pounds

Type of Storage * Pressure * Temperature *

Tank wagon Ambient pressure Ambient temperature

Add Storage Location



https://www.epa.gov/epcra/epcra-tier-ii-confidential-location-information-form

Chemicals

L ]
& = [t Facilities 4 Contacts (@ Chemical Inventory

Physical State & Amounts

Facility: Test organization
CAS Number *

#| Pure Mixture (3) 1782-50-5

Mixture Components 0

Mo mixture components found.

State Fields

Idaho requires no extra information.

Facility imported: 12/18/2019
Last modified: 12/18/2019

Hazards Storage Locations

Chemical Name * (O

Chlorine

Back to Chemicals list

/9

Import Export/Submit Help

Mixture Components

EHS * '\/_#

® Yeg

State Fields

To move on to Mixture
Components, click on
Mixture Components or
scroll down.

Back to Top
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If one or more of your reported chemicals were stored as mixtures, you
have the choice of:

a) Creating multiple chemical records in Tier2 Submit, one for each of the
hazardous chemicals in the mixture, marking each component
chemical as Pure at the top of the page, or

b) Creating a single chemical record, marking the substance as a Mixture
at the top of the page, and creating Mixture Component entries for
each hazardous component of the mixture.

Your reporting must be consistent between Section 311 reporting and Tier |l
reporting. For more information, see the help topics in the upper right corner
of the program.

& —> [ Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help




Chemicals

& = B Facilities
Physical State & Amounts

Facility: Testorganization

CAS Number * (@

#| Pure Mixture (3) 1782-50-5

Mixture Components 0

Mo mixture components found.

State Fields

Idaho requires no extra information.

Facility imported: 12/18/2019
Last modified: 12/18/2019

L ]
& Contacts (& Chemical Inventory

Hazards Storage Locations

Chemical Name * (O

Chlorine

If you decide to create a single
chemical record for your
mixture, click Add Mixture
Component fo add the
components.

Back to Chemicals list

Import

Mixture Components

/7

Export/Submit Help

State Fields

Add Mixture Component

Back to Top




Chemicals

s In the mixture components section:
LSRR S EET | by ide the name of the mixture, product name, or trade name
R as provided on the OSHA safety data sheet (SDS).
Facility: Test organization Enter the CAS number of the mixture or product, if available.
CAS Number * (U If the mixture contains any EHS, check the box “yes,” and then
e enter the name, CAS number, and amount.
You are not required to list non-EHSs in the mixture, but may report
them if you wish to do so.

« Pure Mixture ()

Mixture Components ®

CAS Number * Component Name * Max Amt Range Code Percentage Weight/Volume

@ | @

Add Mixture Component

State Fields

ldaho requires no extra information.
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NOTE: If you stored a mixture containing a certain

T WS et EHS and also stored that EHS in its pure form, you ubmit  Help
T — M Must combine the total quantities of all e

occurrences of that EHS to determine if the
CAS Number * @ amount is over the reporting threshold.

7782-50-5

Facility: Testorganization

« Pure Mixture (G)
If you stored a mixture containing a certain

hazardous chemical (hot an EHS) and also stored
Mixtins Comporeits (1) that hazardous chemical in its pure form, you are
not required to aggregate the amount in mixture
with the pure amount to determine if the amount is |
over the reporting threshold.

CAS Number* Compaonent]

@ |

Add Mixture Component

State Fields

ldaho requires no extra information.
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& —> It Facilities 4 Contacts (& Chemical Inventory Import Export/Submit Help

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility:  (untitled) All changes saved.
CAS Number @ Mixture or Product Name * (@

Pure [« Mixture (3) Sulfuric acid

State Felds Some states have state fields for chemicals, like this

Ohio requests the following: eXOmple from OhIO |f YOUI’ STOTe hOS STOTe fle|dS,
you will find them under the State Fields header.

Fee Classification for this reported substance

Ohio previously had a field in this section to indicate if your chemical's storage locations were confidential.
Starting in 2019, please use the "Confidential" checkbox under the Storage Locations section to indicate if your
chemical's storage locations are confidential.
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& —> Bt Facilities 4 Contacts & Chemical Inventory Import Export/Submit Help

Physical State & Amounts Hazards Storage Locations Mixture Components State Fields

Facility: (untitled) All changes saved.
CAS Number @ Chemical Name * (0

#| Pure Mixture (G) Bleach

Mixture Components ®

No mixture components found.

At the bottom of each chemical

IS a button to return to the

chemical’s facility.

State Fields

Mevada requires no extra information.

Last modified: 12/13/2019 AT TS save,

Back to facility record Back to Top
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& > I Facilities & Contacts & Chemical Inventory Import Export/Submit Help

Location ID and Regulations Chemicals State Fields Attachments Certification

Name* @ Report Year *

Test organization

When you have finished with adding chemicals and their
State Fields storage locations and mixture components, click State Fields
or scroll down the page.

Colorado requests the following:

Company Name * Test company

l.e. the company that owns or operates the facility.

Facility Type * Other Private Industry/Business

These options have chonged since 2018. Please review your answer before submitting.




State Fields

¢« — I Fadilities & Contacts & Chemical Inventory

Location ID and Regulations Chemicals

Name* @ Report Year

Test organization 2019
State Fields

Colorado requests the following:

Company Name * Test company

l.e. the company that owns or operates the facility.

Facility Type * Other Private Industry/Business

These options have chonged since 2018. Please review your answer before submitting.

33

Import Export/Submit Help

State Fields Attachments Certification

Some states require additional information in
the “State Fields” section and others do not.
Depending on the state you chose in the
“Location” section of the facility page, there
may or may not be specific state fields to
complete in this section.

Always check this section as the
requirements may change from year to
year.
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& > I Facilities & Contacts & Chemical Inventory Import Export/Submit Help

Location ID and Regulations Chemicals State Fields Attachments Certification

Name* @ Report Year

Test organization 2019

State Fields

Colorado requests the following:

States may have
specific requirements for
both reporting and

Facility Type * Other Private Industry/Business submission.

These options have chonged since 2018. Please review your answer before submitting.

Company Name * Test company

l.e. the company that owns or operates the facility.

Check the requirements
for your state.



https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures

State Fields

¢« — I Fadilities & Contacts & Chemical Inventory

Location ID and Regulations Chemicals

Name* @ Report Year

Test organization 2019

State Fields

Colorado requests the following:
Company Name * Test company

l.e. the company that owns or operates the facility.

Facility Type * Other Private Industry/Business

These options have chonged since 2018. Please review your answer before submitting.

85

Import Export/Submit Help

Attachments Certification

Be aware, some answers may
trigger more questions that you
need to answer. For example,
Colorado has additional
questions if you indicate that
your facility type is *Oil and Gas”
or “Agriculture.”




Attfachments

.
& — [ Facilities & Contacts & Chemical Inventory

Location ID and Regulations Contacts

Name * (1)

Test organization

Attachments

There are no attachments for this facility. Add an attachment.

0 Attachments
| have submitted a site plan.
| have attached a description of dikes and other safeguard measures.

| have attached a list of site coordinate abbreviations. ()

Moving on to “YAttachments.”

Import

Chemicals State Fields Attachments

Report Year

2019

Attachments aren’t
required by all states,
but it can be very
helpful to LEPCs and
First Responders if a site
plan and other

diagrams are included.

Export/Submit Help

Certification

Add Attachment




Attfachments

.
& — [ Facilities & Contacts & Chemical Inventory

Location ID and Regulations Contacts

Name * (1)

Test organization

Attachments

There are no attachments for this facility. Add an attachment.

0 Attachments
| have submitted a site plan.
| have attached a description of dikes and other safeguard measures.

| have attached a list of site coordinate abbreviations. ()

Any submitted SDS must
be in electronic format,
and must be submitted
using this Attachments
Process.

All diagrames,
schematics, and other
additional information
must be submitted
using the Attachment
pbutton.

Attachments may be
submitted in a wide
variety of formats,
including PDF, JPG,
DOCX, XLSX, MOV, TIF,
GIF, and AVI.

Import

Attachments

Export/Submit Help

Certification

Add Attachment




Certification

You are now close 1o finishing your Tier2 Subbomit form.

The next step is “Certification.”
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Certification 89

& — [ Faclities & Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

I
Name * (1) Report Year

Test organization 2019

Total fees (if any) collected by the state
I I (o Tier Il reporting. If you are unsure
" about the fees you owe, check the
ements for your state. ry of those individuals responsible

on. (i)

5 O "e

Signature *

- ate Signed *
Signed by the owner Date Signed

Name and official title of the owner/operator or owner/operator’s authorized representative



https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures

Certification 90

& — [ Faclities & Contacts (& Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

All changes saved.

Name * () Report Year

Test organization 2019

Certification

State/Local Fees Total § EnTer The CorreCT ﬂ(]me, TITleI Ond dOTe cal to last year's submission. (i)

| certify under penalty of law that | have personally e ined and am familiar with the infermation contained Whis submission, and that based on my inquiry of those individuals responsible
for obtaining the information, | believe the infogar&tion submitted is true, accurate, and complete,

Signature * Date Signed *

Signed by the owner 12/10/2019

Name and official title of the owner/operator or owner/operator’s authorized representative




Checking for Errors

- You have now moved through the Tier2 Submit
application.

- Before it can be submitted, it must be checked
for errors.

- Fortunately, Tier2 Submit does extensive error
checking for you.
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Checking for Errors

& — [ Facilities
Location

Name * (i)

Test organization
Location where chemicals are present
Street* (0
6355 S Florence Way

State *

co

County *

Arapahoe

Department

Presentation Unit

Mailing address is different than physical address (0

ID and Regulations

Country

USA

Fire District *

Arapahoe

L ]
& Contacts (& Chemical Inventory

Contacts Chemicals

All changes saved.

Report Year

2019

City *

Englewood

Latitude * @ Longitude * @

39.600749 -104.872941

Set lat/long from address or use the map to set your lat/long »

Emergency 24-Hour Phone Number

303 816 5698

Import Export/Submit

State Fields Attachments

Click on the red
exclamation
mark o see

Help

Certification

YOur errors.

= Vancouver
a

Y
1

San Francisco
a

ui' os Angeles

Mexico City
(=]

Joronto
Chicago
=

Ney

o

® Streetview ' Satellite view

Re-center Map




Checking for Errors

& — [ Facilities 4 Contacts (& Chemical Inventory Import Export/Submit

Location IELWGRN This record is not valid for submission because:

. ‘ The latitude/longitude coordinates fall outside of the specified county. | ®
Name * \L - /

Ioct aroanization ‘ Date Signed is I’E‘C]UiI’Ed ‘ @

Looks bad, doesn't ite ‘:An RMP facility ID is required.]@

" Company Name is required ‘ @

Fortunately, Tier2 , :
submit will direct you Pty Tyve s eaiea | @

r|g h'l' 'I'O edcCc h error. ‘ Chemical #1 (AMMONIA ANHYDROUS): At least one of the substance delivery options must be selected. | @

‘ Chemical #2 (Chlorine): Mixture Component #1: A mixture component needs a CAS Number, Component Name, or both. ‘ @

Anything in red has to
be fixed. Click on the
error to be taken to , \
Where you can fIX I-I- ‘ Contact #4 (Ever Ready): This contact requires a 24-hour phone number. ‘@

‘ Chemical #2 (Chlorine}: At least one of the substance delivery options must be selected. ‘ @

‘ Contact #4 (Ever Ready): This contact requires at least two phone numbers. ‘ ®

The record also has the following warnings:

Chemical #2 (Chlorine): "Hazard not otherwise classified” is selected, so you should note the specific hazard in the Facility Notes field.

Mailing address is different than p




Checking for Errors 94

& —> KfiFacilities @ Contacts & Chemical Inventory Import Export/Submit Help

Location ID and Regulations Contacts Chemicals State Fields Attachments Certification

Name * (i Report Year

Test organization 2019

After eliminating all red errors, the application
is just indicating a yellow “warning.” You are
i not required tfo fix warnings before you sulbomit,

Location where chemicals are present

6355 S Florence Way bUT IT IS hlghly OdVISOble TO dO SO.

i

!

State * Zip* @ Country Latitude * @ Longitude *

co 30111 USA 39.600749 -104.872941

o
O
m

County *

3
-."J. -
S Dayton S
n
{1
oo ]
P
\H_R% I.l
. 3”.

Set lat/long from address or use the map to set your lat/long »

Arapahoe

Peakview Ave
Department Fire District * Emergency 24-Hour Phone Mumber

Presentation Unit Arapahoe 303 816 5698

5-Boston St

® Street view ' Satellite view Re-center Map




Checking for Errors 95

& —> i Facilities @ Contacts (& Chemical Inventory Import  Export/Submit  Help

Location ID and Regula

i : : State Field Attachments Certificati
Click the yellow yield sign il achmess ertification
to see more details.

Name * D

Test organization

This record is valid for submission but has warnings:
Location where chemicals are present

Contact #2 (Pam Fessler): Phone #3: Phone Type should be entered
Street* City *

Click buttons to view/edit values. Hover icons for details.
6355 S Florence Way

Englewood _— A
@' EFajirin
<&

f ol

State * Country

Latitude * ® Longitude * @

E Caley Ave
co 8 USA 39.600749 -104.872941 5

eal€
County * Set lat/long from address or use the map to set your lat/long P

S Dayton St

Arapahoe

Department Fire District * Emergency 24-Hour Phone Number

Presentation Unit Arapahoe 303 816 5698

® Street view '’ Satellite view
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Checking for Errors

Import Export/Submit Help

@
& - Kt Facilities 4 Contacts (& Chemical Inventory
Chemicals State Fields Attachments Certification

Location ID and Regulations Contacts

Name * @ Report Year

Test organization 2019

Location where chemicals are present .
Once you have fixed all errors
i ) and warnings, you'll see a
6355 S Florence Way green checkmark, meaning
that the facility is ready to be
State * ip* @ Country La 0
submitted.

USA 3

Cco

Set lat/long from address or use the map to set your lat/long

County *

E Peakview Ave

Arapahoe

St

Department Fire District * Emergency 24-Hour Phone Number

303 816 5698

IS -Boston

Presentation Unit Arapahoe

® Street view '’ Satellite view




Checking for Errors 97

& —> Ko Facilities 4 Contacts Chemical Inventory Import Export/Submit Help

Q. Listing all Facilities

+fm 1Facility < Page ofl =
[ (&) Facility Name City County Address State  Zip
L1 | + | Testorganization Englewood Arapahoe 6355 5 Florence Way CO 80111

You can also verify that your facility is
ready to be submitted by looking for a
green checkmark in the facility list.




Checking for Errors

w
& - Kt Facilities @ Contacts & Chemical Inventory

Location ID and Regulations

Name * (U

Test organization
Location where chemicals are present
Street*
6355 S Florence Way

State *

Cco

County *

Arapahoe

Department

Presentation Unit

Country

USA

Fire District *

Arapahoe

Contacts Chemicals State Fields

Report Year

2019

City *

Import

Attachments

98

Export/Submit

Certification

Ready to export!

Help

Englewood

Latitude * @ Longitude * @®

39.600749 -104.872941

Set lat/long from address or use the map to set your lat/long »

Emergency 24-Hour Phone Number

303 8165698

® Street view

Satellite view




Creating a Submission File

Choose what
type of file you
want to create.
For the purpose
of creating @
report to send to
your state, use
the first option to
create a T2S file.

Export/Submit

What do you want to do?

® Create a submission file (T2S) to submit to your state

Advanced: Create multiple files based on a data field

Create another kind of export file (ZIP, PDF, or KML) to back up or ar

Which facilities should be included?

Listed facilities (3 facilities, plus associated chemicals and contacts)

® All facilities (3 facilities, plus associated chemicals and contacts)

Create File

99

Most reporters won't
need advanced export
features, but if you want
to export more than one
T2S file, explore the help
topics to see how the
advanced export
features can help you.




Creating a Submission File 100

B Submit

+ The facility is valid for submission

Thereis 1 contact in your database that is not associated with any facility. Unassociated contacts are not
included in submission files.

e e

Click Create Submission File.



Creating a Submission File

\ﬂE Save As

T > This PC » Documents » Tier2 Submit reports

Organize ~ New folder

Name Date modified Type

7 Quick access
|| Tier2Submit Tutorial.t2s 12/21/2020 10:52 AM  T2S File
& OneDrive
@ This PC

¥ Network

File name: ‘ |

Save as type: |.t2s Files

Enter the name of your file (usually based on the name of the
facility) and the folder where you want to save it. Tier2 Submit
will indicate where it thinks the file should be stored, but you

can redirect the file fo any other folder.

Cancel




Creating a Submission File 102

After the file is saved, the
next screen reminds you
that even ThOUgh YyOuU Almost done. The T2S file has been saved to your computer.
saved the file, you still must Next Step

send it to your state.

Submit Your File to Your State

You must now follow your state's instructions for how to submit this file to meet your reporting
requirements.

The link “Read Your State

Instructions” will take you to
the EPA page with state

instructions. The button
“Show File in Folder” opens
the folder on your

computer where Tier2 :
Submit saved the file. m

Wrote the submission file: C:/Users/Jane.Doe /Documents/Tier2 Submit
reports/Updated_Tierll_report.t2s




Creating a Submission File 103

Reminder: You are not finished after you click “Create
Submission File.”

- Tier2 Submit does not send your file anywhere. [t stores it
on your computer for you to send.

You must submit the Tier2 Submit file directly to your
state. Specific instructions for your state are on the EPA
State Reporting Requirements page.

- Each state is unigue and modify their requirements
frequently. Check your state for Tier2 Subbomit 2019
INnstruction:s.

Be sure to save a copy of your T2S file in a safe place so
that you can begin next year’s report with this year’s
data, rather than starting from scratch.



https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures

Prinfing a P

DF (Optional

& - [ Facilities @ Contacts & Chemical Inventory

Location ID and Regulations

Name * (0

rganization

Location where chemicals are present
Street* (U
6355 S Florence Way

State * i () Country

Cco 801 USA

County *

Arapahoe

Contacts Chemicals State Fields

Report Year

2019

City *

Englewood

Latitude * @ Longitude * @®

39.600749 -104.872941

Set lat/long from address or use the map to set your lat/long »

104

Import Export/Submit Help

Attachments Certification

If you'd like to
create a PDF copy
of your report (to
print and save a
hard copy for

| yourself) click

Export/Submit.

. S SEn
3 8 +

10.F




Printing a PDF (Opftional) 105

Export/Submit

What do you want to do?

Create a submission file (T2S) to submit to your state

Select "Create another
kind of export file” and
then select “Create PDF

Create a ZIP file containing CSV files, which can be opened in a spreadsheet program, such as Excel

file” that appears
below

Advanced: Order records by a data field

® Create another kind of export file (ZIP, PDF, or KML) to back up or archive your data

Create a ZIP file containing an XML file that adheres to the national Tier |l data standard

Advanced: Create multiple files based on a data field

Learn more about the

advanced export

options in the help Which facilities should be included?
topics.

Create a KML file, which can be used to plot your facilities on a map

Listed facilities (3 facilities, plus associated chemicals and contacts)

® All facilities (3 facilities, plus associated chemicals and contacts)

Create File




Resources 106

Remember that you can use the Quick Guide or the help
topics to find instructions and answers to common

¢ — [ Facilities & Contacts & Chemical Inventory Import Export/Submit Help
Q. Search Listing all Facilities o About Tier2 Submit
+f 0 Facilities
[] @@~ Facility Name Address

Quick Guide

No records found. @ Open Tier2 Submit help topics

E] Give feedback or report a bug
Zoomin

=1 Zoom out

L[] Resetzoom to 100%




Resources 107

The EPA EPCRA website has more information and offers EPCRA factsheets

See which chemicals are Extremely Hazardous Substances (EHS) and find
Threshold Planning Quantities (TPQs) on the EPA List of Lists

Lookup your state requirements on the EPA’s state-specific Tier Il reporting
requirements webpage

Lookup or request a Dun & Bradstreet number on the Dun & Bradstreet website
Lookup your NAICS code on the NAICS website or the US Census website

For details on EPCRA implementing regulations, refer to 40 CFR part 370

Read the actual CERCLA Superfund Title Il EPCRA Public Law

For questions about using Tier2 Submit, contact the RMP Reporting Center via

email (RMPRC@epacdx.net) or phone (703-227-7650) on weekdays from 8 AM —
4:30 PM Eastern Time.



https://www.epa.gov/epcra
https://www.epa.gov/epcra/epcra-fact-sheets
https://www.epa.gov/sites/production/files/2015-03/documents/list_of_lists.pdf
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
https://www.dnb.com/duns-number.html
https://www.naics.com/
https://www.census.gov/eos/www/naics/
http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title40/40cfr370_main_02.tpl
https://www.gpo.gov/fdsys/pkg/USCODE-2011-title42/html/USCODE-2011-title42-chap116.htm
mailto:RMPRC@epacdx.net
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