
    

     

      

    
  

        

  
  

      

        

Office of Transportation and Air How to Manage Attest Engagement Submissions in 
Quality Fuels Registration OTAQREG (OTAQREG) 

This job aid is designed to provide a high-level overview of this task so that you can start using the redesigned OTAQREG 
system as quickly as possible. 

Before you begin: 
Job Aid 1. You must have a Central Data Exchange (CDX) account 

2. You must be logged into the CDX OTAQREG program service 

3. You must have a 40 CFR Part 80/1090 Report Submitter role with the selected 
company 

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and 
Compliance Help website: https://www.epa.gov/fuels-registration-reporting-and-compliance-help 
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0 EPA OTAQ Registration Home Create New Company Associate To Existing Company Welcome to OTAQReg, Fand .1. • 

My Comparnes 

S 01'/ 10 ..- entries R iter Companies: 

Company ID l• Company Name Add ress My Roles 

4000 ~ Deep South Oil & Drilling Co_ 3000 West Congress Stree 

Lafayette, LA 70506, US 
View Company 1n·ormation 

Edit Roles 

Manage User Assoc iations 

Edit Company Information 

Edit Prog ram Types and Acti - ·es 

Manage Facil i ies 

QAP Associations 

Manage Reports 

Manage Attest/ER Submissions 

OTAQ Forms 

Yo u are h ere : OTAQ Forms Select Compa ny 

Select Company 

• EMTS F els ABT Viewer 

• Fuel Prod 
Ed- or 

d A.dd-.ive 

• Comip3n)' Editor 

• Pan 80/ 109 Repo Submitter 

• RC 

Previous ■ Next 

C Contact Us 

Select tfie co mpany for which you are making or viewing su bmissions. If you do not see your company in tl, e list. you mu st first 

as sociate to he ·company in OTAQReg with the correct role. 

If you do not have an active CDX ESA -on fi . you will no:r be able to -ere.a e a new submiss ion o r view ex isting, submissions until 

yo ur ESA i1as been rece ived by EPA. 

Select Company 
Continue 

atu ra l G,is Co m a n 1240 

Deep South Oil & Drilling Co. (1 22 1) 

 

 

        

Access Submission Form 

1. Click the Company ID 

2. Select Manage Attest/ER Submissions 

3. Select Company Name 

4. Click Continue 
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□Contact Us 

You are here : OTAQ Form Submiss ions Home 

OTAQ Form Submissions Home 
Engineering Reviews 
You do not have t he Independent Third Party Eng ineer role for the company you selected. If you wish to submit a form fo r the 

com pany please update you r ex isting com pany associat ion ro les in OTAQReg. 

Attest Engagements 
Exist ing At test Engage ments for the se lected com pany are displayed be low. Click the "View" l ink to view t he Copy of Record 

for an ex ist ing subm ission, or the "Edit" l ink to edit an In Prog ress submiss ion. Click the "Create New Attest Engagement" 

button to create a new su bmiss ion. 

Subm iss ion ID 

AT- 2155 

AT-2 154 

Created 

07- 22 - 20 18 7:15:29 AM 

07- 26- 20 18 3:02 :26 PM 

Submitter 

JOSH.GORDAN 

Create New Attest Engagement 

Status 

In Prog ress 

Submitted 

Act ions 

   
 

        

Select Action 

Click links below to jump to that section of 
this job aid: 

1. Create new attest engagement 

2. Edit  a draft submission 

3. View a completed submission 
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Conrac Us 

Cireate New Attest Engagement= Cireate Passp,hrase 
Create Patssphrase 

Pleas,e c r,eate a pass p raise t h-at is a,t leas t 8 cha, r-ac e r-s in lengt h. To bette r protect yo11J r for m, your pass p raise shou ld ,contain 

a ,com bi n-at ion of le tie rs a rid n um er-s . Y,our ?ESS pf ra.s-e m-ay in cl uide spa ce5 , but .sh oui ld not ,c,onta in s pe ci-al cha, r·acter:s (fo r 

e :,ca np!e , - , and~). 

Pass phrase:: 

Confirm Pas.sp hrilSil!.: 

You are re.spon5 ible fo reme m ber ing you r passp rase and dis t rib ·ng it to o t ly a Uil horiz-ed in ividuails. 11"1,ease distribute 

this pas.sphrase t:oat lleastone ot!her.authori!Zed official. Yo uir p,a,ssph rase wil l be used as an •enc rypt ion ey to protect t i e 

conte ts of you r data. 

Note: lf yo lo se o r ·,orget your ?ES:s phras-e. you will not b-e able to access your Co y ,o· Re aord . For.s-ecurity r-easons. t he 

sy ste t a m in i stra,tor wi 11 not nave a cce.s s to you r passp rase a nd wil I not be a ble to r-et rieve o r re5-et · . 

Saive an Continue 

 

 

 

  
   

    

        

Submit New Attest 
Engagement 

1. Enter and confirm a secure passphrase* 

2. Click Save and Continue 

*IMPORTANT: The secure passphrase is 
required to both 1) edit the submission later 
and 2) view the Copy of Record after 
submitting. 

1 

Steps continue on next slide… 

2 
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Create New Attest Engagement 
Please complete a ll roq L>ired fields to , ubm i, your Acton Engagemen, a lollg , th , he , up ple me n<a l Info rmation as re(!u ired In 

SO. l .30(a). The a tl.ac e d re po rt s hould be comp leted by , he C or C A rnmm«riz ir,g bot h t he procedu re s p erform ed a nd t he 

find ings in ano rda nce wit h th e se lecte d regu la ted progra m. Pre - popu la t ed info rmation is based ,on the approved OTAQ 

11giHr1tion Information fot yout 1tlt c:t-tcl <omp&ny. Cll<k tht "S&vt' button 10 H\lt your &1uwtr1 and complttt tht r.port &t 1 

late r cime. 

All ir o rm at io n sulb it te dl as pa rt of t his At1es.t Engag,em ent may b e: clai, ed as Confide r tia l Business. Information. 

Company Information 
The informa tion b elow is populated from t he sele cted compa ny' s OTAQReg ir, o rmat io n. 

Comp r,y ld: 1400 

COmpar,y Name.: Dee p Sou•t h Drilling & Oil Co . 

Programs Covered 
On A<tes t Engage me nts fo r t he en ewab le Fuel Sta ndard (§80 . 14 64) prog ra m ay be sub itted u s ing t his o rm a t t his 

ti, 1, thoraforo tho pro,;iram hu b11n n loct1cl fo r you. Saloct o n1 or moro o f tho 1pplic1blo RFS ro11 ulot1d typo, b t low. 

RFS (§80.1464} • 

Obligated Party 

!R newocbl Fu•I Producer 

R m•w bl L111I Pmdu 

IRIN~C•n• ra llng lmpo •t r 

IR,IN Own11 r1 (vtli . • t l111n . fl Ob11 u :I I' rty Q r llt1 !'LW!!!bh1 
!Fue l Pruduc:M or lmportu ) 

Thlrd- p rty A1>d ltor 

Thlrd - p · ny A1>d I to r 

r r lily lnfOfflllllj 

S1lu t a fn ility fro , tho list bolow. 

11,l y: St tC I ., 

 

   
    

   
 

  

 

        

Submit New Attest 
Engagement (cont.) 

3. Select an RFS Regulated Type 

4. OPTIONAL:You may choose to submit 
the Attest Engagement for a specific 
Facility. If you do not select a facility, the 
Attest Engagement will apply to all 
facilities of the selected company. 

Steps continue on next slide… 
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d o nro11 I u-
11 tu h1 n•.m• ■nd 

A dtl r C ty: "' 

Allld tor _ p· ,. 

Alud1to.r , : .. 

, r th ud t ,., u d,,1 d 111 0 . 1 

  
  

 

 

        

Submit New Attest 
Engagement (cont.) 

5. Enter the name and contact information 
of the auditor who created the report 

6. Click Save and Continue 

Steps continue on next slide… 
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Create New Attest Engagement 
Exceptions 

Reporting Period and Aud'it: Dat 

Reporting Period and 

Ind iu te the re po ing pe riod cove re and the elate o n wh i d-1 the a ud it re o rt be ing, su brnitte cl \Vas completed . 

Reporting Period Covered ~ " 
Date of Audit Rl!,port w 

C Contact Us 

ExceptioM and Remedial Actioo.,....-----------------------------1 

1. Has he r·epor1 ing e nt it , ta ke a ny rem ed ia l or othe r corrective act io ns re.suit ing · r-om this report? If Yes , d es-cribe t he 

act io ns . 

Ye.s o 

2. \ ill the re port ir g1 e nt ity ta e fu tu re media l o r olhe r correct ive actions re su lt ing fro m this re port? If Yes. d esc ribe e 

act io ns . 

Ye.s N'o 

We re t here any ex·ce pt ions note d by t ne aud it compa ny? If Yes. list the Atte st reg,ulato ry sect io ns under the e )(ce pt ion . 

o,._ _______________________________________ ~ 

Sac 

Save 

Save an cl Continue 

  

  

    
 

 

 

        

Submit New Attest 
Engagement (cont.) 

7. Select the reporting period covered 

8. Enter the date the audit report was 
completed 

9. Answer the questions related to 
Exemptions and Remedial Actions 

10. Click Save and Continue 

Steps continue on next slide… 

7 
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Contact Us 

Create New Attest Engagement - Up,load Report 
Upload Docume 

leas,e ui:i oad a ,oo py of t e e port a cl a ny supp le me nta l info,..-_ma_ -_io_n_. ____________ _ 

C hoo=...e File 

oc!.lme nt a e U loade.d Size 

ot h ing1 found to disp lary. 

I yo11 h-ave a ny a c:ld it iona l c omme nts , please ,e nte r t he in t e ox be lm'I. 

~ ursuant to 4 0 CFR 8 0. l 30(a)(2) a n. tile. aue.st e nga ge me.r t req uire r e nt.s o ' RrS t§Sl0. 14 64). I a m su bmitt ing he c opy 
r,eq uired b , g ' lat io ns of t e a ud ito r's ag1reed ui:io proce res port. 

Sac 

Save 

Save a n Contin e 

 

 

 

   

        

Submit New Attest 
Engagement (cont.) 

11. Choose file and click Upload 

12. OPTIONAL: Enter Comments 

13. Acknowledge the Attest Statement 

14. Click Save and Continue 

Steps continue on next slide… 

11 
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Create New Attest Engagement: Review 
Please review th e inform atton con ta ine d on t h is pag e prior t o s u l>mitt ing t h.e form. 

Submission Information 

This is yo u r pla n sub miss ion informa t ion 

Submjssion Type.: 

Attest Engagement kl : 

Submitte,- Information--

Att es.t Eng ag em ent 

AT- 21 54 

□Contact Us 

The in formation b elow is fro m your COX Reg istra t ion a nd will be pas sed on to EPA with you r s. ubmiss ion. If this. in forma t io n is 

inco rrect. please update your CDX Reg is tratio n info rmatio n prio r t o start ing yo u r sub miss io n. The.Se deta ils can o n ly be 

upd ate d wit hin t he MyCDX link o n t he left - h and s id e o f th is screen o r by di e COX l-l e lp Des k_ P~e ase vis it t he FAQ sect io n fo r 

mo re in for matio n on ma king thes e updates. 

First Name.: 

Last Name: 

CDX Usertd : 

Organjzation N·ame: 

Ema;'I Addr-ess : 

Phone Nu.mber: 

Extension: 

Company Name and l.ocalio,._.. _______ _ 

Company ID: 

Documents 

Oocum 1nt N1m1 • 

S1mpl1 AttH t Engi1.gtm1n t Att1c.hm1nt doc!( 

Danie l 

Smit h 

DA !El.SM IT H 

DEEP SOUTH DRILLING 

da nie l.smith@cls dri lling .com 

3 37- 5 55- '1S2 3 

3400 

Up lo1dod t 

07-26-1018 9 l Q 36 P 1 

51zt ( b) 

l Z 16 

Pun uant to 40 CF R 80. 130(,1)(2) i1nd d t ■nut 1n,_1gt1 tn t r1q u~rtm1nu of R.FS (§80 1464), I 1,1n 1ub1Yu tt lng the copy 
1•1q ulrtd b')' th• r•;ula.tlo ru of tht 1ucl lt0r'1 ag,u•d up,on 1>rouduni ttpot t 

 
  

 

        

Submit New Attest 
Engagement (cont.) 

15. Review the submission and then click 
Sign, Encrypt, and Submit 

Steps continue on next slide… 

15 
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eSignature Widget 

1. Authentication 
Log into CDX 

User: 

JOHN.DOE 

Password: 

··••·••·· 
Show Password D 

Welcome John Doe 

2. Verification 
Question: 

What is t he f irst and middle name of 

your oldest sibling? 

Answer: 

••••••• 
Show Answer D 

Correct Answer 

You are here: OTAQ Form Submissions Home 

OTAQ Form Submiss ions Home 
Success! You have successfully submitted your Attest Engagement. 

Attest Engagements 

3. Sign File 

Existing Attest Engagements fo r the selected company are displayed be low. Click the "View" link to view the Copy of Record 
for an exisling submission, or the "Edit" link to edit an In Progress submission. Click the ·create ew Attest Engagement" 

button to create a new submission. 

Submission ID Created Submitter Status Act ions 

07- 22-20 18 7:1 5:29 AM In Progress 

AT-2 154 07-26-2018 3:02 :26 PM JOSH.GORDA Submitted 

Create New Attest Engagement 

  

  
    

        

Submit New Attest 
Engagement (cont.) 

16. Use the eSignature Widget to sign 
submission 

17. The submission will appear on the OTAQ 
Form Submissions Home page with the 
status of Submitted 

16 

17 
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□Contact Us 

OTAQ Form Submiss ions Home 

OTAQ Form Submissions Home 
Engineering Reviews 
You do not have the Independent Third Party Engineer role for the company you se lected. If you wish to submit a form for the 

company please update your exist ing company associat ion roles in OTAQReg. 

Attest Engagements 
Exist ing Attest Engagements for the se lected company are displayed below. Click the "View" link to view the Copy of Record 

for an existing submission, or the ' Edit" link to ed it an In Prog ress submission. Cl ick the "C reate New Attest 

button to create a new submiss ion. 

Submission ID 

AT-2 1SS 

AT-2154 

Created 

07-22-2018 7:15:29 AM 

07- 26- 2018 3 02:26 PM 

Submitter 

JOSH.GORDAN 

Attest Engagements 
Enter Passphrase 

Please en ter your Attest Engagement passphrase . 

Pass phrase: 

Status 

In Progress 

Submitted 

Continue 

ement" 

Actions 

Ed it 

View 

D Contact Us 

 

  

  
   

        

Edit a Saved Attest 
Engagement 

1. Click Edit 

2. Enter the secure passphrase 

3. Click Continue 

The Create New Attest Engagement page 
will display, retaining all previously saved 
information. 

1 

2 

3 
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□Contact Us 

You are here: OTAQ Fo rm Submiss ions Home 

OTAQ Form Submissions Home 
Engineering Reviews 
You do not have the Independent Third Party Engineer role fo r the company you se lected. If you wish to submit a form for the 

company please update your existing company association roles in OTAQReg. 

Attest Engagements 
Existing Attest Engagements for the se lected company are displayed be low. Click the "View" link to view the Copy of Record 

for an ex isting submission, or the ' Edit" link to ed it an In Progress submiss ion. Click the 'Create New Attest Eoaa_g ement" 

button to create a new submiss ion. 

Submission ID Created Submitter 

AT-2 155 07-22- 2018 7 15:29AM 

Attest Engagements 
Enter Passphrase 

Please enter your Attest Engagemen t passphrase. 

Pass phrase : 

Status Actions 

In Progress Edit 

Continue 

□Contact Us 

 

        

View a “Copy of Record” 

1. Click View 

2. Enter the secure passphrase 

3. Click Continue 

1 

2 

3 
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Attest Engagement Submission 

Submission Inf 

Th is is you r Enginee ring Review submiss ion information. 

Submiss ion Type: Attest Engagemen t 

Attest Engagement Id: AT-2 154 

CROM ERR Activity Id : _aeb2 5 l 68-c5e f-4 l 2b-a4d3-9ac80 1 af3e47 

CROM ERR Copy of Record : View I Down load HTML I Download XM L 

Status: Submitted 

Submission Time: Jul 26, 2018 9:30 PM 

Submitter Information 
The information below is from you r CDX Reg ist rat ion and has been passed on to EPA with your submission. 

First Name: 

Last Name: 

CDX Userld: 

Organization Name: 

Email Address: 

Phone Number: 

Exte nsion: 

Sample Attest Engagement Attachment.docx 

Comments 

Attest Statement 

Josh 

Gordan 

JOSH.GORDAN 

DEEP SOUTH DRILLING 

josh.gordan@dsdn llrn g.com 

337- 555 - 2346 

Uploaded ~ 

07-26-20 18 3:10:36 PM 

□Contac t Us 

Size (kb) 

12. 16 

~ Pu rsuant to 40 CFR 80 .1 30(a)(2) and the at test engagement requi rements of RFS (§80.1464), I am submitt ing the copy 
required by the reg ulations of the auditor's agreed upon proced ures report. 

Back 

 

 

   

        

View a “Copy of Record” 
(cont.) 

4. Click a link to view or download 

5. Click the document name to open 
attached documents 

4 
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